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cîavb wkÎK¥`i RbÀ wjWviwkc cîwkÎY gÀbyqvj 

(WªvdU)  

cîwkÎK¥`i RbÀ 

 

 

 

mvweÁK ZZ¹veavb I mg´^q: 

¤eMg gvneyeyb bvnvi (cwiPvjK cÖwk¶Y) 

 

 

 

iPbvq: 

e`i­j Avjg,cîfvlK AvB B wW/ eªvK wek¦ we`¨vjq 

Gm,Gg,gwdRyi ingvb, mycvwib¥Ub¥WµU, Rq¥`ecyi wcwUAvB, MvRxcyi 

gvndzRv LvZzb, wk¶v Awdmvi ( cÖwk¶Y) 

wgRÁv byi­b¶vnvi, mnKvix Dc¥Rjv wkÎv Awdmvi 
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¤eMg bvwmgv Lvb, DccwiPvjK (cÖwk¶Y) 
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civgk©K: 

wmivR Dj¨v, civgk©K, RvBKv 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



G:\Leadership Mannual Final 16.02.13-2nd.docx - 3 - 

 
cîavb wkÎK¥`i RbÀ wjWviwkc cîwkÎY 

f~wgKv 

cîv_wgK wkÎv eÀeÇ¬vq cîavb wkÎK Ði­Z¹¹c~YÁ f~wgKv cvjb K¥ib| we`Àvjq chÁv¥q wkÎvi ÐYMZ gv¥bvb¶q¥b cîavb wkÎ¥Ki ¤bZ£Z¹ 

AbÇ^xKvhÁ| ¤bZv wn¥m¥e cîavb wkÎK¥K wewfb¶ f~wgKvq AeZxYÁ n¥Z nq| G¥Î¥æ GKvav¥i wZwb GKv¥WwgK Zã¹veavqK, eÀeÇ¬vcK, 

cîkvmK, ¤gµUi, mnvqZvKvix wn¥m¥e we`Àvjq Db¶q¥bi bvbvg~Lx KgÁKv¥â wb¥qvwRZ _v¥Kb| we`Àvjq chÁv¥q GKRb ¤bZv wn¥m¥e 

wZwb wkÎK¥`i ¤ckvMZ Db¶qb I wkÎv_Áx¥`i wkLb Z¹ivw´^Z I wbwĈZ ARÁ¥bi j¥ÎÀ ¤kîwYK¥Î wkLb-¤kLv¥bv KvhÁÍ¥gi 

gv¥bvb¶q¥bi RbÀ `vwqZ¹ cvjb K¥ib| we`Àvjq chÁv¥q my`Î ¤bZv wn¥m¥e cîavb wkÎK¥`i KvhÁKi ¤bZ£Z¹ cî`v¥b mÎgZv ARÁ¥b 

mnvqZvi RbÀ wjWviwkc cîwkÎ¥Yi D¥`ÀvM MînY Kiv n¥q¥Q|  

 

cîwkÎY ¤h¨wËKZv  

 

cîv_wgK wkÎvi ÐYMZ gv¥bvb¶q¥b miKvi AÕxKviveï| G¥Î¥æ cîv_wgK wkÎvi jÎÀ I D¥çkÀ evÇ±evqb K¥ą wewfb¶ mg¥q 

bvbvwea c`¥Îc MînY Kiv n¥q¥Q| cîavb wkÎ¥Ki ¤ckvMZ `ÎZv Db¶q¥bi j¥ÎÀ wewfb¶ ai¥bi cîwkÎY cî`vb Kiv n¥q¥Q| mg¥qi 

cwieZÁ¥bi mv¥_ wkÎK¥`i `ÎZv Db¶q¥b bvbvgyLx Pvwn`vi ¤cîwÎ¥Z cî¥qvRbxq c`¥Îc MînY Kiv cî¥qvRb| GiB avivevwnKZvq 

cîavbwkÎK KZ£ÁK we`Àvjq chÁv¥q h_vh_ cïwZ I ¤K¨kj eÀenv¥ii gvaÀ¥g KvhÁKi ¤bZ£Z¹ cî`vb wbwĈZ Kiv Riywi| KviY ¤h ¤Kvb 

wkÎv eÀeÇ¬vq cîvwZČvwbK KvhÁÍ¥gi Db¶q¥b `vwqZ¹ cîv÷ eÀwËi ¤bZ£Z¹ g~LÀ f~wgKv cvjb K¥i (Bennet et.al 2003, p.1)| 

we`Àvj¥qi mdjZv I eÀ_ÁZv GKRb cîavbwkÎ¥Ki ¤bZ£Z¹ cî`v¥bi mÎgZvi Dci wbfÁikxj| KvhÁKi ¤bZ£¥Z¹i Afv¥e cîwZČv¥b 

wkÎvi cwi¥ek eÀnZ nq (Bryman, 1992; Fullan et.al 1990; Hickman, 1998; Mumford, 2004; Northouse, 

2010)| wkÎK¥`i ¤bZv wn¥m¥e we`Àvjq chÁv¥q cîavb wkÎ¥Ki ¤bZ£Z¹ weKv¥ki welqwU wkÎv we¥klÙ, wkÎv M¥elK I wkÎvwe` 

KZÁ¢K Ç^xK£Z (Bennet et.al 2003; Bush & Glover, 2003; Fullan et.al 1990.| ¤mB Av¥jv¥K Z£Zxq cîv_wgK wkÎv 

Db¶qb KgÁm~wP (wcBwWwc 3)-Gi AvIZvq cîavbwkÎK¥`i wjWviwkc cîwkÎY KvhÁÍgwU A´±fÁyË Kiv n¥q¥Q| GB cîwkÎ¥Yi gvaÀ¥g 

wkći mvweÁK weKvkmn we`Àvj¥qi mvgwMîK Db¶qb m¼ºe n¥e|     

 

cÖwk¶Y KvVv¥gv  

GB cîwkÎ¥Yi ¤gvU ¤gqv`Kvj 21 w`b| cîwkÎYwU wZbwU chÁv¥q cwiPvwjZ n¥e| cî_g chÁv¥q 9 w`b gy¥LvgywL Awa¥ek¥b (face to 

face sessions)  cîwkÎYwU cwiPvwjZ n¥e| GB chÁv¥q cî_g 6 w`b (cÖ_g-lô w`b) gy¥LvgywL Awa¥ekb ¤k¥l 1 w`b (mßg w`b) 

AskMÖnYKvix wk¶KMY wbaÁvwiZ AMîMvgx we`Àvjq chÁ¥eÎY Ki¥eb| we`Àvjq chÁ¥eÎY ¤k¥l Hw`b AskMînYKvixMY cîwkÎY ¤K¥µ`Â 

wd¥i Avm¥eb Ges 2 w`b (Aóg-beg) cybivq AskMînYKvix¥`i RbÀ gy¥LvgywL Awa¥ekb cwiPvwjZ n¥e| cî_g chÁv¥qi 9 w`b 

(cÖ_g-beg) cîwkÎ¥Yi ci wðZxq chÁv¥q AskMînYKvix wkÎKMY Ç^ Ç^ we`Àvj¥q 7 KgÁw`em mgqKvj cîwkÎY cî`ã we`ÀvjqwfwãK 

KgÁKv¥ó AskMînY, chÁ¥eÎY I we¥k­lYwfwãK AwfÙZv ARÁb Ki¥eb| cieZÁx¥Z Z£Zxq chÁv¥q AskMînYKvix wkÎKMY 5 w`b 

gy¥LvgywL Awa¥ek¥b (face to face sessions)  cîwZdjbg~jK KvhÁÍ¥g AskMînY Ki¥eb| 
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GK bR¥i cîavb wkÎK¥`i wjWviwkc cîwkÎY 

 

¤gqv`Kvj   t 3 m÷vn (cî_g chÁvq 9 w`b, wðZxq chÁvq 7 w`b I Z£Zxq chÁvq 5 w`b) 

Awa¥ek¥bi msLÀv  t  cÖwZw`b PviwU  

 

cî_g Awa¥ekb mKvj 9Uv ¤_¥K 11.00 Uv  

wðZxq Awa¥ekb mKvj 11.30Uv ¤_¥K `ycyi 1 Uv 

Z£Zxq Awa¥ekb `ycyi 2Uv ¤_¥K 3-30 wgwbU 

PZz_Á Awa¥ekb weKvj 3-45 ¤_¥K 5.00 Uv chÁ´± 

2q ¤_¥K 21Zg w`¤b cÖwZw`b 9.00¥_¥K 

9.30 chÁ´± c~eÁw`¥bi cybv¥ivjPbv 

 

 

AskMÖnYKvixi msL¨v  t  25-30 Rb  

 

cîwkÎ¥Yi jÎÀ 

 

 cîavb wkÎ¥Ki ¤bZ£¥Z¹ we`Àvj¥qi mvweÁK Db¶qb | 

 

cîwkÎ¥Yi D¥çkÀ 

Á cîavb wkÎ¥Ki ¤bZ£¥Z¹i ÐYvewji weKvk mvab Kiv I KgÁ¥Î¥æ Zv cî¥qv¥M mÎg K¥i ¤Zvjv|   

Á cîavb wkÎK wn¥m¥e we`Àvjq Db¶q¥b GKv¥WwgK wjWv¥ii KgÁKvâ cî¥qvM Ki¥Z mnvqZv Kiv|       

Á ¤hvMÀZvwfwãK wkÎvÍ¥gi KvhÁKi evÇ±evq¥b cîavb wkÎ¥Ki mwVK ¤bZ¢Z¹ cî`v¥b mÎg K¥i ¤Zvjv|    

Á we`Àvj¥q wkÎK¥`i `ÎZv Db¶q¥b ¤gµUwis cîwÍqv evÇ±evq¥b mnvqZv Kiv|     

Á my`Î ¤bZv wn¥m¥e we`Àvjq chÁv¥q GKxf~Z wkÎv mswk­ ó welqvw` ev¯±evq¥b cîavb wkÎK¥`i AwaKZi `ÎZv ARÁ¥b 

mnvqZv Kiv|   

Á eÀwËMZfv¥e wkÎKZv ¤ckvi cîwZ wb¥R Dðyï nIqv I AbÀvbÀ wkÎK¥`i Dðyï K¥i we`Àvjq Db¶qb KvhÁÍ¥g AskMîn¥Y 
mnvqZv Kiv|     

Á gvBó¥mU cwieZÁ¥bi gvaÀ¥g wkÎvi gv¥bvb¶q¥b bZzb cïwZ I ¤K¨kj MînY Ges evÇ±evq¥b hy¥Mvc¥hvMx K¥i ¤Zvjv|     

Á wbR we`Àvj¥qi KgÁKvó we¥k­lY K¥i Db¶q¥bi KgÁ cwiKąbv cîYqb I evÇ±evq¥b mnvqZv Kiv|    

 

cÖwk¶Y g~jbxwZ  

GB cîwkÎY n¥e AskMînYKvix¥Kwµ`ÂK| G¥Î¥æ cîwkÎY cwiPvjbvKvix mnvq¥Ki (facilitator) f~wgKv cvjb Ki¥eb| mnvqK 

(facilitator) cîwkÎ¥Yi cîwZwU Awa¥ek¥b AskMînYKvix wkÎK¥`i AwfÙZv wewbg¥qi  chÁv÷ my¥hvM cî`vb Ki¥eb| GB cîwkÎ¥Y 

wewfb¶ Awa¥ek¥b wkLb AwfÙZv ARÁ¥bi ¤Î¥æ AskMînYKvix wkÎKMY ćaygvæ mnvqK wbfÁi n¥eb bv| G¥Î¥æ weqleÇ« cîvmwÕK 

AbÀvbÀ AwfÙ AskMînYKvix wkÎK¥`i AwfÙZv¥K wkLb mÚvjK wn¥m¥e eÀenvi Kiv n¥e| Kv¥RB GB cîwkÎY ćaygvÎ ómnvqK-

AskMÖnYKvixô (ófacilitator-participant teachersô) AeÇ¬vq wÇ¬i _vK¥e bv, eis cîwkÎ¥Y wkLb AwfÙZv ARÁ¥bi ¤Î¥æ 

óAskMÖnYKvix-AskMÖnYKvixô (óparticipant-participantô) AeÇ¬v¥KI we¥klfv¥e we¥ePbv Kiv n¥e| wbaÁvwiZ welqmg~¥ni 

ZË¡xq w`Kmg~n AskMÖnYKvix wkÎK¥`i AewnZ Kiv GB cîwkÎ¥Yi D¥çkÀ bq, eis G¥Î¥æ evÇ±e BmyÀ/mgmÀvi ¤cîwÎ¥Z Zã¹xq 

w`Kmg~n mg´^q K¥i cîwkÎY cwiPvjbv Kiv n¥e hv¥Z cîwkÎY ¤k¥l wkÎKMY ¤ckvMZ ¤Î¥æ Zv cî¥qvM Ki¥Z mÎg nb| Kv¥RB 

GB cîwkÎ¥Yi welqeÇ«mg~n AskMînYKvix wkÎK¥`i jü evÇ±e AwfÁZvwbf©i BmyÀ/mgmÀv¥K wfwã K¥i cwiPvwjZ n¥e| G¥Î¥æ 

AskMînYKvix wkÎKMY ciÇĒ¥ii AwfÙZv Av¥jvPbv Ki¥eb Ges mnvqK Av¥jvPbvi welqeÇ«¥K MvBW Ki¥eb hv¥Z Zv 

Awa¥ek¥bi RbÀ wbaÁvwiZ D¥ç¥kÀi mv¥_ cîvmwÕK nq| mnvqK (facilitator) GKRb mg´^qK wn¥m¥e AskMînYKvix¥`i AwfÙZvi 

mv¥_ welqeÇ«i Zã¹xq welqvw` mg´^q Ki¥eb| Av¥jvPbv, `jxq KvR, eÀwËMZ Abykxjb, cî`kÁbg~jK KvhÁÍg, DcÇ¬vcb, AwfÙZv 

wewbgq, weZKÁ, ¤gjv, f~wgKvwfbq, ¤KBm we¥k­lY, wdĄwfwRU, wfwWI cî`kÁbmn  cîwkÎY cwiPvjbvi ¤Î¥æ bvbvwea wg_wÆªq cïwZ 
I ¤K¨kj eÀenvi Kiv n¥e|   
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d¥jvAvc 

 

wjWviwkc cîwkÎ¥Yi RbÀ GKwU eÀv¥P GKB KÄvďv¥ii AvIZvaxb cîavbwkÎK¥`i wbeÁvPb Kiv n¥e| cîavbwkÎKMY cîwkÎY jü 

Ùvb I `ÎZv h_vh_fv¥e KgÁ¥Î¥æ cî¥qvM Ki¥Z cvi¥Qb wKbv Zv d¥jvAvc Kiv cî¥qvRb| GRbÀ mswk­ċ mnKvix Dc¥Rjv wkÎv 

Awdmvi¥`i wjWviwkc cîwkÎ¥Yi welqeÇ« m¼Ē¥KÁ AewnZ nIqv AvekÀK| ¤m j¥ÎÀ mswk­ċ KÄvďv¥ii mnKvix Dc¥Rjv wkÎv 
Awdmvi I mswk­ ó BDAviwm-Gi mnKvix BõUÂvÉi DË cîwkÎ¥Y AskMînYKvix wn¥m¥e _vK¥eb|  

mnvqK (facilitator) 

 
BDAviwm BõUÂvÉi/mnKvix BõUÂvÉi I GBDBI, wbeÁvwPZ cîavbwkÎK mnvqK wn¥m¥e GB cîwkÎY cwiPvjbv Ki¥eb|     

 

cîwkÎ¥Yi g~j welqeÇ« t 

 

Á ¤bZv I ¤bZ£Z¹ 

Á wk¶vµg ev±̄evqb I ¤bZ¢Z¹ 

  

Á we`Àvjq eÀeÇ¬vcbv I ¤bZ£Z¹ 

Á GKv¥WwgK Zã¹veavb 

Á ¤bZ£Z¹ I ¤hvMv¥hvM   

Á PvKzwi m´«wċ I DðyïKiY 

Á we`Àvj¥qi mvgwMîK Db¶qb 

Á GKv¥WwgK wjWviwkc 

Á wkÎK¥`i mnvqZvKiY I ¤gµUwis  

Á GKxf~Z wkÎvq ¤bZ£Z¹  

Á cwieZÁb eÀeÇ¬vcbv  

Á cîwZdjb I KvhÁKi ¤bZ£Z¹   

 

 

cîwkÎ¥Yi weÇ«vwiZ welqm~wP 

¤bZv I ¤bZ£Z¹ 

- ¤bZ£¥Z¹i aviYv, ¤bZ£¥Z¹i aib I cîK£wZ  

- ¤bZ£¥Z¹i ÐYvejx    

- ¤bZv I eÀeÇ¬vcK: aviYv I Zzjbv  

- KgÁ I m¼ĒKÁ¥Kwµ`ÂK AvPiY  

- wewfb¶ ¤Î¥æ ¤bZv I ¤bZ£Z¹  

- wkÎv¥Î¥æ ¤bZ£Z¹: mswk­ ó e¨w³eM© I Kg©KZ©v  

- ¤bZv wn¥m¥e cîavb wkÎK  

- cîavb wkÎ¥Ki `vwqZ¹ I KZÁeÀ 

 

GKv¥WwgK wjWviwkc  

- GWfvõW wkÎK wn¥m¥e cîavbwkÎK 

- GKv¥WwgK wjWvi wn¥m¥e cîavb wkÎ¥Ki f~wgKv  

 

wk¶vµg ev±̄evqb I ¤bZ¢Z¹  

- cîv_wgK wkÎvi jÎÀ, D¥çkÀ, cîvw´±K ¤hvMÀZv, ¤kîwYwfwãK/welqwfwãK ARÁb Dc¥hvMx ¤hvMÀZv, wkLbdj  

- wk¶vµg ev±̄evqb cÖwµqv 

- wkLb-¤kLv¥bv KvhÁÍg/ cwigvc I g~jÀvqb    

- wk¶vµg ev±̄evqb I cîavb wkÎK: evwlÁK I ¦`wbK cvVcîYqb,i­wUb ¦Zwi, cixÎv cwiPvjbv 

- cvVÀeB, wkÎK msÇ©iY, wkÎK wb¥`ÁwkKv, mnvwqKv, m¼Ē~iK cVb mvgMîx I AbÀvbÀ DcKiY 

- mnwk¶vµwgK Kvh©µg: cwiKíbv, ev¯±evqb 

 

we`Àvjq eÀeÇ¬vcbv I ¤bZ£Z¹  

- we`Àvjq eÀeÇ¬vcbvi aviYv  

- eÀeÇ¬vcbvi ¤Îæmg~n (wkLb- ¤kLv¥bv KvhÁÍg: wkć¥`i wkLb, eqÇ©¥`i wkLb; wkÎK `ÎZv Db¶qb; A_Á eÀeÇ¬vcbv; Z_¨ 

eÀeÇ¬vcbv...)  

- cwiexÎY I g~jÀvqb (Ði­Z¹, avc I cÂwÍqv) 

- eÀeÇ¬vcK wn¥m¥e cîavbwkÎ¥Ki KvR    
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GKv¥WwgK Zã¹veavb   

- GKv¥WwgK Zã¹veav¥bi aviYv   

- ¦ewkċÀ, ÐiyZ¹y D¥çkÀ I cîwÍqv  

- GKv¥WwgK Zã¹veavb: mswk­ ó e¨w³eM© (GBDBI, BDBI, wWwcBI...) 

- GKv¥WwgK Zã¹eavqK: wkÎK¥hvMÀZv, Dcv`vb, wb¥`ÁkK I cvi`wkÁZvi m~PK  

- ¤kîwY KvhÁÍg chÁ¥eÎY I djveZÁb 

- AviwcwW (RPD) (¤iKWÁ Ae cî¥dkbvj ¤W¥fjc¥gµU), wcwWGg (PDM)  (cî¥dkbvj ¤W¥fjc¥gµU wgwUs) 

wkÎK¥`i mnvqZvKiY I ¤gµUwis  

 

- mnvqZvKiY I ¤gµUwis-Gi aviYv   

- ¤gµUwis Dc¥hvwMZv I Ði­Z¹ 

- ¦ewkċÀ, avc I cîwÍqv  

- mnvqZvKiY I ¤gµUwis: mnvqK cwi¥ek ¦Zwi¥Z cîavb wkÎ¥Ki f~wgKv 

- cîavb wkÎK¥`i ¤bUIqvwKÁs: mveKÄvďvi wjWviwk¥c cîavb wkÎK¥`i KiYxq  

¤bZ£Z¹ I ¤hvMv¥hvM  

- ¤hvMv¥hv¥Mi aviYv, cîKvi¥f`, Dcv`vb, ¦ewkċÀ, cîwÍqv  

- KvhÁKi ¤hvMv¥hvM: g~jbxwZ I cîavb wkÎK wn¥m¥e KiYxq  

- we`Àvj¥q wkÎK-wkÎv_Áxi mv¥_ ¤hvMv¥hvM  

- we`Àvjq GjvKvi eÀwËeMÁ¥K m¼Ē¢ËKiY   

GKxf~Z wkÎvq ¤bZ£Z¹  

- GKxf~Z wkÎv  wK,¤Kb,Gi mydj,  

- cîavb wkÎK wn¥m¥e KiYxq 

- cÖvK-cÖv_wgK wk¶v  

PvKzwi m´«wċ I ¥cîlYv   

- ¤ckv wn¥m¥e wkÎKZv  

- mvgvwRK gh©v`v  

- cyiÇ©vi  

k¢¯Ljv I Revew`wnZv 

- PvKzwi wewagvjv: k¢¯Ljv I Avwcj wewagvjv 1985, miKvwi KgÁPvix we¥kl weavb AaÀv¥`k 1979 I k¢¯Ljv wbqwgZ DcwÇ¬wZ 

wewa 1982 

- QzwUwewa  

cwieZÁb eÀeÇ¬vcbv  

- aviYv  

- cwieZÁb eÀeÇ¬vcbv cîwÍqv I evÇ±evqb 

- gvBó¥mU cwieZÁb I ðµð eÀeÇ¬vcbv  

- cwieZÁb eÀeÇ¬vcbv I cîavbwkÎK 

we`Àvj¥qi mvgwMîK Db¶qb  

- we`Àvjq mvgwMîK Db¶q¥bi aviYv   

- Db¶q¥bi ¤Îæmg~n: wPwĕZKiY, KvhÁKvwiZv wbi¡cY I c`¥Îc MînY 

- Db¶q¥bi AMîMwZi ¤Î¥æ bZybZ¹: MînY, cî¥qvM, AeÀnZ ivLv  

- we`Àvjq cwiKąbv I Db¶qb  

cÖwZdjb I Kvh©Ki ¤bZ£Z¹  

- ¤ckvMZ AvZ½-Dcjw×  

- ¤ckvMZ AvZ½-Db¶qb: AvZ½-we¥k­lY, Db¶q¥bi ¤Îæ wPwĕZKiY, Db¶q¥bi ¤K¨kj wbaÁviY I evÇ±evqb  

- ¤bZv I KvhÁKi ¤bZ£Z¹ 
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GK bR¥i Awa¥ekb wfwãK cîwkÎ¥Yi welq 

w`em 1g 

9.00-11.00 

2q 

11.30-1.00 

3q 

2.00-3.30 

4_© 

3.45-5.00 

1g D¥ðvab 

cwiwPwZ,RoZvgy³KiY 

cÖwk¶Y cwiwPwZ  

¥bZv I ¤bZ£Z¹ 

 

¥bZv I ¤bZ£Z¹ 

 

¥bZv I ¤bZ£Z¹ 

(GKv¥WwgK wjWviwkc) 

 

2q 1g w`¥bi cybiv¥jvPbv 

we`Àvjq eÀeÇ¬vcbv 

(aviYv,Dcv`vb,cÖwµqv ,djvdj) 

we`Àvjq eÀeÇ¬vcbv 

(cwiex¶Y I g~j¨vqY) 

 

we`Àvjq eÀeÇ¬vcbv (wkć 

wkLb, AMÖMwZ I Z_¨ 

msMÖn) 

wk¶vµg ev±̄evqb 

 

 

3q c~eÁ w`¥bi chÁv¥jvPbv 

wk¶vµg ev±̄evqb  

 

wk¶vµg ev±̄evqb 

 

GKvWwgK ZZ¡veavb 

 

GKv¥WwgK ZZ¹veavb 

(wk¶K ¤hvMÀZv) 

4_© c~eÁ w`¥bi cybiv¥jvPbv  

GKv¥WwgK ZZ¹veavb(RPD I ¥kÂwY 

cvV`vb chÁ¥eÎY Abykxjb) 

¥kÂwY cvV`vb chÁ¥eÎY 

I djveZ©b 

 

¥bZ£Z¹ I ¤hvMv¥hvM 

 

 

¥bZ£Z¹ I ¤hvMv¥hvM 

 

5g c~eÁw`¥bi cybiv¥jvPbv  

cwieZÁb eÀeÇ¬vcbv 

 

 

cwieZÁb eÀeÇ¬vcbv 

 

 

we`Àvj¥qi mvgwMîKDb¶qb 

 

we`Àvj¥qi mvgwMîKDb¶qb 

 

6ô c~eÁ w`¥bi cybiv¥jvPbv 

¥ckvMZ Db¶qb mfv (PDM) 

 

wkÎK¥`i mnvqZvKiY 

I ¤gµUwis 

 

we`Àvjq chÁ¥eÎY Ði­Z¹, 

chÁ¥eÎ¥Yi ¤Îæmg~n I 

cîÇ«wZ 

¥K¨kj, wb¥`Ákbv I 

Abykxjb 

 

7g AMÖMvgx we`¨vjq cwi`k©b H H H 

8g we`Àvjq chÁ¥eÎb 

AwfÙZv chÁv¥jvPbv I we¥k­ lY 

 

Pjgvb 

 

we`Àvj¥qi mvgwMîK Db¶qb 

mdj we`Àvj¥qi ¤Îæ I 

cîavb wkÎ¥Ki f~wgKv  

Pjgvb (mdj we`Àvj¥qi 

m~PK) 

 

9g we`Àvj¥qi mej I `yeÁj w`K mgyn I 

evwnÀK we`Àgvb my¥hvM I m¼ºveÀ 

mgm¨v (SWOT Analysis) 

(SWOT Analysis) 

we`Àvjq chÁv¥q Db¶qb 

cwiKíbv (SLIP) 

wbR we`Àvj¥q Abywkjb 

Kvh©µg 

¥K¨kj I wb¥`Ákbv 

AbymiY 

10g 11,12,13,14,15,16Zg wbR 

we`Àvj¥q Abykxjb  KvhÁÍg 

cwiPvjbv 

we`Àvj¥q Abykxjb  

Kvh©µg cwiPvjbv 

we`Àvj¥q Abykxjb  

Kvh©µg cwiPvjbv 

we`Àvj¥q Abykxjb  

Kvh©µg cwiPvjbv 

17Zg we`¨vjq wfwËK KvR cÖ`k©Y I 

chÁ¥eÎY 

 

we`¨vjq wfwËK KvR 

cî`kÁY I chÁ¥eÎY 

(Pjgvb) 

 

wbR we`¨vjq wfwËK KvR 

ev±̄evq¥b cîwZeôKZv 

Dãi¥bi Dcvq  

wbR we`¨vjq wfwËK KvR 

ev±̄evq¥b cîwZeôKZv 

Dãi¥bi mdjZv 

DcÇ¬vcb (Pjgvb) 

18Zg wbR we`Àvj¥q ev±̄evqb¥hvMÀ 

Kv¥Ri Abykxjb  

wbR we`Àvj¥q evÇ±

evqb¥hvMÀ Kv¥R 

DcÇ¬vcb 

PvKzix m´«wċ  

 

PvKzix m´«wċ (Pjgvb) 

19Zg c~eÁ w`¥bi cybiv¥jvPbv 

k¢¯Ljv I Revew`wnZv 

 ¤ckvMZ k¢¯Ljv I 

Revew`wnZv (Pjgvb) 

 GKxf~Z wk¶v  cÖvK cÖv_wgK wk¶v 

20Zg wfwWI chÁ¥eÎY,chÁv¥jvPbv I AvZ¶ 

Db¶qb 

 

A_Á eÀeÇ¬vcbv I m¼Ē` 

msi¶Y 

 cîwZ¥e`b cîYqb I ¥iKWÁ 

msi¶Y 

¥cîlYv 

21Zg cÖwk¶Y AwfÁZv chÁv¥jvPbv 

 

 

cîavb wkÎK wn¥m¥e 

wb¥Ri mej w`K I 

Db¶qb ¤Îæ wPwýZKiY 

cÖavb wk¶K wn¥m¥e wb¥Ri 

mej w`K I Db¶qb ¤Îæ 

wPwĕZKiY I Db¶qb 

mgvcb 
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cÖ_g w`b 

Awa¥ekb-1 

 

Awa¥ek¥bi wk¥ivbvg: cwiwPwZ,cîwkÎ¥Yi jÎÀ,D¥çkÀ/KvVv¥gv I we±̄vwiZ welqeÇ«|    mgq- 1 NÈv 30 wgwbU 
 

1. wkLbdj: 

    G Awa¥ekb ¤k¥l AskMînYKvixMY: 
 

1.1 RoZvgyË n¥q cîwkÎ¥Y AskMînY Ki¥Z cvi¥eb| 

1.2 cîwkÎ¥Yi jÎÀ I D¥çkÀ eÀvLÀv Ki¥Z cvi¥eb| 

1.3 cîwkÎ¥Yi KvVv¥gv eÀvLÀv Ki¥Z cvi¥eb| 

1.4 cîwkÎ¥Yi weÇ±vwiZ welqeÇ« eÀvLÀv Ki¥Z cvi¥eb| 
 

2. cïwZ/ ¤K¨kj  

Æ `jxq KvR  

Æ GKvKx wP´±v  

Æ AwfÁZv wewbgq  
 

3. DcKiY 

Æ ¤bgKvWÁ  

Æ ¤mdwUwcb  

Æ wfcKvW©/KvMR   

Æ iwki evwÛj  
 

4. Kvh©weeiY :  

 

KvR: 1- RoZvgyË cwi¥ek m¢wċ Kivi gvaÀ¥g cîwkÎYv_Áx¥`i cwiPq    mgq:  1NÈv    
 

1.1 cîwkÎ¥Yi ći­¥ZB AskMînYKvix¥`i Ç^vMZ Rvbvb|   

1.2 mK¥ji `¢wċ AvKlÁY K¥i cviÇĒwiK cwiP¥qi cîmÕ Dävcb Ki­b Ges AskMînYKvix¥`i  g¥aÀ cwiwPZ nevi B®Qv RvMîZ 

Ki­b|  

1.3 cwiPq c¥eÁi RbÀ AskMînYKvix¥`i KvQ ¥_¥K cîwÍqv Avnevb Ki­b Ges wb¥Ri cîwÍqvi cîwZ Zv¥`i AvK¢ċ Kivi ¤Póv 

Ki­b|   

1.4 AskMînYKvix¥`i gv¥S wfcKvWÁ weZiY Ki­b| 

1.5 AskMînYKvixi AwfÙZvi Av¥jv¥K GKRb cîavb wkÎ¥Ki KvR (`vwqZ¹ I KZÁeÀ) msÍv´± GKwU wee¢wZ (statement) 

wP´±v K¥i wfcKv¥WÁ wjwceï Ki¥Z ejyb| 

1.6 wb¥Ri wjLv wfcKv¥WÁi wee¢wZwU g¥bv¥hvM mnKv¥i c¥o welqeÇ« Ç¿iY ivL¥Z ejyb|  

1.7   Gevi ejyb ¤h, Avgiv ciÇĒi GLbI cwiwPZ nBwb| GKwU ¤Ljvi gvaÀ¥g Avgiv cwiwPZ n¥ev|  

1.8  mKj¥K ¤Ljvi wbqgvewj ejyb| ejyb ¤h, Avgvi nv¥Z iwki GKwU evwój ¤`L¥Z cv¥®Qb| iwki evwójwU GKcîv´± a¥i 

Avwg Avgvi cwiPq cî`vb Ki¥ev Ges ¤kÂwYK¥Î wkLb/¤kLv¥bv KvhÁÍg-Gi ÐYMZ gv¥bvb¶q¥bi Dcvq msewjZ wee¢wZi  

D¥j­L Ki¥ev| Zvici Avwg iwki evwójwU GKR¥bi D¥ç¥kÀ Qyu¥o gvi¥ev| wZwb evwójwU ai¥eb Ges Zvi cwiPq cî`vb 

Ki¥eb I wee¢wZ D¥j­L Ki¥eb| Gfv¥e ¤LjvwU Pj¥Z _vK¥e| 

1.9  Avmb ¤Q¥o AskMînYKvix¥`i duvKv RvqMvq ¤Mvj n¥q `uvov¥Z ejyb|  

1.10 Gevi iwki GKwU cîv´± a¥i Avcwb Avcbvi cwiPq cî`vb Ki­b Ges GKRb cîavb wkÎ¥Ki KvR (`vwqZ¹ I KZÁeÀ) 

msÍv´± wee¢wZwU (statement) D¥j­L Ki­b| 

1.11  K¥qKRb AskMînYKvix¥K D¥çkÀ K¥i evwójwU Qy¥o gvi­b|  

1.12 Gevi ¤h AskMînYKvixi D¥ç¥kÀ Avcwb evwójwU Quy¥o ¤g¥i¥Qb wZwb iwki evwójwU ai¥eb Ges wb¥Ri bvg, ¤Kvb 

cîwZČv¥b KvR K¥ib, BZÀvw` m¼Ē¥KÁ ej¥eb Ges GKRb cîavb wkÎ¥Ki KvR (`vwqZ¹ I KZÁeÀ) msÍv´± GKwU wee¢wZ 

(statement) D¥j­L Ki¥eb| 

   Gev¥i H AskMînYKvix¥K evwójwU Zvi cQµ` gZ Acicv¥ki ¤h ¤Kvb AskMînYKvixi wbKU Qyu¥o gvi¥Z ejyb| Z¥e 

cvkvcvwk AeÇ¬vb Ki¥Qb Ggb AskMînYKvixi wbKU evwójwU nÇ±v±́i Kiv hv¥e bv|  
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1.13 Gfv¥e mKj AskMînYKvix iwki evwój bv cvIqv chÁ´± cîwÍqvwU Pj¥Z _vK¥e|  

1.14  ¤Ljv we¥k¥l ¤`Lv hv¥e ¤h iwkwU GKwU gvKomvi Rv¥ji g¥Zv Rv¥ji m¢wċ Ki¥Q Ges cîwkÎY K¥Îi mK¥j GB Rv¥ji 

mv¥_ m¼Ē¢Ë|    

1.15 mKj AskMînYKvix¥K nv¥Z iwk aiv AeÇ¬vq ¤cQ¥bi w`¥K Uvb¥Z ejyb| G¥Z ¤`Lv hv¥e RvjwU mwÍqfv¥e cî¥ZÀK¥K 

m¼Ē¢Ë Ki¥Q|  

1.16 `yB/GKRb AskMînYKvix¥K nv¥Zi iwkmn mvg¥b Avm¥Z ejyb| G¥Z ¤`Lv hv¥e cy¥iv RvjwUi Dci Zvi cîfve co¥Q|  

1.18 GLb ejyb ¤h, cîavb wkÎK wn¥m¥e Avgiv we`Àvjq KvhÁÍ¥gi mv¥_ mswk­ċ mKj eÀwËe¥MÁi mv¥_ (wkÎK, wkÎv_Áx, 

AwffveK, we`Àvjq eÀeÇ¬vcbv m`mÀ, KwgDwbwUi ¤jvKRb BZÀvw`) m¼ĒwKÁZ| cîavb wkÎK wn¥m¥e mK¥ji mv¥_ Avgv¥`i 

mym¼ĒKÁ eRvq ivLv cî¥qvRb Ges we`Àvjq KvhÁÍ¥g hw` Avgiv mK¥j HKÀeï ¤_¥K mwÍqfv¥e AskMînY Kwi Z¥e 

mvgwMîKfv¥e wkÎvi mKj Ç±¥i ÐYMZ gv¥bvb¶q¥b BwZevPK cîfve co¥e| Avi hw` Avgiv HKÀeï bv n¥q Avgv¥`i 

`vwqZ¹ I KZÁeÀ cvj¥b ¦kw_jÀfve Abykxjb Kwi Z¥e mvgwMîKfv¥e Zv wkÎvi ÐYMZ gv¥bvb¶qb cîwÍqv¥K ¤bwZevPKfv¥e 

cÖfvweZ Ki¥e|  

1.19 AskMînYKvix¥`i Gevi abÀev` Rvwb¥q ¤Ljvi mgvw÷ ¤NvlYv Ki­b Ges Avmb MînY Ki¥Z ejyb| 

1.20 Gev¥i AskMînYKvix¥`i gv¥S ¤bgKvWÁ weZiY Ki­b| ¤bgKv¥WÁ AskMînYKvix¥`i bvg I ¤Kvb cîwZČvb ¤_¥K G¥m¥Qb Zv 

wjwceï K¥i cwiavb Ki¥Z ejyb| ¤kÂYxK¥Î wkLb/¤kLv¥bv KvhÁÍg-Gi ÐYMZ gv¥bvb¶q¥bi Dcvq msewjZ wee¢wZ 

(statement)-Gi wfcKvWÁwU wfc¥ev¥WÁ Ç¬vcb Ki¥Z ejyb| 

 

KvR -2 :cîwkÎ¥Yi jÎÀ , D¥çkÀ I cîwkÎ¥Yi KvVv¥gv e¨vL¨v Kiv |  mgq: 30 wgwbU 

 

2.1 AskMînYKvix¥`i wb¥Pi cî¥k¶i Av¥jv¥K fve¥Z DrmvwnZ Ki­b| 

 

 Avgiv ¤Kb cîwkÎ¥Y G¥mwQ? 

 cîwkÎ¥Yi jÎÀ I D¥çkÀ Kx? 

 G cîwkÎY n¥Z Avgv¥`i cîZÀvkv Kx? 

2.2 cvkvcvwk ¤Rvovq Av¥jvPbv Ki¥Z ejyb cîwZwU ¤Rvov n¥Z gZvgZ msMîn K¥i ¤nvqvBU ¤ev¥WÁ wjLyb| 

2.3 AskMînYKvix¥`i gZvg¥Zi ZvwjKv n¥Z welqm~Pxi mnvqZvq cîwkÎ¥Yi jÎÀ ,D¥çkÀ  I  KvVv¥gv DcÇ¬vcb Ki­b| 

 

KvR 3: cîwkÎ¥Yi weÇ±vwiZ welqeÇ« AewnZKiY  mgq:  30 wgwbU 
 

4.1 AskMînYKvix¥`i ¤Rvovq ¥Rvovq fvM Ki­b 

4.2 cîwZwU ¤Rvovq VIPP Kv¥WÁ wjwLZ g~j welqeÇ«i 2wU K¥i KvWÁ wb¥Z ejyb| 

4.3  ¤Rvovi g~j welqeÇ«i Av¥jv¥K weÇ±vwiZ Kx Kx welq Avm¥Z cv¥i Zvi ZvwjKv Ki­b| 

4.5  ¤c­bvix avivevwnKfv¥e cîwZwU ¤Rvovq g~j welqeÇ«i mv¥_ weÇ±vwiZ welq ćbyb Ges Z_Àc¥æi Av¥jv¥K  eyS¥Z 

mnvqZv Ki­b| 

5. g~j¨vqb: 

 

6. AbywP´±b: 
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cÖ_g w`b 

Awa¥ekb-2 

 

Awa¥ek¥bi wk¥ivbvg : ¤bZv I ¤bZ£Z¹       mgq : 1NÈv 30wgwbU 

  

1. wkLbdj: 
 

GB Awa¥ekb ¤k¥l AskMînYKvixMY-  
 

1. ¤bZv I ¤bZ£¥Z¹i aviYv D¥j­L Ki¥Z cvi¥eb|  

2. GKRb Av`kÁ ¤bZvi ÐYvewj eYÁbv Ki¥Z cvi¥eb|  

3. wewfb¶ ai¥bi ¤bZ£Z¹ I cîK£wZ eÀvLÀv Ki¥Z cvi¥eb|  

2. cïwZ/ ¤K¨kj  

 

Æ GKvKx wP´±v 

Æ  Av¥jvPbv 

Æ cî¥k¶vãi 

Æ ¤Rvovq KvR 

  

3. DcKiY 

Æ KvM¥Ri ej  

Æ wd¬cPvU©  

Æ ¤cvďvi ¤ccvi  

Æ gvK©vi  

Æ ¤nvqvBU ¤evWÁ  

Æ Wv÷vi  

Æ ¤bvU eyK/LvZv  

Æ gvwëwgwWqv  

Æ j¨vcUc   

 

4. Kvh©weeiY :  
 

KvR-1:  ¤bZv I ¤bZ£¥Z¹i aviYv eÀvLÀvKiY     mgq: 45 wgwbU  
 

1.1 AskMînYKvix¥`i ¤PvL eô Ki¥Z ejyb| Gevi AskMînYKvixi AwfÙZvq Ggb GKRb eÀwË¥K Kąbv Ki¥Z ejyb 

hv¥K GjvKvi AwaKvsk gvbyl cQµ` K¥i| wP´±v Ki¥Z ejyb ¤h, H eÀwËi ¤Kvb ¤Kvb Ð¥Yi Kvi¥Y ¤jvKRb Zv¥K 

cQµ` K¥i| Gfv¥e K¥qK wgwbU wP´±v Kivi ci ¤PvL Lyj¥Z ejyb|  

1.2 H e¨w³i K¥qKwU we¥kl ÐY AskMînYKvix¥`i LvZvq wjwceï Ki¥Z ejyb| 

1.3  Gevi AskMînYKvix¥`i Avmb ¤Q¥o cîwkÎY K¥Îi Db½yË Ç¬v¥b G¥m ¤Mvj n¥q `uvov¥Z ejyb|  

1.4 Gevi GKRb AskMînYKvix¥K jÎÀ K¥i KvM¥Ri ej Qyo°b| Zv¥K Zvi cQµ`bxq eÀwËi GKwU ÐY D¥j­L Ki¥Z 

ejyb|  

1.5 Gevi KvM¥Ri ejwU AbÀ GKRb AskMînYKvixi Kv¥Q Qy¥o w`¥Z ejyb| H AskMînYKvix Zvi cQ¥µ`i eÀwËi GKwU 

ÐY D¥j­L Ki¥e|  

1.6 Gfv¥e cî¥ZÀK AskMînYKvix KvM¥Ri ej cv¥e Ges cQ¥µ`i eÀwËi GKwU ÐY D¥j­L Ki¥e|  

1.7 mKj AskMînYKvix KZ£ÁK Zvi cQ¥µ`i eÀwËi ÐY ejv ¤kl n¥j mevB¥K abÀev` w`b Ges wbR Avmb MînY Ki¥Z 

ejyb|  

1.8 Gevi AwfÙZvi Av¥jv¥K Ggb GKRb eÀwËi cîmÕ Dävcb Ki­b whwb cîZÀvwkZ AwaKvsk Ð¥Yi AwaKvix Ges 
whwb wb¥Ri KvR I Ð¥Yi ðviv AbÀ¥K BwZevPKfv¥e cîfvweZ K¥ib| AskMînYKvix¥`i ¤_¥K Ggb eÀwË m¼Ē¥KÁ 

Zv¥`i AwfÙZv Rvb¥Z Pvb| gvbweK Ð¥Yi AwaKvix H eÀwËi KvR, AvPiY Kxfv¥e AbÀ¥`i cîfvweZ Ki¥Zv ¤m 

m¼Ē¥KÁ weÇ±vwiZ Av¥jvPbvi my¥hvM w`b|  

1.9 Gevi ejyb ¤h, Ggb eÀwË whwb cîZÀvwkZ gvbexq ÐYvewji AwaKvix, whwb wb¥Ri K_v, AvPiY, KvR ðviv AbÀ¥`i 

cîfvweZ Kivi ÎgZv iv¥Lb, wZwb mvaviY gvby¥li gv¥SB AmvaviY| G¥Î¥æ GKRb cîavb wkÎK¥K GKRb ¤bZv 

wn¥m¥e bvbvwea f~wgKv cvjb Ki¥Z nq|  

1.10 Gevi Z_Àc¤Î i  Av¥jv¥K' ¤bZv I ¤bZ£Z¹-Gi aviYv AskMînYg~jKfv¥e Av¥jvPbv Ki­b|  

1.11 Av¥jvPbvq AskMînYKvix wkÎK¥`i AwfÙZv mg´^q Ki­b|  

1.12 Zv¥`i wRÙvmÀ _vK¥j Zv Rvb¥Z Pvb Ges BwZevPK cîwZwÍqv eÀË Ki­b|   
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KvR-2 : wewfb¶ ai¥bi ¤bZ£Z¹ I cîK£wZ eÀvLÀvKiY    mgq: 45 wgwbU 

 

2.1 wewfb¶ ai¥bi cwiwÇ¬wZ¥Z GKRb ¤bZvi Kx ai¥bi ¤bZ£¥Z¹i ¤K¨kj eÀenvi Ki¥Z cv¥ib- ¤m m¼Ē¥KÁ cî¥ZÀK 

AskMînYKvix¥K `yB wgwbU wP´±v Ki¥Z ejyb Ges wP´±v ¤k¥l cv¥ki R¥bi mv¥_ AwfÙZv wewbgq Ki¥Z ejyb| 

2.2  cî¥qvR¥b `y/GKwU cwiwÇ¬wZ (¤hgb- GKwU `¥ji mKj m`mÀ¥`i gZvg¥Zi wfwã¥Z M¢nxZ wmïv´± Abyhvqx 

HKÀg¥ZÀi gvaÀ¥g KgÁ m¼Ēv`b) wb¥R D¥j­L Ki­b Ges G¥Î¥æ GKRb ¤bZv Kx f~wgKv MînY Ki¥Z cv¥ib- ¤m 

m¼Ē¥KÁ AskMînYKvix¥`i ¤_¥K eo`¥j Rvb¥Z Pvb|  

2.3  wewfb¶ AeÇ¬vi ¤cîwÎ¥Z GKRb ¤bZvi KZÁ¢K wewfb¶ ¤K¨kj cîvmwÕK D`vni¥Yi gvaÀ¥g Av¥jvPbv Ki­b|  

2.4  Gevi Z_Àc¥æi Av¥jv¥K wewfb¶ ai¥bi ¤bZ£Z¹ I Gi cîK£wZ msÍv´± aviYv gvwăwgwWqvq cî`kÁb Ki­b I 

AskMînYg~jKfv¥e Av¥jvPbv Ki­b|  

2.5  Av¥jvPbvq AskMînYKvix¥`i AwfÙZv mg´^q Ki­b I wewfb¶ ai¥bi ¤bZ¢Z¹ I cîK£wZ AskMînYKvix¥`i Kv¥Q ÇĒċ 

n¥q¥Q Kx bv Zv ¤QvU ¤QvU cîk¶ K¥i wbwĈZ ¤nvb|  

5. g~j¨vqb :  

 

G Awa¥ekb ¤k¥l g~j eËeÀÐ¥jv mswÎ÷vKv¥i Av¥jvPbv Ki­b Ges AskMînYKvix¥`i ¤_¥K  wb¥Pi cîk¶Ð¥jv wR¥Ùm Ki­b: 

 

1. ¤bZv n¥Z n¥j Kx ai¥bi ÐYvewj _vKv cî¥qvRb? 

2. KvhÁKi ¤bZ£Z¹ cî`v¥bi ¤Î¥æ GKRb ¤bZv¥K ¤Kvb we¥kl w`KÐ¥jv we¥ePbv Kiv cî¥qvRb|  

3. wewfb¶ cwiwÇ¬wZ¥Z GKRb ¤bZv¥K ¤bZ£Z¹ cî`v¥bi ¤Î¥æ wewfb¶ ¤K¨kj eÀenvi Ki¥Z nq|   

 

6. AbywP´±b :  

 

1. ¤bZv I ¤bZ£Z¹ wel¥q KZRb AskMînYKvix Kx ai¥bi cîwZwÍqv eÀË K¥i¥Qb|  

2. AskMînYg~jK Av¥jvPbvi mgq AskMînYKvixMY AwfÙZv wewbg¥q KZUv mwÍq wQ¥jb| 

3. G Awa¥ek¥b wkLbdj KZUv AwRÁZ n¥q¥Q- we¥k­lY Ki­b|  
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cÖ_g w`b 

Awa¥ekb-3 

 

Awa¥ek¥bi wk¥ivbvg : wewfb¶ ai¥bi ¤bZ£¥Z¹i Ç^i¡cI ¤bZv wn¥m¥e cîavb wkÎ¥Ki f~wgKv   mgq : 1 NÈv 30wgwbU  

 

1. wkLbdj: 

 

GB Awa¥ekb ¤k¥l AskMînYKvixMY-  

 

1. wewfb¶ ai¥bi ¤bZ£¥Z¹i Ç^i¡c eÀvLÀv Ki¥Z cvi¥eb|  

2. cîv_wgK wkÎvi wewfb¶ chÁv¥qi mswk­ċ eÀwËe¥MÁi AeÇ¬vb D¥j­Lc~eÁK ¤bZv wn¥m¥e cîavbwkÎ¥Ki f~wgKv D¥j­L Ki¥Z 

cvi¥eb|   

 

2. cïwZ/ ¤K¨kj  

 

Æ `jxq Av¥jvPbv 

Æ weZK© 

Æ ¤Rvovq KvR 

Æ GKvKx wP´±v  

Æ gyËwP´±vi So 

Æ cî¥k¶vãi 

 

3. DcKiY 

Æ wd¬cPvU©  

Æ ¤cvďvi ¤ccvi  

Æ gvK©vi  

Æ ¤nvqvBU ¤evWÁ  

Æ Wv÷vi  

Æ ¤bvU eyK/LvZv  

Æ gvwëwgwWqv  

Æ j¨vcUc   

 

4. Kvh©weeiY :  

 

KvR-1:   wewfb¶ ai¥bi ¤bZ£¥Z¹i Ç^i¡c     mgq: 1 NÈv  

 

1.1 ¤bZ£Z¹ mswk­ċ wb¥Pi Dï¢wZmg~n PviwU c¢_K ¤cvďv¥i wj¥L Zv cîwkÎYK¥Îi Pvi cv¥k 

    Ç¬vcb Ki­b: 

- ¤bZv wb¥R wmïv´± wb¥e, `¥ji m`mÀiv Zv ¤g¥b wb¥e  

- ¤bZv m`mÀ¥`i gZvgZ wb¥e, wb¥Ri wmïv´± ev±̄evqb Ki¥e  

- ¤bZv m`mÀ¥`i gZvg¥Zi wfwã¥Z wmïv´± wb¥e I evÇ±evqb Ki¥e  

-  `¥ji m`mÀiv wmïv´± wb¥e I evÇ±evqb Ki¥e  

1.2  Gevi AskMînYKvix¥`i ejyb ¤h, ¤cvďv¥ii wjwLZ eË¥eÀi ¤hwUi mv¥_ hviv GKgZ ¤cvlY K¥ib Zviv ¤mB 

¤cvďv¥ii cv¥k wM¥q `uvovb| 

1.3  cî¥ZÀK `j¥K Zviv ¤Kb ¤cvďv¥i wjwLZ eË¥eÀi mv¥_ GKgZ ¤cvlY Ki¥Qb Zvi ¤h¨wËKZv AbÀ`¥ji Kv¥Q Zz¥j 

ai¥Z ejyb| hywË cî`kÁ¥bi gvaÀ¥g AbÀ `¥ji eËeÀ ¤Kb hywËhyË bq Zv eÀvLÀv Ki¥Z ejyb Ges AbÀ`¥ji m`mÀ¥`i 

wb¥Ri `¥ji hywË ¤g¥b ¤hvM w`¥Z ejyb|  

1.4 Gfv¥e Pvi`¥ji hywËmn eË¥eÀi ci,  Z_Àc¥æi Av¥jv¥K gvwăwgwWqvq wewfb¶ ai¥bi ¤bZ£¥Z¹i Ç^i¡c cî`kÁb 

Ki­b Ges AskMînYg~jKfv¥e Av¥jvPbv Ki­b|  

1.5 AskMînYKvix¥`i AwfÙZv mg´^q Ki­b I ¤QvU ¤QvU cîk¶ K¥i Zv¥`i aviYv ÇĒċ n¥q¥Q Kx bv Zv Rvb¥Z Pvb|    
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KvR- 2: ¤bZv wn¥m¥e cîavb wkÎ¥Ki f~wgKv      mgq: 30 wgwbU  

 

 B¥Zvc~¥eÁ wewfb¶ ai¥bi ¤bZ£¥Z¹i Ç^i¡¥ci Av¥jv¥K GKRb cîavb wkÎK Kx ai¥bi ¤bZ£Z¹ PPÁv Ki¥Z cv¥i AskMînYKvix¥`i ¤_¥K 

Rvb¥Z Pvb| 

  we`Àvj¥q ¤h ¤Kvb KvhÁÍg evÇ±evqb I ¤h ¤Kvb wmïv´± Mîn¥Y we`Àvj¥qi mswk­ċ eÀwËe¥MÁi m¼Ē¢ËZvi ¤Î¥æ cîavb wkÎK 

¤bZv wn¥m¥e Kx ai¥bi f~wgKv cvjb Ki¥Z cv¥i Zv AskMînYKvix¥`i wP´±v Ki¥Z ejyb|  

  Gevi AskMînYKvix¥`i AwfÙZv Rvb¥Z Pvb Ges Zv¥`i AwfÙZv mg´^q K¥i we`Àvjq KvhÁÍg Db¶q¥b cîavbwkÎ¥Ki f~wgKv 

m¼Ē¥KÁ AskMînYKvix¥`i aviYv ÇĒċ Ki­b|  

 

5. g~j¨vqb :  

 

G Awa¥ekb ¤k¥l g~j eËeÀÐ¥jv mswÎ÷vKv¥i Av¥jvPbv Ki­b Ges AskMînYKvix¥`i ¤_¥K  wb¥Pi cîk¶Ð¥jv wR¥Ùm Ki­b: 

 

1. wmïv´± Mîn¥Yi ¤Î¥æ `¥ji m`mÀ¥`i gZvgZ¥K GKRb Av`kÁ ¤bZvi wKfv¥e g~jÀvqb Kiv DwPZ e¥j Avcwb g¥b 

K¥ib?   

2. ¤bZv wn¥m¥e GKRb cîavbwkÎK Kx f~wgKv cvjb K¥i _v¥Kb- eÀvLÀv Ki­b|   

 

6. AbywP´±b :  

 

1. wmïv´± Mîn¥Yi ¤Î¥æ `¥ji m`mÀ¥`i m¼Ē¢ËZvi cîwZ AskMînYKvixMY wKfv¥e mvov cî`vb K¥i¥Qb- Zv g¥b Kivi 

¤Pċv Ki­b |  

2. Av¥jvPbvq AskMînYKvix`¥i evÇ±e AwfÙZv cîvmwÕK D`vniY KZUv eÀeĔZ n¥q¥Q| cîwkÎ¥Yi wbaÁvwiZ 

welqeÇ«¥K AwaK evÇ±eNwbČ Kivi ¤Î¥æ AskMînYKvixMY Avi Kx Kx f~wgKv cvjb Ki¥Z cvi¥Zb|   
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cÖ_g w`b 

Awa¥ekb-4 

 

Awa¥ek¥bi wk¥ivbvg : eÀveÇ¬vcK I GKv¥WwgK wjWvi wn¥m¥e cîavb wkÎ¥Ki `vwqZ¹ I KZÁeÀ    mgq : 1 NÈv 30 wgwbU  
  

1. wkLbdj: 
 

GB Awa¥ekb ¤k¥l AskMînYKvixMY-  
 [ 

1. ¤bZv I eÀeÇ¬vc¥Ki cv_ÁKÀ wbi¡cY Ki¥Z cvi¥eb|   

2. cîavb wkÎ¥Ki `vwqZ¹ I KZÁeÀ eÀvLÀv Ki¥Z cvi¥eb|   

3. GKv¥WwgK wjWvi wn¥m¥e cîavb wkÎ¥Ki `vwqZ¹ I KZÁeÀ D¥j­L Ki¥Z cvi¥eb|  
 

3. cïwZ/ ¤K¨kj  

Æ  `jxq Av¥jvPbv 

Æ weZK© 

Æ GKvKx wP´±v  

Æ gyË wP´±vi So 

Æ cî¥k¶vãi   

Æ cvIqvi c¥qµU  ¤cî¥R¥µUkb 
 

3. DcKiY 

Æ wd¬cPvU©  

Æ ¤cvďvi ¤ccvi  

Æ gvK©vi  

Æ ¤nvqvBU ¤evWÁ  

Æ Wv÷vi  

Æ ¤bvU eyK/LvZv  

Æ gvwëwgwWqv  

Æ j¨vcUc   
 

KvR-1:   ¤bZv I eÀeÇ¬vc¥Ki cv_ÁKÀ wbi¡cY    mgq: 45 wgwbU  
 

1.1  ¤bZv I eÀeÇ¬vcK msÍv´± wb¥Pi Dð¢wZmg~n m¼Ē¥KÁ AskMînYKvix¥`i gZvgZ Rvb¥Z Pvb:  

-  GKRb ¤bZv GKB mv¥_ GKRb eÀeÇ¬vcK n¥Z cv¥i   

-  GKRb ¤bZv GKRb eÀeÇ¬vcK n¥Z cv¥i bv    

1.2  AskMînYKvix¥`i gv¥S Dc¥ivË Dï¢wZ m¼Ē¥KÁ gZwe¥iva _vK¥j cî¥ZÀK¥K hywË cî`kÁ¥bi my¥hvM w`b|  

1.3 Gevi mswk­ċ Z_Àc¥æi Av¥jv¥K ¤bZv I eÀeÇ¬vc¥Ki cv_ÁKÀ ÇĒċ Ki­b Ges Zv¥`i AwfÙZv mg´^q Ki­b|  

KvR-2:   GKv¥WwgK wjWvi wn¥m¥e cîavb wkÎ¥Ki `vwqZ¹ I KZÁeÀ    mgq: 30 wgwbU  
 

2.1 AskMînYKvix¥`i PviwU `¥j wefË Ki­b|  

2.2  cîwZ`j¥K cîavb wkÎ¥Ki `vwqZ¹ I KZÁeÀ mswk­ċ Z_Àcæ weZiY Ki­b| 

2.3  eo `¥j AskMînYKvix¥`i GB e¥j KvR eywS¥q w`b ¤h, cîavb wkÎ¥Ki `vwqZ¹ I KZÁeÀ ¤QvU `¥j Av¥jvPbv Ki¥Z 

n¥e| Av¥jvPbvi ¤Î¥æ wb¥¼¶vË mnvqK cîk¶mg~n we¥ePbv K¥i cîavb wkÎ¥Ki `vwqZ¹ I KZÁeÀ Av¥jvPbvi gvaÀ¥g `jxq 

DcÇ¬vcbv ¦Zwi Ki¥Z n¥e: 

- cî`ã `vwqZ¹ I KZÁ¥eÀi g¥aÀ ¤KvbÐ¥jv mivmwi ¤kîwYK¥Î wkLb-¥kLv¥bv gv¥bvb¶qb mswk­ ó  

- ¤KvbÐ¥jv mnKvwi wkÎ¥`i mÎgZv Db¶q¥b mnvqZv Kiv mswk­ ó  

- ¤KvbÐ¥jv cîkvmwbK KvR mswk­ ó  

- cî`ã `vwqZ¹ I KZÁ¥eÀi ¤KvbÐ¥jv cîZÀÎfv¥e GKv¥WwgK wjWvi wn¥m¥e cîavb wkÎ¥Ki f~wgKv mswk­ ó  
 

2.4  `jxq KvR DcÇ¬vc¥bi RbÀ ¤cvďvi ¦Zwi Ki¥Z ejyb| `jxq KvR ¤k¥l cî¥ZÀK `j¥K `jxq KvR DcÇ¬vcb Ki¥Z ejyb|  

2.5  wewfb¶ `¥ji Av¥jvPbv mg´^q Ki­b Ges cîavb wkÎ¥Ki `vwqZ¹ I KZÁeÀ m¼Ē¥KÁ AskMînYKvix¥`i aviYv ÇĒċ Ki­b|  

 

4. g~j¨vqb :  
 

G Awa¥ekb ¤k¥l g~j eËeÀÐ¥jv mswÎ÷vKv¥i Av¥jvPbv Ki­b Ges AskMînYKvix¥`i ¤_¥K  wb¥Pi cîk¶Ð¥jv wR¥Ùm Ki­b: 
 

1. GKRb cîavb wkÎK wKfv¥e GKBmv¥_ GKRb ¤bZv I eÀeÇ¬vcK- D`vniY w`¥q eÀvLÀv Ki­b|    

2. GKv¥WwgK wjWvi wn¥m¥e GKRb cîavbwkÎK¥K Kx Kx D¥j­L¥hvMÀ `vwqZ¹ I KZÁeÀ cvjb Ki¥Z nq- D¥j­ L 

Ki­b|   
 

5. AbywP´±b :  
 

1. cîavb wkÎ¥Ki `vwqZ¹ I KZÁeÀ m¼Ē¥KÁ AskMînYKvixMY KZUv mwÍq mvov cî`vb K¥i¥Qb |  

 2. GKv¥WwgK wjWvi wn¥m¥e cîavbwkÎ¥Ki `vwqZ¹ I KZÁeÀ mswk­ċ D`vniY cî`v¥bi ¤Î¥æ AskMînYKvixMY KZUv mdj n¥q¥Qb| GKv¥WwgK 

wjWvi wn¥m¥e cîavbwkÎK wn¥m¥e AskMînYKvixMY cîwkÎ¥Y AwaK mwÍqfv¥e AskMînY Ki¥Z Avi Kx Kx KgÁKv¥âi AeZviYv Ki¥Z cvi¥Zb|  
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¤bZv I ¤bZ£Z¹ 

 
1.1 ¤bZv I ¤bZ£Z¹-Gi aviYv 

    

ó¤bZvô I ó¤bZ¢Z¹ôkû `ywU Avgv¥`i Kv¥Q bZzb bq| eÀwËMZ I ¤ckvMZ chÁv¥qi wewfb¶ mg¥q GB kû `ywUi mv¥_ Avgv¥`i cwiwPwZ 

i¥q¥Q| gvbyl GKKfv¥e ¤Kvb jÎÀ c~i¥Y mg_Á nq bv| ¤Kvb cîZÀvwkZ jÎÀ I D¥çkÀ ARÁ¥bi RbÀ GKRb gvbyl¥K ZvB AbÀvbÀ 

eÀwËmKj¥K ARÁbcîwÍqvi mv¥_ m¼Ē¢Ë Ki¥Z nq| G K_v GLv¥b D¥j­L Kiv cî¥qvRb ¤h, ¤Kvb jÎÀ ARÁb cî¥Pċv cwiPvjbvq -mKj 

gvbyl mgvbfv¥e D¥`ÀvMx I AbÀeÀwËmKj¥K Dðyï Ki¥Z mgvbfv¥e cvi`kÁx nq bv| Ggb A¥bK eÀwË Av¥Qb hviv wewfb¶ gvbexq 

ÐYvewj wb¥R wek¾vm K¥ib, wb¥Ri Rxeb hvævq Zv PPÁv K¥ib Ges wb¥Ri ÐY I KgÁ w`¥q AbÀ eÀwË¥K mn¥RB AvKlÁY K¥ib I 

gvbweK KgÁKv¥ó AbÀ¥`i AskMînY Ki¥Z Drmvnx K¥ib| Ggb eÀwË whwb GKwU cîwÍqvi gaÀ w`¥q AbÀvbÀ eÀwËmKj¥K ¤Kvb Kvw¯LZ 

jÎÀ ARÁ¥b m¼Ē¢Ë K¥ib- GB eÀwË I Zvi cwiPvjb cîwÍqvi Acivci AeÇ¬v eÀvLÀvi ¤Î¥æ g~jZ ó¤bZvô I ó¤bZ¢Z¹ôkã `ywU h_vh_ 

I cîvmwÕKfv¥e eÀenvi Kiv hvq| GKRb ó¤bZvô-Gi mv¥_ AZÀ´± ¤h¨wËKfv¥e Zvi cwiPvjb cîwÍqvi ¤Î¥æ ó¤bZ¢Z¹ôkãwU RwoZ| 

Kv¥RB ó¤bZvô kûwU msÙvwqZ Ki¥Z n¥j ó¤bZ¢Z¹ôkûwUi  h_vh_ I mwVK aviYv cî`vb Kiv Ri­wi| Zvn¥j ¤`Lv hvK ó¤bZ¢Z¹ôkãwU 

w`¥q Avgiv Kx eywS?             

 

¤bZ£Z¹ k¥ûi AvwfavwbK A_Á mvg¥b ¤_¥K cwiPvjbv Kiv ev c_ cî`kÁb Kiv| ¤bZ£Z¹ Ggb ¤K¨kj hvi ðviv ¤QvU-eo ¤h ¤Kvb `j ev 

msMVb¥K myk¢¯Ljfv¥e cwiPvjbv Kiv hvq| ¤bZ£Z¹ ðviv gvbyl Dçx÷ nq, wb¥`ÁwkZ nq I mvg_Á Abyhvqx Kv¥R eÂZ nq| ¤bZ£Z¹ n¥®Q Ggb 

GKwU cÖwµqv hvi gvaÀ¥g GKRb eÀwË AbÀvbÀ eÀwË ev Abymvix eÀwËeMÁ¥K GKwU Kvw¯LZ j¥ÎÀ myk¢¯Lj I myMwVZ Dcv¥q cwiPvwjZ 

n¥Z cîfvweZ K¥i| ¤bZ£Z¹ n¥jv GKwU cîwÍqv we¥kl, hvi gvaÀ¥g ¤Kvb wbw`Áċ jÎÀ I D¥çkÀ ARÁ¥bi RbÀ GK ev GK`j eÀwË¥K KgÁ 

m¼Ēv`¥b Dðyï K¥i mwVK c¥_ cwiPvjbv Kiv nq| cîvwZČvwbK AeÇ¬vi we¥ePbvq ¤bZ£Z¹ n¥®Q msÇ¬vi jÎÀ AR¥Ábi RbÀ gvbe I eÇ«MZ 

m¼Ē` eÀenv¥ii ¤K¨kj cîYqb I wb¥`kÁbv ¤`Iqv| ¤bZ£Z¹ m¼Ē¥KÁ wb¼¶wjwLZ LÀvwZgvb we¥klÙMY KZÁ¢K cî`ã msÙv ðviv ¤bZ£Z¹ 

m¼Ē¥KÁ AwaK myÇĒċ aviYv cvIqv ¤h¥Z cv¥i:   

Aa¨vcK GBP KzÄ I ûBwiP-Gi g¥Z- ¤bZ£Z¹ gvbyl¥K cîfvweZ Kivi Ggb GKwU ¤K¨kj ev cîwÍqv hv¥Z gvbyl `jxq jÎÀARÁ¥b 

Drmvnx n¥q _v¥K|  

Aa¨vcK wiwK, Wwe­ D, wMÖwdb-Gi g¥Z- ¤bZ£Z¹ ¤hgb cîwÍqv Avevi m¼Ē`I e¥U, msMV¥bi ¤jvKRb¥K ej cî¥qvM Qvov cîfvweZ K¥i 

AvPiY cwieZÁb I ¤cîlYv cî`v¥bi gvaÀ¥g `jxq jÎÀARÁ¥b Dçx÷ K¥i| m¼Ē` ej¥Z ¤bZ£Z¹ n¥jv wKQz GKK PvwiwæK ÐYvewj hviv 

wb¥R¥`i g¥aÀ Zv Abyfe K¥i|  

wU ¤nBgÀvb-Gi g¥Z-    ¤bZ£Z¹ Ggb GKwU cîwÍqv hvi ðviv GKRb wbeÁvnx ¤Kvb we¥kl j¶¨ mg~n wbaÁviY I Zv ARÁ¥b KZÁeÀiZ AbvbÀ 

KgÁx¥`i KvhÁvewj mnRfv¥e wb¥`Ákbv cwiPvjbv I cîfvweZ K¥i Ges eÀwË I msMV¥bi gv¥S Ggb gaÀÇ¬Zv K¥i hv¥Z DfqB m¥eÁv®P 

m´«wċ ARÁb K¥i|   

whwb ¤bZ£Z¹ cî`vb K¥ib wZwb n¥®Qb ¤bZv| ¤bZv n¥jb Ggb GKRb eÀwË whwb Zvi wbR `¥ji KvhÁÍg¥K cîfvweZ K¥ib, whwb  `¥ji  

jÎÀ/D¥çkÀ wbavÁi¥Y ¤Kµ`Âxq f~wgKv cvjb Ges Zv ARÁ¥b `¥ji mKj m`mÀ¥K cwiPvjbv I mnvqZv K¥ib| ó¤bZvô kûwUi mv¥_ 
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óAbymvixô (followers) kûwU I¥Zvcî¥Zvfv¥e RwoZ| ¤bZv GKwU `j¥K A_Ávr Abymvix `j¥K GKwU wbw`Áċ jÎÀ mvg¥b ¤i¥L 

BwZevPKfv¥e cîfvweZ K¥ib Ges `¥ji mKj m`mÀ ev Abymvix¥K Kvw¯LZ jÎÀ ARÁ¥bi cî¥Pċvq mwÍq AskMîn¥Y Dðyï K¥i _v¥Kb| 

GKRb ¤bZvi Ggb wKQz AbÀvbÀ ÐYvewj _v¥K hv Zv¥K mdj ¤bZv wn¥m¥e M¥o IV¥Z mnvqZv K¥i, ¤hgb ° gvbexq ÐYvewjm¼Ēb¶ 

¤gvbnxq eÀwË¥Z¹i AwaKvix, `vwqZ¹ I KZÁeÀ cvj¥bi m¥PZb, wmïv´± MînY I wb¥`Ákbvq `yi`kÁx, AvZ½wbq´×Y I mshgx, D¥`ÀvMx, 

mn¥hvwMZvc~YÁ AvPiYm¼Ēb¶, bÀvq civqY, m¢Rbkxj I msMVb wP´±vkwË mÎgeÀwË, ¤cîlYv KvhÁÍg I c¥ii KjÀv¥Y wb¥ew`Z cîvY 

BZ¨vw`|  

m¼ĒKÁ¥Kwµ`ÂK I KgÁ¥Kwµ`ÂK ¤bZ£Z¹  

 

KvhÁKifv¥e ¤bZ£Z¹ cî`v¥bi RbÀ GKRb ¤bZv¥K wewfb¶ iKg f~wgKv cvjb Ki¥Z nq| mwVK ¤bZ£Z¹ cî`v¥bi ¤Î¥æ ¤bZv I Abymvix¥`i 

cviÇĒwiK m¼ĒKÁ I AvPiY BwZevPK nIqv cî¥qvRb| BwZevPK m¼ĒKÁ I AvPi¥Yi AvIZvq ¤bZv I Abymvix¥`i g¥aÀ GKwU gvbexq 

m¼ĒKÁ Ç¬vwcZ nq| ¤bZv I Abymvix¥`i g¥aÀ cviÇĒwiK BwZevPK m¼ĒKÁ ciÇĒi¥K GKwU myk¢¯Lj I myMwVZ AvPi¥Yi gaÀ w`¥q 

Kvw¯LZ jÎÀ ARÁ¥bi c¥_ cwiPvwjZ n¥Z mnvqZv K¥i| ¤bZv I Abymvix¥`i g¥aÀ cviÇĒwiK m¼Ē¥KÁi wfwã¥Z cwiPvwjZ ¤h ¤bZ£Z¹ 

cî`vb nq Zv nq m¼ĒKÁ¥Kwµ`ÂK|  

 

A¥bK¥Î¥æ ¤bZv ćaygvæ Kvw¯LZ jÎÀ ARÁ¥bi RbÀ Abymvix¥`i KgÁ cîZÀvkv K¥ib| G¥Î¥æ cviÇĒwiK m¼ĒKÁ Ði­Z¹ we¥ewPZ nq 

bv| GB chÁv¥q ¤bZ£Z¹ cî`v¥bi welqwU nq KgÁ¥Kwµ`ÂK| Z¥e mwVK I KvhÁKi ¤bZ£Z¹ cî`v¥bi RbÀ Abymvix`j KZ£ÁK jÎÀ c~i¥Yi RbÀ 

KgÁ m¼Ēv`¥bi welqwU ¤hgb Ði­Z¹c~YÁ, ¤Zgwb GKBmv¥_ ¤bZv I Abymvixi gaÀ gvbexq m¼Ē¥KÁi w`KwUI we¥ePbv Kiv AZÀvekÀK|  

1.2 GKRb Av`kÁ ¤bZvi ÐYvewj 

GKRb Av`kÁ ¤bZv `¥ji m`mÀ¥`i Kv¥Q AbymiYxq| GKRb Av`kÁ gvbyl wn¥m¥e wZwb ¤hgb mvaviY gvbexq ÐYvejxi AwaKvix, 

AbÀw`¥K ¤ckvMZfv¥e wZwb wbR ¤Î¥æ Ùvbx, `Î, wePÎY I cvi`kÁx| 

 

GKRb Av`kÁ ¤bZv mywbw`Áċfv¥e wbg¶wjwLZ ÐYvejxmg~¥ni AwaKvix nIqv evÛbxq: 

  

Á mr I gvbweK  

Á wbR Ùvb, `ÎZv, g~jÀ¥eva, wek¾vm I Rxeb ¤eva ðviv Abymvix¥`i cîfvweZ Ki¥Z mÎg  

Á wbRÇ^ ¤Î¥æ Ùvbx I `Î 

Á Ç^c¶ `Âċv  

Á AvZ¥-m¥PZb I AvZ½wek¾vmx  

Á Abymvix¥`i cîwZ ¤cîlYv (motivation) ¦Zwi¥Z mÎg 

Á ¤hvMv¥hv¥M `Î 

Á wmïv´± Mîn¥Y cvi`kÁx  

Á my`yi cÖmvix I weP¶Y 

Á ¤Lvjv¥gjv g¥bvfv¥e wek¾vmx  

Á cwikªgx  

Á wewfb¶ cwiwÇ¬wZ we¥k­l¥Y cvi`kÁx  

Á mgv¥jvPbv Mîn¥Y wbi¥cÎ  

Á A¥bÀi cîwZ kÂïvkxj 
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Á mgq m¥PZb  

Á `jxq MwZkxjZvq wek¦vmx  

Á KvhÁKi eÀeÇ¬vcbvq cvi`kÁx  

Á cwiKíbv MÖnY I ev¯±evq¥b weP¶Y  

Á bZzb cwieZÁb Mîn¥Y BwZevPK  

Á wbR Ùvb I `ÎZv Db¶q¥b AvMînx (AvZ½ Db¶qb)  

  

1.3 wewfb¶ ai¥bi ¤bZ£Z¹ 

 

KvhÁKi ¤bZ£Z¹ cî`v¥bi ¤Î¥æ GKRb ¤bZv¥K eēgyLx f~wgKvq AeZxYÁ n¥Z nq| wewfb¶ AeÇ¬v ev ¤cîÎvc¥U ¤bZ£Z¹ wewfb¶ cîKv¥ii n¥Z 

cv¥i| D¥j­L¥hvMÀ wewfb¶ iKg ¤bZ£¥Z¹i g¥aÀ i¥q¥Q- MYZvw´×K ¤bZ£Z¹ (democratic leadership), GKbvqKZvw´×K ¤bZ£Z¹ 

(autocratic leadership), AskMînYg~jK ¤bZ£Z¹ (participatory leadership)¹, `jxq ¤bZ£Z¹ (Team Leadership), 

mÚvjbg~jK ¤bZ£Z¹  (transformational leadership) BZ¨vw`|   

  

MYZvw´×K ¤bZ£¥Z¹ ¤bZv wmïv´±MînY I ¤h ¤Kvb cîKvi KgÁ-cwiPvjbvi ¤Î¥æ Abymvix¥`i gZvgZ¥K Ði­Z¹ cî`vb K¥i _v¥Kb| 

Abymvix¥`i gZvg¥Zi wfwã¥Z ¤bZv I ¤bZ£Z¹ KvhÁÍ¥g Abymvix¥`i m¼Ē¢Ë K¥ib| GB cîKvi ¤bZ£¥Z¹ Abymvix`j wb¥R¥`i Ði­Z¹c~YÁ 

we¥ePbv K¥ib Ges `jxqfv¥e GKwU mw¼¿wjZ cî¥Pċvi AvIZvq jÎÀ c~i¥Yi cî¥Pċvq m¼Ē¢Ë _v¥Kb| D`vniY Ç^i¡c ejv hvq, GKRb 

cîavb wkÎK hw` we`Àvjq KvhÁÍg mKj mnKgÁx wkÎK, we`Àvjq eÀeÇ¬cbv KwgwUi m`mÀmn we`Àvjq mswk­ċ eÀwËe¥MÁi gZvgZ¥K 

kÂïvi mv¥_ we¥ePbv K¥ib Ges GKwU mw¼¿wjZ cî¥Pċvi wbwi¥L we`Àvjq Db¶qb KvhÁÍ¥g mKj¥K AskMîn¥Yi RbÀ mKj¥K 

BwZevPKfv¥e cîfvweZ K¥ib, Z¥e Zv MYZvw´×K ¤bZ£¥Z¹i AvIZvfyË n¥e| Z¥e GB ai¥bi ¤bZ£¥Z¹ ¤bZv¥K mwVK f~wgKv MînY Kiv 

cî¥qvRb| mKj m`mÀ¥`i gZvgZ Mîn¥Yi welqwU KvhÁKi I djcîm~ Ki¥Z bv cvi¥j G¥Î¥æ wmïv´±MÖnY cÖwµqv cÖjw¤^Z nq I 

MYZvw´×K ¤bZ£Z¹ AKvhÁKi nIqvi m¼ºvebv _v¥K|  

KvhÁKifv¥e cwiPvwjZ MYZvw´×K ¤bZ£¥Z¹i mv¥_ AskMînYg~jK ¤bZ£Z¹ (participatory leadership) I `jxq ¤bZ£Z¹ (Team 

Leadership)-Gi aviYvi mvgÜmÀZv i¥q¥Q| Gai¥bi ¤bZ£¥Z¹ ¤bZv I Abymvix`¥ji m`mÀMY GKKfv¥e `vwqZ¹ MînY K¥ib Ges 

GKBmv¥_ `¥ji cî¥ZÀK m`mÀ GKwU myk¢¯Lj I mycwiKwąZ KvhÁÍ¥gi AvIZvq Kvw¯LZ jÎÀ c~i¥Y mwÍq AskMînY K¥ib| MYZvw´×K 

¤bZ£¥Z¹i wecixZ wn¥m¥e GKbvqKZvw´×K ¤bZ£Z¹  (autocratic leadership)-Gi D¥j­L Kiv ¤h¥Z cv¥i ¤hLv¥b GKRb ¤bZv 

¤Ç^®QvPvix nq Ges wmïv´±MînY I ¤h ¤Kvb cîKvi KgÁcwiKąbvi ¤Î¥æ ¤bZv wb¥Ri gZ¥K ¤kÂČ we¥ePbv K¥i|   

 

mÚvjbg~jK ¤bZ£Z¹ (transformational leadership)  

 

GKRb ¤bZv KZÁ¢K hLb Abymvix`¥ji m`mÀMY cîwZČv¥bi jÎÀ ARÁ¥b m¥eÁv®P cî¥Pċvq AeZxYÁ nq, ZLb ¤bZ£¥Z¹i `vq-`vwqZ¡ ïaygvÎ 

¤bZvi g¥aÀ mwÚZ _v¥K bv| cîwZČv¥bi Db¶q¥bi RbÀ Abymvix `¥ji GB chÁv¥qi  cî¥Pċv ZLbB m¼ºe nq, hLb wbaÁvwiZ jÎÀ, KgÁc´¬v, 

`vwqZ¡-KZÁeÀ mKj m`mÀ¥`i Kv¥Q ÇĒċ nq| mÚvjbg~jK ¤bZ£¥Z¹i (transformational leadership) gvaÀ¥g cîwZČv¥b bZzb avivq 

m`mÀ¥`i bZzb KvhÁÍ¥gi AvIZvq jÎÀ ARÁ¥bi aviv¥K cwiPvjbv Kiv nq| G¥Î¥æ GKRb ¤bZv `¥ji cî¥ZÀK m`mÀ¥K eÀwËGKK 

wn¥m¥e m¢Rbkxj I D³ºvebx we¥ePbv K¥ib, `¥ji ciÇĒ¥ii gaÀ fq-kÔvnxb GKwU ¤m¨nv`ÁÀc~YÁ cwi¥e¥k DrmvneÀÜK m¼ĒKÁ m¢wċ 

K¥ib Ges ¤bZv wb¥Ri wek¾vm, g~jÀv¥eva, KgÁÇĒ¢nv `¥ji m`mÀ¥`i gv¥S mÚvjb K¥ib| 
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mÚvjbg~jK ¤bZ£Z-Gi ¦ewkċÀ:  

mÚvjbg~jK ¤bZ£¥Z¹-Gi K¥qKwU D¥j­L¥hvMÀ ¦ewkċÀ i¥q¥Q hvi gvaÀ¥g GKRb ¤bZv `¥ji m`mÀ¥`i BwZevPKfv¥e cîfvweZ K¥ib| 

mÚvjbg~jK ¤bZ£¥Z¹ cî¥ZÀK¥K cîwZČv¥bi Db¶q¥b mwÍqfv¥e m¼Ē¢Ë n¥Z DrmvwnZ K¥i|  mÚvjbg~jK ¤bZ£Z¹-Gi D¥j­L¥hvMÀ 

¦ewkċÀmg~n n¥®Q-  

  

Á `¥j eÀwË GK¥Ki Ði­Z¹ we¥ePbv (individualized consideration):  

Á `¥ji m`mÀ¥`i g¥aÀ DrmvneÀÜK ¤cîlYv (inspirational motivation):  

Á ¤bZvi eywïe¢ãxq Aby¥cîiYv (intellectual stimulation): 

Á `¥ji m`mÀ¥`i Dci `¥ji ¤bZvi Av`kÁ eÀwË¥Z¹i cîfve (idealized influence): 

 

  

eÀwË GK¥Ki Ði­Z¹ we¥ePbv (individualized consideration):  

mÚvjbg~jK ¤bZ£¥Z¹ `¥ji cî¥ZÀK m`mÀ¥K ÐiþZ¹c~YÁ we¥ePbv Kiv nq| ¤h ¤Kvb eÀwËi GKK Ae`vb `¥ji mKj m`mÀ KZÁ¢K 

g~jÀvwqZ nq| cî¥ZÀK eÀwË Zvi GKK Ae`v¥bi mdjZv `¥ji m`mÀ¥`i cî¥Pċvi dj wn¥m¥e we¥ePbv K¥i| G¥Î¥æ ¤bZv I 

m`m`À¥`i g¥aÀ cviÇĒwiK kîïvkxj m¼ĒKÁ eRvq _v¥K Ges mK¥j GKwU mnvqK m¼Ē¥KÁi g¥aÀ mvgwċK cî¥Pċvi AvIZvq GKK 

KgÁKvó cwiPvjbv K¥i _v¥K|   

Drmvne¨ÄK ¤cîlYv (inspirational motivation): 

 

mÚvjbg~jK ¤bZ£¥Z¹i AvIZvq `¥ji g¥aÀ memgq GKwU Drmvn-Dçxcbvg~jK KgÁcwi¥ek weivR K¥i| ¤bZv `¥ji m`mÀ¥`i mg´^¥q 

BwZevPK `¢wċfwÕ wb¥q cîwZČv¥bi Db¶q¥bi RbÀ ARÁb¥hvMÀ GKwU jÎÀ (vision) wÇ¬i K¥i _v¥Kb| jÎÀ ARÁ¥bi RbÀ `¥ji mKj 

m`mÀ¥`i gv¥S ¤h¨wËKfv¥e `vwqZ¹ eàb Kiv nq| eÀvcK Drmvn-Dçxcbvi mv¥_ ¤bZv I `¥ji mKj m`mÀ jÎÀ ARÁ¥b `jMZ 

KgÁKv¥ói AvIZvq mwÍqfv¥e GKK cî¥Pċv cwiPvjbv K¥i I cî¥ZÀ¥K GKKfv¥e AwcÁZ `vwqZ¹ h_vh_fv¥e m¼Ēv`vb K¥i| `¥ji 

mdjZvi Ae`vb cî¥ZÀK m`mÀ Avb¥µ`i mv¥_ MînY K¥i Ges cî¥ZÀ¥K Db¶qbaviv AeÀvnZ ivL¥Z DrmvwnZ nq|      

  eywïe¢ãxq Aby¥cîiYv (intellectual stimulation): 

 

¤h ¤Kvb cwieZÁb¥K mÚvjbg~jK ¤bZ£¥Z¹ BwZevPK we¥ePbv Kiv nq| G¥Î¥æ `¥ji g¥aÀ gZvgZ, g´±eÀ, Z_À, AwfÙZv wewbg¥q 

Db½yË cwi¥ek eRvq _v¥K| ¤h ¤Kvb cîKvi mgv¥jvPbv G¥Î¥æ BwZevPKfv¥e MînY Kiv nq Ges Zv cieZÁx Db¶q¥bi my¥hvM wn¥m¥e 

we¥ePbv Kiv nq| m`mÀ¥`i m¢Rbkxj I D³ºvebxg~jK wP´±v¥K ¤bZv Drmvn cî`vb K¥i _v¥Kb| mÚvjbg~jK ¤bZ£¥Z¹ `¥ji ciÇĒ¥ii 

cîwZ GKwU kîïvkxj cwi¥ek eRvq _v¥K e¥j m`mÀ¥`i gv¥S ¤h ¤Kvb iKg gZvgZ, AwfÙZv wewbg¥q ¤Kvb fq, kÔv, wðav-ms¥KvP 

_v¥K bv|  

Av`kÁ eÀwË¥Z¹i cîfve (idealized influence): 

 

mÚvjbg~jK ¤bZ£¥Z¹ ¤bZv `vwqZ¹ cvj¥b mr I MwZkxj| GB ai¥bi ¤bZ£Z¹ cî`v¥b GKRb ¤bZv eÀwËÇ^v¥_Ái D¥ïÁ `jMZ Ç^v_Á¥K Ði­Z¹ 

cî`vb K¥ib| `¥ji ¤h ¤Kvb mdjZvi RbÀ `¥ji m`mÀ¥`i Ae`vb Ç^xKvi K¥ib Ges ¤h ¤Kvb ¤bwZevPK AeÇ¬v wb¥Ri wn¥m¥e wb¥q 

AbÀ¥`i PÀv¥jÜ ¤gvKv¥ejv K¥i mvg¥b GwM¥q hvIhvi RbÀ DrmvwnZ K¥i _v¥Kb| G¥Î¥æ ¤bZvi Av`kÁ eÀwË¥Z¹i cîfve `¥ji 

m`mÀ¥`i gv¥S mÚvwjZ nq|  
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mÚvjbg~jK ¤bZ£Z¹ eZÁgvb mg¥q wewfb¶ ai¥bi ¤bZ£¥Z¹i g¥aÀ meÁvwaK MînYxq| KviY GB ai¥bi ¤bZ£Z¹ cîwZČv¥bi Db¶q¥b m`mÀ¥`i 

bZzb avivq mwÍqfv¥e m¼Ē¢Ë nIqvi cwi¥ek m¢wċ K¥i| cviÇĒwiK ¤m¨nv`Ác~YÁ m¼Ē¥KÁi wfwã¥Z mÚvjbg~jK ¤bZ£¥Z¹ ¤bZv I `¥ji 

m`mÀMY bZzbfv¥e wb¥R¥`i KgÁcîwÍqvq m¼Ē¢Ë K¥i cîwZČv¥bi Db¶qb¥K AwaKZi MwZkxj Ki¥Z cv¥i| GKRb cîavbwkÎK GB 

ai¥bi ¤bZ£Z¹ PPÁvi gvaÀ¥g we`Àvjq chÁv¥q we`Àvjq mswk­ċ eÀwËeMÁ¥K we`Àvjq Db¶qb KvhÁÍ¥g mwÍqfv¥e AskMîn¥Y Dðyï K¥i 

Zv¥`i mwÍq AskMînY wbwĈZ Ki¥Z cv¥ib Ges we`Àvj¥q wkÎvi gv¥bvb¶q¥b GKwU mvgwċK D¥`ÀvM evÇ±evqb Ki¥Z cv¥ib|     

 

1.4 ¤bZv I eÀeÇ¬vc¥Ki g¥aÀ cv_ÁKÀ:  aviYvMZ w`K ¤_¥K ¤bZv I eÀeÇ¬vc¥Ki g¥aÀ wbwnZ ¦ewkċÀmg~n Ç^cîZxqgvb| ¤bZv I 

eÀeÇ¬vc¥Ki g¥aÀ cv_ÁKÀmg~¥ni Av¥jvPbv ¤bZv I eÀeÇ¬vc¥Ki aviYv¥K AwaKZi ÇĒċ K¥i| GKRb ¤bZv I GKRb eÀeÇ¬vc¥Ki 

D¥j­L¥hvMÀ cv_ÁKÀ wbg¶i¡c: 

 

Á ¤bZv n¥jb my`~icîmvix, eÀeÇ¬vcK mywbw`Áċ D¥çkÀg~Lx|  

Á ¤bZv gvby¥li mvgwMîK Db¶q¥b wek¾vmx| eÀeÇ¬vcK wbaÁvwiZ D¥çkÀ c~i¥Y mswk­ċ eÀwËi cî¥qvRbxq `ÎZv Db¶q¥b wek¾vmx|          

Á GKRb ¤bZvi KgÁcwiwa eÀvcK| AbÀw`¥K GKwU wbaÁvwiZ KvVv¥gvi AvIZvq GKRb eÀeÇ¬vc¥Ki KgÁcwiwa wbaÁvwiZ nq|  

Á ¤bZv `¥ji m`mÀ¥`i mvgwMîK Db¶q¥bi gvaÀ¥g AvMvgx ¤bZv n¥Z Dðyï K¥i, eÀeÇ¬vcK m`mÀ¥`i D¥çkÀ c~i¥Y `Î I 

cvi`kÁx KgÁx n¥Z Dðyï K¥i|   

Á GKRb ¤bZv GKwU `kÁ¥bi wfwã¥Z i¡cKą (vision) m¢wċ K¥i| eÀeÇ¬vcK i¡cKą evÇ±evq¥b KgÁc´¬v wbaÁviY K¥i|  

Á ¤bZv KgÁweÇ±£wZi gvaÀ¥g bZzb my¥hvM m¢wċ K¥i| AbÀw`¥K eÀeÇ¬vcK ¤ckvMZ ¤Î¥æ KgÁ cîwÍqv AbymiY K¥i|  

Á ¤bZv AwaK gvbem¼Ē` ¦Zwii wfwãg~j ¦Zwi K¥i| eÀeÇ¬vcK wbaÁvwiZ D¥çkÀ c~i¥Y DcKiY I gvbem¼Ē¥`i g¥aÀ mg´^q 

mvab K¥i|  

Á ¤bZv bZzb m¢wċi cîwZ AbÀ¥`i DrmvwnZ K¥i| eÀeÇ¬vcK D¥`ÀvM evÇ±evq¥b mywbw`Áċ n¥Z m`mÀ¥`i DrmvwnZ K¥i|  

Á GKRb ¤bZvi jwÎÀZ Rb¥MvČx (tergeted people) e¨vcK| GKRb eÀeÇ¬vcK wbaÁvwiZ KvVv¥gvi AvIZvq GKwU wbw`Áċ 

msLÀK KgÁxevwnbx wb¥q KvR K¥i|  

Á ¤bZv i¡cKą (vision) ARÁ¥b eÀwËmKj¥K mvgwMîKfv¥e cîfvweZ K¥i| eÀeÇ¬vcK i¡cKą evÇåevq¥b KgÁxevwnbx wbq´×Y 

K¥i|  

 

¤bZv I eÀeÇ¬vc¥Ki g¥aÀ Dcwiwj­wLZ cv_ÁKÀ wbi¡cY Kiv n¥jI GKRb ¤bZv GKB mv¥_ GKRb eÀeÇ¬vc¥Ki f~wgKvq AeZxYÁ 

n¥Z cv¥ib| G¥Î¥æ GKRb ¤bZv GKwU i¡cKą (vision) m¢wċ K¥i Zv h_vh_ evÇ±evq¥b mswk­ċ eÀwËmK¥ji mvgwMîK 

Db¶q¥bi gvaÀ¥g Zv h_vh_fv¥e evÇ±evq¥b KgÁc´¬v wbi¡cY Ki¥Z cv¥ib| GKBfv¥e, GKRb eÀeÇ¬vcK Zvi wbaÁvwiZ KgÁc´¬v 

m~Pvi­i¡¥c evÇ±evqb wbwĈZ K¥i KgÁcwiwai Mwó ¤cwi¥q mvgwMîK Db¶q¥b AwaK Rb¥MvČxi RbÀ AbymiYxq `¢ċv´± m¢wċi gvaÀ¥g 

GKRb Av`kÁ ¤bZvi f~wgKvq AeZxYÁ n¥Z cv¥ib|    

1.5 cîavbwkÎ¥Ki `vwqZ¹ I KZÁeÀ: GKv¥WwgK wjWvi  

 

¤kîwYKÎ chÁv¥q wkÎv_Áx¥`i RbÀ KvhÁKi I ÐYMZ gvbm¼Ēb¶ wkLb-¤kLv¥bv KvhÁÍg wbwĈZ Kiv cîavb wkÎ¥Ki mvgwMîK KgÁKv¥ói 

g~jwfwã| GKwU Av`kÁ wkÎv cîwZČvb wn¥m¥e we`Àvj¥q wkÎv_Áx¥`i wkLb mnvqK cwi¥ek m¢wċi RbÀ GKRb ¤bZv wn¥m¥e cîavb 

wkÎK¥K bvbvwea KgÁKvó cwiPvjbv Ki¥Z nq| G¥Î¥æ cîavb wkÎK GKRb GKv¥WwgK wjWvi wn¥m¥e we`Àvj¥q mswk­ ó Kvh©µg I 

KvhÁÍ¥g mswk­ċ eÀwËmKj¥K mwÍqfv¥e AskMînY Kiv¥bvi RbÀ eēgyLx f~wgKv cvjb K¥i _v¥Kb| GKv¥WwgK wjWvi wn¥m¥e GKRb 

cîavb wkÎ¥Ki f~wgKv wb¼¶i¡c:  
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wkLb-¤kLv¥bv KvhÁÍ¥g we¥klÙ wkÎK (specialist in teaching-learning instructions): cÖavb wkÎK n¥®Qb cî_gZ GKRb 

wk¶K| ZvB wkLb-¤kLv¥bv KvhÁÍ¥g we¥klÙ wkÎK wn¥m¥e ¤kÂwYK¥Î wkÎv_Áx¥`i RbÀ KvhÁKi wkLb cwi¥ek wbwĈZ Ki¥Z cvi`kÁx| 

G¥Î¥æ wZwb wb¥R ¤kÂwYK¥Î KvhÁKi wkLb-¤kLv¥bv KvhÁÍg evÇ±evqb K¥ib Ges AbÀvbÀ wkÎK¥`i Zv evÇ±evq¥b Dðyï K¥ib|  

    

KvwiKzjvg m¼Ē¥KÁ  we¥klÙ wkÎK (specialist in teaching-learning instructions): 

 
GKRb Av`kÁ cîavb wkÎK KvwiKzjvg m¼Ē¥KÁ weÇ±vwiZ ÙvZ _v¥Kb| wkÎvi jÎÀ I D¥çkÀ, cîvw´±K ¤hvMÀZv, wewfb¶ wel¥qi RbÀ 

wbaÁvwiZ ¤hvMÀZvmn KvwiKzjv¥g D¥j­LÀ welqvw` m¼Ē¥KÁ wb¥R Rv¥bb Ges KvwiKzjvg m¼Ē¥KÁ we`Àvj¥qi AbÀvbÀ wkÎK¥`i AewnZ 

K¥ib|  

  

wkÎK¥`i ¤ckvMZ `ÎZv Db¶q¥b mn¥hvMx:  

 

¤bZv wn¥m¥e GKRb cîavb wkÎK mnKgÁx wkÎK¥`i ¤ckvMZ `ÎZv Db¶q¥b mnvqZv cî`vb K¥i _v¥Kb| AbÀvbÀ wkÎK¥`i 

¤kÂwYKgÁKvó chÁ¥eÎY K¥i Zv¥`i MVbg~jK wdWeÀvK cî`vb K¥ib| ZvQvov we`Àvj¥q GKwU ¤m¨nv`Ác~YÁ cwi¥ek wbwĈZ K¥i wkÎK¥`i 

ciÇĒ¥ii cîwZ mn¥hvwMZvg~jK g¥bvfv¥e Dðyï K¥ib| ¤bZv wn¥m¥e GKRb cîavb wkÎK wkÎK¥`i ¤ckvMZ `ÎZv Db¶q¥b me mgq 

me ¤Î¥æ AMîYx f~wgKv cvjb K¥ib|    

 

we`Àvjq chÁv¥q wkÎvi ÐYMZ gv¥bvb¶q¥b D¥`ÀvMx:   

 

Avk̀Á ¤bZv wn¥m¥e GKRb cîavb wkÎK¥K we`Àvjq chÁv¥q wkÎvi gv¥bvb¶q¥b bvbvwea KvhÁÍg Mîn¥Y D¥`ÀvMx f~wgKv cvjb Ki¥Z nq| 

wZwb wb¥R wewfb¶ D¥`ÀvM MînY K¥ib Ges Zv evÇ±evq¥b mswk­ċ¥`i m¼Ē¢Ë K¥ib| G¥Î¥æ AbÀvbÀ wkÎKmn mswk­ċ¥`i bvbvwea 

D¥`ÀvM Mîn¥Y Dðyï K¥ib|    

 

wè Àvjq Db¶q¥b `jxq KvhÁÍg (team work) bxwZi AbymiY: 

 

 ¤h ¤Kvb Db¶q¥bi ¤Î¥æ eÀwËGKK A¥cÎv `jxq cî¥Pċv KvhÁKi f~wgKv iv¥L| G¥Î¥æ GKRb ¤bZv wn¥m¥e cîavb wkÎK¥K G¥Î¥æ 

wkÎvi gv¥bvb¶q¥b m¼ºveÀ mKj chÁv¥qi eÀwËe¥MÁi mswk­ċZv wbwĈZ Kiv cî¥qvRb| G¥Î¥æ we`Àvjq KvhÁÍ¥g wk¶v_©x, wk¶K, 

GmGgwm, AwffveK, we`¨vjq GjvKvi mswk­ċ Rb¥MvČx mKj¥K wKfv¥e we`Àvjq KvhÁÍ¥g m¼Ē¢Ë K¥i we`Àvjq¥K GKwU KvhÁKi 

cîwZČv¥b i¡cv´±i Kiv hvq, ¤m eÀvcv¥i AbÀvbÀ wkÎK¥`i mnvqZvq GKRb cîavb wkÎK mw¼¿wjZ D¥`ÀvM MînY K¥ib|  

  

we`Àvj¥qi cîwZwbwaZ¹Kvix: 

 

we`Àvjq¥K wewfb¶ ¤Î¥æ cîwZwbwaZ¹ Kivi ¤Î¥æ GKRb cîavb wkÎK KvhÁKi f~wgKv cvjb K¥ib| we`Àvjq¥K hv¥Z GKwU Av`kÁ 

we`Àvjq wn¥m¥e AbÀ¥`i Kv¥Q DcÇ¬vcb Kiv hvq GRbÀ wZwb we`Àvjq Db¶q¥b m¥Pċ _v¥Kb|  

bZzb cwieZ©b ev¯±evq¥b Av´±wiK: 

 

wkÎvi gv¥bvb¶qb GKwU MwZkxj cîwÍqvi AvIZvq cwiPvwjZ nq| mg¥qi Pvwn`vq wewfb¶ mgq bZzb bZzb wkLb-¤kLv¥bv KgÁKvómn 

we`Àvjq eÀeÇ¬vcbvi wewfb¶ ¤Î¥æ bZzb bZzb gvæv ms¥hvwRZ nq| ¤bZv wn¥m¥e GKRb cîavb wkÎK wkÎvi gv¥bvb¶q¥b ¤h ¤Kvb bZzb 

cwieZ©b ev¯±evq¥b Av´±wiK _v¥Kb| bZzb cwieZÁb evÇ±evq¥b wZwb BwZevPK g¥bvfve ¤cvlY K¥ib Ges mswk­ċ eÀwË¥`i 

BwZevPK `¢wċfwÕ Avbqb K¥i cwieZÁb evÇ±evqb cîwÍqvq mK¥ji mwÍq AskMînY wbwĈZ K¥ib|  
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  ¤Róvi mgZv iÎvq ms¥e`bkxj: 

 

¤bZv wn¥m¥e GKRb cîavb wkÎK mKj KgÁcwiPvjbvq ¤Róvi ms¥e`bkxj KvhÁÍg wbwĈZ K¥i _v¥Kb| we`Àvj¥q wewfb¶ ¤kÂwY¥Z 

¤kÂwYKgÁKv¥ó ¤Q¥j I ¤g¥q wkÎv_Áx¥`i mgvb my¥hvM ¤hgb wbwĈZ K¥ib, ¤Zgwb mnKgÁx¥`i mv¥_ mKj ¤Î¥æ wb¥R ¤Róvi 

ms¥e`bkxj AvPiY K¥ib Ges we`Àvj¥q me mgq ¤Róvi ms¥e`bkxj KgÁcwi¥ek wbwĈZ K¥ib|   

we`Àvjq chÁv¥q bvbvwea Z_À msiÎY I Zv KvhÁKifv¥e eÀenvi: 

  

we`Àvjq eÀeÇ¬vq AwaKZi MwZkxjZv Avbq¥b we`Àvjq msÍv´± bvbvwea Z_À KvhÁKi cwiKąbv Mîn¥Yi ¤Î¥æ mnvqK f~wgKv cvjb 

K¥i| GKRb cîavb wkÎK¥K ZvB we`Àvj¥qi wewfb¶ ¤Î¥æ bvbvwea Z_À msMîn K¥i Zv msiÎY Ki¥Z nq| Z_Àmg~n hv¥Z mwVK I 

wbfÁyj nq ¤mw`¥K wZwb hZ¹evb _v¥Kb| KviY fyj Z¥_Ài Dci wfwã K¥i cwiKąbv MînY Ki¥j Zv we`Àvjq Db¶q¥b ¤Kvb Ae`vb ivL¥Z 

mÎg nq bv| G¥Î¥æ we`Àvj¥qi chÁv¥qi bvbvwea Z_À hv¥Z wbfÁyjZvi mv¥_ msMîn I msiÎY Kiv nq Ges Zv h_vmg¥q KvhÁKifv¥e 

eÀeĔZ nq ¤m¥Î¥æ ¤bZv wn¥m¥e GKRb cîavbwkÎ¥Ki f~wgKv Acwimxg|      

¯-̂¤bZ£¥Z¹i (self leadership) bxwZ AbymiY: 

  

GKRb Av`kÁ ¤bZv KLbI KvhÁKi ¤bZ£Z¹ cî`v¥bi ¤Î¥æ ciwbfÁikxj nb bv| ¤bZ£Z¹ cî`v¥bi ¤Î¥æ AbÀ¥`i ¤_¥K w`K-wb¥`Ákbv cvevi 

Avkvq Kvj¥ÎcY bv K¥i GKRb Av`kÁ ¤bZv me mgq wb¥Ri AvZ½wek¾v¥mi mv¥_ wb¥Ri Ùvb I `ÎZv ðviv cwiPvwjZ nb I bvbvwea 

KvhÁÍg Mîn¥Y DrmvwnZ nb| G¥Î¥æ GKRb Av`kÁ cîavb wkÎK h¥_ċ AvZ½wek¾v¥mi AwaKvix n¥eb Ges AbÀ¥`i ðviv ¤bwZevPKfv¥e 

wbqw´×Z nevi cwie¥ZÁ Ç^-wbqw´×Z bxwZi AbymiY Ki¥eb| wb¥R h¥_ċ AvZ½wek¾vm ARbÁ Ki¥eb Ges AbÀvbÀ wkÎK¥`i AvZ½wek¾vm 

ARÁ¥b mnvqZv Ki¥eb|      

e`Àvj¥q wkÎv_Áx¥`i RbÀ mnvqK cwi¥ek wbwĈZ Kiv GKRb GKv¥WwgK wjWvi wn¥m¥e cîavb wkÎ¥Ki cîavb KvR| G¥Î¥æ mnKgÁx 

wkÎK¥`i jÎÀc~i¥Y `ÎZv ARÁ¥b mnvqK f~wgKv cvjb Ki¥eb Ges  mswk­ċ eÀwËeMÁ¥K we`Àvjq KvhÁÍ¥g mwÍqfv¥e AskMînY 

wbwĈZKi¥Yi gvaÀ¥g mvgwMîKfv¥e wkÎvi ÐYMZ gv¥bvb¶q¥b Ae`vb ivL¥Z memgq m¥Pċ _vK¥eb|   

Z_¨m~Î: 

Bass B M and Riggio R E (2006), Transformational Leadership, Lawrence Erlbaum Publishers, New 

Jersey. 

Bennis, Warren and Joan Goldsmith (1997), Learning to Lead: A Workbook on Becoming a Leader. 

Perseus PressPeter G. N (2010), Leadership: Theory and Practice (fifth edition), Sage, London 

 

Roberts N C (1985), Transforming Leadership: A process of collective action, Human Relations Press, 

Melbourne 
 

 



G:\Leadership Mannual Final 16.02.13-2nd.docx   - 23 - 

wØZxq w`b 

Awa¥ekb-1 

 
Awa¥ek¥bi wk¥ivbvg: we`Àvjq eÀeÇ¬vcbv                         mgq: 2 NÈv  

   

1. wkLbdj :  G Awa¥ekb ¤k¥l AskMînYKvixMY 

1.1  we`Àvjq eÀeÇ¬vcbvi g~j KvRmg~n wPwĕZ Ki¥Z cvi¥eb| 

1.2  Dcv`vb (Input), cÖwµqv (process) I djvdj m¼Ē¥KÁ eÀvLÀv w`¥Z cvi¥eb| 

1.3  Dcv`vb, cîwÍqv I djvd¥ji Av¥jv¥K eÀeÇ¬vcbvi j¥ÎÀi eÀvLÀv w`¥Z cvi¥eb| 

 

2.  ¤K¨kj/cïwZ :  

¶ `jxq KvR 

¶  ¤eªb÷wg©s 

¶ gv¥KÁU ¤c­ m 

¶ ¤c­ bvix 

¶ ¤Rvovq KvR 

¶ gZvgZ msMÖn 

 

3. DcKiY :  

¶  ¤cvďvi ¤ccvi 

¶ VIPP KvW 

¶ AvU© jvBb gvKv©i 

¶ M­ y w÷K 

¶ e­y ¤UK 

¶ cykwcb 

¶ cykwcb ¤evWÁ 

¶ ¤nvqvBU ¤evWÁ 

¶ ¤nvqvBU ¤evWÁ gvKvÁi 

4.  Kvh©weeiY:        

 

KvR- 1: we`Àvjq eÀeÇ¬vcbvi g~j KvRmg~n wPwĕZ I ¤kÂwYKiY Kiv|         mgq: 30 wgwbU 

 

1.1   AskMînYKvix¥`i 4-6 R¥bi `¥j fvM Ki­b| 

      1.2  cî¥ZÀK `j¥K cîavb wkÎK wn¥m¥e we`Àvj¥q ¤h KvRÐ¥jv K¥i _v¥Kb Zv VIPP Kv¥WÁ wjL¥Z ejyb| 

      1.3  `yÕUv `¥ji VIPP KvWÁÐ¥jv GKwæZ Ki¥Z ejyb| 

      1.4  cî¥ZÀK `j¥K VIPP Kv¥WÁ wjwLZ cîavb wkÎ¥Ki KvRÐ¥jv we¥k­lY K¥i ¤kÂwYKiY Ki¥Z ejyb Ges    cîwZwU ¤kwYi 

wk¥ivbvg w`¥Z ejyb| ¤hgb- GKwU ¤kÂwYKiY n¥Z cv¥i wkLb - ¤kLv¥bv KvhÁÍg 

      1.5  cî¥ZÀK `¥ji KvR ¤g¥S¥Z/¤Uwe¥j cî`kÁb Ki¥Z Ges cî¥ZÀK `¥ji KvR AbÀ `j¥K Ny¥i Ny¥i ¤`L¥Z I  ¤bvU ivL¥Z 

ejyb| 

      1.6  ¥c­bvix Awa¥ek¥b `jMZ KvR m¼Ē¥KÁ AskMînYKvix¥`i gZvgZ wbb Ges djveZÁb cî`vb Ki­b| 

      1.7  AskMînYKvix¥`i gv¥S cîavb wkÎ¥Ki `vwqZ¡ I KZ©e¨ I ¤kÂwYKiYK£Z msµv±́ `vwqZ¹ I KZÁ¥eÀi Z_Àcæ weZiY Ki­b 

 

 KvR- 2: we`Àvjq eÀeÇ¬vcbvq cîv÷ Dcv`vb/m¼Ē` n¥Z cîZÀvwkZ djvdj kbvËKiY      mgq: 20 wg: 

 

         2.1   GKwU cîv_wgK we`Àvjq cîwZČv I cwiPvjbvi RbÀ Kx Kx m¼Ē`(¤f¨Z, gvbe I Avw_ÁK) Gi cî¥qvRb nq Zv wb¥q wP´±v 

Ki¥Z ejyb Ges cv¥ki R¥bi mv¥_ Av¥jvPbv K¥i ¤bvU LvZvq wjL¥Z ejyb | 

2.2 cî¥ZÀK ¤Rvov¥K AbÀ ¤Rvovi mv¥_ (4 ¤_¥K 6 Rb) Zv¥`i kbvËK£Z m¼Ē` Gi aviYv wb¥q GKgZ    n¥Z ejyb| 

2.3 cî¥ZÀK `¥ji ¤cvďvi KvM¥R wb¥Pi bgybv AbymiY K¥i cÖv_wgK we`¨vjq cÖwZôv I cwiPvjbvi Rb¨    `jxqfv¥e 

kbvËK£Z Dcv`vb/m¼Ē`mg~n wjL¥Z ejyb| 

 

Dcv`vb / m¤ú` 

      

 

 

 
we`¨vjq 



G:\Leadership Mannual Final 16.02.13-2nd.docx   - 24 - 

 

 

2.4  cîwZ `j¥K Zv¥`i ¤cvďvi ¤g¥S¥Z cî`kÁb Ki¥Z ejyb Ges Ny¥i Ny¥i AbÀ `¥ji cî`wkÁZ ¤cvďvi co¥Z  ejyb| 

2.5   ¤c­bvwi Awa¥ek¥b gZ wewbgq Ki¥Z ejyb Ges ¤cvďv¥i Dwj­wLZ Dcv`vb/m¼Ē`Ð¥jv ¤h we`Àvjq cîwZČv I 

cwiPvjbvi g~j Dcv`vb (Input) wnmv¥e we¥ePÀ G m¼Ē¥KÁ cî¥qvRbxq eÀvLÀv w`b| 

2.6  AskMînYKvix¥`i c~¥eÁi `¥j wd¥i ¥h¥Z ejyb| 

2.7  cî¥ZÀK `j¥K cî`wkÁZ ¤cv÷v¥i Dwj­ wLZ Dcv`vb/m¤ú` msewjZ wPæwU G Kv¥Ri RbÀ eÀenvi Ki¥Z ejyb| 

2.8  GKwU cîv_wgK we`Àvj¥q G me Dcv`vb/m¼Ē` cîvw÷i djvdj Kx n¥Z cv¥i- G m¼Ē¥KÁ AskMînYKvix¥`i Av¥jvPbv 

Ki¥Z ejyb Ges cî`I wPæ Abymv¥i ¤cvďvi KvM¥R djvdj D¥j­L K¥i Zv¥`i aviYv wjL¥Z ejyb| 

Dcv`vb (Input) 

 

 

 

 

 

 

 

 

 

djvdj( Output) 

 
2.9  cî¥ZÀK `j ¤_¥K GKRb cîwZwbwa¥K GKwU cîv_wgK we`Àvjq ¥_¥K Zv¥`i cîZÀvwkZ djvdj eÀvLÀ w`¥Z ejyb| 

2.10 ¤c­bvwi¥Z mnvqK Z_À AbymiY K¥i cîZÀvwkZ djvdj m¼Ē¥KÁ AskMînYKvix¥`i GKgZ n¥Z mnvqZv Ki­b| 

 

 KvR-3: we`Àvjq eÀeÇ¬vcbv cîwÍqv m¼Ē¥KÁ AewnZ nIqv                                 mgq: 30 wg: 

 

  AskMînYKvix¥`i wbR `¥j wd¥i ¤h¥Z ejyb| 

  AskMînYKvix¥`i kbvËK£Z Dcv`vb m¼Ē¥KÁ I cîv_wgK we`Àvjq n¥Z cîZÀvwkZ djvdj m¼Ē¥KÁ wP´±v Ki¥Z ejyb| 

  kbvËK£Z djvdj n¥Z djcîmy Dcv¥q cîZÀvwkZ djvdj ¤c¥Z n¥j Kx Kx cîwÍqv/KvR Aej¼^b Kiv ¤h¥Z cv¥i G m¼Ē¥KÁ 

`jMZfv¥e VIPP Kv¥WÁ gZvgZ msMîn Ki­b| 

  ¥c­bvix Awa¥ek¥b mnvqK Z_À AbymiY K¥i AskMînbKvix¥`i we`Àvjq eÀeÇ¬vcbvi cîwÍqv m¼Ē¥KÁ aviYv w`b| 

 

KvR- 4: we`Àvjq eÀeÇ¬vcbvi jÎÀ eÀvLÀv Kiv     mgq: 10 wg: 

          4.1 we`Àvjq eÀeÇ¬vcbvi jÎÀ ARÁ¥b Dcv`vb/m¼Ē`mg~n Kxfv¥e `ÎZvi mv¥_ I KvhÁKifv¥e djvd¥j  i­cv´±wiZ n¥Z 

cv¥i AskMînYKvix¥`i Kv¥Q eÀvLÀv Ki­b| 

4.2 ¤c­bvix Awa¥ek¥b mnvqK Z¥_Ài Av¥jv¥K eÀvLÀv cî`vb Ki­b Ges AskMînYKvix¥`i ¤Kv¥bv cîk¶ _vK¥j Zvi Dãi 

w`b| 

we`¨vjq 
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Z_¨cÎ 

cîv_wgK we`Àvj¥qi cîavb wkÎ¥Ki `vwqZ¹ I KZÁeÀ 

cÖkvmwbK I mvsMVwbK `vwqZ¡ I KZ©e¨mg~n 

1| cîavb wkÎK Ç©z¥ji hveZxq ¤iKWÁ, ¤iwRďvi, dvBj msiÎY Ki¥eb| 

2| Ç©zj GjvKvq Ç©zj Mg¥bvc¥hvMx wkć¥`i evrmwiK Rwi¥ci KvR wkÎKgójx I gÀv¥bwRs KwgwUi m`mÀ¥`i mn¥hvwMZvq m¼Ēb¶ 

Ki¥eb Ges wkć Rwi¥ci Ç¬vqx ¤iwRďvi msiÎY Ki¥eb| 

3| wkć¥`i AwffveKe¢µ`¥K Zv¥`i m´±vb¥`i Ç©z¥j ¤cîi¥Yi RbÀ Dðyï Ki¥eb| 

4| wkÎKgójx, gÀv¥bwRs KwgwUi m`mÀe¢µ` Ges AwffveK¥`i mn¥hvwMZvq we`Àvj¥q wkć¥`i ¦`wbK I wbqwgZ DcwÇ¬wZ wbwĈZ 

Ki¥eb| 

5| evrmwiK cvV cwiKíbv cÖYqb I ev¯±evqb Ki¥eb Ges Dnvi Av¥jv¥K mv÷vwnK i­wUb cîYqb Ki¥eb| 

6|  K) cî_g I wðZxq ¤kîwYi wkÎv_Áx¥`i Ç©z¥j hZRb wkÎK ZZfv¥M fvM K¥i we`Àvj¥qi cî¥ZÀK wkÎK¥K GK  

 GKwU kvLvi mvsevrmwiK c~YÁ `vwq¥Z¹ wb¥qvwRZ K¥i kvLv wkÎK¥K Zvi kvLvi wkć¥`i cv¥Vvb¶wZi RbÀ `vqx  

 _vKvi eÀeÇ¬v MînY Ki¥eb| mnKvix wkÎKMY hv¥Z ¤kîwYK¥Î cvV`v¥bi c~¥eÁ mswk­ċcvVUxKv I cî¥qvRbxq  

 DcKiYmn c~eÁ cîÇ«wZ MînY K¥ib Zv wbwĈZ Ki¥eb| 

L) we`Àvj¥q evwlÁK cyiÇ©vi weZiYx mfv, evrmwiK ÍxovbyČvb I AwffveK w`em D`hvc¥bi eÀeÇ¬v MînY Ki¥eb| 

7| mnKvix wkÎK¥`i GKm¥Õ AbwaK 3w`b chÁ´± ¦bwgwãK QzwU gÜyi Ki¥Z cvi¥eb| 

8| mswk­ċ mKj¥K miKvwi Av¥`k I AvBb m¼Ē¥KÁ AewnZ Ki¥eb| 

9| Ç©z¥j gÀv¥bwRs KwgwUi m`mÀ¥`i mn¥hvwMZvq Ç©zjM¢n, Avmevecæ I AbÀvbÀ m¼Ē¥`i wbqwgZ msiÎY I wbivcãv weav¥bi eÀeÇ¬v 

MînY Ki¥eb| 

10| cî¥qvRbxq wi¥cvUÁ I wiUÁvb wbqwgZ cîYqbc~eÁK mswk­ċ mK¥ji wbKU h_vwbq¥g ¤cîiY Ki¥eb| 

11| UÂvõdvi mvwUÁwd¥KU BmyÀ Ki¥eb| 

12| cîv_wgK wkÎv mgvcbx cixÎvq QvæQvæxw`M¥K AskMîn¥Yi eÀeÇ¬v Ki¥eb| 

13| Ç©z¥j gÀv¥bwRs KwgwU MV¥bi wbwg¥ã mgqgZ eÀeÇ¬v MînY Ges m`mÀmwP¥ei `vwhZ¹ cvjb Ki¥eb| 

14| wkÎK AwffveK mwgwZ MVb I Dnvi mKj KvhÁKvwiZv wbwĈZ Ki¥eb| 

15| miKvi cÖ`Ë cvV¨cy¯±K I AbÀvbÀ mieivnK£Z `ÂeÀ I mvR miÜvgvw` gÀv¥bwRs KwgwUi Aby¥gv`bÍ¥g weZiY Ki¥eb| 

16| we`Àvjq cwi¥ek, ¤kîwYKÎ, DVvb Ges ¤k¨PvMvi BZÀvw`i cwiÆ©vi cwi®Qb¶Zv wbwĈZ Ki¥eb| 

17| cv¥Vvb¶wZi jÎÀgvæv chÁv¥jvPbvi wbwg¥ã mnKvix wkÎK¥`i m¥Õ cîwZ gv¥m A´±Zc¥Î 2wU Awa¥ek¥bi eÀeÇ¬v Ki¥eb Ges 

wmïv´±mg~n LvZvq wjwceï Ki¥eb| 

18| mnKvix wkÎK¥`i e`wj, QzwU BZÀvw` Av¥e`bcæ g´±eÀ mnKv¥i EaÎÁZb KZ£Ác¥Îi mgx¥c ¤cîiY Ki¥eb| 

19| gv¥m A´±Zc¥Î GKevi gÀv¥bwRs KwgwUi Awa¥ek¥bi eÀeÇ¬v Ki¥eb Ges Awa¥ek¥b M¢nxZ wmïv´±ewj ev±̄evqb 

Ki¥eb|Ki¥eb| 

ZË¡veavwbK `vwqZ¡mg~n 

22| mnKvix wkÎKwkwÎKv¥`i wbqwgZ Ç©z¥j DcwÇ¬wZ wbwĈZ Ki¥eb| 

23| ¤kîwY cvV`v¥b wkÎK¥`i KvhÁKjvc chÁ¥eÎYc~eÁK mdjZv ARÁ¥b mvnvhÀ Ki¥eb| 

24| mnKvix wkÎK¥`i Dci AwcÁZ `vwhZ¹mg~n mwVKfv¥e cvwjZ n¥®Q wKbv Zv wbwĈZ Ki¥eb| 

Avw_©K `vwqZ¡ 

25| miKvi I Ç¬vbxqfv¥e msM¢nxZ A_Á, Avmevecæ, wkÎv DcKiY I AbÀvbÀ m¼Ē¥`i myČz eÀenvi wbwĈZ Kivi RbÀ KÀvkeyK I ďK 

¤iwRďvi msiÎY Ki¥eb| 

26| Ç©z¥ji wkÎK I AbÀvbÀ KgÁPvix¥`i gvwmK ¤eZ¥bi wej ¦Zwi K¥i mnKvix Dc¥Rjv wkÎv Awdmv¥ii wbKU wbqwgZfv¥e `vwLj 

Ki¥eb| 

27| wewfb¶ mg¥q miKvi/Awa`÷i/Dc¥Rjv cwil` KZ£ÁK Av¥ivwcZ `vwqZ¹ I KZÁeÀ cvjb Ki¥eb| 

 

KÄvďvi ¤UÂwbs Gi ¤Î¥æ cîavb wkÎK¥`i cîavb cîavb `vwqZ¹- 

28|  K) mve- KÄvďvi ¤UÂwbs Gi w`b, ZvwiL Ges welq wkÎK¥`i h_vmg¥q Rvwb¥q w`¥eb| mve-KÄvďvi ¤UÂwbs AbyČv¥bi RbÀ 

meiKg Av¥qvRb m¼Ēb¶ Ki¥eb| ¤hgbt emvi RvqMv, wkÎv DcKiY BZÀvw`| 

  L) cîwkÎ¥Yi w`b cîavb wkÎK wb¥R DcwÇ¬Z _vK¥eb Ges AbÀvbÀ wkÎ¥Ki DcwÇ¬wZ wbwĈZ Ki¥eb| 

 M) cîwkÎ¥Yi w`b mvaviYZ wkÎK¥`i¥K ¦bwgwãK QzwU cî`vb Kiv hv¥e bv| 
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    mnvqK Z_¨  

 

cîavb wkÎ¥Ki wewfb¶ `vwqZ¹ I KZÁeÀ ¤kÂbxKi¥Yi bgybv QK 

 

wk¶vµg 

eÀeÇ¬vcbv 

wkÎK¥`i 

cwiPvjbv 

 ¤iKW© 

msi¶Y  

we`Àvj¥qi m¤ú` 

iÎYv¥eÎY 

we`Àvjq eÀeÇ¬vcbv 

KwgwU AwffveK 

I mgv¥Ri ms¥M 

KvR 

mnKvix Dc¥Rjv 

wk¶v Kg©KZ©v I 

DïÁZb KZ£Ác¥Îi 

ms¥M ¥hvMv¥hvM                 

cwiex¶Y I             

g~j¨vqb 

GKv¥WwgK 

Zã¹veavq¥bi 

gvaÀ¥g wkÎ¥Ki 

¤ckvMZ Db¶qb 

cwiKíbv cÖwµqvi 

gvaÀ¥g we`Àvjq 

Db¶qb  

 evwl©K cvV 

cwiKíbv cÖYqb I 

ev±̄evqb Ges 

¤mB Av¥jv¥K 

m÷vwnK i­wUb 

cîÇ«K Kiv 

we`Àvj¥qi 

wkÎK¥`i 

wbqwgZ 

DcwÇ¬wZ 

wbwðZ Kiv 

we`Àvj¥q 

¥iKWÁ, 

¤iwRďvi I 

dvBj msi¶Y 

Kiv 

eÀeÇ¬vcbv KwgwUi 

mnvqZvq 

we`Àvj¥qi 

AvmevecÎ 

iÎYv¥eÎY I 

wbivcËvi wbwðZ 

Kiv  

AwffveK-wk¶K 

mwgwZ msMwVZ I 

Gi Kvh©KvwiZv 

wbwðZ Kiv  

we`Àvj¥q wewfb¶ 

bw_cæ cîÇ«Z K¥i 

mnKvix Dc¥Rjv 

wk¶v Kg©KZ©vi 

(AUEO) wbKU 

wbqwgZ fv¥e 

cÖ`vb Kiv  

wk¶K I 

we`¨vjq 

eÀeÇ¬vcbv 

KwgwUi m`mÀ¥`i 

mn¥hvwMZvq wkć 

Rwic 

¥kÂYx¥Z wkÎ¥Ki 

wkLb ¤kLv¥bvi 

KvR chÁ¥eÎY 

Kiv I wkÎK¥K 

we`¨vjqi 

mvd¥jÀi RbÀ 

Aby¥cîiYv ¤`Iqv 

evwl©K cvV 

cwiKąbvi Av¥jv¥K 

mßvwnK cwiKíbv 

 ev±̄evqb Kiv 

 we`Àvjq eÀeÇ¬vcbvi g~j KvR 

 

  cîavb wkÎ¥Ki `vwqZ¹ I KZÁeÀ ¤kÂYxKi¥Yi bgybv QKwU Zuvi `vwq¥Z¹ ¤kÂYxKiY Kxfv¥e Kiv ¤h¥Z cv¥i ZviB GKwU D`vniY| GUv GKwU c~YÁvÕ ev mvwÁeK wPæ bq Ges   fyj DIi ev 

mwVK Dãi e¥j wKQy ¤bB| A¥bK ¤Î¥æ cîavb wkÎ¥Ki `vwqZ¹mg~n G¥Ki AwaK ¤kÂYx¥Z A´±f~ÁË n¥Z cv¥i| G ¤Î¥æ Zuv¥`i wb¥R¥`i AwfÙZv I gZvgZ we¥ePbv Ki¥Z n¥Z Ges 

G¥Z A¥bÀi mv¥_ ¤m me avibv I gZvgZ wewbgq Ki¥Z n¥e Ges G m¼Ē¥KÁ AviI wP´±v fvebv Ki¥Z n¥e| 

 

cîavb wkÎ¥Ki `vwqZ¹ I KZÁeÀ ( Job description) Abycy¯Lfv¥e we¥k­l¥Yi ci Gwďg KZ£ÁK we`Àvjq eÀeÇ¬vcbv KgÁm~wP cîYqb Kiv n¥q¥Q| GB KgÁm~wPi wewfb¶ gwWDj cîavb wk¶K 

I mnKvix Dc¥Rjv/_vbv wkÎv KgÁKZÁv¥`i we`Àvjq eÀeÇ¬vcbvi g~j KvR m¼Ē¥KÁ wP´±vi my¥hvM m¢wċ Ki¥e| 

 

  Drm  :  be wbhyË  cîavb wkÎK¥`i we`Àvjq eÀeÇ¬vcbv cîwkÎY gÀvbyqvj  
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Dcv`vb 

we`Àvjq eÀeÇ¬vcbvi ¤Î¥æ Dcv`vb ej¥Z Avgiv Kx eywS? Dcv`vb nj ¤mB mKj wRwbm hv GKwU we`Àvjq¥K KvhÁKi Ki¥Z 

cî¥qvRb| ¤hgb- gvbe m¼Ē`,¤f¨Z m¼Ē` I Avw_ÁK m¼Ē`| evsjv¥`¥ki cîv_wgK we`Àvj¥qi ¤Î¥æ 
 

1 wkï 

2 cÖavb wk¶K I mnKvix wk¶K 

3 wk¶vµg 

4. wkLb ¤kLv¥bv mvgMîx 

5. we`¨vjq feb I gvV 

6. mnKvix Dc¥Rjv wkÎv Awdmvi 

7 cîv_wgK wkÎv Awa`÷¥ii Kg©KZ©vMY I 

8 we`¨vjq GjvKvi e¨w³eM© 
 

 G mKj Dcv`vb¥K mgq, A_Á Ges kwË we¥ePbv K¥i g~jÀvqb Kiv hvq| KvhÁKi eÀeÇ¬vcbvi jÎÀ nj G mKj Dcv`v¥bi h_vh_ 

eÀenv¥ii gvaÀ¥g Kvw¯LZ djvdj ARÁb| GwU nj KvhÁKi eÀeÇ¬vcbv cîwÍqv| 

  djvdj  
 

   we`Àvjq eÀeÇ¬vcbvi djvdj ej¥Z Kx ¤evSq? 

   we`Àvjq eÀeÇ¬vcbvi djvdj wbfÁi K¥i we`Àvjq eÀeÇ¬vcbvi cîwÍqv I Dcv`v¥bi mdj cî¥qv¥M| 
 

      cÖwµqv 

 

        Dcv`vb   djvdj  

 

GLv¥b GKwU welq jÎÀbxq ¤h, Dcv`vb ej¥Z A¥bKÐ¥jv wel¥qi AeZviYv Kiv n¥q¥Q, wK´« djvd¥ji mKj welq GKv´±fv¥e wkć 

¤Kwµ`ÂK| we`Àvjq eÀeÇ¬vcbvi mKj KvhÁÍg we`Àvj¥qi wkć¥`i wN¥iB AvewZÁZ nq| G Kvi¥Y we`Àvj¥qi jÎÀ nj gvbm¼¿Z wkLb 

¤kLv¥bvi gvaÀ¥g wkći mvweÁK weKvk mvab Kiv| GwU nj we`Àvj¥qi g~j djvdj| 
 

evsjv¥`¥k cîv_wgK we`Àvj¥qi cîZÀvwkZ djvd¥ji bgybv wb¥P D¥j­ L Kiv nj:     

  ¤h mKj wkć cîv_wgK wkÎv Ç±¥ii cîvw´±K ¤hvMÀZv ARÁb K¥i¥Q| 

  ¤h mKj wkć gvaÀwgK wkÎvi RbÀ ¤hvMÀZv ARÁb K¥i¥Q| 

  ¤h mKj wkć mgv¥Ri ¤hvMÀ m`mÀ wn¥m¥e `vwqZ¹ cvj¥bi ¤hvMÀZv ARÁb K¥i¥Q| 

cÖwµqv 

 we`Àvj¥qi RbÀ A¥bKÐ¥jv KvR kbvË K¥i¥Q| GÐ¥jv nj: 

¶ mnKvwi Dc¥Rjv/_vbv wk¶v Kg©KZ©v I Da¶ÁZb KgÁKZÁv¥`i m¥Õ ¤hvMv¥hvM i¶v Kiv  

¶ wk¶vÍg evÇåevqb Kiv (wkLb ¤kLv¥bv KvR) 

¶ wk¶K¥`i cwiPvjbv Kiv 

¶ A_Á eÀeÇ¬vcbv I ¤iKWÁ msi¶Y Kiv 

¶ we`Àvj¥qi m¼Ē` i¶bv¥e¶Y Kiv 

¶ weÀ̀vjq eÀeÇ¬vcbv KwgwU,AwffveK weÇå£Z mvgvwRK cwim¥i KvR Kiv| 

GB g~jKvRÐ¥jvB mw¼¿wjZfv¥e we`Àvjq eÀeÇ¬vcbvi cîwÍqv wn¥m¥e we¥ewPZ| we`Àvjq eÀeÇ¬vcbv cîwÍqv mwVKfv¥e KvhÁKi 

n¥®Q wKbv Zv A¥bKÐ¥jv cî¥k¶i gvaÀ¥g Rvbv ¤h¥Z cv¥i| 

¥hgb- 
 

¶ cÖavb wk¶K wK KvhÁKifv¥e  mnKvwi Dc¥Rjv/_vbv wk¶v Kg©KZ©v I Da¶ÁZb KgÁKZÁv¥`i m¥Õ ¤hvMv¥hvM i¶v  K¥i _v¥Kb? 

¶ cÖ_g- cÚg ¤kîwY chÁ±́ wk¶vÍ¥gi welqmg~n KZUzKz mvd¥jÀi m¥Õ cov¥bv nq? 

¶ wk¶K¥`i wK `¶Zvi mv¥_ cwiPvjbv Kiv nq? ZvnvwK mwVK mg¥q we`Àvj¥q Av¥mb Zv¥`i Kv¥Q wK cî¥qvRbxq wkLb 

¤kLv¥bv mvgMîx Av¥Q?  

¶ we`Àvjq febwU wK mwVK AeÇ¬vq Av¥Q? wUDeI¥qjwU Kx KvR Ki¥Q? we`Àvj¥qi evjK, evwjKv I wk¶K¥`i RbÀ 

¤k¨PvMviÐIjv wK eÀenvi¥hvMÀ AeÇ¬vq Av¥Q? 

¶ wjWvikxc cÖwk¶¥Yi 21 w`¥bi KgÁm~wPi ¤kl w`¥b AskMînYKvixMY eÀeÇ¬vcbv cîwÍqv KZUzKz mvd¥jÀi mv¥_ KvhÁKix Kiv 

n¥®Q Zv g~jÀvqb Kivi ¤K¨kj AvqZ¹ Ki¥Z cvi¥eb| 
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we`Àvjq eÀeÇ¬vcbvi j¶  ̈

mnRfv¥e ej¥Z ¤M¥j we`Àvjq eÀeÇ¬cbvi j¶À n¥®Q,we`Àvj¥qi Dcv`vbmg~¥ni cîZÀvwkZ djvd¥j iþcv±́i| D®P I wb¼¶gv¥bi 

we`Àvjq eÀeÇ¬cbvi cv_ÁKÀ wbfÁi K¥i KZUzKz `¶Zv I mvdÀ¥jÀ j¥¶À ARÁ¥bi RbÀ Dcv`vbmg~n eÀenvi Kiv nq Zvi Dci| 

 

`¶ Zv I Kvh©KvwiZv  

`¶Zv I KvhÁKvwiZvi g¥aÀ cv_ÁKÀ Kx ? mvaviYfv¥e `¶Zv ej¥Z ¤evSv¥bv nq, Avgiv ¤K KZ fvj wKsev Lvivcfv¥e m¼Ē`¥K 

Kv¥R  jvMv¥Z cvwi| Avgiv wK Zv wVKfv¥e eÀenvi Kwi, bvwK Zv bċ Kwi ?  we`Àvj¥qi Db¶q¥b Dcv`vb/m¼Ē`¥K Kxfv¥e Kv¥R 

jvMv¥bv nq Zv w`¥qB `¶Zv wbiæcb Kiv hvq : 

¥hgb : we`Àvjq  febÐ¥jv `¶Zvi mv¥_ eÀeĔZ n¥®Q,KviY febÐ¥jv -  

¶ AvRxeb eÀenv¥ii RbÀ mh¥Z¶ msiw¶Z 

¶ wk¶K I wk¶v_xÁ¥`i mwVK eÀenvi Dc¥hvMx AeÇ¬vq iw¶Z|  

we`Àvj¥qi cîZÀvwkZ djvdj KZUzKz AwRÁZ n¥q¥Q Zvi Dci KvhÁKvwiZv wbfÁi K¥i| ¤hgb : cÚg ¤kîYxi ¤k¥l wkćiv cov Ges 

¤jLvi cî¥qvRbxq ¤hvMÀZv ARÁb K¥i¥Q wK ? wkćiv wK cieZxÁ ¯±¥ii wk¶v Mîn¥Y ¤hvMÀZv ARÁb K¥i¥Q ? 

 

Dcmsnvi  

`¶Zv I KvhÁKvwiZv mwVK mg´^q Ici mdj we`Àvjq eÀeÇ¬vcbv wbfÁikxj | myZvivs GKRb cîavb wk¶K I mnKvix 

Dc¥Rjv/_vbv wk¶v Kg©KZ©v (AUEO) wbqg wb¥R¥`i¥K bx¥Pi cîk¶Ð¥jv Ki¥eb: 

¶ KZUzKz `¶Zvi j¥¶¨ cÖavb wk¶K mnKvix wk¶K¥`i we`Àvj¥q Kv¥R m¼Ē¢Ë Ki¥Z cv¥ib ? 

¶ mnKvix wk¶KMY KZUzKz mvd¥jÀi m¥Õ wkLb ¤kLv¥bv KvhÁÍg cwiPvjbv Ki¥Z cv¥ib ? 

¶ we`Àvjq eÀeÇ¬cbv KwgwU (SMC) Zv¥`i `vwqZ¹ I KZÁeÀmg~n KZUzKz mdjfv¥e cvjb K¥ib ? 

¶ mnKvix Dc¥Rjv/_vbv wk¶v Kg©KZ©v we`Àvjq cwi`kÁbKv¥j  KZUzKz `¶Zvi m¥Õ Zvi mgq eÀq K¥ib ? 

¶ KZUzKz mvd¥jÀi mv¥_ mnKvix Dc¥Rjv/_vbv wk¶v Kg©KZ©v ¥kîYxK¥¶ wkLb ¤kLv¥bv Kv¥Q wk¶K¥`i `¶Zv Db¶q¥b 

mnvqZv  `vb Ki¥Z cv¥ib ? 

`¶  I KvhÁKi we`Àvjq eÀeÇ¬vcbv ZLbB m¼ºe  hLb cîavb wk¶K : 

¶ wb¥Ri `vwqZ¹ m¼ĒÁ¥K m¼Ē~YÁfv¥e AewnZ _v¥Kb  

¶ `vwqZ cîwZcvj¥b cîwk¶YcÖvß nb  

¶ `¶  I KvhÁKifv¥e wZwb Zvi mgy`q `vwqZ¹ cvjb K¥ib :  

DrK£ċ we`Àvjq eÀeÇ¬vcbv nj we`Àvjq eÀeÇ¬vcbv KwgwU (SMC), mnKvix Dc¥Rjv/_vbv wk¶v Kg©KZ©v (AUEO), 

AwffveK I weÇå£Z mvgvwRK cwim¥i mKj¥K wb¥q wg¥j wg¥k KvR Kivi GKwU mgw´^Z cîwÍqv|  
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wØZxq w`b   

Awa¥ekb- 2 

 
Awa¥ek¥bi wk¥ivbvg:  we`Àvjq eÀeÇ¬vcbv (cwiex¶Y I g~j¨vqb)      mgq:  1 NµUv 30wgwbU 

 

1.  wkLbdj : G Awa¥ekb ¥k¥l AskMînYKvixMY 

1.1 cwiexÎY I g~jÀvq¥bi msÙv ej¥Z cvi¥eb| 

1.2 cwiexÎY I g~jÀvq¥bi Pvi avc cîwÍqv wPwĕZ Ki¥Z cvi¥eb| 

1.3 we`Àvj¥qi RbÀ Kx Kx Z_À msMîn Ki¥eb Zv wPwĕZ Ki¥Z cvi¥eb| 

1.4 Z_À msMî¥ni KviY wPwĕZ Ki¥Z cvi¥eb| 

 

2. cïwZ/¤K¨kj: 

 

¶ GKvKx KvR 

¶ ¤c­ bvix 

¶ ¤Rvovq KvR 

¶  `jMZ KvR 

3.  DcKiY: 

¶ ¤cvďvi ¤ccvi 

¶ VIPP KvW 

¶ AvU© jvBb gvKv©i 

¶ M­ y w÷K 

¶ e­y ¤UK 

¶ cykwcb 

¶ cykwcb ¤evWÁ 

¶ ¤nvqvBU ¤evWÁ 

¶ ¤nvqvBU ¤evWÁ gvKvÁi 

 

4. Kvh©vejx: 

 

KvR- 1 cwiex¶Y I g~j¨vqb Kx Zv e¨vL¨v Kiv                          mgq:  20 wgwbU 

1.1 mnvqK Z_À cî`I cwiexÎY I g~jÀvq¥bi msÙvÐ¥jv AskMînYKvix¥`i ¤`L¥Z ejyb| 

1.2 cwiexÎY I g~jÀvq¥bi Z_À mK¥ji Kv¥Q eÀvLÀv Kivi RbÀ ¤c­bvix Awa¥ek¥bi Av¥jvPbv Ki­b| 

 

KvR-2  cwiexÎY I g~jÀvq¥bi Pvi avc cîwÍqv wPwĕZ Kiv                     mgq : 30 wgwbU    

        

Awa¥ekb ći­i c~¥eÁ `jxq KvR ći­ Kivi RbÀ GB wk¥ivbvgÐ¥jv eÀenvi K¥i GK¥mU KvWÁ ¦Zwi Ki­b| 

2.1 Z_¨ msMÖn KiY 

2.2  Z_¨ cÖwµqvKiY 

2.3  Z_¨ e¨vL¨vKiY 

2.4  cîwZ¥e`b wjLb I wmïv´± MÖnY| 

  Awa¥ekb PjvKvjxb 

2.5 wk¥ivbvg wjwLZ KvWÁÐ¥jv K¥Îi gvSLv¥b D¥ăv K¥i ¤i¥L cÂ¥ZÀK AskMînYKvix¥K GKwU KvWÁ Zz¥j wb¥Z ejyb| 

2.6  AskMînYKvix¥`i Pvi R¥bi  `¤j fvM Ki­b ¤hb cî¥ZÀK `jB Z_À msMîn, Z_À cîwÍqv, Z_À eÀvLÀv, cîwZ¥e`b wjLb I 

wmïv´± MînY welqÐ¥jv wb¥q KvR Ki¥Z cv¥ib| 

2.7  cwiexÎY I g~jÀvqb cîwÍqvi avcÐ¥jv ¤h Ígvbymv¥i m¼Ēb¶ nq e¥j Zviv g¥b K¥ib ¤m Ígvbymv¥i Zuv¥`i `vov¥Z ejyb| 

(we:`Â:) Zv¥`i¥K Dãi e¥j ¤`Iqv hv¥e bv| 

2.8 Zviv G Íg Abymv¥i ¤Kb `vwo¥q¥Qb Zvi KviY Av¥jvPbv| Av¥jvPbv Ki­b ¤hb aviYvwU e¢IvKv¥i webÀÇ± Ges 

AskMînYKvix¥`i¥K Gi ¦ewk¥ċÀi cîwZwbwaZ¹ K¥i Ggbfv¥e `vov¥Z ejyb| 

2.9  welqwU m¼Ē¥KÁ AskMînYKvix¥`i aviYv ÇĒċ Ki­b| 

2.10 AskMînYKvix¥`i Z_Àc¥æi mviwY ¤`L¥Z ejyb Ges G wb¥q msMxi mv¥_ mswÎ÷ Av¥jvPbv Ki¥Z ejyb| 
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2.11 cîwÍqv m¼ĒwKÁZ ¤h ¤Kvb cî¥k¶i welqK cy¥iv `¥j Av¥jvPbv Ki­b Ges eÀvLÀv K¥i ejyb ¤h G cîwkÎ¥Y Zviv GÐ¥jv 

Abymôv¥bi my¥hvM cv¥eb| 

 

KvR: 3 - Z_À msMîn Kiv Ges Z_À msMî¥ni KviY eÀvLÀv Kiv              mgq : 40 wgwbU 

3.1 AskMînYKvix¥`i `¥j fvM Kivi RbÀ GKwU Avbµ``vqK KvR cwiPvjbv Ki­b| 

  cîwZ `j¥K GKwU K¥i ¤kÂYxK£Z m~PK w`b- 

- wk¶Y 

- eÀeÇ¬vcbv I ¤bZ£Z¹ 

-¥f¨Z cwi¥ek 

- m¤ú ̀

- mgv¥Ri m¼Ē¢ËKiY 

- wkLb K£wZZ¹ 

 -we`Àvj¥qi eZÁgvb wkÎY cwiwÇ¬wZi wel¥q Rvb¥Z n¥j m~P¥Ki wbwi¥L Kx Kx Z_À msMîn Ki¥Z n¥e Zv Zv¥`i¥K wP´±v Ki¥Z 

ejyb| 

 

  

 

 

 

 

 

3.10 cîwZ `j¥K m~P¥Ki wbwi¥L Zv¥`i kbvËK£Z D`vniY eÀenvi K¥i Z_À c¥æ cî`ã QK c~iY Ki¥Z ejyb| hv¥Z cîwZwU `j 

GKwU  c~iYK£Z Z_À QK ¤`L¥Z cv¥ib ¤m RbÀ GK `¥ji c~iYK£Z Z_À Q¥Ki Kwc AbÀ `¥ji ms¥M wewbgq Ki¥Z ejyb| 

3.11  bZzb Z_À QK wb¥q Av¥jvPbvi RbÀ AskMînYKvix¥`i 5 wgwbU mgq w`b| Gfv¥e cîwZ `j meÐ¥jv Z_À  QK bv ¤`Lv 

chÁ´±  AbÀvbÀ `¥ji c~iYK£Z mviwY G¥K G¥K ¤`L¥Z w`b| 

     3.12 ¤c­bvwi Awa¥ek¥bi Av¥qvRb Ki­b Ges wb¥Pi cîk¶ wRÙvmv K¥i AskMînYKvix¥`i Av¥jvPbvq  AskMîn¥Y DrmvwnZ 

Ki­b| ¤kÂwY K¥Îi mKj wkći wkLb wbwĈZ Kivi RbÀ Z_À msMîn Kiv |  

   Z_À msMî¥ni D¥çkÀ Kx? 

 

5. g~j¨vqb: 

6. AbywP´±b:

 

wkLY cwiwÇ¬wZ Rvb¥Z GKRb cîavb  wkÎK ¤h ai¥bi Z_À msMîn Ki¥Z cv¥ib Zvi K¥qKwU D`vniY nj : 

¶ wkÎK¥`i ¤hvMÀZvi cî¥qvM chÁ¥eÎY Kiv (RPD ) 

¶ wkÎv_Áx¥`i KvQ ¤_¥K ¤kvbv 

¶ wkÎK DcwÇ¬wZ       
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mnvqK Z_¨ 

cwiexÎY I g~jÀvq¥Yi msÙv 

 cwiexÎY n¥®Q Pjgvb ¤Kvb KgÁKvó¥K wbweofv¥e ¤`Lv Ges hv ¤`Lv nj Zvi ¤iKWÁ msiÎY Kiv 

 GwU GKwU avivevwnK cîwÍqv| Gi gvaÀ¥g cîwZw`b wK NU¥Q Zvi wPæ cvIqv hvq| Avgiv Kx KiwQ Zv ej¥Z cwiexÎY Avgv¥`i mg_Á 

K¥i| 

  g~jÀvqb n¥®Q ¤Kvb wKQy¥K wePvi we¥k­lb K¥i Zvi Ði­Z¹ ev g~jÀ wbi­cb Ki 

 

        

 

        

 

                    

 

 

            

                    

 

 

 

 Z_¨ msMÖnKiY         Z_¨ cÖwµqvKiY   Z_¨ e¨vL¨vKiY      cîwZ¥e`b wjLb 

wmïv´±MÖnY 

 wewfb¶ Drm ¤_¥K Z_À msMîn 

Kiv hv m~P¥Ki Av¥jv¥K 

AMîMwZ cî`kÁb Ki¥e 

Ggbfv¥e Z_ÀmsMVb Ki­b 

¤hb GwU mn¥R ¤evSv hvq Ges 

avPu ev cîeYZv wPwĕZ Ki¥Z 

mnvqK 

cÖavb djvdj wPwýZKiY I 

we¥k­ lb Kiv  

djvd¥ji wfwã¥Z we`Àvjq 

Db¶qb cwiKąbv cîwÍqvq Z_À 

mieivn Kiv 

 

Drm: we`Àvjq eÀeÇ¬vcbv Abymib KvhÁÍg-3 

 

 

        

       Z_¨ msMÖn KiY 

     

      Z_¨ e¨vL¨vKiY 

   

  cîwZ¥e`b wjLb I wmïv´± 

 

    Z_¨ cÖwµqvKiY 
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mnvqK Z_¨  

wk¥ivbvg/m~PK 

 Avcwb Kx Kx ai¥bi Z_À 

msMîn K¥ib?(wk¥ivbvg 

Abyhvqx ¤kÂwYKiY Ki­b) 

msM¢wnZ Z_À Kxfv¥e ¤iKWÁ 

K¥ib? 

Avcwb G mKj Z_À ¤Kb 

msMîn K¥ib? 

G mKj Z_À ciewZÁ¥Z Kx Kiv 

nq? 

    

 

  c~iYK£Z Q¥Ki D`vniY 

   ¤kÂwY K¥Î mKj wkći wkLb AMîMwZ 

 

Avcbviv wK wK ai¥Yi Z_À 

msMîn Ki¥eb? 

msM¢nxZ Z_À wKfv¥e ¤iKWÁ 

Ki¥eb? 

Avcwb G mKj Z_À ¤Kb 

msMîn Ki¥eb? 

G mKj Z_À ciewZÁ¥Z wK Kiv 

nq| 

wkći evsjv wel¥q cVb 

`¶Zv 

cVb `¶Zvi Dci g~j¨vqY 

Q¥K  

wkć¥`i cvVMZ AeÇ¬vb/ cVb 

`ÎZvi AeÇ¬v Rvb¥Z 

cwiwÇ¬wZ Abyhvqx Db¶qbg~jK 

c`¥Îc MînY Ki¥Z eÀenvi 

Kiv nq 

wkći MwYZ wel¥q `ÎZv MvwYwZK `¶Zvi Dci g~j¨vqY 

Q¥K  

wkć¥`i MvwYwZK `ÎZv 

Rvb¥Z 

cwiwÇ¬wZ Abyhvqx Db¶qbg~jK 

c`¥Îc MînY Ki¥Z eÀenvi 

Kiv nq 

 ¤bvU 

 

 

 

 

  

 

Z_À eZÁgvb cwiwÇ¬wZ eyS¥Z mnvqZv K¥i 

Z_À we¥k­lb cwiwÇ¬wZi Db¶q¥b ¤Kvb c`¥Îc MînY Ki¥eb ¤m wmïv´± wb¥Z mnvqZv K¥i 

GKwU wbw`ċÁ mg¥qi g¥aÀ msM¢nxZ Z_À AMîMwZ n¥®Q wK bv Zv Rvb¥Z mvnvhÀ K¥i 

wkći ¤Kv_vq mnvqZv Kiv cî¥qvRb Zv Rvbv hvq 

wkÎ¥Ki Db¶q¥bi ¤Îæ Rvbv hvq Ges mnvqZv Kiv hvq 
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wØZxq w`b   

Awa¥ekb- 3 

 

Awa¥ek¥bi wk¥ivbvg:  wkći wkLb AMîMwZ I Z_À msMîn            mgq: 1 NµUv 30 wgwbU 

1. wkLbdj    :  G Awa¥ekb ¤k¥l AskMînYKvixMY - 

1.1 we`Àvj¥qi wkÎY cwiwÇ¬wZi wel¥q Rvb¥Z n¥j Kx Kx Z_À msMîn Ki¥Z n¥e Zv  eÀvLÀv Ki¥Z cvi¥eb| 

1.2 ¥kÂwY K¥Î mKj wkći wkLb AMîMwZ Rvbvi RbÀ Z_À msMÂn Ki¥Z cvi¥eb| 

 

2. c×wZ/¤K¨kj:  

¶ ¤eÂbċwgÁs 

¶ `jMZKvR 

¶ f~wgKvwfbq 

¶ ¤c­ bvix 

 

3. DcKiY: 

¶ wd¬c PvU© ¶ msL¨v KvW©, ¶ eY© 

¶ ¤cvċvi ¤ccvi ¶ `k¥Ki AvwU ¶ kã 

¶ VIPP KvW© ¶ ivevi, ¶ evK¨ KvW© 

¶ AvU© jvBb  ¶ Z_¨ msMÖn QK ¶ wePx 

¶ ¤nvqvBU ¤evWÁ ¶ M­ y w÷K ¶ g~jÀvq¥bi RbÀ Z_À msMîn QK ( evsjv I MwYZ) 

¶ gvKv©i ¶ e­y ¤UK ¶ cykwcb ¤evW 

¶ cykwcb ¶ ¤nvqvBW ¤evWÁ gvKvÁi  

 

4. Kvh©weeiY : 

 

KvR :  1. wkć¥`i evsjv cVb, wjLbI MwYZ `ÎZv wel¥q wkLb AMîMwZ Rvbvi RbÀ Z_À msMîn Kiv|  
  

1.1  we`Àvj¥q eZÁgvb wkÎY cwiwÇ¬wZi wel¥q Rvb¥Z n¥j wK wK Z_À msMîn Ki¥Z n¥e Zv Zv¥`i¥K wP´±v Ki¥Z ejyb| 

1.2  wdÄc Pv¥UÁ gZvgZ wjwceï Ki­b| 

1.3  AskMînYKvix¥`i 4-5 wU `¥j fvM Ki­b| 

1.4  cîwZwU `j¥K evsjvI MwYZ wel¥q Base line  Assessment   QK wb¥q KvR Ki¥Z ejyb| 

1.5  cÖwZwU `j¥K mnvqK Z¥_À cî`I wkÎv_Áxi cVb `ÎZv, wjLb `ÎZv I MwYZ `ÎZvi cvVMZ AeÇ¬vb wPwĕZ Kivi RbÀ 

cÖv_wgK g~j¨vqb QK (Base line  Assessment  ) Ges evsjv I MwYZ wel¥qi g~jÀvqb Tools wb¥q Av¥jvPbv Ki¥Z 

ejyb| 

1.6  g~jÀvq¥bi QK eÀenv¥ii RbÀ Tools §Zix Ki¥Z ejyb 

1.7  Tools eÀenvi K¥i wKfv¥e wkÎv_Áx¥`i eZÁgvb cvVMZ AeÇ¬v¥bi Z_À msMîn Kiv hvq Zv Av¥jvPbv Ki­b| 

1.8 `¥j  Tools eÀenvi K¥i wKfv¥e Z_À msMîn Kiv hvq Zv Abykxjb Ki¥Z ejyb| 

 

D¥j­LÀ ¤h, cîavb wkÎKMY eQ¥ii ¤h ¤Kvb mg¥qB hLb cîwkÎ¥Y Avm¥eb, ZLb H ¤kÂwYi wkÎv_xÁ¥`i 

hZUzKz ¤hvMÀZv ARÁb Kivi K_v Zvi Dci wfwã K¥i ZZUzKzi DciB g~jÀvqb Ki¥eb| ZvQov AbÀ ¤Kvb 

wel¥qi Dci g~jÀvqb Ki¥Z n¥j ¤hvMÀZvi Dci wfwã K¥iH wel¥qi gyjÀvqb QK¦Zwi K¥i ¤b¥eb| 

 

1.9 `jMZ KvR f~wgKvwfb¥qi gvaÀ¥g DcÇ¬vcb Ki­b| ¤c­bvix¥Z wb¥Pi cîk¶ wb¥q Av¥jvPbv Kiv hvq? 

-G Z_À wKfv¥e wkći wkLb AMîMwZi RbÀ Kv¥R jvMv¥bv hvq? 

1.12 Z_À wK K¥i eÀenvi Ki¥Z n¥e Zv Avgiv cieZxÁ¥Z Rvbe e¥j ¤mk¥bi mgvw÷ Ki­b| 

5. g~j¨vqY: 

 

6. AbywP´±b: 
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mnvqK Z_¨ 

cÖv_wgK wk¶v 

evsjv wel¥qi g~jÀvq¥bi  ¤em jvBb Z_À msMîn QK 

 

Ç©z¥ji bvg:   wkÎ¥Ki bvg:  g~j¨vqbKvixi bvg:   ZvwiL:      ¥kÂwY: 

¥ivj 

b¤^i 

wk¶v_x©i bvg cî_g ¤kwY wðZxq ¤kwY  Z£Zxq ¤kwYi eB co¥Z cv¥i ¥h me 

eY© 

¤P¥b 

bv 

¥h me 

Kvi wPý 

¤P¥b 

mvejxj 

fv¥e 

co¥Z 

cv¥i 

wkÎK¥K 

AvswkK 

mvnvh¨ 

Ki¥Z cv¥i 

evbvb 

K¥i 

co¥Z 

cv¥i| 

 

wKQy 

kã 

co¥Z 

cv¥i 

 

mvejxj 

fv¥e 

co¥Z 

cv¥i 

wkÎK¥K 

AvswkK 

mvnvh¨ 

Ki¥Z 

cv¥i 

evbvb 

K¥i 

co¥Z 

cv¥i| 

 

wKQy kã 

co¥Z 

cv¥i 

mvejxj 

fv¥e co¥Z 

cv¥i 

wkÎK¥K 

AvswkK 

mvnvh¨ 

Ki¥Z 

cv¥i 

evbvb 

K¥i 

co¥Z 

cv¥i| 

 

wKQy 

kã 

co¥Z 

cv¥i 

1                

2                

3                

4                

5                

6                

7                

8                

9                

10                

11                

12                

13                

14                

15                
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cÖv_wgK wk¶v 

MwbZ wel¥qi g~jÀvq¥bi  ¤em jvBb Z_À msMîn QK-3 

 

Ç©z¥ji bvg:   wkÎ¥Ki bvg:  g~j¨vqbKvixi bvg:   ZvwiL: 

¥ivj 

b¤^i 

wk¶v_x©i bvg 50-100 

chÁ´± 

`k¥Ki 

mvnv¥hÀMY

bv, co¥Z 

I wjL¥Z 

cv¥i 

`yB-`yB, 

wZb-wZb, 

Pvi-Pvi, 

cuvP-cuvP, 

`k -`k 

K¥i MYbv 

Ki¥Z 

cv¥i 

1-50, 

50-100 

chÁ´± 

msL¨v 

K_vq 

wjL¥Z 

cv¥i 

`yB 

A¼ 

wewkó 

msL¨v

iÇ¬vbx

q gvb 

wbY©q 

Ki¥Z 

cv¥i 

50-100 

chÁ´± 

¤Rvo 

we¥Rvi 

Kg-

¥ewk, 

¤QvU-eo 

ej¥Z 

cv¥i 

2 A¥Ôi 

msL¨vi 

mv¥_ 1 

A¥Ôi/2 

A¥Ôi 

msL¨vi 

nv¥Z bv 

¥i¥L 

¤hvM 

cv¥i 

`yB A¥Ôi 

msL¨vi 

mv¥_ 1 

A¥Ôi/2 

A¥Ôi 

msL¨vi 

nv¥Z bv 

¥i¥L 

¤hvM 

cv¥i 

`yB A¥Ôi 

msLÀv ¤_¥K 

1 A¥Ôi/2 

A¥Ôi 

msL¨vi 

nv¥Z bv 

¥i¥L 

we¥qvM 

cv¥i 

`yB A¥Ôi 

msL¨v 

¤_¥K 1 

A¥Ôi/2 

A¥Ôi 

msL¨vi 

nv¥Z bv 

¥i¥L 

we¥qvM 

cv¥i 

Ð¥bi 

aviYv 

Av¥Q 

1/2 

A¥Ôi 

msLÀv¥K 

GK 

A¥ÔKi 

msL¨v 

w`¥q Ðb 

Ki¥Z 

cv¥i 

fv¥Mi 

avibv 

Av¥Q 

1/2 

A¥Ôi 

msLÀv¥

K GK 

A¥Ôi 

msL¨v 

w`¥q 

¸b 

Ki¥Z 

cv¥i 

fM¶vs¥k

i avibv 

Av¥Q 

1                

2                

3                

4                

5                

6                

7                

8                

9                

10                

11                

12                

13                

14                

15                

 

 

 

 

 

 



G:\Leadership Mannual Final 16.02.13-2nd.docx   - 36 - 

 

 
cÖv_wgK wk¶v 

MwbZ wel¥qi g~jÀvq¥bi  ¤em jvBb Z_À msMîn QK-2 

 

Ç©z¥ji bvg:   wkÎ¥Ki bvg:  g~j¨vqbKvixi bvg:   ZvwiL: 

¥ivj 

b¤^i 

wk¶v_x©i bvg 1-20 

chÁ´± eÇ« 

MYbv I 

1-20 

chÁ´± 

msL¨v  

co¥Z I 

wjL¥Z 

cv¥i 

k~¥bÀi 

avibv 

Av¥Q 

1-9, 

msL¨v 

i 

g¥aÀ 

¤hvM 

Ki¥Z 

cv¥i 

1-9, 

msL¨v 

i 

g¥aÀ 

we¥qvM 

Ki¥Z 

cv¥i 

1-9, 

10-20, 

20-50 

chÁ´± 

MYbv 

Kg-

¥ewk, 

¤QvU-

eo 

ej¥Z 

cv¥i 

1-9, 10-

20, 20-

50 msL¨vi 

g¥aÀ ¤QvU 

¤_¥K eo 

Ges eo 

¤_¥K  ¤QvU 

mvRv¥Z 

cv¥i 

1-9, 10-

20, 20-

50 

msL¨vi 

g¥aÀ 

Av¥Mi 

msL¨v, 

c¥ii 

msL¨v I 

gv¥Si 

wPb¥Z  

cv¥i  

10-50 

chÁ´± 

`k¥Ki 

mvnv¥hÀ  

MYbv 

,co¥Z 

I 

wjL¥Z 

cv¥i 

1-9, 

msL¨v i 

g¥aÀ,¤Rvi 

¤e¥Rvi 

aviYv 

Ges 1-

50 msL¨v 

i 

g¥aÀ,¤Rvi 

¤e¥Rvi 

wbY©q 

Ki¥Z 

cv¥i 

`yB 

A¥Ôi 

msL¨v 

¤_¥K 1 

A¥Ôi 

nv¥Z 

bv 

¥i¥L 

we¥qvM 

cv¥i 

1/2 A¥Ôi 

msLÀv¥K 

GK 

A¥ÔKi 

msL¨v 

w`¥q Ðb 

Ki¥Z 

cv¥i 

fv¥Mi 

avibv 

Av¥Q 

1/2 

A¥Ôi 

msLÀv¥

K GK 

A¥Ôi 

msL¨v 

w`¥q 

¸b 

Ki¥Z 

cv¥i 

µgevPK 

msL¨v 

10 

chÁ´±  

wPb¥Z 

cv¥i 

1                

2                

3                

4                

5                

6                

7                

8                

9                

10                

11                

12                

13                

14                

15                
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 ¤eBm jvBb g~jÀvqb wb¥`ÁwkKv            mshy³-1 

1. g~j¨vqb Z_¨ QK 

2. g~j¨vqb DcKiY (Tools ) ¦Zwi/msMîn eYÁ KvW/Á kûKvÁW/Aby¥®Q` KvWÁ/ Text Book ¤kÂwY wfwIK/mggv¥bi AbÀvbÀ mnvqK 

eB 

2 msLÀv KvWÁ /cîk¶cæ/AvwU-KvwV 

3.  mnvwqKv/wb¥`ÁwkKv(Hand Book) fvjfv¥e cov 

4. ¤eBm jvBb g~jÀvqY ¤kÂwYK¥Î Kxfv¥e Kiv n¥e| 

evsjv: 

3 wkÎK wkÎv_Áx¥`i ¤kÂwYK¥Î c~¥eÁi bÀvq wm¥jevm wfwãK KvR w`¥q eÀÇ± ivL¥Z n¥e 

4 4/6 Rb¥K `¥j ewm¥q c~¥eÁi ¤kÂwY Dc¥hvMx cv¥Vi kû wjL¥Z w`¥Z n¥e 

5 wkÎK wkÎv_Áxi ¤jLvi gvb ¤_¥K Zvi AeÇ¬vb m¼Ē¥KÁ aviYv cv¥eb 

6 Gici H wkÎv_Áxi ¤jLvi wmU ¤_¥K GK GKRb¥K ¤W¥K cî_¥g 

6.1  Zvi ¤kÂwY Dc¥hvMx eB ¤_¥K wiwWs co¥Z ¤`Iqv 

6.2  ¥mUv co¥Z bv cvi¥j Zvi wb¥Pi ¤j¥f¥ji eB co¥Z ¤`Iqv 

6.3  ¥mUv co¥Z bv cvo¥j chÁvqÍ¥g eYÁ hvPvB Ki¥Z n¥e 

 

7 ¤kÂwYK¥Îi ¤Kvb GKwU wbw`ċ RvqMvq wkÎK/g~jÀvqbKvix GKRb GKRb K¥i wkÎv_Áx¥`i G¥b QK Abyhvqx g~jÀvqb Ki¥eb 

8 g~jÀvqbK£Z Z_À/djvdj h_vh_fv¥e Q¤K wjwceï Ki¥eb 

  MwYZ: 

9 msLÀv MYbv,cov ¤jLv,k~¥YÀi aviYv, msLÀv cïwZ, Ç¬vbxqgvb,MwY¥Zi Pvi wbqg(¤hvM, we¥qvM, ÐY,fvM) GB me welq eÇ«  
m¼Ē¥KÁ cîwZwU wkÎv_Áxi cvVMZ AeÇ¬vb Rvb¥eb 

10 djvdj chv¥jvPbv K¥i wkÎv_Áx¥`i MwY¥Zi cvVMZ AeÇ¬vb Rvb¥eb Ges mvims¥Îc ¦Zwi Ki¥eb 
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 evsjv wel¥qi QK c~i¥Yi wbqgvejx: 

   1g ¤kÂwY: 

   mvejxj : wb¥R wb¥R co¥Z cv¥i: wkÎv_Áx cî_g ¤kÂwYi Avgvi evsjv eB I cî_g ¤kÂwYi Dc¥hvMx eB(SRM ) A_Á ey¥S co¥Z 

cvo¥j ¤m   cî_g kÂwY¥Z mvejxj wKQy kû co¥Z cv¥i: wkÎv_Áx Zvi ¤kÂwY Dc¥hvMx cvVÀ ¶B ¤_¥K ¥m wKQy kû co¥Z cviG Kjv¥g 

wjL¥Z n¥e 

 ¤hme eYÁ ¤P¥b: Dc¥ii av¥ci wb¥P ¤h wkÎv_Áx wKQy wKQy eYÁ ¤P¥b| Avevi wKQy eYÁ ¤P¥b bv ¤mÐ¥jv GB Kjv¥g wjL¥Z n¥e 

 

   2q ¤kÂwY:  

 

mvejxj :wb¥R wb¥R co¥Z cv¥i: wkÎv_Áx 2q ¤kÂwYi Avgvi evsjv eB I 2q ¤kÂwYi Dc¥hvMx mggv¥bi eB ( ) A_Á ey¥S, evbvb Qvov, 

weivg wPĕ eÀenvi K¥i co¥Z cvi¥j ¤m 2q ¤kÂwY¥Z mvejxj cvVK| 

evbvb K¥i c¥o: wkÎv_Áx Zvi ¤kÂwY Dc¥hvMx(2q ¤kÂwY) eB hw` evbvb K¥i c¥o| 

wkÎ¥Ki AvswkK mvnvhÀ co¥Z cv¥i: wkÎv_Áx Zvi ¤kÂwY Dc¥hvMx Avgvi evsjv eB I 2q ¤kÂwY Dc¥hvMx evbvb K¥i hyËeYÁ I `xNÁ 

kû, weivg wPĕ eÀenvi K¥i co¥Z bv cvi¥j co¥Z wkÎ¥Ki wKQy mvnvh jv¥M, ¤mB Kjv¥g wjL¥Z n¥e|wKQy k¥ûi A_Á Rvb¥e Ges 

evKÀ ¦Zwi Ki¥Z cv¥i| 

 

   3q ¤kÂwY: 

mvejxj : b¥R wb¥R co¥Z cv¥i,wkÎv_xÁ 2q ¤kÂwYi Avgvi evsjv eB I 3q ¤kÂwY Dc¥hvMx (SRM ) A_Á ey¥S , evbvb Qvov, weivg  

wPĕ eÀenvi K¥i co¥Z cvi¥j ¤m 3q ¤kÂwY¥Z mvejxj cvVK| 

evbvb K¥i c¥o: wkÎv_xÁ Zvi ¤kÂwY Dc¥hvMx (3q ¤kÂwY) eB hw`  evbvb  Qvov co¥Z cv¥ibv 

wkÎ¥Ki AvswkK mvnv¥hÀ co¥Z cv¥i: wkÎv_xÁ Zvi ¤kÂwY Dc¥hvMx Avgvi evsjv eB I 3q ¤kÂwY Dc¥hvMx (SRM ) evbvb K¥i,hyË  

eYÁ I `xNÁ kû,weivg wPĕ co¥Z cv¥i bv Ges co¥Z wkÎ¥Ki wKQz mvnvhÀ jv¥M, ¤mB Kjv¥g   wjL¥Z n¥e 

wkÎ¥Ki m¼Ē~YÁ mvnv¤hÀ co¥Z cv¥i: cvVÀ eBwU co¥Z wkÎ¥Ki m¼Ē~YÁ mvnv¥hÀi cî¥qvRb nq 

 kûv_Á I cî¥k¶i Dãi wjL¥Z cv¥i: wkÎv_Áx Zvi ¤kÂwY Dc¥hvMx eB ¤_¥K cî¥k¶i Dãi wjL¥Z cvi¥e| 

 

 MwYZ wel¥qi QK c~i¥Yi wbqgvejx: 

MwYZ wel¥qi `yBwU dgÁ, dgÁ-2 I dg©-3 c~iY Ki¥Z n¥e| dgÁ-2 cî_g  ¤kÂwYi AwRÁZ wkLbdj wb¥q ¦Zwi Ges dgÁ-3 wðZxq ¤kÂwYi 

AwRÁZ wkLbdj wb¥q ¦Zwi| 

wðZxq ¤kÂwYi wkÎv_Áx¥`i g~jÀvq¥bi RbÀ dgÁ-2 eÀenvi Ki¥Z n¥e Ges Z£Zxq  ¤kÂwYi wkÎv_Áx¥`i g~jÀvq¥bi RbÀ dgÁ-2 I 3 Dfq 

eÀenvi Ki¥Z n¥e| 

 wðZxq ¤kÂwYi wkÎv_Áx¥`i g~jÀvq¥bi RbÀ íwðZxq ¤kÂwYi RbÀ eÀeĔZ cîk¶cæí eÀenvi Ki¥Z n¥e Ges dgÁ-2 c~iY Ki¥Z n¥e 

 Z£Zxq ¤kÂwYi wkÎv_Áx¥`i g~jÀvq¥bi RbÀ í wðZxq I Z£Zxq ¤kÂwYi RbÀ eÀeĔZ cîk¶cæí eÀenvi Ki¥Z n¥e Ges dgÁ-2I 3 c~iY 

Ki¥Z n¥e|  

 

evsjv wel¥qi g~jÀvq¥bi  ¤em jvBb Z_À we¥k­ lY QK 

 

welq: evsjv        ¥kÂwY: 

fwZÁK£Z ¤gvU 

wk¶v_x© 

g~jÀvqbK£Z 

wk¶v_x© 

mvejxj wkÎ¥Ki AvswkK 

mvnvh¨ 

m¤ú~Y© mvnvh¨ g±́e  ̈
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wØZxq w`b 

Awa¥ekb-4 

 

Awa¥ek¥bi wk¥ivbvg : wk¶vµg ev±̄evqb   mgq : 1 NÈv 15 wg:  

 

1. wkLbdj : G Awa¥ekb ¤k¥l AskMînYKvixMY  

 1.1 cîv_wgK wkÎvi jÎÀ I D¥çkÀ kbvË Ges eÀvLÀv Ki¥Z cvi¥eb|  

 1.2 cîv_wgK wkÎvi cîvw´±K ¤hvMÀZvÐ¥jv ej¥Z cvi¥eb|  

 1.3 cîvw´±K ¤hvMÀZv ¤_¥K ¥hfv¥e welqwfwãK/¤kîwY wfwãK ARÁb Dc¥hvMx ¤hvMÀZv wbaÁviY Kiv n¥q¥Q Zv eÀvLÀv Ki¥Z 

cvi¥eb|  

 1.4  wkLbdj Kv¥K e¥j Zv ej¥Z Ges ARÁb Dc¥hvMx ¤hvMÀZv n¥Z wkLbdj wbavÁiY Ki¥Z cvi¥eb| 

  

 

2. cïwZ/ ¤K¨kj t  

Ç ¥eÂb ďwgÁs   Ç `¥j KvR  

Ç gvBÛ g¨vwcs  Ç ¥Rvovq KvR  

Ç GKvKx wP´±v  Ç ¥c­bvwi¥Z DcÇ¬vcb  

Ç Av¥jvPbv  Ç gv¥KÁU ¤c­ m 

 

5. DcKiY t  

Ç ¥cvďvi ¤ccvi   Ç AvUÁ ¤ccvi  

Ç gvK©vi Kjg   Ç mv`v KvMR 

Ç cyk wcb  Ç ¥bvU eyK/ LvZv 

Ç cyk wcb ¥evWÁ  Ç ¥cbwmj 

Ç ¥nvqvBU ¤evWÁ gvKÁvi Ç ¥Ç©j  

Ç ¥nvqvBU ¤evWÁ   Ç gvwëwgwWqv 

Ç Wv÷vi   Ç j¨vcUc 

 

4. Kvh©weeiY t  

 

  

KvR-1  cîv_wgK wkÎvi jÎÀ I D¥çkÀ kbvË Ges eÀvLÀv Kiv;    mgq: 20 wgwbU 

 

  1.1 cîv_wgK wkÎvi jÎÀ Kx Zv AskMînYKvix¥`i GK wgwbU wP´±v Ki¥Z ejyb Ges cv¥ki R¥bi mv¥_ Av¥jvPbv 

Ki¥Z ejyb|  

  1.2 K¥qK R¥bi wbKU cîv_wgK wkÎvi jÎÀ wR¥Ùm Ki­b| cîv÷ DãiÐ¥jv ¤ev¥WÁ wjLyb Ges GKRb 

AskMînYKvix¥K ¤ev¥WÁi ¤jLv ¤Rv¥i co¥Z ejyb|  

  1.3 gvwăwgwWqvi mvnv¥hÀ ev ¤cvďvi ¤ccv¥i ¤jLv cîv_wgK wkÎvi jÎÀ ¤`Lvb Ges AskMînYKvix¥`i co¥Z ejyb|  

  1.4 cîv_wgK wkÎvi D¥çkÀ Kx Zv AskMînYKvix¥`i GK wgwbU wP´±v Ki¥Z ejyb| Zvici K¥qK R¥bi wbKU 

wR¥Ùm K¥i cîv÷ Dãi ¤ev¥WÁ wjLyb|  

  1.5 ¥ev¥WÁ ¤jLv GKRb¥K co¥Z ejyb| ¤hÐ¥jv D¥çkÀ g~j D¥ç¥kÀi mv¥_ wgj Av¥Q, ¤ev¥WÁ ¤mÐ¥jv¥K (Õ) wUK 

wPĕ w`¥Z ejyb|  

  1.6 AZ:ci gvwăwgwWqvi mvnv¥hÀ/ ¤cvďvi ¤ccv¥i ¤jLv cîv_wgK wkÎvi jÎÀ I D¥çkÀ ¤`Lvb Ges GKRb¥K 

¤Rv¥i co¥Z ejyb| AskMînYKvix¥`i cîk¶ Ki¥Z DrmvwnZ Ki­b Ges cî¥qvR¥b eÀvLÀv K¥i eywS¥q w`b|  

 

KvR-2 cîv_wgK wkÎvi cîvvw´±K ¤hvMÀZvÐ¥jv ej¥Z cviv t   mgq: 15 wgwbU 

 

  2.1 AskMînYKvix¥`i 5wU `¥j fvM K¥i cî¥ZÀK `j¥K d¥UvKwc Kiv ¥hvMÀZvi msÙv, cîv_wgK Ç±¥ii cîvw´±K 

¤hvMÀZvi msÙv I ZvwjKv Ges cîv_wgK wkÎvi  D¥çkÀ mg~n cî`vb Ki­b Ges `¥j c¥o Av¥jvPbv Ki¥Z 

ejyb|  

  2.2 Gevi ¦`ePqb cïwZ¥Z ej¥Z ejyb cîv_wgK Ç±¥i cwigvwRÁZ KZwU cîvw´±K ¤hvMÀZv i¥q¥Q? ¤Kvb b¼^¥ii 

cîvw´±K ¤hvMÀZv Kx Zv wewfb¶ `j¥K ej¥Z ejyb| ¤Kvb ¤Kvb D¥ç¥kÀi mv¥_ ¤Kvb ¤Kvb cîvw´±K ¤hvMÀZvi wgj 

i¥q¥Q Zv ej¥Z ejyb|  
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  2.3 ej¥Z cvi¥j abÀev` w`b, bv cvi¥j wb¥R eÀvLÀv K¥i eywS¥q w`b| 

 

KvR-3 cîvw´±K ¤hvMÀZv ¤_¥K welqwfwãK/¥kîwYwfwãK ARÁb Dc¥hvMx ¤hvMÀZv wbaÁviY Kiv| mgq: 20 wgwbU 

 

  3.1 welqwfwãK/¥kîwYwfwãK ARÁb Dc¥hvMx ¤hvMÀZv Kx Zv AskMînYKvix¥`i wP´±v Ki¥Z ejyb Ges cv¥ki R¥bi 

mv¥_ `yB wgwbU Av¥jvPbv Ki¥Z ejyb|  

  3.2 evsjv, Bs¥iwR, MwYZ, weÙvb, mgvR I agÁ welq wn¥m¥e AskMînYKvix¥`i 6wU `¥j fvM Ki­b Ges cî¥ZÀK 

`j¥K cîvw´±K ¤hvMÀZvi ZvwjKv w`¥q ¤Kvb ¤Kvb  cîvw´±K ¤hvMÀZv ¤Kvb wel¥qi mv¥_ m¼ĒKÁhyË Zv ¤bvU LvZvq 

wjL¥Z ejyb|  

  3.3 ¥jLv ¤kl n¥j 6 wel¥qi 6 ¤mU cîvw´±K ¤hvMÀZv 6 `j¥K (cî¥ZÀK `j¥K GK ¤mU K¥i) mieivn Ki­b Ges 

¤bvU LvZvq ¤jLvi mv¥_ mv¥_ wgjv¥Z ejyb| ¤hÐ¥jv mwVK n¥q¥Q ¤mÐ¥jv¥Z wUK (Õ) wPĕ w`¥Z ejyb|   

  3.4 AZ:ci ¤Kvb wel¥qi mv¥_ ¤Kvb ¤Kvb cîvw´±K ¤hvMÀZv m¼ĒKÁhyË Zv gvwăwgwWqvi mvnv¥hÀ ev ¤cvďvi ¤ccv¥i 

¤jLv ¤`wL¥q aviYv ÇĒċ Ki­b|  

  3.5 cî¥ZÀK `j¥K welq wfwãK ARÁb Dc¥hvMx ¤hvMÀZvi ZvwjKv mieivn Ki­b Ges welqwfwãK ¤hvMÀZvi 

Avbyf~wgK I Dj­¼^ webÀvm Kxfv¥e Kiv n¥q¥Q `¥j Av¥jvPbv Ki¥Z ejyb Ges ¤bvU LvZvq wjL¥Z ejyb|  

 

3.6    AZ:ci ¦ðePqb cïwZ¥Z ¤Kvb `¥j Kx wjL¥Q Zv ej¥Z ejyb| mwVK n¥j abÀev` w`b| mKj `¥ji DcÇ¬vcb 

¤kl n¥j wkÎvÍg I wkLbÍg Kv¥K e¥j Zv eÀvLÀv  K¥i eywS¥q w`b| 

3.7   Zvici ejyb- Avbyf~wgKfv¥e ¤kîwY wfwãK ARÁbDc¥hvMx mvRv¥bv n¥q¥Q Ges wkÎv_Áxiv 1g ¤_¥K 5g ¤kîwY chÁ´± 

Ígvbymv¥i ¤hvMÀZv ARÁb Ki¥e| Dj¼^fv¥e welqwfwãK cîvw´±K ¤hvMÀZv avivevwnKfv¥e mvRv¥bv n¥q¥Q| wkÎv_Áxiv 

welqwfwãK cîvw´±K ¤hvMÀZv 1g ¤_¥K 5g ¤kîwY chÁ´± Ígvbymv¥i ARÁb Ki¥e|  

 

 

KvR-4 wkLbdj Kv¥K e¥j Zv ej¥Z cviv Ges ARÁb Dc¥hvMx ¤hvMÀZv n¥Z wkLbdj wbaÁviY Kiv| mgq: 20 wgwbU 

 

  4.1 wkLbdj Kv¥K e¥j Ges wkLb d¥ji ¦ewkČÀ Kx Zv cî¥ZÀK¥K wP´±v Ki¥Z Ges  

    cv¥ki R¥bi mv¥_ Avjvc Ki¥Z ejyb| AZ:ci ¦ðePqb cïwZ¥Z K¥qK R¥bi  

    wbKU wR¥Ùm Ki­b| ej¥Z cvi¥j abÀev` w`b| bv cvi¥j ¤cvďvi ¤ccv¥i  

    ¤jLv wkLbdj ev gvwăwgwWqvi mvnv¥hÀ cî`kÁb Ki­b I eÀvLÀv K¥i eywS¥q w`b|  

  4.2  welqwfwãK MwVZ `j¥K c~Yivq `¥j em¥Z ejyb| welq Abyhvqx wbw`©ó  

    ¤kîwYi wkÎvÍg mieivn Ki­b| cî¥ZÀK `j¥K ¤kîwYwfwãK ARÁb Dc¥hvMx  

     ¤hvMÀZv ¤_¥K Kxfv¥e wkLbdj wbaÁviY Kiv n¥q¥Q Zv g¥bv¥hvM mnKv¥i co¥Z  

     Ges `¥j Av¥jvPbv Ki¥Z ejyb|  

  4.3 5 wg: Av¥jvPbvi ci cî¥ZÀK `j¥K GK GK K¥i wR¥Ùm Ki­b Ges AbÀ¥`i  

     g¥bv¥hvM mnKv¥i ćb¥Z ejyb| Dãi mwVK n¥j abÀev` w`b| AZ:ci  

     wkÎvÍ¥gi Av¥jv¥K D`vniY w`¥q wb¥R eywS¥q w`b|  

4.g~j¨vqb t 

  G Awa¥ekb ¤k¥l g~j eËeÀÐ¥jv mswÎ÷ AvKv¥i Av¥jvPbv Ki­b Ges AskMînYKvix¥`i wb¥g¶i cîk¶Ð¥jv wR¥Ùm Ki­b|  

  1. cÖv_wgK wk¶vi j¶¨ Kx ?  

  2. cîv_wgK wkÎvi KZÐ¥jv D¥çkÀ wbaÁviY Kiv n¥q¥Q Ges ¤mÐ¥jv Kx Kx ?  

  3. cîvw´±K ¤hvMÀZv ej¥Z Kx ey¥Sb ?  

 4. cîv_wgK wkÎvq KZÐ¥jv cîvw´±K ¤hvMÀZv wbaÁviY Kiv n¥q¥Q ? 5wU cîvw´±K ¤hvMÀZv ejyb|  

 5. ARÁb Dc¥hvMx ¤hvMÀZv ej¥Z Kx ey¥Sb ?  

 6. wkLb dj ej¥Z Kx ey¥Sb ? 

 7. wkÎvÍg I wkLbÍg Kv¥K e¥j ?  

5.AbywP´±b t  

1. g¥b K¥i ¤`Lyb KZRb AskMînYKvix cîk¶ K¥i¥Qb| hviv K¥ib bv Zviv ¤Kb K¥ib bv Zv Dcjwü Kivi ¤Pċv Ki­b|  

2. `¥j KvR Kivi mgq hviv Zzjbvg~jKfv¥e wbwÆªq wQj Zv¥`i¥K Kxfv¥e mwÍq Kiv ¤hZ Zv wP´±v Ki­b|  

3. G Awa¥ek¥b wkLbdj KZUv ARÁb n¥q¥Q Zv we¥k­lY Ki­b| 
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Z£Zxq w`b 

Awa¥ekb-1 

 

Awa¥ek¥bi wk¥ivbvg: wkÎvÍg evÇ±evqb (Pjgvb)  mgq: 1 NµUv 30 wgwbU  

 

1.  wkLb dj: 

 1.1 welqeÇ« n¥Z wkLbdj ¤ei Ki¥Z I wkLbdj ¤jLvi wbqg eÀvLÀv Ki¥Z cvi¥eb|  

 1.2 wkLb ¥kLv¥bv mvgMîx Kx Kx Zv ej¥Z cvi¥eb| 

 1.3 wk¶vµg ev±̄evqb cîwÍqv/ ¤K¨kj kbvË Ki¥Z cvi¥eb|  

  

2. cïwZ/ ¤K¨kj t  

Ç ¥eÂb ďwgÁs   Ç `¥j KvR  

Ç gvBÛ g¨vwcs  Ç ¥Rvovq KvR  

Ç GKvKx wP´±v  Ç ¥c­bvwi¥Z DcÇ¬vcb  

Ç Av¥jvPbv  Ç gv¥KÁU ¤c­ m 

 

3. DcKiY t  

Ç ¥cvďvi ¤ccvi   Ç AvUÁ ¤ccvi  

Ç gvK©vi Kjg   Ç mv`v KvMR 

Ç cyk wcb  Ç ¥bvU eyK/ LvZv 

Ç cyk wcb ¥evWÁ  Ç ¥cbwmj 

Ç ¥nvqvBU ¤evWÁ gvKÁvi Ç ¥Ç©j  

Ç ¥nvqvBU ¤evWÁ   Ç gvwëwgwWqv 

Ç Wv÷vi   Ç j¨vcUc 

 

4. Kvh©weeiY:  

 

KvR-1 welqeÇ« n¥Z wkLbdj ¤ei Kiv Ges wkLbdj ¤jLvi wbqg eÀvLÀv Kiv    mgq: 30 wgwbU 

 

1.1 eÀwËMZ ¤LuvR-Lei I Kzkjvw` wRÙvmv K¥i cwi¥ek m¢wċ Ki­b Ges ¤QvÞ GKwU auvav w`¥q mK¥ji g¥bv¥hvM 

AvK£ċ Ki­b| auvavwU n¥®Q- 10wU dz¥ji Pviv 5wU mvwi¥Z jvMv¥Z n¥e| cîwZ mvwi¥Z PviwU Pviv _vK¥e| G wPæwU 

Gu¥K ¤`Lv¥Z ejyb| 

avuavwUi wPæ hw` ¤KD bv AvuK¥Z cv¥i, Z¥e wb¥R ¤ev¥WÁ Gu¥K ¤`wL¥q w`b| ¤hgb- 

 

 

 

 

 

 

 

 

huviv mwVKev¥e wPæwU AvuK¥Z cvi¥eb, Zuv¥`i¥K nvZZvwj w`¥q abÀev` w`b| ejyb, ê¥Pċv Ki¥j I eywï cî¥qvM 

Ki¥j ¤h ¤Kvb RwUj mgmÀvi mgvavb m¼ºe|ë  

 

 

  1.2 cî¥ZÀK `j¥K GKwU wbw`Áċ wel¥qi cuvP ¤kîwYi 5wU eB mieivn Ki­b Ges cî¥ZÀK `j¥K GKwU wbw`Áċ welqeÇ« 

¤ei K¥i Zv g¥bv¥hvM mnKv¥i co¥Z ejyb| Zvi wkLb dj Kx n¥e Zv ¤cvďvi ¤ccv¥i wjL¥Z ejyb|  

  1.3 ¥jLv ¤kl n¥j GK GK K¥i `jxq KvR DcÇ¬vcb Ki¥Z ejyb| AbÀ¥`i¥K g¥bv¥hvM mnKv¥i ćb¥Z ejyb|  

  1.4 Gevi wkLbdj wPwĕZ Kivi ci wkÎvÍ¥g ¤h wkLbdj Av¥Q Zvi mv¥_ wgwj¥q ¤`L¥Z cv¥i| c¥i wkLbdj-

ARÁb Dc¥hvMx ¤hvMÀZv-cîvw´±K ¤hvMÀZvi mv¥_ wKfv¥e m¼ĒwKÁZ Zv ¤`L¥Z cv¥ib| 

 

KvR-2 wkLb ¤kLv¥bv mvgMîxi mv¥_ cwiPq Kiv¥bv Ges ¦ewkċÀ eÀvLÀv Kiv t mgq: 30 wgwbU 
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  2.1 wk¶vµg mdj ev±̄evq¥bi j¥ÎÀ cîv_wgK we`Àvj¥q Kx Kx wkLb mvgMîx ¥c¥q¥Qb Zv AskMînYKvix¥`i wbKU 

wR¥Ùm Ki­b Ges Dãi Mind Mapping Abyhvqx ¤ev¥WÁ wjLyb|  

  2.2 ¥Kvb wkLb mvgMîxi Kx ¦ewkċÀ Zv ¦ðePqb cïwZ¥Z 4/5 R¥bi wbKU wR¥Ùm Ki­b| mwVK Dãi ¤ev¥WÁ wjLyb| 

¤jLv ¤kl n¥j c¥o ¤kvbvb (AskMînYKvixi mnvqZvq)|  

  2.3 cvVÀeB, wkÎK msÇ©iY, wkÎK wb¥`ÁwkKv, wkÎK mnvwqKv I m¼ĒyiK cVb mvgMîx cîYq¥bi ¦ewkċÀ I eÀenvi 

¤K¨kj gvwăwgwWqv¥Z ¥`Lvb ev ¤cvċvi ¤ccv¥i ¤jLv Uvwb¥q w`b Ges GKRb¥K ¤W¥K co¥Z ejyb| 

KvR-3 wk¶vµg ev±̄evqb cîwÍqv I ¤K¨kj eÀvLÀv t    mgq: 30 wgwbU 

  3.1 AskMînYKvix¥`i evsjv, Bs¥iwR, MwYZ, mgvR, weÙvb I agÁ welq wn¥m¥e 6wU `¥j fvM Ki­b Ges `¥j em¥Z 

ejyb|  

  3.2 ¥cvďvi ¤ccvi I gvKÁvi mieivn Ki­b| ¥Kvb welq ¤Kvb ¤Kvb cîwÍqvq ev ¤K¨k¥j wkLb ¤kLv¥bv KvhÁÍg 

cwiPvjbv Kiv nq Zv (wel¥qi `j Abyhvqx) ¤cvďvi ¤ccv¥i wjL¥Z ejyb|  

  3.3 ¥jLv ¤kl n¥j cî¥ZÀK `j¥K `jxq KvR DcÇ¬vcb Ki¥Z ejyb| mKj¥K g¥bv¥hvM mnKv¥i ćb¥Z ejyb| ¤Kvb 

NvUwZ _vK¥j Av¥jvPbvi gvaÀ¥g mgvavb Ki­b|  

5. g~j¨vqb t 

  G Awa¥ekb ¤k¥l g~j eËeÀÐ¥jv mswÎ÷ AvKv¥i Av¥jvPbv Ki­b Ges AskMînYKvix¥`i wbKU wb¥g¶i cîk¶Ð¥jv wR¥Ùm 

Ki­b|  

  1. wkLbdj ¤jLvi wbqg eÀvLÀv Ki­b |  

  2. cîv_wgK Kx Kx wkLb mvgMîx i¥q¥Q Zv ms¥Î¥c eÀvLÀv Ki­b|  

 3. evsjv, Bs¥iwR, weÙvb, mgvR cvV`v¥bi `yíwU K¥i c×wZ ejyb| 

  

6. AbywP´±b t  

1. g¥b K¥i ¤`Lyb KZRb AskMînYKvix cîk¶ K¥i¥Qb| hviv K¥ib bv Zviv ¤Kb K¥ib bv Zv Dcjwü Kivi ¤Pċv Ki­b|  

2. `¥j KvR Kivi mgq hviv Zzjbvg~jKfv¥e wbwÆªq wQj Zv¥`i¥K Kxfv¥e mwÍq Kiv ¤hZ Zv wP´±v Ki­b|  

3. G Awa¥ek¥b wkLbdj KZUv AwRÁZ n¥q¥Q Zv we¥k­lY Ki­b| 
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Z¢Zxq w`b 

Awa¥ekb:2 

 

Awa¥ek¥bi wk¥ivbvg: wkÎvÍg evÇ±evqb (Pjgvb)    mgq : 1 NµUv 30wgwbU 

wkLbdj: G Awa¥ekb ¤k¥l AskMînYKvixMY-  

 1.1  wk¶vµg mdj ev±̄evq¥bi j¥ÎÀ evwlÁK I ¦`wbK cvV cwiKąbv Ges ¤kîwY i­wUb cîYq¥b cîavb wkÎ¥Ki f~wgKv eYÁbv 

Ki¥Z cvi¥eb|  

 1.2  myČzfv¥e cixÎv cwiPvjbvi ¤K¨kj eÀvLÀv Ki¥Z cvi¥eb| 

 1.3  mnwk¶vµg ev¯±evq¥bi j¥ÎÀ cwiKąbv cîYqb Ki¥Z cvi¥eb|  

 1.4 wkLb ¤kLv¥bv KvhÁÍg Kx fv¥e cwigvc I g~jÀvqb Ki¥Z nq Zv eYÁbv Ki¥Z cvi¥eb| 

 

1. cïwZ/ ¤K¨kj t  

Ç ¥eÂb ďwgs   Ç `¥j KvR 

Ç gvBÛ g¨vwcs  Ç ¥c­ bvwi 

Ç GKvKx wP´±v   Ç gv¥KÁU ¤c­ m 

Ç ¥Rvovq KvR  Ç Av¥jvPbv cïwZ  

  

3. DcKiY t  

Ç ¥cvďvi ¤ccvi   Ç gvKÁvi ¤cb 

Ç ¥nvqvBU ¤evWÁ gvKÁvi   Ç ¥cwõj  

Ç wfc KvW©   Ç ¥Ç©j  

Ç AvUÁ ¤ccvi   Ç mvBb ¤cb  

Ç mv`v KvMR   Ç Kjg  

Ç cyk wcb   Ç Wv÷vi  

Ç M­ y w÷K   Ç LvZv 

Ç ¥bg KvWÁ  

 

4| Kvh©weeiY t 

 

KvR-1 wk¶vµg mdj ev±̄evq¥bi j¥ÎÀ cîavb wkÎ¥Ki f~wgKv eYÁbv Kiv t  mgq: 30 wgwbU 

 

  1.1 AskMînYKvix¥`i 4wU `¥j fvM Ki­b| GK GK `j¥K h_vÍ¥g evwlÁK cvV cwiKąbv, §`wbK cvV cwiKąbv I 

¤kîwY i­wUb cîYq¥bi RbÀ cîavb wkÎK wn¥m¥e Kx Kx `vwqZ¹ Kxfv¥e cvjb Ki¥Z n¥e Zv ¥cvďvi ¤ccv¥i 

wjL¥Z ejyb| wb¥R Ny¥i Ny¥i ¤`Lyb| 

  1.2 ¤jLv ¤kl n¥j cî¥ZÀK `j¥K `wjq KvR DcÇ¬vcb Ki¥Z ejyb| mKj¥K g¥bv¥hvM mnKv¥i ćb¥Z ejyb| 

cî¥qvR¥b Av¥jvPbvq AskMînY Ki¥Z ejyb| cwi¥k¥l wb¥R eÀvLÀv K¥i eywS¥q w`b|  

 

KvR-2 myČzfv¥e cixÎv cwiPvjbvi ¦K¨kj eÀvLÀv Kiv t    mgq: 30 wgwbU 

2.1 myČzfv¥e cixÎv cwiPvjvbvi RbÀ Kx Kx KvhÁÍg Kxfv¥e m¼Ēv`b Ki¥Z nq Zv AskMînYKvix¥`i 2 wgwbU wP´±v K¥i 

cî¥ZÀK¥K GKwU K¥i ej¥Z ejyb Ges wbR Mind Mapping AvKv¥i ¤ev¥WÁ wjLyb| 
 

2.2  mK¥ji ¤ev¥WÁ ¤jLv Ges ejv ¤kl n¥j GKRb¥K ¤W¥K co¥Z ejyb| AZtci Avi ¤Kvb ¤K¨kj ev KvhÁÍg Av¥Q 

wKbv Zv nvD¥R wR¥Ùm Ki­b| hw` _v¥K ev e¥jb Z¥e Zv ms¥hvRb Ki­b| GQvov wb¥Ri Kv¥Q AviI ¤Kvb 

Point _vK¥j Zv mK¥ji D¥ç¥kÀ ejyb Ges Point Ð¥jv mKj¥K wjL¥Z ejyb| cixÎv cwiPvjbvi D¥j­ wLZ 

KvhÁÍg Ð¥jv AbymiY Kivi civgkÁ w`b| 

   

KvR-3 mn wkÎvÍwgK KvhÁÍ¥gi cwiKąbv cîYqb Kiv I evÇ±evq¥bi ¤K¨kj wbaÁviY Kiv  mgq: 30 wgwbU 
 

  3.1 cî¥ZÀK we`Àvj¥q Kx Kx mnwkÎvÍwgK KvhÁÍg AbywČZ nq Ges ¤mÐ¥jv Kxfv¥e evÇ±evqb K¥i Zv GK GK 

Rb¥K ej¥Z ejyb| GK Rb¥K ¤ev¥WÁ G¥m wjL¥Z ejyb|  

  3.2 Av¥jvPbv/¥jLv ¤kl n¥j c¥o ¤kvbv¥Z ejyb| c¥i mnwkÎvÍwgK KvhÁÍ¥gi ZvwjKv I cwiKąbv Ges evÇ±

evq¥bi ¤K¨kj ¤jLv ¥cvďvi ¤ev¥WÁ Uvwb¥q w`b Ges c¥o ¤kvbvb|   
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KvR-4 wkLb Kvh©µg cwigvc I g~j¨vqb t    mgq: 30 wgwbU 

  4.1 wkÎv_Áx¥`i cwigvc I g~jÀvq¥bi RbÀ Kx Kx Kjv ¤K¨kj eÀenvi Kiv hvq Zv GKvKx wP´±v K¥i wbR wbR ¤bvU 

LvZvq wjL¥Z ejyb|  

  4.2 ¥jLv ¤kl n¥j ¦`ePqb cïwZ¥Z K¥qK R¥bi wbKU wR¥Ùm Ki­b Ges mwVK n¥j GKRb¥K ¤ev¥WÁ/wdÄcPv¥UÁ 

wjL¥Z ejyb| ¤jLv ¤kl n¥j c¥o ¤kvbv¥Z ejyb|  

  4.3 AfxÎv wb¥`ÁkK QK AbymiY K¥i Kxfv¥e cîk¶cæ cîYq¥bi cwiKąbv Ki¥Z nq Zv gvwăwgwWqvi mvnv¥hÀ ev 

¤cvďvi ¤ccv¥i ¤jLv ¤`wL¥q eÀvLÀv K¥i eywS¥q w`b|  

  4.4 AZtci AfxÎv wb¥`ÁkK QK Abyhvqx cî¥ZÀK¥K GKwU wel¥q GKwU K¥i cîk¶cæ ¦Zwi K¥i wb¥`Ákbv w`b| GRbÀ 

wewfb¶ ¤kîwYi cvVÀcyÇ±K cî¥ZÀK¥K mieivn Ki­b| 

5. g~j¨vqb t 

  G Awa¥ekb ¤k¥l g~j eËeÀÐ¥jv mswÎ÷ AvKv¥i Av¥jvPbv Ki­b Ges AskMînYKvix¥`i wbKU wb¥g¶i cîk¶Ð¥jv Ki­b|  

 1. evwlÁK cvV cwiKąbv cîYq¥b ¤Kvb ¤Kvb w`¥K AwaKZi Ði­Z¹ w`¥Z n¥e ? 

 2. cixÎv cwiPvjbvi RbÀ cîavb wkÎK wn¥m¥e Kx Kx `vwqZ¹ cvjb Ki¥eb ? 

 3. wkÎv_Áx¥`i g~jÀvq¥bi RbÀ Kx Kx Kjv¥K¨kj eÀenvi Kiv ¤h¥Z cv¥i ? 

 4. AwfÎv ev cîk¶cæ cîYq¥bi RbÀ Kxfv¥e cwiKąbv Ki¥eb ? 

 

6. AbywP´±b t  

1. g¥b K¥i ¤`Lyb KZRb AskMînYKvix cîk¶ K¥i¥Qb| hviv K¥ib bv Zviv ¤Kb K¥ib bv Zv Dcjwü Kivi ¤Pċv Ki­b|  

2. `¥j KvR Kivi mgq hviv Zzjbvg~jKfv¥e wbwÆªq wQj Zv¥`i¥K Kxfv¥e mwÍq Kiv ¤hZ Zv wP´±v Ki­b|  

3. G Awa¥ek¥b wkLbdj KZUv ARÁb n¥q¥Q Zv we¥k­lY Ki­b|  
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mnvqK Z_¨ 

cîv_wgK wkÎvi cwigvwRÁZ jÎÀ I D¥çkÀ 

cÖv_wgK wk¶vi j¶¨ t 

 wkći kvixwiK, gvbwmK, mvgvwRK, ¦bwZK, gvbweK, bvµ`wbK, AvaÀvwZ½K I Av¥ewMK weKvk mvab Ges Zv¥`i ¤`kvZ½¥ev¥a, 

weÙvbgbÇ©Zvq m¢RbkxjZvq I Db¶Z Rxe¥bi Ç^c¶`kÁ¥b Dðyï Kiv| 
 

cîv_wgK wkÎvi D¥çkÀt 

1. Avj­vn Zvíqvjv/m¢wċKZÁvi cîwZ wek¾vm I wkći g¥aÀ ¦bwZK I gvbweK g~jÀ¥eva m¢wċ Kiv Ges mKj agÁ I agÁvej¼^x¥`i cîwZ 
kÖ×vkxj nIqv| 

2. ¤kLvi cîwZ BwZevPK g¥bvfve m¢wċi gvaÀ¥g wkći Kąbv-kwË, m¢RbkxjZv I bvµ`wbK¥ev¥ai D¥b½¥l mnvqZv Kiv| 

3. weÙv¥bi bxwZ-cïwZ I cîhywËi Ùvb ARÁb, mgmÀv mgvav¥b Zvi eÀenvi Ges weÙvbgbÇ© I Abymwôrmy K¥i M¥o Zzj¥Z 

mnvqZv Kiv| 

4. fvlv I ¤hvMv¥hvM `ÎZvi weKvk Ges wb¥R¥K cîKvk Ki¥Z mnvqZv Kiv| 

5. MvwYwZK aviYv, ¤h¨wËK wP´±v I mgmÀv mgvav¥bi ¤hvMÀZv ARÁ¥b mnvqZv Kiv| 

6. mvgvwRK I mybvMwiK nIqvi ÐYvewj Ges wek¾Rbxb `¢wċfwÕ ARÁ¥b mnvqZv Kiv| 

7. fv¥jv-g¥µ`i cv_ÁKÀ Abyave¥bi gvaÀ¥g mwVK c¥_ Pj¥Z Dðyï Kiv| 

8. AbÀ¥K AMîvwaKvi ¤`Iqv, cigZmwnĊzZv, ZÀv¥Mi g¥bvfve I wg¥jwg¥k evm Kivi gvbwmKZv m¢wċ Kiv| 

9. cîwZK~jZv ¤gvKv¥ejvi gvaÀ¥g wkći AvZ¶wek¾vm m¢wċ Kiv| 

10. wb¥Ri KvR wb¥R Kivi gvaÀ¥g kî¥gi ghÁv`v Dcjwü I AvZ¹ghÁv`v weKv¥k mnvqZv Kiv| 

11. cîK£wZ, cwi¥ek I wek¾RMr m¼Ē¥KÁ Rvb¥Z I fvjevm¥Z mnvqZv Kiv Ges cwi¥ek msiÎ¥Y Dðyï Kiv| 

12. wbivc` I Ç^vÇ¬Àm¼¿Z Rxebhvc¥b m¥Pċ Kiv| 

13. RvZxq BwZnvm, HwZn¨, ms¯©£wZ, ¤`k¥cîg I gywËhy¥ïi ¤PZbvq Dðyï Kivi gvaÀ¥g evsjv¥`k¥K fv¥jvevm¥Z mvnvhÀ Kiv| 

 

cîv_wgK wkÎvi cîvw´±K ¤hvMÀZv t 

 

1. me©kw³gvb Avj­vn Zvíqvjv/m¢wċKZÁvi cîwZ AvÇ¬v I wek¾vm Ç¬vcb, mKj m¢wċi cîwZ fv¥jvevmvq Dçx÷ nIqv| 

2. wbR wbR agÁ cîeZÁ¥Ki Av`kÁ Ges agÁxq Abykvmb Abykxj¥bi gvaÀ¥g ¦bwZK I PvwiwæK ÐYvewj ARÁb Kiv| 

3. mKj agÁ I agÁvej¼^x¥`i cîwZ m¼¿vb cî`kÁb I ývZ£Z¹¥ev¥ai Dçx÷ I kîïvkxj nIqv| 

4. Kąbv, ¤K¨Z~nj, m¢RbkxjZv I eywïi weKv¥k AvMînx nIqv| 

5. msMxZ, Pvi­ I Kvi­Kjv BZÀvw`i gvaÀ¥g m¢RbkxjZv, ¤m¨µ`hÁ¥PZbv, myKzgvie¢wã I  

    bvµ`wbK¥ev¥ai cîKvk Ges m¢RbkxjZvi Avbµ` I ¤m¨µ`hÁ Dc¥fv¥M mvg_ÁÀ ARÁb Kiv| 

6. cîK£wZi wbqgÐ¥jv Rvbvi gvaÀ¥g weÙv¥bi Ùvb ARÁb Kiv| 

7. weÙv¥bi bxwZ I cïwZ Ges ¤h¨wËK wP´±vi gvaÀ¥g mgmÀv mgvav¥bi AfÀvm MVb Ges weÙvbgbÇ©Zv ARÁb Kiv|  

8. cîhywË Ges Z_À I ¤hvMv¥hvM cîhywË m¼Ē¥KÁ Rvbv I cî¥qv¥Mi gvaÀ¥g Rxebhvævi gvb  

    Db¶qb Kiv| 

9. evsjv fvlvi ¤g¨wjK `ÎZv ARÁb Ges Rxe¥bi meÁ¥Î¥æ Zv KvhÁKifv¥e eÀenvi Kiv| 

10. we¥`wk fvlv wn¥m¥e Bs¥iwR fvlvi ¤g¨wjK `ÎZv ARÁb I eÀenvi Kiv| 

11. MvwYwZK aviYv I `¶Zv AR©b Kiv| 

12. ¤h¨wËK wP´±vi gvaÀ¥g MvwYwZK mgmÀvi mgvavb Ki¥Z cviv| 

13. gvbevwaKvi, Av´±RÁvwZKZv¥eva, wek¾ývZ£Z¹ I wek¾msÇ©£wZi cîwZ AvMînx I kîïvkxj nIqv| 

14. Ç^vaxb I gyËwP´±vq DrmvwnZ nIqv Ges MYZvw´×K ixwZbxwZ Abykxjb Kiv| 

15. ¦bwZK I mvgvwRK ÐYvewj ARÁ¥bi gvaÀ¥g fv¥jv- g¥µ`i cv_ÁKÀ wbi¡cY Ges Zv evÇ±e Rxe¥b cî¥qvM Kiv| 

16. eÀwËMZ, cvwievwiK, mvgvwRK I ivċÂxq m¼Ē¥`i myČz eÀenvi I msiÎ¥Y hZ¶kxj nIqv| 

17. we¥kl Pvwn`vm¼Ēb¶ wkćmn bvix-cyi­l, RvwZ-ag©-eYÁ wbweÁ¥k¥l mK¥ji m¥Õ m¼ĒÂxwZ I kvw´±c~Y© mn-AeÇ¬v¥bi gvbwmKZv 

AR©b Kiv| 

18. AbÀ¥K AMîvwaKvi ¤`Ihvi gvaÀ¥g ZÀv¥Mi g¥bvfve ARÁb Kiv| 

19. mvgvwRK KgÁKv¥ó mwÍq AskMînY Ges wb¥Ri `vwqZ¹ I AwaKvi m¼Ē¥KÁ m¥PZb nIqv| 

20. cîwZK~jZv I `y¥hÁvM m¼Ē¥KÁ Rvbv Ges Zv ¤gvKv¥ejvq `Î I AvZ¹cîZÀqx nIqv| 

21. wb¥Ri KvR wb¥R Kiv Ges kî¥gi ghÁv`v ¤`Iqv| 

22. cîK£wZ, cwi¥ek I wek¾ RMr m¼Ē¥KÁ Rvbv I fv¥jvevmv Ges cwi¥e¥ki Db¶qb I msiÎ¥Y Dðyï nIqv| 

23. AvenvIqv I Rjevqyi cwieZÁb RbK mgmÀv ¤gvKv¥ejvq BwZevPK f~wgKv MînY| 

24. gvby¥li ¤g¨wjK Pvwn`v I cwi¥e¥ki Ici RbmsLÀvi cîfve Ges Rbm¼Ē¥`i Ði­Z¹  

      m¼Ē¥KÁ Rvbv| 

25. kixiPPÁv I ¤Ljvayjvi gvaÀ¥g kvixwiK I gvbwmK weKvk mvab Ges ¤bZ£¥Z¹i ÐYvewj ARÁb Kiv| 

26. wbivc` I Ç^vÇ¬ÀKi Rxeb hvc¥bi AfÀvm MVb Kiv| 
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27. gywËhy¥ïi ¤PZbvq ¤`k¥cîg I RvZxqZv¥ev¥a Dçx÷ nIqv Ges ZÀv¥Mi g¥bvfve MVb I ¤`k Movi Kv¥R mwÍq AskMînY Kiv| 

28. RvZxq BwZnvm, HwZnÀ I msÇ©£wZ m¼Ē¥KÁ Rvbv Ges GÐ¥jvi cîwZ kîïvkxj nIqv| 

29. evsjv¥`k¥K Rvbv I fv¥jvevmv| 

 

Afx¶v wb¥`ÁkK QK 

(bgybv)  

 

D¥çkÀ ò Ávb Dcjwä cî¥qvM 

we¥k­ lY, 

ms¥kĐlY I 

g~j¨vqb 

¥gvU b¼^i 

(%) 

welq cwiwa 

ô 

i  §b m i  §b m i  §b m i  §b m i  §b m 

Dw³º¥`i 

MVb I 

Rxeb Pµ  

1(8)  1(3) 1(5) 5(1)   5(1) 1(3)      29 

Dw³º¥`i 

¤kîwYwebÀvm  

  2(3)  5(1) 2(2) 3(1)       1(3) 21 

¤gvU 

b¤^i 

8  9 5 10 4  8 3     3 50 

 

eÂv¥K¥Ui ¤fZ¥i cî¥k¶i RbÀ wbaÁvwiZ b¼^i  

 

i = iPbvg~jK cîk¶  

§b = ¦beÁÀwËK cîk¶  

m = mswė÷ cîk¶  
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cîv_wgK wkÎvi cwigvwRÁZ jÎÀ, D¥çkÀ I cîvw´±K ¤hvMÀZv 

j¶¨ t  

wkći kvixwiK, gvbwmK, mvgvwRK, ¦bwZK, gvbweK, bvµ`wbK, AvaÀvwZ½K I Av¥ewMK weKvk mvab Ges Zv¥`i ¤`kvZ½¥ev¥a, 

weÙvbgbÇ©Zvq, m¢RbkxjZvq I Db¶Z Rxe¥bi Ç^c¶`kÁ¥b Dðyï Kiv| 

 

cîv_wgK wkÎvi D¥çkÀ cîv_wgK wkÎvi cîvw´±K ¤hvMÀZv 

1. Avj­vn Zvíqvjv/m¢wċKZÁvi cîwZ 

wek¾vm I wkći g¥aÀ ¦bwZK I 

gvbweK g~jÀ¥eva m¢wċ Kiv Ges mKj 

ag© I agÁvej¼^x¥`i cîwZ kîïvkxj 

nIqv| 

1. me©kw³gvb Avj­vn Zvíqvjv/m¢wċKZÁvi cîwZ AvÇ¬v I wek¾vm Ç¬vcb, mKj m¢wċi cîwZ 

fv¥jvevmvq Dçx÷ nIqv| 

2. wbR wbR agÁ cîeZÁ¥Ki Av`kÁ Ges agÁxq Abykvmb Abykxj¥bi gvaÀ¥g ¦bwZK I PvwiwæK 

¸Yvewj AR©b Kiv| 

3. mKj agÁ I agÁvej¼^x¥`i cîwZ m¼¿vb cî`kÁb I ývZ£Z¹¥ev¥a Dçx÷ I kîïvkxj nIqv| 

2. ¤kLvi cîwZ BwZevPK g¥bvfve 

m¢wċi gvaÀ¥g wkći Kąbv-kw³, 

m¢RbkxjZv I bvµ`wbK¥ev¥ai 

D¥b½¥l mnvqZv Kiv| 

4. Kąbv, ¤K¨Z~nj, m¢RbkxjZv I eywïi weKv¥k AvMînx nIqv| 

5. msMxZ, Pvi­ I Kvi­Kjv BZÀvw`i gvaÀ¥g m¢RbkxjZv, ¤m¨µ`hÁ¥PZbv, myKzgvie¢wã I 

bvµ`wbK¥ev¥ai cîKvk Ges m¢RbkxjZvi Avbµ` I ¤m¨µ`hÁ Dc¥fv¥M mvg_ÁÀ ARÁb Kiv| 

3. weÙv¥bi bxwZ-c×wZ I cÖhyw³i 

Ùvb ARÁb, mgmÀv mgvav¥b Zvi 

eÀenvi Ges weÙvbgbÇ© I 

Abymwôrmy K¥i M¥o Zzj¥Z 

mnvqZv Kiv| 

6. cîK£wZi wbqgÐ¥jv Rvbvi gvaÀ¥g weÙv¥bi Ùvb ARÁb Kiv| 

7. weÙv¥bi bxwZ I cïwZ Ges ¤h¨wËK wP´±vi gvaÀ¥g mgmÀv mgvav¥bi AfÀvm MVb Ges 

weÙvbgbÇ©Zv ARÁb Kiv| 

8. cîhywË Ges Z_À I ¤hvMv¥hvM cîhywË m¼Ē¥KÁ Rvbv I cî¥qv¥Mi gvaÀ¥g Rxebhvævi gvb 

Db¶qb Kiv| 

4. fvlv I ¤hvMv¥hvM `ÎZvi weKvk 

Ges wb¥R¥K cîKvk Ki¥Z 

mnvqZv Kiv| 

9. evsjv fvlvi ¤g¨wjK `ÎZv ARÁb Ges Rxe¥bi meÁ¥Î¥æ Zv KvhÁKifv¥e eÀenvi Kiv| 

10. we¥`wk fvlv wn¥m¥e Bs¥iwR fvlvi ¤g¨wjK `ÎZv ARÁb I eÀenvi Kiv| 

5. MvwYwZK aviYv, ¤h¨wËK wP´±v I 

mgmÀv mgvav¥bi ¤hvMÀZv ARÁ¥b 

mnvqZv Kiv| 

11. MvwYwZK aviYv I `¶Zv AR©b Kiv| 

12. ¤h¨wËK wP´±vi gvaÀ¥g MvwYwZK mgmÀvi mgvavb Ki¥Z cviv| 

6. mvgvwRK I mybvMwiK nIqvi 

ÐYvewj Ges wek¾Rbxb `¢wċfwÕ 

ARÁ¥b mnvqZv Kiv| 

13. gvbevwaKvi, Av´±RÁvwZKZv¥eva, wek¾ývZ£Z¹ I wek¾msÇ©£wZi cîwZ AvMînx I kîïvkxj nIqv| 

14. Ç^vaxb I gyËwP´±vq DrmvwnZ nIqv Ges MYZvw´×K ixwZbxwZ Abykxjb Kiv| 

7. fv¥jv-g¥µ`i cv_ÁKÀ Abyave¥bi 

gvaÀ¥g mwVK c¥_ Pj¥Z Dðyï 

Kiv| 

15. ¦bwZK I mvgvwRK ÐYvewj ARÁ¥bi gvaÀ¥g fv¥jv- g¥µ`i cv_ÁKÀ wbi¡cY Ges Zv evÇ±e 

Rxe¥b cî¥qvM Kiv| 

16. e¨w³MZ, cvwievwiK, mvgvwRK I ivċÂxq m¼Ē¥`i myČz eÀenvi I msiÎ¥Y hZ¶kxj nIqv| 

8. AbÀ¥K AMîvwaKvi ¥`Iqv, 

cigZmwnĊzZv, ZÀv¥Mi g¥bvfve 

I wg¥jwg¥k evm Kivi 

gvbwmKZv m¢wċ Kiv| 

17. we¥kl Pvwn`vm¼Ēb¶ wkćmn bvix-cyi­l, RvwZ-ag©-eYÁ wbweÁ¥k¥l mK¥ji m¥Õ m¼ĒÂxwZ I 

kvw´±c~Y© mn-AeÇ¬v¥bi gvbwmKZv AR©b Kiv| 

18. AbÀ¥K AMîvwaKvi ¤`Ihvi gvaÀ¥g ZÀv¥Mi g¥bvfve ARÁb Kiv| 

19. mvgvwRK KgÁKv¥ó mwÍq AskMînY Ges wb¥Ri `vwqZ¹ I AwaKvi m¼Ē¥KÁ m¥PZb nIqv| 

9. cîwZK~jZv ¤gvKv¥ejvi gvaÀ¥g 

wkći AvZ½wek¾vm m¢wċ Kiv| 

20. cîwZK~jZv I `y¥hÁvM m¼Ē¥KÁ Rvbv Ges Zv ¤gvKv¥ejvq `Î I AvZ½cîZÀqx nIqv| 

10. wb¥Ri KvR wb¥R Kivi gvaÀ¥g 

kî¥gi ghÁv`v Dcjwü I AvZ½ghÁv`v 

weKv¥k mnvqZv Kiv| 

21. wb¥Ri KvR wb¥R Kiv Ges kî¥gi ghÁv`v ¤`Iqv| 

11. cîK£wZ, cwi¥ek I wek¾RMr 

m¼Ē¥KÁ Rvb¥Z I fv¥jvevm¥Z 

mnvqZv Kiv Ges cwi¥ek msiÎ¥Y 

DØy× Kiv| 

22. cîK£wZ, cwi¥ek I wek¾ RMr m¼Ē¥KÁ Rvbv I fv¥jvevmv Ges cwi¥ek Db¶qb I msiÎ¥Y 

DØy× nIqv| 

23. AvenvIqv I Rjevqyi cwieZÁb RwbZ mgmÀv ¤gvKv¥ejvq BwZevPK f~wgKv MînY| 

24. gvby¥li ¤g¨wjK Pvwn`v I cwi¥e¥ki Ici RbmsLÀvi cîfve Ges Rbm¼Ē¥`i Ði­Z¹ 

m¼Ē¥KÁ Rvbv|  

12. wbivc` I Ç^vÇ¬Àm¼¿Z Rxeb 

hvc¥b m¥Pċ Kiv| 

25. kixiPPÁv I ¤Ljvayjvi gvaÀ¥g kvixwiK I gvbwmK weKvk mvab Ges ¤bZ£¥Z¹i ÐYvewj 

AR©b Kiv| 

26. wbivc` I Ç^vÇ¬ÀKi Rxeb hvc¥bi AfÀvm MVb Kiv| 

13. RvZxq BwZnvm, HwZnÀ, msÇ©£wZ, 

¤`k¥cîg I gywËhy¥ïi ¤PZbvq Dðyï 

Kivi gvaÀ¥g evsjv¥`k¥K 

fv¥jvevm¥Z mvnvhÀ Kiv| 

27. gywËhy¥ïi  ¤PZbvq ¤`k¥cîg I RvZxqZv¥ev¥a Dçx÷ nIqv Ges ZÀv¥Mi g¥bvfve MVb I 

¤`k Movi Kv¥R mwÍq AskMînY Kiv| 

28. RvZxq BwZnvm, HwZnÀ I msÇ©£wZ m¼Ē¥KÁ Rvbv Ges GÐ¥jvi cîwZ kîïvkxj nIqv| 

29. evsjv¥`k¥K Rvbv I fv¥jvevmv| 
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 mnvqK Z_¨ 

¥hvMÀZv (Competency) t cVb-cvV¥bi gaÀ w`¥q ¤Kvb Ùvb, `ÎZv ev `¢wċfwÕ cwic~YÁfv¥e AvqZ¹ Kivi ci  evÇ±

e Rxe¥b cî¥qvR¥bi mg¥q Zv Kv¥R jvMv¥Z cvi¥j ¤mB Ùvb, `ÎZv ev `¢wċfwÕ¥K ¤hvMÀZv ejv hvq| 

  

cîvwZ¶K ¤hvMÀZv (Terminal compentency) t cuvP eQi ¤gqvw` cîv_wgK wkÎv ¤k¥l wkćiv ¤h ¤hvMÀZvÐ¥jv ARÁb 

Ki¥e e¥j Avkv Kiv hvq ¤mÐ¥jv¥K cîv_wgK wkÎvi cîvw´±K ¤hvMÀZv ejv nq | 

mvaviYZ ¤h ¤Kvb ¤hvMÀZv ARÁ¥bi cîwÍqv ći­ nq cî_g ¤kîwY ¤_¥K Ges Zv Pj¥Z _v¥K cÚg ¤kîwY chÁ´±| Z¥e 

¤Kvb ¤Kvb cîvw´±K ¤hvMÀZvi ¦ewkċÀ Abyhvqx Gi ći­ I ¤kl nIqvi chÁvq wfb¶ZiI n¥Z cv¥i| ZvB cî_g ¤kîwY ¤_¥K 

cÚg ¤kîwY chÁ´± ev ći­ ¤_¥K ¤kl nIqvi chÁvq chÁ´± AwRÁZ ¤hvMÀZvi mgwċB nj cîvw´±K ¤hvMÀZv|  

 

¥kîwYwfwãK ARÁb Dc¥hvMx ¤hvMÀZv (Classwise attainable compentency) t 1g ¤_¥K 5g ¤kîwY chÁ´± av¥c 

av¥c cîwZwU ¤kîwY¥Z cîvw´±K ¤hvMÀZv KZUzKz AwRÁZ n¥e Zv¥K ejv nq ¤kîwYwfwãK ARÁb Dc¥hvMx ¥hvMÀZv| 

 

wkLbµg (Learning Continua)t ¤Kvb GKwU cîvw´±K ¤hvMÀZv ARÁ¥bi RbÀ ¤kîwYwfwãK cîviw¼ºK chÁvq ¤_¥K 

P~ov´± chÁvq chÁ´± H ¥hvMÀZvi wefvwRZ As¥ki ÍgwebÀvm¥K wkLbµg ejv nq| cîv_wgK we`Àvj¥qi mKj wkćB 

11wU wel¥qi cîYxZ wkLbÍ¥gi gvaÀ¥g cy¥ivcywifv¥e 29wU cîvw´±K ¤hvMÀZv ARÁ¥bi my¥hvM cv¥e| G RbÀ wkLbÍg 

Ð¥jv¥K AvekÀKxq wkLbÍg ejv nq|  

¤kîwYwfwãK ARÁb Dc¥hvMx ¤hvMÀZv ARÁ¥bi myweav¥_Á GÐ¥jv¥K wkLbd¥j wefvRb Kiv n¥q¥Q| cîwZwU wkLbdj 

cwigvc¥hvMÀ| ¤hvMÀZvi mswk­ċ wkLbdj Ð¥jv AwRÁZ n¥j ¤kîwY I welqwfwãK ¤mB ARÁb Dc¥hvMx ¤hvMÀZv ARÁb 

n¥e e¥j Avkv Kiv hvq| 

 

wk¶vµg (Curriculum):  

wewfb¶ gbxlx wkÎvÍ¥gi wewfb¶ ai¥Yi msÙv w`¥q¥Qb| me¥k¥l evsjv¥`ki wkÎvwe`MY e¥j¥Qb ¤h- ê¤Kvb we¥kl Ç±

¥ii wkÎv m¼ĒwKÁZ KvhÁÍg I AwfÙvZvi c~YÁvÕ `wjj hv ¤Kvb `vwqZ¹kxj msMVb ðviv M¢nxZ I cwiPvwjZ nq, Zv¥KB 

wkÎvÍg e¥j|ë wkÎvÍ¥gi KZKÐ¥jv avc Av¥Q| ¤hgb- 

Á wkÎvi jÎÀ I D¥çkÀ wbaÁviY| 

Á wkÎvi KvVv¥gv wbaÁviY| 

Á cvVÀ welq I welqeÇ« wbaÁviY| 

Á cvV¨m~wP wba©viY| 

Á wkLb ¤kLv¥bv KvhÁvewj wbaÁviY| 

Á wkLbdj wba©viY| 

Á DcKiY wba©viY| 

Á g~jÀvqb ¤K¨kj wbaÁviY| 

Á cwiKwíZ KvR wba©viY| 

 

wkÎvÍg I wkLbÍ¥gi cviÇĒwiK m¼ĒKÁ t 

wkÎvÍg eÀvcK| wkÎvÍ¥g wkÎvi jÎÀ, D¥çkÀ, KvVv¥gv, cvVÀ welq, welqeÇ«, cîvw´±K ¤hvMÀZv, wkLbdj 

BZÀvw` D¥j­L _v¥K, wK´« wkLbÍ¥gi cwimi mxwgZ| wkLbÍ¥g ćaygvæ ¤hvMÀZvmg~n av¥c av¥c mwb¶¥ewkZ 

_v¥K| cî¥ZÀK wkÎv_Áx¥K cîwZwU ¤hvMÀZv av¥c av¥c ARÁb Ki¥Z n¥e| 

20| Ç©z¥j GKwU jvB¥eÂwi msMVb I msiÎ¥Yi cî¥Pċv wb¥eb| 

21| Ç©z¥j wbqwgZ agÁxq AvPvi AbyČv¥bi eÀeÇ¬v  

 

AvPiwYK D¥çkÀ/wkLbdj t  

wkLb ¤kLv¥bv cîwÍqvi jÎÀ nj wkÎv_Áxi AvPi¥Yi wKQz Kvw¯LZ cwieZÁb Avbqb Kiv| Avi GB AvPiY I 

cwieZÁb ej¥Z ¤evSvq wkÎv_Áxi Ùvb, `ÎZv I `¢wċfwÕi cwieZÁb| A_Ávr ¤Kvb GKwU cvV ¤k¥l wkÎv_Áx Kx Ùvb, 

`ÎvZv I `¢wċfwÕ ARÁb Ki¥e, ¤m m¼Ē¥KÁ myÇĒċ I mywbw`Áċ wee¢wZ ev evKÀ nj AvPiwYK D¥çkÀ| 
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AvPiwYK D¥çkÀ¥K wkLbdjI ejv n¥q _v¥K| KviY, wkL¥bi c~¥eÁ ¤h D¥çkÀÐ¥jv¥K cv¥Vi AvPiwYK D¥çkÀ 

wn¥m¥e kbvË Kiv nq, wkL¥bi ci g~jÀvq¥bi mgq wkÎv_Áxiv ¤mÐ¥jv¥K AvPiwYK cwieZÁ¥bi gvaÀ¥g cîKvk K¥i| 

wkL¥bi dj wn¥m¥e cvIqv hvq e¥j GB AvPiwYK D¥çkÀÐ¥jv¥K wkLbdj wn¥m¥eI AwfwnZ Kiv nq| 

 

AvPiwYK D¥çkÀ/wkLbd¥ji ¦ewkċÀt 

 

Á welqeÇ« mswÎ÷, ÇĒċ I mywbw`Áċ nq| 

Á wÍqvevPK c` mywbw`Áċ, mswÎ÷ _v¥K| 

Á AvPiYMZ Ask chÁ¥eÎY¥hvMÀ nq| 

Á wkÎv_Áxi AvPiY¥K wfwã K¥i iwPZ nq| 

 

AvPiwYK D¥çkÀ/wkLbdj ¤jLvi wbqg t 

  AvPiwYK D¥çkÀ ev wkLbdj wjL¥Z n¥e wkÎv_Áxi cvi`wkÁZvi cwi¥cîwÎ¥Z, wkÎ¥Ki cwi¥cîwÎ¥Z bq| A_Ávr 

cvV ¤k¥l wkÎv_Áx Zv¥`i cvi`wkÁZv cî`kÁ¥bi RbÀ Kx KvR m¼Ēv`b Ki¥Z cvi¥e, Zv ÇĒċ cwifvlvq eÀË Ki¥Z 

n¥e| 

  DchyË wÍqvc` eÀenvi K¥i wkÎv_Áxi chÁ¥ÎY¥hvMÀ AvPiY cîKvk Kiv nq|¥hgb- wkÎv_Áx dy¥ji wewfb¶ Ask 

kbvË Ki¥Z cvi¥e| G D`vni¥Y ìkbvË Kiví wÍqvc`wU wkÎv_Áxi Ggb AvPiY cîKvk Ki¥Q hv wkÎK chÁ¥eÎY 

Ki¥Z cv¥ib| hvi d¥j D¥çkÀwU AwRÁZ nj wKbv, Zv mn¥RB cwigvc Kiv hvq| wb¥P wÍqvc`mg~¥ni GKwU 

ZvwjKv ¤`qv nj, hv AvPiwYK D¥çkÀ ev wkLbdj ¤jLvi eÀvcv¥i wb¥`Ákbv `vb Ki¥e| 

 

AvPiwYK D¥çkÀ ev wkLbdj ¤jLvi RbÀ KwZcq wÍqvc` 

 

 ejv   

 eY©bv Kiv  

 bvgKiY Kiv 

 weK£Z Kiv  

 cwigvc Kiv 

 ¥jLv  

 ¥hvM Kiv 

 A¼b Kiv 

 wPb¥Z cviv  

 

 

 

 

 

 

 

 

 

 

 

 

Abyev` Kiv 

 we¥k­ lYKiv  

 e¨vL¨v Kiv 

 cv_©K¨ Kiv  

 wmïv´± MÖnY Kiv 

 ¥kîwYwefvM Kiv  

 mgvavb Kiv 

 fvM Kiv  

 wbi¡cb Kiv 

  

 

 ¥`Lv¥bv 

 MVb Kiv  

 Zzjbv Kiv 

 cwieZ©b Kiv  

 mvRv¥bv 

 kbv³ Kiv  

wbe©vPb Kiv  

¥j¥ej AvuUv  

g~j¨vqb Kiv 
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mnvqK Z_¨ 

wkLb mvgMÖx t 

 

cîv_wgK we`Àvj¥qi wkÎKMY¥K myČz I djcîm~ wkLb ¤kLv¥bv KvR cwiPvjbv Kiv Z_v wkÎvÍ¥gi mdj evÇ±evq¥b 

mnvqZv Kiv Ges wkÎv_Áx¥`i Kvw¯LZ ¤hvMÀZv ARÁ¥b mvnvhÀ Kivi j¥ÎÀ RvZxq wkÎvÍg I cvVÀcyÇ±K ¤evWÁ ¤ek wKQz 

msLÀ wkLb ¤kLv¥bv mvgMîx cîÇ«Z K¥i¥Q| ¤hgbt 

 

Á cvV¨cy±̄K     

Á wkÎK msÇ©iY    

Á wkÎK wb¥`ÁwkKv 

 

wkLb ¤kLv¥bv mvgMîxi ¦ewkċÀ t 

 

×  cvV¨cy±̄K t 

Á mswk­ċwel¥qi welqeÇ« wea¢Z _v¥K| 

Á welqeÇ« Avq¥ãi gvaÀ¥g wkÎv_Áx mswk­ċwkLbdj ev ¤hvMÀZv ARÁb Ki¥Z mÎg nq| 

 

× wkÎK msÇ©iY t 

Á cvV¨cy±̄¥Ki welqeÇ« A´±fzÁË _v¥K| 

Á ¥Kgb K¥i wkLb ¤kLv¥bv KvR cwiPvjbv Ki¥Z n¥e G m¼Ē¥KÁ wkÎ¥`i RbÀ wb¥`Ákbv _v¥K| 

 

× wkÎK wb¥`ÁwkKv t 

Á ¥hme wel¥qi ¤Kv¥bv cvVÀcyÇ±K ¤bB ¤hgb- cî_g ¤kîwY ¤_¥K cÚg ¤kîwYi kvixwiK wkÎv, Pvi­ I 

Kvi­Kjv Ges msMxZ) ¤m me wel¥qi RbÀ cîYxZ| 

Á welqÐ¥jvi wkLb ¤kLv¥bv KvhÁvewj cwiPvjbvi D¥ç¥kÀ wkÎ¥Ki RbÀ wb¥`Ákbv _v¥K| 

 

× wk¶K mnvwqKv t 

Á cî_g I wðZxq ¤kîwYi cwi¥ek cwiwPwZ (mgvR I weÙvb mgw´^Z) wel¥qi RbÀ| 

Á ¥Kej wkLb ¤kLv¥bv KvhÁvewj ¤`Iqv Av¥Q| 

   

× cîk¶ cywÇ±Kv t 

Á cî_g Ges wðZxq ¤kîwYi evsjv Ges MwYZ wel¥qi RbÀ avivevwnK I mvgwqK g~jÀvq¥bi cîk¶gvjv Av¥Q| 

Á Z£Zxq Ges PZz_Á ¤kîwYi evsjv, MwYZ, Bs¥iwR, cwi¥ek cwiwPwZ-mgvR Ges cwi¥ek cwiwPwZ-weÁvb 

wel¥qi avivevwnK Ges mvgwqK g~jÀvq¥bi RbÀ cîk¶ i¥q¥Q| 

 

× evwlÁK I ¦`wbK cvV cwiKąbv t 

Á c¢_Kfv¥e cî_g ¤_¥K cÚg ¤kîwYi RbÀ evwlÁK cvV cwiKąbv i¥q¥Q| G¥Z ¤gvU KvhÁw`e¥mi msLÀv, cîwZwU 

wel¥qi ¤gvU wcwiqW msLÀv, AaÀvq ev welqeÇ«, cvV wefvRb, ¤hvMÀZvi b¼^i i¥q¥Q| 

Á evwlÁK cvV cwiKąbvq cî`ã cv¥Vi wefvwRZ mgq Abyhvqx mnKvix wkÎK AekÀB mswk­ď ¤kîwYi RbÀ 
welqwfwãK ¦`wbK Kv¥Ri cwiKąbv Ki¥eb| GB cwiKąbv¥K ¦`wbK cvV cwiKąbv ejv nq| 

 

× cvV cwiKąbvi Ði­Z¹  

Á wkLb ¤kLv¥bv KvR¥K mwVKfv¥e cwiPvjbv Ki¥Z mvnvqZv K¥i| 

Á wkLb cîwÍqv AeÀvnZ ivL¥Z mnvqZv K¥i| 

Á wkLbdj, Z_v ¤hvMÀZv AwRÁZ n¥q¥Q wKbv ¤m m¼Ē¥KÁ wbwĈZ n¥Z mnvqZv K¥i| 

 

  D¥j­LÀ, evwlÁK cvV cwiKąbv cîYq¥bi RbÀ QzwUi ZvwjKv, cvVÀcyÇ±K, wkÎK msÇ©iY, wkÎK mnvwqKv,  

  wkÎK wb¥`ÁwkKvi cî¥qvRb| 

Á wk¶K mnvwqKv 

Á cîk¶ cywÇ±Kv 

Á evwl©K cvV cwiKíbv 
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Z¢Zxq w`b 

Awa¥ekb: 3 

Ç Awa¥ek¥bi wk¥ivbvg: GKv¥WwgK Zã¹veavb    mgq : 1 NµUv 30 wgwbU  

1. wkLbdj: G Awa¥ekb ¤k¥l AskMînYKvixMY-  

1.1  GKv¥WwgK Zã¹veavb Kx Zv ej¥Z cvi¥eb|  

1.2  GKv¥WwgK Zã¹veav¥bi D¥çkÀ eÀvLÀv Ki¥Z cvi¥eb| 

1.3  GKv¥WwgK Zã¹veav¥bi ¦ewkċÀ I Ði­Z¹ eYÁbv Ki¥Z cvi¥eb|  

1.4  GKv¥WwgK Zã¹veavb cîwÍqv eÀvLÀv Ki¥Z cvi¥eb|  

 

2. cïwZ/ ¤K¨kj t  

Ç ¥eÂb ďwgs   Ç `¥j KvR 

Ç gvBÛ g¨vwcs  Ç ¥c­ bvwi 

Ç GKvKx wP´±v   Ç gv¥KÁU ¤c­ m 

Ç ¥Rvovq KvR  Ç Av¥jvPbv cïwZ   

3. DcKiY t  

Ç ¥cvďvi ¤ccvi   Ç gvKÁvi ¤cb 

Ç ¥nvqvBU ¤evWÁ gvKÁvi   Ç ¥cwõj  

Ç wfc KvW©   Ç ¥Ç©j  

Ç AvUÁ ¤ccvi   Ç mvBb ¤cb  

Ç mv`v KvMR   Ç Kjg  

Ç cyk wcb   Ç Wv÷vi  

Ç M­ y w÷K   Ç LvZv 

 

4. Kvh©weeiY t  

 

 KvR-1  GKv¥WwgK Zã¹veav¥bi aviYv cî`vb t   mgq: 30 wgwbU 

1.1. AskMînYKvix¥`i cî¥ZÀK¥K GKwU K¥i wfcKvWÁ I mvBb ¥cb cî`vb Ki­b Ges ejyb ¤h, GKv¥WwgK 

ZZ¹veavb ej¥Z Kx ey¥Sb Zv Kv¥WÁ wjLyb|  

1.2. Kv¥WÁ ¤jLv ¤kl n¥j cî¥ZÀ¥Ki KvWÁ VIPP ¥ev¥WiÁ GK cv¥k jvMvb Ges GKRb¥K ¤W¥K cî¥ZÀKwU KvWÁ 

c¥o ¥kvbv¥Z ejyb| ¤h Kv¥WÁi ¤jLv wVK n¥q¥Q ¤mwU ¤ev¥WÁ GKcv¥k jvMv¥Z Ges ¤hwU wVK nqwb ¤mwU 

AbÀ cv¥k jvMv¥Z ejyb|  

1.3. AZ:ci GKv¥WwgK Zã¹veavb m¼Ē¥KÁ ¤jLv ¤cvďvi ¤ccvi ¤ev¥WÁ Uvwb¥q GKRb¥K co¥Z ejyb ev 

gvwăwgwWqvq ¤`L¥Z ejyb| 

1.4. mK¥j ey¥S¥Q wKbv Zv §ðePqb cïwZ¥Z 2/3 R¥bi wbKU wR¥Ùm Ki­b|   

 

KvR-2 GKv¥WwgK Zã¹veav¥bi D¥çkÀ I §ewkċÀ wPwĕZ Kiv Ges Ði­Z¹ eÀvLÀv Kiv t  mgq: 30 wgwbU 

2.1 AskMînYKvix¥`i 6wU `¥j fvM Ki­b| cî¥ZÀK `j¥K ¤cvďvi ¤ccvi I mvBb ¤cb mieivn Ki­b|  

2.2 wZbwU VIPP Kv¥WÁ Zã¹veav¥bi D¥çkÀ I wZbwU VIPP Kv¥WÁ Zã¹veav¥bi §ewkċÀ (c~¥eÁB wj¥L ivL¥eb) 

¤jLv KvWÁ Dăv K¥i ¤Uwe¥j ivLyb| cî¥ZÀK `j ¤_¥K GKRb K¥i G¥m GKwU K¥i KvWÁ wb¥Z ejyb| hvi 

Kv¥WÁ ¤h welq ¤jLv Av¥Q ¤m `jwU¥K H welq m¼Ē¥KÁ ¤cvďvi ¤ccv¥i wjL¥Z ejyb| wb¥R Ny¥i Ny¥i 

¤`Lyb|  

2.3 ¥jLv ¤kl n¥j cî¥ZÀK `j ¤_¥K GKRb G¥m `jxq KvR DcÇ¬vcb Ki¥Z ejyb| mKj¥K g¥bv¥hvM 

mnKv¥i ćb¥Z ejyb| mwVK D¥çkÀ/§ewkċÀ ¤jLv n¥j wUK (Õ) wPý w`b|  

2.4 GKv¥WwgK Zã¹veav¥bi Ði­Z¹ Kx Kx Zv wP´±v K¥i 4/5 Rb¥K ej¥Z ejyb| gvBó gÀvwcs AvKv¥i ¤ev¥WÁ 

wjLyb| mwVK n¥j AskMînYKvixi mnvqZvq mKj¥K c¥o ¤kvbvb|  

2.5 AZtci GKv¥WwgK Zã¹veav¥bi D¥çkÀ, ¦ewkċÀ I Ði­Z¹ gvwăwgwWqvq ¤`Lvb ev ¤cvďvi ¤ccv¥i ¤jLv 
¤ev¥WÁ Uvwb¥q w`¥q c¥o ¤kvbvb, cî¥qvR¥b eÀvLÀv Ki­b|  
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KvR-3 GKv¥WwgK Zã¹veavb cîwÍqvi cîwÍqv eÀvLÀv Kiv|   mgq: 30 wgwbU 

3.1 ¥Kvb ¤Kvb cîwÍqvi gvaÀ¥g GKv¥WwgK Zã¹veavb Kiv ¥h¥Z cv¥i Zv cî¥ZÀK¥K wP´±v Ki¥Z ejyb|  

3.2 AZ:ci cî¥ZÀK¥K wfc KvWÁ mieivn Ki­b Ges One card one idea wn¥m¥e cî¥ZÀK¥K GKwU K¥i 

cîwÍqv wjL¥Z ejyb|  

3.3 KvWÁ ¤jLv ¤kl n¥j cî¥ZÀK¥K ¤ev¥WÁ KvWÁ jvMv¥Z ejyb| ¤h Kv¥WÁi aviYv wVK Av¥Q ¤mÐ¥jv GKcv¥k Ges 

AbÀÐ¥jv Avi GKcv¥k jvMv¥Z ejyb|  

3.4 mwVK ¤jLv KvWÁÐ¥jv GKRb¥K co¥Z ejyb Ges AbÀ¥`i¥K g¥bv¥hvM mnKv¥i ćb¥Z ejyb| cî¥qvR¥b 

wb¥R eÀvLÀv K¥i eywS¥q w`b|  

5. g~j¨vqb t  

 G Awa¥ek¥bi gyj eËeÀÐ¥jv mswÎ÷ AvKv¥i Av¥jvPbv Ki­b Ges AskMînYKvix¥`i wbKU wb¥b½i cîk¶Ð¥jv 

Ki­b|  

 

1. GKv¥WwgK Zã¹veavb ej¥Z Kx ey¥Sb ?  

2. GKv¥WwgK Zã¹veavb cîwÍqv mswÎ÷ AvKv¥i eYÁbv Ki­b|  

3. GKv¥WwgK Zã¹veav¥bi ¦ewkċÀ Kx Kx ejyb|  

4. GKv¥WwgK Zã¹veav¥bi D¥çkÀ Kx ms¥Î¥c eÀvLÀv Ki­b|  

 

6. AbywP´±b t  

 

1. g¥b K¥i ¤`Lyb KZRb AskMînYKvix cîk¶ K¥i¥Qb| hviv K¥ib bvB Zviv ¤Kb K¥ib      

    bvB Zv Dcjwü Kivi ¤Pċv Ki­b|  

2. `¥j KvR Kivi mgq hviv Zzjbvg~jKfv¥e wbwÆªq wQj Zv¥`i¥K Kxfv¥e mwÍq Kiv  

    ¤hZ Zv wP´±v Ki­b|  

3. G Awa¥ek¥b wkLbdj KZUv ARÁb n¥q¥Q Zv we¥k­lY Ki­b|  

 



G:\Leadership Mannual Final 16.02.13-2nd.docx  - 53 - 

mnvqK Z_¨ 
GKv¥WwgK Zã¹veavb: 
 

 GKv¥WwgK Zã¹veab Ggb GKwU cîwÍqv hvi gvaÀ¥g ¤kîwY wkLb ¤kLv¥bv KvhÁvÍ¥g wkÎ¥Ki `~e©j w`K wPwýZ 

K¥i Zv¥K avivevwnKfv¥e cî¥qvRbxq mnvqZv I civgkÁ cî`vb Kiv nq| G cîwÍqvi gvaÀ¥g wkLb ¤kLv¥bvi ÐYMZ gvb 

wbwĈZ Kiv m¼ºe| GKv¥WwgK wjWvi wn¥m¥e cîavb wkÎ¥Ki `vwq¥Z¹i wKQz wKQz w`K mivmwi GKv¥WwgK Zã¹veav¥bi 

mv¥_ m¼ĒKÁhyË| 

GKv¥WwgK Zã¹veav¥bi d¥j mKj wkÎv_Áxi RbÀ ¤hgb DchyË wkLb my¥hvM m¢wċ Kiv hvq, ¤Zgwbfv¥e mevi 

RbÀ wkÎvi ÐYMZ gvbI wbwĈZ Kiv m¼ºe| Zv Qvov wkÎK¥`i Pvwn`v Abyhvqx ¤ckvMZ gvb Db¶q¥bi my¥hvMI m¢wċ nq| 
 

Ã GKv¥WwgK Zã¹veav¥bi D¥çkÀ: 
 

 wkÎv_Áx¥`i djcîm~ wkLb my¥hvM m¢wċi j¥ÎÀ wkÎ¥Ki wkLb ¤kLv¥bv `ÎZvi Db¶qb  

 NUv¥bvB GKv¥WwgK Zã¹veav¥bi D¥çkÀ| 
 

Á wkLb ¤kLv¥bv KvhÁvewj Zã¹veav¥bi AbÀZg cîavb D¥çkÀ nj ¤kîwY¥Z wkLb ¥kLv¥bvi eZÁgvb gvb m¼Ē¥KÁ 

Z_À msMîn Kiv| G Z_À wkÎK¥K wkLb g~jÀvq¥b mvnvhÀ K¥i| wkÎ¥Ki ¤kLv¥bvi K£wZZ¹ hvPvB Ki¥ZI 

mnvqZv K¥i|  

Á mg¥eZ cî¥Pċvq wkÎ¥Ki ¤ckvMZ `ÎZvi gvb Db¶q¥bi RbÀI eÀeÇ¬v MînY Kiv hvq|G ¤Î¥æ cîZÀvwkZ dj 
jv¥fi RbÀ meÁm¼¿Z gvb I jÎÀ wbaÁviY Kiv cî¥qvRb| GMy¥jv AekÀB ÇĒċfv¥e msÙvwqZ, ARÁb¥hvMÀ I 

cî¥qvM¥hvMÀ nIqv DwPZ| 

Á wkÎv_Áx¥`i avivevwnK wkLb AMîMwZ chÁ¥eÎY Kiv| 

Á wkÎ¥Ki ¤hvMÀZv cwigv¥ci RbÀ DchyË m~PK eÀenvi Kiv AZÀvekÀK| 

Á GKv¥WwgK Zã¹veavb ćay wkLb ¤kLv¥bv KvhÁvewji ÐYMZ gvbB Db¶qb K¥i bv| Gi gvaÀ¥g AUEO, 

wcwUAvB cîwkÎK, cîavb wkÎK Ges mnKvwi wkÎK¥`i Kv¥Ri mg´^q N¥U| 

Ã GKv¥WwgK Zã¹veav¥bi ¦ewkċÀ: 
 

GKv¥WwgK Zã¹veav¥bi wKQz we¥kl ¦ewkċÀ i¥q¥Q hv wkLb ¤kLv¥bv KvhÁvewj cîwÍqvi Db¶qb  

NUvq| wb¥P GKv¥WwgK Zã¹veav¥bi wKQz ¦ewkċÀ ¤`Iqv nj:  

Á GwU GKwU BwZevPK cîwÍqv hvi ðviv mnKvwi wkÎK, cîavb wkÎK Ges cîwkÎK Zã¹veavqKMY¥K Zv¥`i Kv¥Ri 

Db¶q¥b mnvqZv Kiv nq| 

Á wkÎK Ges cîwkÎKM¥Yi ¤ckvMZ Db¶q¥bi RbÀ GwU GKwU Pjgvb cîwÍqv| 

Á GwU GKwU wðgyLx cîwÍqv hv wkÎK I cîwkÎK/ Zã¹veavq¥Ki g¥aÀ wg_wÇªqvi (interaction) my¥hvM m¢wċ K¥i| 

Á wkÎ¥Ki mv¥_ Av¥jvPbvi gvaÀ¥g Zã¹veavb Kiv nq|hv¥K Zã¹veavb Kiv n¥e Zv¥K c~eÁ ¤_¥KB AewnZ Kiv nq, ¤Kvb 

¤Kvb welq chÁ¥eÎY Kiv n¥e ZvI Av¥jvPbv K¥i wVK K¥i ¤bIqv nq | 

Á whwb Zã¹veav¥bi KvR K¥ib wZwb cîwkÎYv_Áxi GKRb mnvqK, Dc¥`ċv, MvBW Ges eôzi f~wgKv cvjb K¥i _v¥Kb| 

Á KvhÁKix chÁ¥eÎY Kxfv¥e m¼Ēb¶ Kiv hvq ¤m m¼Ē¥KÁ Zã¹veavqK¥K m¼Ē~YÁ m¥PZb n¥Z nq| 

Á wkÎ¥Ki ¤ckvMZ gvb Db¶q¥bi RbÀ civgkÁ Ges gZvgZ w`¥Z n¥j Zã¹veavqK¥K cîwkÎYcîv÷ n¥Z nq| 

Á GwU GKwU ¤Lvjv¥gjv Ges avivevwnK cîwÍqv| 

Á Gi RbÀ chÁv÷ mg¥qi cî¥qvRb| 
 

GKv¥WwgK Zã¹veav¥bi Ði­Z¹:   
 

Á GKv¥WwgK Zã¹veavb wkÎ¥Ki wkLb ¤kLv¥bv Kv¥Ri ÐYMZ gvb wbwĈZ K¥i| 

Á GKv¥WwgK Zã¹eav¥bi mvnv¥hÀ ¤kLv¥bvi `yeÁj w`K wPwĕZ Kiv hvq| 

Á ¥ckvMZ gvb Db¶q¥bi RbÀ GKv¥WwgK Zã¹eav¥bi eÀeÇ¬v _vKv cî¥qvRb| 

Á GKv¥WwgK Zã¹eavb wkLb ¤kLv¥bvi ¤Î¥æ ¤cîlYv ¤hvMvq Ges Drmvn m¢wċ K¥i| 

Á wkLb ¤kLv¥bv KvhÁvewj¥Z ¤h me Amyweav _v¥K ¥mÐ¥jv `~i Kivi RbÀ GKv¥WwgK Zã¹veavb Kiv nq| 

Á Db¶Zgv¥bi wkÎvi RbÀ GKv¥WwgK Zã¹eav¥bi eÀeÇ¬v Kiv cî¥qvRb| 

Á cÖavb wk¶K, AUEO Ges AbÀvbÀ wkÎv KgÁKZÁvMY GKv¥WwgK Zã¹veav¥bi mv¥_ m¼Ē¢Ë| 

GKv¥WwgK Zã¹veavb cîwÍqv: 

Á Kg©cwiKíbv wba©viY 

Á wkÎ¥Ki mv¥_ mvÎv¥Zi eÀeÇ¬v MînY 

Á djveZ©b (Feedback) Ges j¶¨ wba©viY  

Á djveZ©b Ges cyb:j¶¨ wba©viY  

 

Á wkLb ¤kLv¥bv KvhÁÍg chÁ¥eÎY 

Á wkÎ¥Ki KvhÁ I eZÁgvb `ÎZv wb¥q chÁv¥jvPbv  

Á Db¶Z wkLb ¤kLv¥bv  

Á cÖwk¶Y mnvqK cwiKíbv 

Á PvKzwiKvjxb cÖwk¶Y MÖnY 
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Z£Zxq w`b 

Awa¥ekb -4 

 

Awa¥ek¥bi wk¥ivbvg t GKv¥WwgK Zã¹veavb (wkÎK ¤hvMÀZv)  mgq t 1 NÈv 30 wgwbU  
 

1. wkLbdj t 

1.1 wkÎK ¥hvMÀZv ej¥Z Kx eySvq Zv eÀvLÀv Ki¥Z cvi¥eb|  

 1.2 wkÎK ¥hvMÀZvi g~j Dcv`vb Kx Kx Zv ej¥Z cvi¥eb|  

 1.3 wkÎK ¤hvMÀZvi wb¥`ÁkK I cvi`wkÁZvi m~PK Kxfv¥e wbaÁviY Kiv hvq Zv wPwĕZ Ki¥Z cvi¥eb|  

 

2.  cïwZ/ ¤K¨kj t  

Ç ¥eÂb ďwgs   Ç `¥j KvR 

Ç gvBÛ g¨vwcs  Ç ¥c­ bvwi 

Ç GKvKx wP´±v   Ç gv¥KÁU ¤c­ m 

Ç ¥Rvovq KvR  Ç Av¥jvPbv cïwZ  

3. DcKiY t  

Ç ¥cvďvi ¤ccvi   Ç gvKÁvi ¤cb 

Ç ¥nvqvBU ¤evWÁ gvKÁvi   Ç ¥cwõj  

Ç wfc KvW©   Ç ¥Ç©j  

Ç AvUÁ ¤ccvi   Ç mvBb ¤cb  

Ç mv`v KvMR   Ç Kjg  

 

4. Kvh©weeiY t 

KvR-1 wkÎK ¤hvMÀZv ej¥Z Kx eySvq Zv eÀvLÀv Kiv   mgq: 45 wgwbU 

  

1.1 AskMînYKvix¥`i ¤Rvovq fvM Ki­b Ges cîwZwU ¤Rvovq 2is¥qi VIPP ¤evWÁ mieivn Ki­b| 

1.2 GK is¥qi ¤ev¥WÁ ¤hvMÀZv Ges GK is¥qi ¤ev¥WÁ wkÎK ¤hvMÀZv ej¥Z wK eySvq wjL¥Z ejyb|  

1.3 VIPP ¤ev¥WÁ wjwLZ gZvgZ msMîn K¥i cykwcb ¤ev¥WÁ DcÇ¬vcb Ki­b| 

1.4 ¥c­bvix¥Z Z_À c¥æi Av¥jv¥K wkÎK ¤hvMÀZv m¼Ē¥KÁ avibv cwiÇ©vi Ki­b| 

 

KvR - 2     wkÎK¥hvMÀZvi ¥Îæ,wkL¥bi ¤Îæ, wb¥`ÁkK/gvb Ges cvi`wk©Zvi m~PK kbv³ Kiv| mgq: 45 wgwbU 

  

2.1 wkÎK¥hvMÀZvi ¥Îæ,wkL¥bi ¤Îæ Kx Zv GKKfv¥e wP´±v Ki¥Z ejyb Ges cv¥ki R¥bi mv¥_ Av¥jvPbv K¥i 

cî¥ZÀK¥K GKwU K¥i ¤Îæ ej¥Z ejyb|  

2.2 AskMînYKvix¥`i gZvgZ wdÄc Pv¥UÁ wjL¥Z ejyb| AZ:ci mnvqK-Z_À gvwăwgwWqvi gvaÀ¥g cî`kÁb K¥i Z¥_Ài 

mv¥_ wgj Ki¥Z ejyb|  

2.3 wkÎK ¤hvMÀZvi wb¥`ÁkK/gvb I cvi`wkÁZvi m~PK Kxfv¥e wbaÁviY Kiv hvq Zv GKvKx wP´±v K¥i cv¥ki R¥bi 

mv¥_ Avjvc Ki¥Z ejyb|  

2.4 AZ:ci ¦`ePqb cïwZ¥Z K¥qKR¥bi wbKU wR¥Ùm Ki­b| Zv¥`i Dãi wdÄc Pv¥UÁ ev ¤ev¥WÁ wjLyb|  

2.5 ¥jLv ¤kl n¥j AskMînYKvix¥`i Z_Àcæ weZiY Ki­b Ges OHP ev gvwăwgwWqvi gvaÀ¥g wb¥`ÁkK I 

cvi`wkÁZvi m~PK m¼Ē¥KÁ ÇĒċ aviYv w`b|  

5.g~j¨vqb t  

 G Awa¥ek¥bi g~j eËeÀÐ¥jv mswÎ÷ AvKv¥i Av¥jvPbv Ki­b Ges AskMînYKvix¥`i wbKU wb¥g¶i cîk¶Ð¥jv 

Ki­b|  
 

1. wkÎK ¤hvMÀZv ej¥Z Kx ey¥Sb ?  

2. wkÎK ¤hvMÀZvi g~j Dcv`vb Kx Kx ?   

3. wkÎK ¤hvMÀZvi cvi`wkÁZvi m~PK Kx Kx ?  

 

6.AbywP´±b t  

1| g¥b K¥i ¤`Lyb KZRb AskMînYKvix cîk¶ K¥i¥Qb| hviv K¥ib bvB Zviv ¤Kb K¥ib bvB Zv Dcjwü Kivi ¤Pċv 

Ki­b|  

2| `¥j KvR Kivi mgq hviv Zzjbvg~jKfv¥e wbwÆªq wQj Zv¥`i¥K Kxfv¥e mwÍq Kiv ¤hZ Zv wP´±v Ki­b| 

Awa¥ek¥b wkLbdj KZUv ARÁb n¥q¥Q Zv we¥k­lY Ki­b|  
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mnvqK Z_¨ 

wk¶K ¥hvMÀZv t 

 

GKRb wkÎK hLb Zvi ¤ckvMZ Rxe¥bi cî¥qvRbxq Ùvb,`ÎZv I BwZevPK `¢wċfwÕi mg´^q NwU¥q Gi mvnv¥hÀ 

Zvi `vwqZ¹ cvjb Ki¥Z mÎg nb Ges bZyb cwiwÇ¬wZ¥Z cî¥qvRbxq Ùvb I `ÎZv cî¥qv¥Mi ÎgZv iv¥Lb, ZLbB wZwb 

¤hvMÀ e¥j we¥ewPZ nb| ¥hgb-GKRb wkÎK¥K Kxfv¥e wkÎv_Áx¥`i Dçx÷ Ki¥Z n¥e Zvi Kjv¥K¨kj Rvb¥Z nq| 

GÐ¥jv ¤kîwY¥Z cî¥qv¥Mi gvaÀ¥g Abykxjb Ki¥Z nq| Gfv¥e wkć¥`i¥K Dçx÷ Kivi `ÎZv ARÁ¥bi ci wZwb Zvi 

¤ckvMZ Rxe¥bi ¤h ¤Kv¥bv mg¥q G cîwÍqv¥K AvZ¶wek¾v¥mi mv¥_ cî¥qvM Ki¥Z cvi¥eb| 
 

Á ¥hvMÀZv nj ¤Kv¥bv eÀwËi Ggb ¦ewkċÀ hvi wfwã¥Z ¤m KgÁ¥Î¥æ dj cîm~fv¥e D¥jĐL¥hvMÀ ¤Kv¥bv KgÁ m¼Ēv`b 

Ki¥Z cv¥i| 
 

Á ¥hvMÀZvwfwãK cîwkÎY¥hvMÀ KgxÁ M¥o ¤Zv¥j|¥hvMÀ ¤jvKej Ggb eÀwËeMÁ wb¥q MwVZ nq,hviv KgÁ¥Î¥æi     

      bvbv cwi¥e¥k I bvbv kZÁvax¥b Av`kÁ gvb eRvq mÕwZc~YÁ KvR m¼Ēv`b K¥i| 
 

wkÎK¥`i ¤hvMÀZv we¥ePbvi ¤Î¥æ wb¥Pi welqMy¥jv¥K cîvavbÀ ¤`Iqv ¤h¥Z cv¥i: 
 

Á cîv_wgK wkÎv m¼Ē¥KÁ cîPwjZ wewa weavb AewnZ _vKv 

Á mKj wkći wkL¥bi gvb Db¶q¥bi RbÀ AvekÀKxq Dcv`vb n¥®Q wkÎv_Áx¥`i wb¥q wkÎK¥`i Kx cîZÀvkv-G 

m¼Ē¥KÁ wkÎKe¢µ` wb¥R¥`i¥KB cîk¶ Ki¥Z cv¥ib| ¤hgb, wk¶K - 

Á Kx Ki¥eb? 

Á Kx Dcjwü Ki¥eb? 

Á Kx wP´±v Ki¥eb? 

Á Kx Rvb¥eb Ges Kxfv¥e Rvb¥eb? 

Á ¥Kv¥bv wKQz Kxfv¥e DcÇ¬vcb I cîKvk Ki¥eb?  
  

wkÎK¥hvMÀZvi g~j Dcv`vb: 
  

1.  wkÎK ¥hvMÀZv I ¤kLv¥bvi `ÎZvi gvb Db¶q¥b wkÎK¥K mnvqZv Kivi cî¥PċvB Zã¹veavb|Gi gvaÀ¥g 

wkÎK¥K cî¥qvRbxq mvnvhÀ,mn¥hvwMZv I wb¥`Ákbv w`¥q ¤kÂwY wkLb  ¥kLv¥bvi gvb Db¶Z I AvKlÁYxq Kiv 

hvq| Zã¹veavb KvRwU KvhÁKifv¥e m¼Ēv`b Kivi RbÀ cî_¥gB cî¥qvRb meÁm¼¿wZÍ¥g wkÎK¥hvMÀZv wPwĕZ 

Kiv| Gme ¤hvMÀZv wkÎK¥K `ÎZvi mv¥_ I djcîm~fv¥e cîv_wgK Ç±¥ii ¤hvMÀZvwfwãK wkÎvÍg evÇ±

evq¥b mÎg K¥i ¤Zv¥j| A_Ávr Gi mvnv¥hÀ wkÎKMY myČzfv¥e ¤kîwY wkLb ¤kLv¥bv KvR cwiPvjbv Ki¥Z 

m¶g nb| 

wkÎK ¤hvMÀZvi ¤Îæ I wkL¥bi ¤Îæ 

 

¤Îæ wkL¥bi ¤Îæ 

1. ¤ckvMZ Ùvb 

welq m¤úwK©Z Ávb 

wkÎv`vb cïwZ m¼Ē¥KÁ aviYv 

wkÎvÍg m¼^¥ô aviYv 

wkï m¤úwK©Z aviYv 

AvBbKvbyb m¤úwK©Z aviYv 

2. ¤ckvMZ Abykxjb 

cwiKíbv cÖYqb 

cÖZ¨vkv 

¥hvMv¥hvM `ÎZv 

¥kÂwYK¥Îi cwi¥ek eÀeÇ¬vbv 

DcKi¥Yi eÀenvi 

g~j¨vqb 

3. ¤ckvMZ g~jÀ¥eva Ges Ç¬vcb 

mgZvi cÖwZ A½xKvi 

wP´±b Abykxjb Ges ¤ckvMZ Db¶qb 

Ç¬vbxq RbM¥Yi mv¥_ AskMînY 

mnKgxÁ¥`i mv¥_ mn¥hvwMZv 

  

 

Ùvb, Abykxjb Ges g~jÀ¥ev¥ai wZbwU eo ¤Î¥æi(domain) 15wU wkLb¥Îæ wfwã K¥i ¤hvMÀZvmg~n webÀvm 

Kiv n¥q¥Q| wkÎ¥Ki ¤h ¤Kvb ¤hvMÀZvi NvUwZ n¥j Zv H wZbwU ¤Î¥æB Luy¥R ¤c¥Z n¥e|| ¤m RbÀ ¤Îæ, wkL¥bi ¤Îæ, 

AR©b-Dc¥hvMx ¤hvMÀZv, cvi`wkÁZvi m~P¥Ki ¤fZi w`¥q wkÎ¥Ki ¤hvMÀZvi NvUwZ wPwĕZ Kiv cî¥qvRb| Zvn¥j eÀwË 
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wkÎ¥Ki ¤hvMÀZvi NvUwZi GKUv Zã¹MZ wfwã cvIqv hv¥e| 
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¥¶æ: ¤ckvMZ Ùvb Ges Dcjwü 

wkL¥bi ¤¶Î  gvb  wk¶K  ¥hvMÀZv cvi`wk©Zvi m~PK 

 (K) welq 

m¤úwK©Z 

Ávb: 

1. cÖvK-

cÖv_wgK Ges 

cÖv_wgK wk¶vi mKj 

wel¥q wk¶v`v¥bi 

RbÀ cî¥qvRbxq 

welqwfwËK Ávb I 

aviYv cî`kÁb Ki¥Z 

cv¥ib|  

1. welqwfwËK Ávb e¨envi 

K¥i h_vh_, Ges cviÇĒhÁ eRvq 

¤i¥L cvV cwiKąbv Kivi ¤hvMÀZv|  

2. welqwfwËK Ávb e¨envi 

K¥i cîvK-cîv_wgK chÁv¥q 

wk¶v`v¥bi RbÀ ¤kÂYxK¥¶ wewfb¶ 

KvhÁÍg cwiKąbv Kivi ¤hvMÀZv| 

3. ¥kÂYx¥Z Ges cîwZwU 

wk¶v_xÁi Kv¥Q welqwfwãK Ùvb 

AvZ½wek¾v¥mi mv¥_ Ges 

cwiÆ©vifv¥e eÀvLÀv Kivi ¤hvMÀZv|  

4. wk¶v_xÁ¥`i welqwfwãK 

¤h¥Kvb cîk¶ mv_ÁKfv¥e Dãi ¤`qvi 

¤hvMÀZv| 

5. ¥QvU ¤QvU wkć¥`i ¤Ljv 

Abymwôrmv ¤QvU ¤QvU cix¶v-

bxwi¶v Ges fvlv Kxfv¥e 

cieZxÁKv¥j AvbyČvwbK wk¶vÍ¥g 

iæcv́±wiZ nq Zv Dcjwäi 

¤hvMÀZv|  

6. eqm Abymv¥i Mą ejv, 

Qov, Ave¢wã, Mvb, eB cov Ges 

¤Ljva~jvi gvaÀ¥g wk¶v_xÁ¥`i 

Ùv¥bi weKvk m¢wċ ¤hvMÀZv|   

1. cvV-cwiKąbvq welqwfwãK Ùv¥bi 

h_vh_ eÀenv¥ii cîgvY cvIqv hvq| 

2. cvV`vbKv¥j wk¶K AvZ½wek¾v¥mi mv¥_ 

mwVK  welqwfwãK Ùvb eÀenvi K¥ib| 

3.  wkLb I Abykxj¥bi ¤¶¥æ welqwfwãK 

Ùv¥bi mwVK eÀenvi D`vniY w`¥q ¥`Lvb 

(mwVK evbvb, wbfy©j  wnmve-wbKvm)|  

4. ¤hfv¥e eÀwËMZ Dcjwü mvaviYfv¥e 

MînY¥hvMÀ Ùv¥bi cîKi¥Y iþcv±́wiZ nq, 

wk¶v_xÁ¥`i Kv¥Q cî`ã wdWeÀv¥K cîwZdwjZ 

n¥q _v¥K (Kv¥Vi eĐ¥Ki Zzjbv m¼ĒwKÁZ 

wkć¥`i aviYv eÀenvi K¥i ¦`NÁÀ, cîÇ¬ Ges 

cwigvc wel¥q wP±́v¥K DwçcxZ K¥i| 

5. wk¶vÍ¥gi A±́fÁ~Ë welqwfwãK ¤¶¥æ 

wewfb¶ aÀvY-avibv m¢wċ¥Z ¤kÂYxK¥¶i wewfb¶ 

KvhÁÍg¥K m¼ĒwKÁZ Kiv hvq (¤hgb GKRb 

AwfÙ chÁ¥e¶K Ae¥jvKb K¥ib)|  

 

(L)wk¶v`vb 

c×wZ 

m¼Ē¥KÁ 

aviYv 

1. wk¶vÍ¥gi 

¤hvMÀZv Ges wkLb 

dj I wk¶v_xÁ¥`i 

RbÀ h_vh_ wewfb¶ 

cÖKvi wk¶v`vb 

¤K¨kj m¼Ē¥KÁ 

cwic~Y© aviYv cÖ`k©b 

K¥ib|  

1. wk¶v_xÁ¥`i mwÍq A_ev 

wg_wÆªqvi gvaÀ¥g wk¶v`vb mn 

wewfb¶ ai¥Yi wk¶v`vb ¤K¨kj 

cî¥qv¥Mi `¶Zv|  

2. ¥hgb cî¥hvRÀ ¤Zgbfv¥e 

wkLb ¤kLv¥bv Kv¥R cîhywËi 

(AvBwmwUmn) e¨envi Kivi `¶Zv|  

3. wk¶v_xÁ¥`i ¥evaMgÀ fvlv 

e¨envi Kivi ¶̀ Zv| 

4. wk¶v_xÁ¥`i KvhÁKifv¥e 

wkL¥bi mv¥_ hyË K¥i cvV-

cwiKąbv Ges DcÇ¬vcbvi `¶Zv|  

5. wk¶v_xÁiv ¤h ai¥Yi fyj 

K¥i Ges wk¶v_xÁiv Kxfv¥e 

wk¶vÍ¥gi welqÐ¥jv AvqZ¹ Ki¥Z 

cv¥i Zv Rv¥bb Ges Zv¥`i 

¥evaMgÀZv weKv¥ki RbÀ DchyË 

wk¶v`vb cïwZ cî¥qv¥Mi ¤hvMÀZv| 

6. ¥h¥Kvb ¤kÂYx¥Z mvaviY 

wk¶v_xÁ¥`i ¤P¥q wfb¶ GK ev 

GKvwaK wk¶v_xÁ _v¥K hv¥`i 

GKxf~Z Kivi `¶Zv|  

7. GK wel¥qi wkLb AbÀ 

1. ¥h¥Kvb w`¥b cvV PjvKvjxb mgq wek` 

wk¶v`vb ¤K¨kj/KvhÁÍg cwiKwąZ Ges cî¥qvM 

Kiv n¥q _v¥K|  

2. cvV-cwiKíbvq wk¶v_xÁ¥`i m¼ºveÀ fyj 

aviYv m¼Ē¥KÁ eÀeÇ¬v ¤bqvi welqwU D¥jĐL Kiv 

nq| 

3. wk¶v_xÁiv cv¥V mwÍqfv¥e AskMînY 

K¥i|  

4. wk¶v_xÁ¥`i Zv¥`i ¤hvMÀZv cîgvY K¥i 

Ggb cîk¶ Kivi gvaÀ¥g wkLb jv¥f mnvqZv 

K¥ib Ges Ggbfv¥e Z_À cî`vb K¥ib hv¥Z 

Zviv wk¶v_xÁiv wb¥RivB welqwU Dcjwü Ki¥Z 

cv¥i|  

5. wk¶K Ges Qvæ, Qvæ Ges Qv¥æi g¥aÀ 

wg_wÆªqvi gvaÀ¥g wk¶v`vb cîvqB ¤`Lv hvq|  

6. mKj QvæB cv¥V A_ev cvV mswkĐċ 

Kv¥R wb¥qvwRZ _v¥K|  

7. ¥hme wk¶v_x© mvaviY wk¶v_xÁ¥`i ¤P¥q 

wfb¶ A_ev `j ¤_¥K Avjv`v Zv¥`i wPwĕZ 

Ki¥Z cv¥ib Ges Ggb ¤¶¥æ GKBf~Z Kivi 

¥K¨kj cî¥qvM K¥i _v¥Kb|  

8. wk¶v_xÁiv Avbwµ`Z Ges AvMînvw´^Z 

i¥q¥Q|  
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wel¥qi Kv¥R eÀenvi (¤hgb 

MvwYwZK fvlv cvV Abykxjb) 

Kivi wel¥q cvV-cwiKíbv Kivi 

`¶Zv|   

9. mgw´^Z wk¶v`vb cïwZ eÀenvi Ki¥Z 

¤`Lv hvq|  

 

(M) 

wk¶vµg 

m¼Ē¥KÁ 

aviYv 

1. cÖv_wgK 

Ges cÖvK-cÖv_wgK 

wk¶vi wk¶vµg, 

¤hvMÀZv Ges wkLb 

dj m¼Ē¥KÁ cwic~YÁ 

aviYv cî`kÁb K¥ib|  

 

1. cÖvK-cÖv_wgK wk¶v Ges 

cÖv_wgK wk¶vÍ¥gi welqeÇ« Ges 

KvVv¥gv m¼Ē¥KÁ cwic~YÁ Dcjwü| 

2. cÖv_wgK wk¶v_xÁ¥`i wkLb 

dj Ges cÖv_wgK wk¶v_xÁ¥`i 

¤hvMÀZv I wkLb dj m¼Ē¥KÁ c~YÁ 

cwiwPwZ|  

3. RvZxq cix¶vmn cÖv_wgK 

chÁv¥qi wk¶v_xÁ¥`i g~jÀvqb 

m¼ĒwKÁZ mKj eÀeÇ¬v I aÀvb-

aviYv m¼Ē¥K© cwiwPwZ|  

4.  cÖvK-cîv_wgK chÁv¥qi 

wk¶v_xÁ¥`i g~jÀvqb I g~jÀvq¥bi 

nvwZqvi m¼Ē¥KÁ cwiwPwZ|  

 

1. wk¶vÍ¥gi ¤hvMÀZv Ges wkLb dj 

Abymv¥i cvV-cwiKąbv K¥i _v¥Kb|  

2. cwiKwąZ wkLb ¥hvMÀZv mdjfv¥e 

AwR©Z nq| 

3. cÖvK-cÖv_wgK wk¶v_xÁiv Zv¥`i Kvw¯LZ 

wkLb dj ARÁ¥bi ¤¶¥æ Db¶wZ cwi`¢kÀgvb|  

4. wk¶v_xÁ¥`i AwRÁZ ¤hvMÀZvi ¤iKWÁ 

RvZxq djvdj cîwZdwjZ K¥i|  

(N) wkï 

m¤úwK©Z 

aviYv 

1. wkć¥`i wkLb 

Ges gvbwmK I 

kvixwiK weKvk 

m¤úwK©Z cÖavb 

Zã¹Ð¥jv m¼Ē¥KÁ Ges  

Kxfv¥e wkć¥`i¥K  

fvjfv¥e mnvqZv 

¤`qv hvq ¤mm¼Ē¥KÁ 

evÇåegywL m¥PZbZv 

cî`kÁ K¥ib|  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Ggbfv¥e cvV Ges 

¤kÂYxK¥¶i Kvh©µg cwiKíbv Ges 

DcÇ¬vcb K¥ib hv¥Z wbg¶wjwLZ 

w`KÐ¥jv ÐiþZ¹mnKv¥i we¥ewPZ 

nq:  

¶ wkć¥`i wkL¥bi cîwZ 

Ç^vfvweK AvMîn Ges Zv¥`i 

cwi¥ek m¼Ē¥KÁ aviYv|  

¶ fvlv Ges wg_wÆªqv| 

¶ SuywK MÖnY Ges m¤¢ve¨Zv 

hvPvB¥qi ¤¶¥æ Drmvn `vb|  

¶ wewfb¶ eqwm wkć¥`i 

`¢wċfwÕ m¼Ē¥KÁ Dcjwü|  

¶ wkć¥`i we`Àgvb Ùvb 

Ges Dcjwä| 

¶ wkLb cwiPvjbvi ¤¶¥æ 

wk¶v_xÁ¥`i wbq´×Y|  

¶ wk¶v_xÁ¥`i wṔ±vfvebv 

Kivi my¥hvM|  

¶ m¢wċkxj wP±́v Ges KvR|  

¶ ¥Q¥j Ges ¤g¥q 

wkć¥`i cîwZ mgvb `¢wċfwÕ 

Ges mvgvwRK, `¢wċMZ, 

RvwZMZ, fvlvMZw`K 

we¥ePbv Kiv|  

 

 

2. cî¥ZÀK wkći AvMîn AwfÙZv, 

`¶Zv, c~e© mvdj¨, cvwievwiK 

1. wbg¶wjwLZ w`K we¥ePbv K¥i ¤kÂYxK¥¶i 

Kvh©µg Ges cvV-cwiKąbv K¥ib: 

¶ wk¶v_xÁ¥`i we`Àgvb Ùvb Ges Dcjwü 

we¥ePbvq wb¥q cvV`vb ćiþ Kiv|  

¶ cviÇĒwiK Av¥jvPbv Ges fvlvi Dchy³ 

e¨envi| 

¶ me ¤¶¥æB wk¶v_xÁ¥`i hvPvB Kivi 

my¥hvM `vb| 

¶ wk¶v_xÁ¥`i Ggbfv¥e wdWeÀvK cî`vb 

hv¥Z Zviv fyj Dãi w`¥Z wðav¥eva K¥ibv| 

 

2. (K) wk¶v_xÁi mv¥_ msw¶÷ Avjvc K¥i 

_v¥Kb| we¥kl K¥i hLb Zv¥K hLb ¤Kv¥bv 

KvR ¤`qv nq| 

(L) wk¶K cî¥ZÀK wk¶v_x©i cvwievwiK cwiPq 

wb¥q mnKgxÁ¥`i mv¥_ Ges cî¥qvR¥b AbÀvbÀ 

¤ckvRxwei mv¥_ Av¥jvPbv K¥ib|  

(M) wk¶K cî¥ZÀK wk¶v_x©i mvgvwRK Ges 

Av¥ewMK weKv¥k ¤iKWÁ iv¥Lb|  

(N) wk¶K cî¥ZÀK wk¶v_x©i wkLb Ges Zvi 

Ígv´^¥q Db¶wZ AebwZ m¼Ē¥KÁ Zvi evev-gv 

A_ev Awffve¥Ki mv¥_ Av¥jvPbv K¥ib| 
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2. cî¥ZÀK wkć¥K 

fvjfv¥e Rv¥bb|  

 

AeÇ¬v Ges AbÀvbÀ mvgvwRK 

K£wċMZ cîfve m¼Ē¥KÁ fvjfv¥e 

Rv¥bb Ges Zvi wkL¥bi mv¥_ Gme 

wKQzi m¼ĒKÁ Dcjwü K¥ib|  

(O)AvBb-

Kvbyb 

m¼Ē¥KÁ 

aviYv 

1. cÖPwjZ AvBb 

Kvbyb I wewaMZ, 

eva¨ev`KZv Ges Gi 

evÇåevq¥bi RbÀ 

mswkĐċ mK¥ji mv¥_ 

KvR Kivi 

cî¥qvRbxqZv m¼Ē¥KÁ 

Dcjwä cÖ`k©b 

K¥ib| 

 

1. (K) PvKzwii wewfb¶ kZÁ Ges 

wewa m¼Ē¥KÁ fvjfv¥e cwiwPZ Ges 

me ¤¶¥æB G m¼ĒwKÁZ AvBbÐ¥jv 

¥g¥b P¥jb|  

(L) mnKgxÁ¥`i mv¥_ PvKzwi wewa 

Ges Ab¨vb¨ AvBb-Kvbyb cvjb 

m¼Ē¥KÁ Av¥jvPbv K¥ib|  

1. mv¼cîwZK mg¥q cîPwjZ PvKzwiwewa mn AbÀvbÀ 

AvBb-Kvbyb m¼Ē¥KÁ Av¥jvPbvi ¤¶¥æ h¥_ċ Ùvb 

cî`kÁb K¥ib|  

 

 

 

¥¶æ : ¤ckvMZ Abykxjb 

wkL¥bi ¤¶Î  gvb: GKRb 

wW¥cĐvgvcîv÷ wk¶¥Ki 

m¶gZv 

AwRÁZ ¥hvMÀZv cvi`wk©Zvi m~PK 

(K) cwiKíbv cÖbqY 1. wk¶v_x©iv 

KhÁKifv¥e wkLb 

jvf Ki¥Z cv¥i| 

Ggbfv¥e Zv¥`i 

AvMîn m¢wċ Kiv Ges 

a¥i ivLv I mwÍq 

Kivi ¤K¨kjhyË 

cvV-cwiKíbv 

cÖbqY|  

 

1. wbqwgZ Ges avivevwnKfv¥e 

my¯úó cvV-cwiKíbv/wk¶v_xÁ¥`i 

KvhÁÍg cwiKąbv K¥ib hv 

wbg¶wjwLZ w`KÐ¥jv cî`kÁb K¥i:  

¶ cîvmwÕK ¤hvMÀZvi mv¥_ 

m¤úK©hy³ wk¶v_xÁ¥`i 

AwRÁZ wkLb dj¥K 

cÖvavb¨ cÖ`vb|  

¶ wk¶v_xÁ¥`i AvMîn m¢wċ 

K¥i Ges a¥i ivL¥Z 

cv¥i Ggb 

wk¶v_xÁ¥Kwµ`ÂK wk¶v`vb 

c×wZ e¨envi| G c×wZ 

wk¶v_x©i wP±́b Ges 

m¢wċkxj cîwÍqv¥K 

DrmvwnZ K¥i|  

¶ mKj Qv¥æi cwievi Ges 

mvgvwRK Rxe¥bi mv¥_ 

cîvmwÕK welqeÇ« m¼Ē¥KÁ 

cvV`vb|  

1.(K) mKj cvV`v¥bi ¤¶¥æ cvV-

cwiKąbv K¥i _v¥Kb|  

(L) wkLb dj, cvV¨vsk, wkLY-¥kLv¥bv 

KvR, ¤kÂYx eÀeÇ¬vcbv Ges g~jÀvqb 

cwiKąbv myÇĒċfv¥e wee¢Z|  

(M) welq/¤kÂYx wfwãK ARÁb Dc¥hvMx 

¤hvMÀZvi mv¥_ m¼ĒKÁhyË wkLb dj 

wba©viY|  

(N) wk¶v_xÁ c~¥eÁi g~jÀvqb djvd¥ji 

mv¥_ m¼ĒKÁ ¤i¥L wkLb dj Ges 

Kvh©µg wba©viY|  

(O) wkLb ¤kLv¥bv KvR cvV-KvVv¥gv 

Ges welq h_vh_ Ges ¦ewPæc~YÁ (¥hgb 

wkLb ¤kLv¥bv Kv¥Ri g¥aÀ m¼Ē~YÁ 

¤kÂYxwfwãK cî¥k¶vãi, eÀenvwiK KvR ¤QvU 

`¥j A_ev ¤Rvovq cov Ges ¤jLvi KvR 

BZ¨vw`|  

(P) wkLb ¤kLv¥bv Kv¥R wk¶v_x¥`i 

wkLb¥K cîvavbÀ `vb Ges ¤hLv¥b m¼ºe 

¤mLv¥b wk¶v_xÁ¥`i m¢wċkxj wP±́v Ki¥Z 

Drmvn `vb|  

(Q) cÖavb cÖavb wk¶v`vb m¤úwK©Z 

cîk¶Ð¥jv g~jÀ w`¥q _v¥Kb|  

(R) cwiKwąZ wkLb ¤kLv¥bv KvR GKwU 

mgw´^Z wkLb AwfÙZv m¢wċ K¥i|  
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¶ KvhÁKi cîwÍqvi gvaÀ¥g 

wk¶v_xÁ¥`i wkLb dj 

g~j¨vqb|  

¶ wk¶v_xÁ¥`i `¢wċMZ, 

¦jwÕK, mvgvwRK A_ev 

Ab¨vb¨ cÖvmw½K 

w`KÐ¥jv¥K cîvavbÀ w`¥q 

mKj Qv¥æi wkLb Pvwn`v 

m¼Ē¥KÁ cwic~YÁ Dcjwü|  

¶ Kvh©Ki, Kvh©µg Ges 

wkLb dj wPwýZ Kivi 

Rb¨ g~j¨vqb cÖwµqvi 

e¨envi|  

 

(S) cwiKąbvq me ai¥Yi DcKi¥Yi 

eÀenvi mn AbÀvbÀ w`KÐ¥jv weÇå£Zfv¥e 

D¥jĐL Kiv nq|  

(T) g~j¨vqb c×wZ h_vh_ Ges 

¦ewPæc~YÁ (¤hgb ¤g¨wLK cîk¶, chÁ¥e¶Y, 

wjwLZ KvR BZ¨vw`)|  

(P) mKj a¥gÁi wk¶v_xÁ mwÍqfv¥e wkLb 

¤kLv¥bv Kv¥Ri mv¥_ RwoZ _v¥K|  

(L) cÖZ¨vkv 1. mKj wk¶v_x© 

m¼Ē¥KÁ A¥bK 

D®Pvkv cî`kÁb K¥ib 

Ges cî¥ZÀ¥K Pvwn`v 

Ges K£wċMZ 

HwZnÀ¥K m¼¿vb 

K¥ib I g~jÀ w`¥q 

_v¥Kb|  

1. (K) mKj wkï GgbwK 

NwbČZg wkćI Zvi mv¥_ 

AwfÁZv, Ávb Ges `¶Zv wb¥q 

we`Àvj¥q Av¥m, Ggb wek¾vm 

¤cvlY K¥i|  

(L) ¤h¥Kv¥bv mvgvwRK A_ev 

K£wċMZ cUf~wg ¤_¥K AvMZ 

wk¶v_xÁ¥`i Dci Mfxi AvÇ¬v Ges 

D®Pvkv cîKvk K¥i _v¥K|  

(M) mKj wk¶v_xÁ¥K BwZevPK 

Ges hywËmsMZfv¥e Zv¥`i Ùvb 

Ges `¶Zv Db¶q¥bi RbÀ 

PÀv¥j¥Üi gy¥LvgywL K¥ib|  

(N) ¤kÂYxK¥¶i KvhÁÍg Ggbfv¥e 

cwiKąbv K¥i _v¥Kb ¤h, Zv mKj 

wkći mvgvwRK Ges K£wċMZ 

cUf~wg¥Z aviY K¥i Ges Gi 

d¥j Zviv me¥P¥q fvjfv¥e ¤k¥L 

I mK¥ji g¥aÀ Zvi A±́f~©³ 

Ggb g¥bvfve ¥cvlY K¥i|    

1. (K) wk¶K Ggb cîk¶ K¥ib hv¥Z 

wk¶v_x©i eZ©gvb Ávb I AwfÁZv cÖKvk 

cvq| 

(L) wk¶v_xÁi eÀwËMZ, K£wċMZ Ges 

cvwievwiK AwfÙZvi w`KÐ¥jv 

mwVKfv¥e ¤kÂYxK¥¶i Av¥jvPbvq 

cÖwZdwjZ nq|  

(M) mKj wk¶v_xÁ wek¾vm K¥i ¤h, 

wk¶¥Ki Zv¥`i m¼Ē¥KÁ AwZ D®Pvkv 

eZÁgvb Ges ¤mBg ¤Zv Zviv KvR K¥i 

_v¥K|   

(N) wk¶K ¤kÂYxK¥¶ ¤h¥Kv¥bv 

Av¥jvPbvi mgq we`Àvjq Ges ¤kÂYxK¥¶ 

cÖKvwkZ wk¶v_xÁ¥`i AvPvi-AvPiY 

m¼Ē¥KÁ Mfxi Dcjwü cîKvk K¥ib|  

(O) ¤kÂYxK¥¶ ¤h mKj KvhÁÍg 

cwiKwíZ Zv wk¶v_xÁ¥`i mvg¥_ÁÀi mv¥_ 

wg¥j hvq|  

(M) ¤hvMv¥hvM `¶Zv 1. wk¶v_xÁ¥`i wkLb 

dj wk¶v`vb cÖwµqv 

Ges welqeÇ« Zv¥`i 

mK¥ji wbKU ÇĒċ 

nq Ggbfv¥e myÇĒċ 

wb¥`Ákbv cî`vb K¥i 

_v¥Kb| 

1. (K) cîwZwU cv¥Vi welqeÇ«, 

cvV`vb cÖwµqv Ges wkLb dj 

m¼Ē¥KÁ myÇĒċ aviYv eZÁgvb|  

(L) wk¶v_xÁ¥`i Kx Ki¥Z n¥e ¤m 

m¼Ē¥KÁ eqm¥K we¥ePbvq ¤i¥L 

my¯úó Ges msw¶÷ wb¥`Ákbv cî`vb 

K¥ib|  

(M) Zzjbvg~jKfv¥e eqÇ© wkć¥`i 

mv¥_ Zv¥`i Kvw¯LZ wkLb m¼Ē¥KÁ 

my¯úó Ges msw¶÷ wb¥`Ákbv cî`vb 

1. (K) ¥h¥Kv¥bv KvR Ges cv¥Vi f~wgKv 

h_vh_fv¥e msw¶÷ Aeavb¥hvMÀ Ges 

mycÖ`wk©Z|  

(L) wk¶K hLb K_v e¥j _v¥Kb mKj 

Qv¥æi g¥bv¥hvM Zvi cîwZ wbeï _v¥K 

Ges Zvi K_v ćb¥Z Zviv AvMîn¥eva 

K¥i|  

(M) wk¶v_xÁiv Dcjwü K¥i ¤Kv¥bv GKwU 

cv¥V Zv¥`i Kx Ki¥Z n¥e Ges wbg¶ 

chÁv¥qi ¤kÂYxÐ¥jv¥Z wk¶v_xÁiv Rv¥b 
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K¥ib|  

(N) wk¶¥Ki cîwZ mKj Qv¥æi 

Mfxi g¥bv¥hvM eRvq _v¥K|  

(O) kÂeY¥hvMÀ Ges mwVKfv¥e 

KáÇ^i eÀenvi K¥i _v¥Kb|  

(P) eĐÀvK¥evWÁmn AbÀvbÀ cî`wkÁZ 

DcKi¥Yi DchyË eÀenvi K¥i 

_v¥Kb|  

Zv¥`i Kx wkL¥Z n¥e|  

 

 2. wkL¥Y AMîMwZ 

jv¥fi ¤¶¥æ cîk¶ 

Kivi ` ¶Zv Ges 

Av¥jvPbv¥K 

mv_ÁKfv¥e eÀenvi 

K¥ib 

2. (K) cvV Ges ¤kÂYxK¥¶i 

KvhÁÍg cwiKąbvq cîk¶ Kiv¥K 

ÐiþZ¹ ¤`b|  

(L) mvaviYfv¥e cy¥iv KÄvm¥K cîk¶ 

bv K¥i GKRb Qvæ¥K cîk¶ K¥i 

_v¥Kb|  

(M) mKj Qv¥æi AskMînY¥K 

Drmvn cî`vb Kivi RbÀ cîk¶ K¥i 

_v¥Kb| 

(N) ¤Kv¥bv welq m¼Ē¥KÁ Dcjwü 

wbwĈZ Kivi RbÀ cîk¶ K¥i _v¥Kb, 

cîk¶ Avnevb K¥ib Ges Dãi w`¥q 

_v¥Kb|  

(O) wk¶v_xÁ¥`i K_v g¥bv¥hvM 

w`¥q ¤kv¥bb Ges Dãi ¤`qvi c~¥eÁ 

wk¶v_x¥`i wP±́v Kivi my¥hvM 

¤`b| 

(P) wk¶v_x¥`i fyj A_ev AwP±́

bxq Dãi cî`v¥bi ¤¶¥æ 

BwZevPKfv¥e Dãi w`¥q _v¥Kb|  

(Q) cîk¶ Kivi ¤¶¥æ wk¶v_xÁ¥`i 

mvg_ÁÀ gv_vq iv¥Lb|  

(R) wk¶v_xÁ¥`i D®P chÁv¥qi wP±́

b m¢wċ Kivi Awfcîv¥q cîk¶ K¥ib|  

(S) wk¶v_xÁ¥`i Zv¥`i Ùvb I 

gZvgZ wewbg¥qi my¥hvM`v¥bi 

RbÀ wewfb¶ Av¥jvPbv A_ev 

chÁv¥jvPbv K¥i _v¥Kb|  

(T) wk¶v_xÁ¥`i cîk¶ Ki¥Z 

DrmvwnZ K¥ib| 

 

2. (K) cvV-cwiKąbvq cîk¶ Kivi my¥hvM 

Ges cî¥k¶i D`vniY cî`kÁb Kiv nq|  

(L) wk¶K¥K cîvqB wk¶v_xÁi mv¥_ K_v 

ej¥Z ¤`Lv hvq| 

(M) ¤kÂYxK¥¶ wk¶¥Ki K_v cîvavbÀ cvq 

bv|  

(N) cÖavbZ GKRb wk¶v_xÁ¥K j¶À K¥i 

cîk¶ Kiv nq|  

(O) cy¥iv ¤kÂYx¥Z Dãi ¤`Iqv Ges nÀv 

A_ev bv-¥evaK Dãi ¤`Iqvi welqwU 

KwPr N¥U _v¥K|  

(P) mKj Qvæ¥K K_v ejvi my¥hvM ¤`qv 

nq|  

(Q) wk¶v_xÁi AvZ½wek¾vm M¥o ¤Zvjvi 

RbÀ cî¥k¶i mywbwçÁċ j¶À _v¥K|  

(R) ¤Kv¥bv cî¥k¶i Dãi fyj n¥j wk¶K 

wk¶v_x¥K mwVK Dãi Luy¥R cvIqvi ¤¶¥æ 

mnvqZv K¥ib| 

(S) wk¶v_xÁiv fyj Dãi w`¥Z wðavw´^Z nq 

bv|  

(T) wk¶v_xÁiv ¤Kv¥bv welq eÀvLÀv Kivi 

RbÀ cîk¶ K¥i _v¥K Ges Dãi cî`vb Kiv 

nq h¥_ċ mgxn K¥i|  

(U) wk¶v_xÁ¥`i cîk¶ Kiv nq hv¥Z Zviv 

¤Kv¥bv Z_À Ç¿iY Ki¥Z cv¥i, mgmÀvi 

mgvavb Ki¥Z cv¥i, gZvgZ cîKvk Ki¥Z 

cv¥i Ges Abygvb Ki¥Z cv¥i|  

(V) ¤kÂYxK¥¶ Av¥jvPbv mKj Qv¥æi 

AvMîn a¥i iv¥L Ges Ask MînY wbwĈZ 

K¥i|  

(W) wk¶¥Ki cî¥k¶i D¥çkÀ nq wk¶v_x©i 

Dcjwü¥K cix¶v Kiv hvi d¥j wk¶v_x© 

wṔ±v Ki¥Z evaÀ nq (ćay gvæ cyYiþwË bv 

K¥i A_ev Dcjwü Kivi welqwU wbwĈZ 

bv K¥i)|  

(N) ¤kÂYxK¥¶i 

cwi¥ek I eÀeÇ¬vcbv 

1. mKj wk¶v_xi  

AskMîn¥Y mnvqK, 

D¥çkÀc~YÁ, BwZevPK, 

wbivc` Ges mgZvi 

wfwã¥Z wkLY 

cwi¥ek eRvq 

1. (K) AvmevecÎ Ges Ab¨vb¨ 

DcKiY Ggbfv¥e Ç¬vcb K¥ib 

hv¥Z wk¶v_xÁ¥`i wbivcãv Ç^®Qµ`À 

Ges wkLY wbwðZ Kiv hvq|  

(L) wkLY ¤kLv¥bvi Kv¥R Pvwn`vi 

¤cîw¶¥Z KL¥bv KL¥bv Avmevecæ 

1. (K) ¤kÂYxK¥¶i webÀvm Ggbfv¥e Kiv 

nq  

¶ ¤hb Zv mKj Qv¥æi Pvwn`v c~iY 

K¥i we¥kl K¥i cîvK-cÖv_wgK 

Ges wbg¶ ¤kÂYxi wk¶v_xÁ¥`i 
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iv¥Lb| 

  

cyY:mwÖZKiY K¥ib (¤hgb 

¤Rvovq A_ev `jxq KvR, 

f~wgKvwfbq A_ev Av¥jvPbvi 

¤¶¥æ) | 

(M) wk¶v_xÁ¥`i AvZ½ghÁv`v, wkLY 

Ges m¢wċkxjZv m¢wċ¤Z Drmvn 

cî`v¥bi RbÀ wk¶v_xÁ¥`i bvbvKvR 

¤hgb AvuKv Qwe, ¤jLv KweZv, Mą 

BZÀvw` ¤kÂYxK¥¶ cÖ`wk©Z nq|  

mKj Pvwn`v we¥ePbv Kiv nq|  

¶ mKj Qvæ Ç^®Q¥µ`À KvR Ki¥Z 

cv¥i|  

¶ mKj Qv¥æi ¤jLvi RbÀ h¥_ċ 

RvqMv Ges myweav _v¥K|  

¶ mKj wk¶v_x© wk¶K¥K 

ÇĒďfv¥e ćb¥Z Ges ¤`L¥Z 

cv¥i| 

¶ ¥Kv¥bv wk¶v_x© hLb GKv GKv 

KvR K¥i ZLb wk¶K ¤hb 

Zv¥K mvnvhÀ Ki¥Z cv¥ib|  

  

(L) mKj wk¶v_xÁi KvR we¥kl K¥i 

Zv¥`i AvuKv Qwe ¤kÂYxK¥¶ mKj mgq 

A_ev wewfb¶ mgq cî`wkÁZ n¥q _v¥K|  

(M) mwVKfv¥e Ges cwiÆ©vifv¥e 

`kÁb¥hvMÀ DcKiY (¤hgb Qwe, ¤h¥Kv¥bv 

¤jLv, gvbwPæ, kû, eYÁPvUÁ BZÀvw`) 

cî`wkÁZ n¥q _v¥K|  

 2. we`¨vjq Ges 

wk¶v_xÁ¥`i Pvwn`vi 

mv¥_ mÕwZc~YÁ evÇåe 

BwZevPK Ges 

mgZvwfwËK ¤kÂYxK¶ 

eÀeÇ¬vcbvi eÀenvi 

K¥ib| 

1. (K) ¤kÂYxK¥¶ wkLb ¤kLv¥bv 

KvRÐ¥jv mKj¥K eÀÇå iv¥L Ges 

mK¥ji mvg_Á cix¶v K¥i|  

(L) DwjĐwLZ KvRÐ¥jv wk¶v_xÁ¥`i 

wbKU AvKlÁYxq n¥q _v¥K, Zviv G 

KvRÐ¥jvi gvaÀ¥g mswkĐċ ¤hvMÀZv 

ARÁb K¥i| Z¥e ¤mÐ¥jv Zv¥`i 

Kv¥Q ZZUv mnR bq| 

(M) mg¥qi KvhÁKi eÀenvi 

K¥ib| hv¥Z cî¥ZÀK wk¶v_x©i 

mgq cwic~YÁfv¥e eÀeĔZ nq|  

(N) wewfb¶ ai¥Yi wk¶v`vb c×wZ 

eÀenvi K¥ib|  

(O) wk¶v_xÁ¥`i Zv¥`i ¤kÂYxK¥¶i 

KvR mdjfv¥e K¥i mswkĐċ 

¤hvMÀZv ARÁb Kivi wel¥q 

cî¥qvRbxq mnvqZv cî`vb K¥ib| 

(P) ¤kÂYxK¥¶ mK¥ji GKvwK 

Ges `jwfwãKfv¥e wkLY jv¥f 

mnvqZv cî`v¥bi RbÀ bvbvai¥Yi 

DcKiY eÀenvi K¥ib|  

1. (K) wk¶v_xÁ¥`i wbKU AvKlÁYxq Ges 

Zv¥`i mvg_Á¥K cix¶v K¥i Ggb wkLY 

¤kLv¥bv Kv¥R wk¶v_xÁ¥`i eÀvc¢Z K¥ib| 

(L) cîvq mgÇå mgq a¥i wk¶v_xÁ¥`i wkLY 

¤kLv¥bv Kv¥R eÀÇå iv¥Lb|  

(M) hLb ¤hgb cî¥qvRb nq ¤Zgbfv¥e 

wk¶v_xÁ¥`i GKvwK `jxqfv¥e Ges mgMî 

¤kÂYxMZfv¥e wk¶v_xÁ¥`i KvR fvM K¥i 

¤`b|  

(N) cÖvK-cîv_wgK Ges wbg¶ cîv_wgK 

¤kÂYx¥Z wk¶v_xÁ¥`i ¤Ljva~jvi cîPzi my¥hvM 

¤`qv nq Ges ¤Kv¥bv wKQy cix¶v Kivi 

my¥hvM ¤`qv nq|  

(O) wk¶v_x©iv mdjfv¥e Zv¥`i cî`ã 

GÀvmvBb¥gµU mgv÷ K¥i _v¥K|  

(P) wk¶K cî¥ZÀK wk¶v_xÁ¥K bvbvfv¥e 

mnvqZv K¥ib| ¤hgb cî¥k¶i gvaÀ¥g, hv¥Z 

Zviv wkL¥Z cv¥i Ges mdj nq| Z¥e 

Gi mv¥_ mv¥_ Zv¥`i¥K wewfb¶ welq 

m¼Ē¥KÁ wP±́v Kivi my¥hvM ¤`qv nq|  

(Q) KvhÁKifv¥e ¤Kv¥bv welq eÀvLÀv Kivi 

Rb¨ wk¶K cvV¨-cyÇåK, eĐÀvK¥evWÁ, Qwe 

Ges DcKiY eÀenvi K¥ib|  

(R) wk¶v_x©iv e¨w³MZ Ges `jxq 
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DcKiY ¤hgb ¤Ljva~jv, IqvKÁwkU, 

IqvKÁeyK, cv¥Vi RbÀ eB BZÀvw`i gvaÀ¥g 

wkLb jvf K¥i|    

 3. wk¶v_x¥`i mv¥_ 

BwZevPK Ges 

m¤§vbm~PK m¤úK© 

Ç¬vc¥bi RbÀ wewfb¶ 

¤K¨k¥ji eÀenvi 

cî`kÁb K¥i _v¥Kb|  

1. (K) wk¶K wb¥R BwZevPK 

AvPiY cî`kÁb K¥i BwZevPK 

Ki¥Z Dðyï K¥ib| 

(L) wk¶v_xÁ¥`i mv¥_ eôzZ¹c~YÁ, 

wek¾vmx Ges ¤ckvMZ m¼ĒKÁ Ç¬vcb 

K¥ib|  

(M) cî¥qvRbxq ¤¶¥æ wk¶v_xÁ¥`i 

cîksmv Ges Drmvn cî`vb K¥ib|  

1.(K) wk¶K wk¶v_xÁ¥`i wkLY m¼ĒwKÁZ 

KvR Ges AvPiY m¼Ē¥KÁ AwZ D®Pvkv 

¤cvlY K¥ib| 

(L) wk¶v_xÁ¥`i Zv¥`i fvj KvR Ges 

AvPi¥Yi RbÀ cîvqB cîksmv K¥i _v¥K|  

(M) ¤hvMÀ ¤¶¥æB ćaygvæ cîksmv Kiv nq 

(¤hgb, ¤Kv¥bv Kv¥R ćay GKwU w`¥Ki 

RbÀ A_ev KwVY mgmÀvi ¤gvKv¥ejv Kivi 

¤¶¥æ)| 

(P) DcKiY e¨envi 1. mgZvwfwËK Ges 

KvhÁKi cwi¥ek m¢wċ 

Kivi Rb¨ h_vh_ 

Ges Ç¬vbxqfv¥e 

cvIqv hvq Ggb 

wk¶vDcKiY wbe©vPb 

Ges eÀenvi K¥ib| 

1. wbg¶wjwLZ DcKiYÐ¥jv 

mvaviYfv¥e eÀenvi K¥ib:  

¶ cvV-̈cy¯ÍK, 

¶ ¥cvďvi, gvbwPæ Ges 

AbÀvbÀ `¢kÀgvb DcKiY, 

¶ me ai¥Yi covi eB, 

¶ ¥Lj-a~jvi DcKiY, 

¶ G¨vevKvmmn MYYvi Rb¨ 

Ab¨vb¨ DcKiY, 

mKj wk¶v_x©i wkLY mnvqZvi 

RbÀ cwiKwąZfv¥e wbaÁvwiZ cîvK-

cîv_wgK ¤kÂYxi RbÀ ¤hgb, wewfb¶ 

ai¥Yi ¤Ljvi cyZzj, wewfb¶ ai¥Yi 

eøK, msL¨v, eY© wPwýZ eøK Ges 

AbÀvbÀ ¤kÂYxi DchyË mn-

cvVÍwgK DcKiY wbqwgZfv¥e 

eÀenvi K¥ib|   

1. (K) Ùvb Ges Dcjwü mÚv¥ii Rb¨ 

wewfb¶ DcKiY Ges h´×cvwZ eÀenvi K¥i 

_v¥Kb|  

(L) h_vh_ DcKiY Ges h´×cvwZ 

eÀenv¥i wk¶v_Áx¥`i wkLb Ges Dcjwü 

e¢wï cvq e¥j Zv wbqwgZfv¥e eÀenvi 

K¥ib| 

(M) wk¶v DcKiY cwiKwąZfv¥e eÀenvi 

nq| 

(N) wk¶v_xÁivI h_vh_fv¥e Ges 

AvZ½wek¾v¥mi mv¥_ wkLY DcKiY eÀenvi 

K¥i _v¥K|  

(O) mKj jvKmB DcKiY c~e© cwiKwíZ 

nIqvi d¥j wbqwgZ eÀenvi Kiv nq|  

 1. wk¶K mnRjf¨ 

wewfb¶ `ÂeÀvw` eÀenvi 

K¥i wk¶v DcKiY 

wb¥RB ¦Zwi K¥ib| 

1. (K) mnRjfÀ wewfb¶ `ÂeÀvw`i 

mvnv¥hÀ wbg¶wjwLZ mvaviY 

DcKiYÐ¥jv §Zwi K¥ib|  

¶ Ç¬vbxqfv¥e cîv÷ ¤hgb 

¤ZZyjexR, gv¥eÁj, ¤Qvjv 

BZÀvw`i mvnv¥hÀ MYbv, 

¶ wk¶v_x©, wk¶¥Ki AvuKv 

Qwe A_ev cÖwÎKv, 

gÀvMvwRb A_ev eB¥q 

AvuKv Qwe, d¥UvKwc 

Kiv, 

1. (K) ¤Kv¥bv GKwU wbwçÁċ wkLY ¥kLv¥bv 

Kv¥R eÀenv¥ii RbÀ wk¶K 

cwiKwąZfv¥e DcKiY ¦Zwi K¥i _v¥Kb|  

(L) mKj DcKiY wkLY D¥ç¥kÀi mv¥_ 

mÕwZc~YÁ n¥q _v¥K|  

(M) Dchy³ I h_vh_ wk¶v DcKiY Ges 

DcKiY Ges h´×cvwZ eÀenv¥ii d¥j 

wk¶v_xÁ¥`i wkLY Ges Dcjwû e¢wï cvq| 

(N) wk¶v DcKi¥Yi eÀenvi, cvV-

cwiKąbv DwjĐwLZ _v¥K Ges ¤m 

cwiKąbv g¥Zv eÀeĔZ nq| 

(O) wbg¶ ¥kÂYxi wk¶v_xÁiv hLb ¤hgb 

cî¥qvRb ¤Zgbfv¥e Zv¥`i wP±́/Kąbv¥K 

cîmvwiZ Kivi j¥¶¨ ev¯Íe DcKiY 

eÀenvi Ki¥Z cv¥i|  
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¶ Ç¬vbxqfv¥e msM¢nxZ 

M¥ąi/covi eB,  

(L) Dc¥ivwjĐwLZ DcKiYÐ¥jv 

cwiKwąZ I wbqwgZfv¥e  eÀenvi 

K¥ib|  

 2. wkLb¥K mnvqZv 

¤`qvi RbÀ Z_À I 

cÖhyw³mn Ab¨vb¨ 

cîhywË (¤hgb 

¤gvevBj ¤dvb) 

h_vh_fv¥e eÀenvi 

Kiv nq| 

1. (K) Ç¬vbxqfv¥e cîv÷ cîhywË 

wPwýZ Kiv nq| 

(L) Ç¬vbxqfv¥e cîv÷ h´×cvwZ 

cwiKwąZfv¥e cîvK-cÖv_wgK 

¤kÂYxmn AbÀvbÀ ¤kÂYx¥Z wkLb¥K 

DchyËfv¥e mnvqZv w`¥Z eÀenvi 

Kiv nq| 

1. (K) wk¶K Ç¬vbxqfv¥e cîv÷ cîhywË 

m¼Ē¥KÁ m¥PZb Ges Kxfv¥e Zv eÀenvi 

Ki¥Z nq Zv  Rv¥bb| GQvov Kxfv¥e 

eÀenvi Ki¥j wkLY¥K mwVKfv¥e mnvqZv 

¤`qv hv¥e ¤m m¼Ē¥KÁ cyY: m¥PZb| 

(L) Giæc cÖhyw³i e¨envi cvV-cwiKíbvq 

D¥jĐL Kiv _v¥K Ges ¤m cwiKąbv g¥Z 

e¨envi Kiv nq| 

(M) wk¶v_xÁ¥`i m¢wċkxj Kivi RbÀ 

cîhywËi eÀenvi Kiv nq ( ¤hgb 

Kw¼ĒDUvi eÀenvi K¥i wk¶v_x©iv mgm¨vi 

mgvavb Ki¥Z cv¥i A_ev Zvi ¤Kv¥bv 

aviYv DcÇ¬vcb Ki¥Z cv¥i)| 

(N) wk¶v_xÁiv cîhywË¥K AvZ½wek¾v¥mi 

mv¥_ cwiPvjbv Ki¥Z cv¥i Ges Zv ¤_¥K 

Zv¥`i Dcjwü e¢wï cvq| 

(O) cîhywË eÀenv¥ii cîavb j¶À _v¥K 

wkLY ¤kLv¥bv Kv¥R h´×cvwZ eÀenv¥ii 

gvaÀ¥g wk¶v_xÁ¥`i wkLY jv¥fi 

D¥jĐL¥hvMÀ Db¶wZ mvab| 

(Q) g~j¨vqb 1. h_vh_ g~j¨vqb 

¤K¨kj cwiKąb 

eÀenvi K¥ib| 

1. (K) cvV-cwiKíbvq Ges wkLY 

¤kLv¥bv Kv¥R wk¶v_xÁ¥`i 

cwiKwąZ wkLY dj KvhÁKifv¥e 

g~jÀvq¥bi RbÀ h_vh_ ¤K¨kj 

wPwĕZ K¥ib|  

(L) GKwU wbwçÁċ mg¥qi g¥aÀ 

wewfb¶ ai¥Yi MvVwYK Ges 

mvgwċK g~jÀvqb ¥K¨kj eÀenvi 

K¥ib|  

 (M) GKwU cv¥Vi mgq GKRb 

wk¶v_x©i AMÖMwZ m¤úwK©Z Z_¨ 

eÀenvi K¥i Zvi Pvwn`v c~i¥Yi 

Rb¨ wk¶v`vb ¤K¨kj eÀenvi 

K¥ib|  

1. (K) cÖwZwU cvV-cwiKąbvi mv¥_ wee¢Z 

wkLY dj Abymv¥i g~jÀvqb ¤K¨kj 

DwjĐwLZ _v¥K|  

(L) cvV-cwiKąbvq wewfb¶ ai¥Yi MvVwYK 

Ges mvgwċK g~jÀvqb cïwZ eÀenv¥ii 

cwiKíbv Kiv nq| 

(M) wk¶v_xÁi Pvwn` Abymv¥i wewfb¶ welq 

wk¶K wewfb¶fv¥e eÀenvi K¥i _v¥Kb| 

 2. wk¶v_xÁ¥`i h_vh_ 

mg¥q ¤g¨wLK Ges 

wjwLZ wdWe¨vK 

cî`vb K¥ib Ges 

cî¥qvRb Abymv¥i 

wk¶v_xÁ¥K 

cyY:wdWeÀvK w`¥q 

_v¥Kb|  

1. (K) ćaygvæ fyj ms¥kva¥bi 

gvaÀ¥g A_ev Rvbvi ¥¶¥æ ¤Kv¥bv 

duvK c~i¥Yi gvaÀ¥g bq eis 

wk¶v_x¥K mvgwMîKfv¥e Zvi Ùvb 

I AwfÙZv cyY:wbgvÁ¥Y cîwZwU 

wk¶v_xÁ¥K cî¥qvRbxq mnvqZv 

cî`vb Ki¥eb|  

(L) wk¶v_xÁi wkL¥bi cîK£Z 

AMÖMwZ Dcjwä Kivi Rb¨ 

1. (K) wk¶K wk¶v_x¥`i wewfb¶ KvR 

chÁ¥e¶Y K¥ib, chÁv¥jvPbv K¥ib Ges 

cî¥qvRbxq ¤¶¥æ BwZevPK Ges 

MVYg~jKfv¥e Zv¥`i Kv¥R nÇå¥¶c 

K¥ib|  

(L) wk¶v_xÁi cîwZwU Kv¥Ri AMîMwZ 

m¼Ē¥KÁ aviYv jv¥fi RbÀ wk¶K GKvKx, 

`jxqfv¥e Ges mgMî ¤kÂYx¥K cîk¶ K¥ib|  

(M) wk¶v_xÁ¥K AviI wkL¥Yi RbÀ ¤cîlYv 
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AvbyôvwbK Ges AbvbyôvwbK 

g~jÀvqb cïwZ cwiKąbv K¥ib 

Ges my¥hvMg¥Zv Zv eÀenvi 

K¥ib|  

(M) wkLb AMîMwZi wewfb¶ chÁv¥q 

wewfb¶ ai¥Yi Ges cî¥qvRbg¥Zv 

cîk¶ K¥ib|  

(N) wk¶v_x¥`i Ggb cîk¶ K¥ib hv 

Zv¥`i wP±́vi D¥`ÂM K¥i (wee¢Z 

wel¥qi cyYiþwË bv K¥i)| 

(O) wkL¥Y Av¥eM, AvPiY Ges 

¤cîlYv f~wgKv Mfxifv¥e Dcjwü 

K¥i g~jÀvqb K¥i _v¥Kb| 

(P) wk¶v_xÁi AvPiY chÁ¥e¶Y 

K¥i Zv¥`i m¼Ē¥KÁ cîv÷ aviYv 

cvKv¥cvË K¥ib|  

(Q) cÖ`Ë wdWe¨vK nq BwZevPK 

Ges ¥Kv¥bv welq¥K cîvavbÀ w`¥q|  

(R)wjwLZfv¥e A_ev ¤g¨wLKfv¥e 

¤hfv¥eB wdWeÀvK ¤`qv ¤nvK bv  

¤Kb Zv memgq wP±́vi D¥`ÂM 

K¥i|  

(S) hw` ¤Kv¥bv wkLY ¤kLv¥bv 

KvR Kvw¯LZ wkLY dj jv¥f eÀ_Á 

nq ZLb GKvwK Ges `jxqfv¥e 

wkLY wbwðZ Kivi Rb¨ Dchy³ 

c`¥¶c MÖnY Kiv nq| 

(T) wk¶K Rv¥bb KLb mnvqZv 

cî`vb Ki¥Z nq Ges KLb Zv 

cî`vb Kivi RbÀ A¥c¶v Ki¥Z 

nq| 

(U) g~jÀvqb KLbB wkL¥Yi Kv¥R 

eÀvNvZ m¢wċ K¥i bv| 

w`¥Z Ges BwZevPK Abyf~wZi m¢wċ K¥i 

Ggbfv¥e wdWeÀvK cî`vb K¥ib|  

(N) ¥Kv¥bv wk¶v_x¥K wbwçÁċ ¤¶¥æ 

mnvqZv `v¥bi gvaÀ¥g wk¶K KvRwU ¤kl 

K¥ibbv eis Zvi wkLY mgvß bv nIqv 

ch©́± evievi Zvi Kv¥Q wd¥i Av¥m|  

(O) wk¶v_xÁi Kv¥R A_ev K_v ejvi 

¤¶¥æ Abymôvb K¥i wk¶v_xÁi cîK£Z 

AeÇ¬v Abyave¥bi ¤Pċv K¥ib|  

(P) mvgvbÀ mvgvbÀ wel¥q cîvavbÀ w`¥q 

wk¶K g~jÀvq¥bi ¤MîwWs cî`vb K¥ib| 

(Q) wk¶K ¤g¨wLKfv¥e cîk¶ Kivi gvaÀ¥g 

Ggbfv¥e wk¶v_x¥K PÀv¥jÜ K¥ib ¤h ¤m 

¤Kv¥bv wel¥q Z_À jv¥fi Kv¥R eÀvc¢Z bv 

¤_¥K eis AviI MfxiZi welq Abymôv¥b 

e¨¯Í nq|  

(R) wk¶v_xÁi wjwLZ Kv¥R wk¶¥Ki g±́

eÀ Zv¥K AviI wP±́v Ki¥Z DrmvwnZ 

K¥i|  

(S) hw` ¤Kv¥bv wkLY wk¶v_x©i wbKU 

KwVb cÖwZfvZ nq ZLb wk¶K Zv¥K 

we¥kl ai¥Yi KvR cî`v¥bi gvaÀ¥g 

wkL¥Yi wbw`©ó `¶Zv Ges Ávb AvqZ¡ 

Ki¥Z mnvqZv K¥i|  

 3. g~j¨vqb Ges 

wewfb¶ cix¶v ¤_¥K 

AvnwiZ Z_À we¥kĐlY 

K¥i cîv÷ wmïv±́ 

cwiKíbv Kivi 

¤¶¥æ Ges wk¶v_x©i 

wkLY Db¶q¥bi Kv¥R 

eÀenvi K¥ib| 

1. (K) mwVK mg¥q MvVwYK 

g~j¨vqb cwiKwíZ Ges AbywôZ 

nq|  

(L) g~jÀvq¥bi KvRÐ¥jv Ggbfv¥e 

cwiKwíZ nq hv ïaygvÎ wk¶v_x©i 

êcyYivq g¥b Kivi welqwU 

cixw¶Z nq bv eis Zvi 

m¢wċkxjZv Ges wP±́vkwË¥KI 

cix¶v Kiv nqÓ|  

(M) mgMî ¤kÂYxwfwãK Ges cîwZwU 

wk¶v_x©i wkLY AMÖMwZi g~j¨vqb 

¤iKWÁmn wk¶v_x©i wkLY AMÖMwZ 

Ges Pvwn`vi ¤iKWÁ msi¶Y Kiv 

nq|  

1. (K) mvgwóK cix¶v ïaygvÎ wjwLZ 

cix¶v wn¥m¥e MînY Kiv nqbv eis Zv 

wewfb¶ ai¥Yi g~jÀvq¥bi gvaÀ¥g ¤hgb 

Ç^vaxbfv¥e wjL¥Z ¤`qv, chÁ¥e¶Y, 

¥kÂYxwfwãK Av¥jvPbv, ¤g¨wLK cî¥k¶vãi 

BZÀvw`i mg´^q M¢nxZ nq| 

(L) wk¶v_xÁi cvi`kxÁZv cwiÆ©vi Ges 

Ç¬vqx ¤iKWÁ msi¶Y Kiv nq|  

(M) cvV-cwiKąbv Kivi ¤¶¥æ g~jÀvq¥bi 

gvaÀ¥g cîv÷ Z_À¥K we¥ePbvq ¤bqv nq| 

 

¥¶æ : ¤ckvMZ g~jÀ¥eva Ges 
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m¼ĒKÁ Ç¬vcb 

 

wkL¥bi ¤¶Î  gvb:  AwRÁZ ¥hvMÀZv cvi`wk©Zvi m~PK cÖvMÖmi wk¶K¥`i 

cvi`wk©Zvi m~PK 

(K) mgZvi 

cÖwZ A½xKvi 

1. cî¥ZÀK wkći 

g¥aÀ wbwnZ 

m¤¢vebvi c~Y© 

gvævq weKv¥ki 

AwaKvimn 

GKxf~Z wk¶v 

b¨vqcivqYZv 

Ges mgZvi cÖwZ 

A½xKvi, 

wk¶¥Ki wewfb¶ 

Kv¥Ri gaÀ w`¥q 

cÖKvk cvq|  

1. (K) cî¥ZÀK wkći ¤hgb 

i¥q¥Q Ùvb I `¶Zv 

¤Zgwb Av¥Q AvMîn Ges 

mwµqZv, ¤m m¼Ē¥KÁ 

wk¶¥Ki cwic~YÁ Dcjwü| 

(L) wj½, ag©, RvwZ, fvlv, 

eYÁ, ¦`wnK A¶gZv A_ev 

Av_©-mvgvwRK AeÇ¬vb 

wbweÁ¥k¥l wk¶K mKj 

wkći Pvwn`v mwVKfv¥e 

Ges mgZvi wfwã¥Z c~iY 

K¥ib|  

(M) cî¥ZÀK wkći 

eÀvwËMZ AeÇ¬v m¼Ē¥KÁ 

mRvM ¤_¥K cî¥ZÀ¥Ki 

mv¥_ ¤ckvMZ Ges 

BwZevPK m¤úK© i¶v 

K¥ib|  

(N) K£wċMZ, agxÁq Ges 

fvlvMZ cv_ÁKÀÐ¥jv¥K 

¤bwZevPK wnmv¥e bv wb¥q 

eis G cv_ÁKÀ¥K kwË 

wn¥m¥e wek¾vm K¥i|    

1. (K) wk¶K cî¥ZÀK wk¶v_xÁi mv¥_  

BwZevPKfv¥e ¤gjv¥gkv K¥ib Ges 

cî¥ZÀK wk¶v_xÁ m¼Ē¥KÁ D®Pvkv ¤cvlY 

K¥ib|  

(L) cî¥ZÀK wk¶v_x© e¨vw³MZ welq 

m¼Ē¥KÁ cwic~YÁfv¥e Rv¥bb Ges ¤m Ùvb 

wkL¥Yi mv¥_ m¼ĒwKÁZ K¥i _v¥Kb| 

(M) mKj wk¶v_x©i cÖwZ wk¶¥Ki 

g¥bv¥hvM _v¥K|  

(N) mvgvwRK, K£wċMZ, ¦jwÕK, agxÁq, 

RvZxq, fvlvMZ Ges Avw_ÁK AeÇ¬vb 

wbweÁ¥k¥l mKj wkć mvgvwRKfv¥e Ges 

Zv¥`i wkL¥Yi ¤¶¥æ m¼Ē~YÁ mdj| 

(O) ¤kÂYxK¥¶ mKj wkći cwiwPwZ ¤Kvb 

bv ¤Kvbfv¥e cîKvk cvq|  

1. (K) wk¶¥Ki m¢ċ 

cwi¥e¥k wk¶v_x©i 

cvwievwiK, Avw_©K 

A_ev mvg¥_ÀÁi cîwZ 

¸iæZ¡ QvovB 

mgvbfv¥e mKj 

wkći cîwZ `¢wċ ¤`qv 

nq| 

(L) mKj wkïi gv-

evev¥K ¤kÂYxK¶  

A_ev we`Àvj¥q 

Avm¥Z Drmvnx Kiv 

nq|  

(M) ïaygvÎ mgm¨vq 

RR©wiZ wkï A_ev 

mdj wkïi gv-

evev¥K we`Àvj¥q 

Avg´×Y Rvbv¥bv nq 

bv eis mKj wkïi 

gv-evev¥K we`Àvj¥q 

Avm¥Z DrmvwnZ Kiv 

nq|  

(N) wkć¥`i K£wċMZ, 

RvwZMZ Ges fvwlK 

wewfb¶ AbyČvb 

we`Àvj¥q D`&hvcb 

Kiv nq|  

 

(L) wṔ±b 

Abykxjb Ges 

¤ckvMZ 

Db¶qb 

1. mgMÖ wk¶Zvi 

Rxe¥b ¤ckvMZ 

Db¶q¥bi cîwZ 

Ges mwÍqfv¥e 

wṔ±b 

Abykxj¥bi cîwZ 

A½xKvi cÖ`k©b 

K¥i|  

1. (K) wk¶v`vb ¶̀Zv 

Db¶q¥bi RbÀ Ges Zv mgq 

mgq AvaywbKvq¥bi RbÀ 

avivevwnK cÖwk¶¥Yi 

cî¥qvRbxqZv Dcjwü 

K¥ib|  

(L) wb¥R¥`i wk¶v`v¥bi 

cvi`wk©Zv Ges wk¶v_x©i 

¤hvMÀZv ARÁb Db¶q¥bi 

Rb¨ mwÍqfv¥e wP±́

vfvebv K¥i _v¥K| 

(M) wk¶v`v¥b cvi`wkÁZv 

ARÁ¥bi RbÀ mnKgxÁ Ges 

¤ckvRxwe¥`i  civgkÁ 

BwZevPKfv¥e MînY K¥i 

_v¥Kb|   

1. (K) cÖwk¶Ymn wk¶K¥`i ¤ckv 

Db¶q¥bi wewfb¶ D¥`ÀvM m¼Ē¥KÁ 

cwic~YÁfv¥e m¥PZb|  

(L) wewfb¶ RvbÁvj, cwæKvq ¤jLvi gvaÀ¥g 

wk¶¥Ki Zvi ¤ckv m¼Ē¥KÁ wP±́v-fvebvi 

cîgvY cvIqv hvq| GQvov cîvZÀwnKfv¥e 

cÖYxZ cvV-cwiKąbv¥ZI Giþc wP±́v-

fvebvi cîKvk ¤`Lv hvq| 

(M) wk¶K ¤h¥Kvb BwZevPK wdWeÀvK 

MînY K¥i ¤m Abymv¥i KvR K¥i _v¥Kb|  

1. (K) Ávb mvabv, 

RwUj mgm¨vi 

mgvavb BZÀvw` ¤¶¥æ 

wk¶¥Ki wP±́v-

fvebv wewfb¶fv¥e 

cîKvk cvq| ¤hgb 

we`Àvj¥q, mve-

K¬v÷vi A_ev 

BD.Avi.wm chÁv¥q 

wewfb¶ Av¥jvPbv Ges 

wewfb¶ cîwæKv 

gÀvMvwR¥b cîKvwkZ 

¤jLvq| 

(L) wk¶K cÖYxZ 

cvV-cwiKíbv Ges 

bZzb bZzb ¤kÂYxwk¶v 

Kvh©µg Ab¨vb¨ 
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wk¶K¥`i mv¥_ 

wewbgq K¥ib|  

(M) cÖavb wk¶K, 

mnKvwi Dc¥Rjv 

wk¶v Kg©KZ©v, Ges 

mnKgx© wk¶KMY 

wk¶¥Ki KvhÁÍg 

chÁ¥e¶Y K¥i 

wdWe¨vK cÖ`vb 

K¥ib|   

(M) Ç¬vbxq 

RbM¥Yi 

mv¥_ 

AskMÖnY 

1. gv-evev 

AwffveK Ges 

Ç¬vbxq RbM¥Yi 

mv¥_ KvhÁKifv¥e 

we`Àvjq Db¶q¥bi 

KgÁKv¥ó 

AskMîn¥Yi 

cî¥qvRbxqZv 

m¼Ē¥KÁ c~YÁgvævq 

mRvM|  

1. (K) we`¨vjq Ges 

Ç¬vbxq RbMY mK¥ji mv¥_ 

BwZevPK Ges ¤ckvMZ 

m¼ĒKÁ Ç¬vc¥b mwÍq n¥q 

_v¥Kb Ges mKj¥K 

mgvbfv¥e wePvi K¥ib|  

(L) cwievi Ges Ç¬vbxq 

Rb¥MvČx m¼Ē¥KÁ wk¶¥Ki 

ch©vß aviYv cvV-cwiKíbv 

cîYq¥b Ges DcKiY 

msMî¥n Kv¥R jvMv¥bv nq| 

 

1. (K) wk¶K, wk¶v_x© Ges Zv¥`i gv-

evevi cîwZ BwZevPK g¥bvfve cîKvk 

K¥ib| 

(L) wk¶K Zvui AvPi¥Yi gvaÀ¥g Ç¬vbxq 

RbM¥Yi g¥aÀ AbyKiYxq Pwiæ wn¥m¥e 

we¥ewPZ nb|  

(M) cÖvK-cîv_wgK fwZÁ nIqvi mgq ¤_¥K 

wk¶K wk¶v_Áxi cwiev¥ii mv¥_ PgrKvi 

m¼ĒKÁ Ç¬vcb K¥ib|  

(N) wk¶K cî¥qvR¥b wjwLZfv¥e gv-evevi 

mv¥_ Zv¥`i m±́vb m¼Ē¥KÁ ¤hvMv¥hvM 

K¥i _v¥Kb|  

(O) wk¶K cî¥qvRb Abymv¥i  wk¶v_x©i 

M¢n cwi`kÁb K¥ib| 

(P) cvV-cwiKąbvq Ç¬vbxq RbMY A_ev 

cwi¥ek m¼Ē¥KÁ wk¶¥Ki aviYv 

cîwZdwjZ n¥q _v¥K|    

1. (K) gv-evev 

AwffveK Ges 

we`Àvjq eÀeÇ¬vcbv 

KwgwU m`mÀ¥`i mv¥_ 

¥hvMv¥hvM Ges M¢n 

cwi`k©b wk¶¥Ki 

cÖvZ¨wnK Kg©m~wPi 

Ask wn¥m¥e ¥`Lv 

hvq|  

(L) gv-evev 

AwffveKMY¥K 

¤kÂYxK¥¶ wk¶v_xÁ¥`i 

mnvqZv Ki¥Z Ges 

wk¶v_xÁ¥`i cî`ã 

evwoi Kv¥R mnvqZv 

w`¥Z DrmvwnZ Kiv 

nq|  

(M) ïaygvÎ 

¤kÂYxK¥¶B bq eis 

Ç¬vbxq cwi¥ek I 

wk¶v_xÁ¥`i wkL¥Yi 

Rb¨ Dchy³ Ç¬vb 

wn¥m¥e eÀeĔZ nq| 

(N) wk¶K Ges QvÎ 

DfqB wKQz mvgvwRK 

¤mev cî`v¥b ¤hgb 

cwi¥ek `~lY, 

cwi¥ek¥K `~lY 

¤_¥K gyË Kiv, 

Ç¬vbxq RbMY¥K 

mv¶iZv ARÁ¥b 

mnvqZv `vb, 

mwÍqfv¥e AskMînY 

K¥ib|  

(O) Ç¬vbxq BwZnvm, 

Rxeb-hvæv, ¤f¨MwjK 

AeÇ¬vb Ges weÙvb 

m¤úwK©Z aviYv 

wjwLZ n¥q _v¥K 
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Ges we`¨vjq Ges 

mve-KÄvďvi chÁv¥q 

eÀeĔZ n¥q _v¥K|  

(N) 

mnKgx¥`i 

mv¥_ 

mn¥hvMxZv 

1. `jxq m`m¨ 

wn¥m¥e 

mnKgx¥`i KvR 

K¥i _v¥Kb| 

1.  wk¶v_xÁ¥`i wewfb¶ 

Kv¥R mnvqZv mg_Áb `vb 

K¥ib ¤hgb : 

¶ m¤ú` wewbgq; 

¶ Kvh©Ki 

Abykxj¥bi RbÀ 

aviYv/AwfÁZv 

wewbgq; 

¶ ciÇĒ¥ii wP±́v-

fvebvq cÖfve 

ivLv| 

1. (K) mnKgxÁ¥`i PgrKvi m¼ĒKÁ 

Dc¥fvM K¥i _v¥Kb|  

(L) ¤h¥Kvb ai¥Yi ðµ` Gwo¥q P¥jb Ges 

Giþc ¤Kv¥bv mgmÀvi D³ºe n¥j 

Av¥jvPbvi gvaÀ¥g Zvi mgvavb K¥ib|  

(M) Av¥jvPvbv-chÁv¥jvPbvi gvaÀ¥g 

ciÇĒ¥ii wk¶v`vb, ¶̀Zvq DrKl©Zv 

mva¥bi ¤¶¥æ mnvqZv K¥i _v¥Kb|  

1. (K) cvi¯úwiK 

Av¥jvPbvi gvaÀ¥g 

¤ckvMZ DrKlÁZv 

mvab¥K h¥_vwPZ 

g~jÀ ¤`qv nq|  

(L) G¥K Ac¥ii 

wk¶v`vb chÁ¥e¶Y 

K¥ib Ges G¥K 

Aci¥K ¥cîlYv cî`vb 

Ges GKmv¥_ KvR 

Kivi AvMÖn cÖ`k©b 

K¥ib|  

(M) we`Àvj¥q ¤`qvj 

cwÎKvi A_ev 

¤h¥Kv¥bv ai¥Yi 

wbDR ¤jUvi cîKv¥k 

wk¶K Ges wk¶v_x©i 

mnvqZv MînY K¥ib|  
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PZz_© w`b 

Awa¥ekb-1 

Awa¥ek¥bi wk¥ivbvgt GKv¥WwgK ZZ¹veavb(RPD I ¥kÂwY cvV`vb chÁ¥eÎY Abykxjb) mgqt  1 NµUv 30 wgwbU 

wkLbdj t 

1.1 AviwcwW eÀenv¥ii ¤K¨kj eÀvLÀv Ki¥Z cvi¥eb| 

 1.2 AviwcwW Gi eÀenvi nv¥Z Kj¥g Abykxjb Ki¥Z cvi¥eb|  

 1.3 Ç^ AbywP´±b dig c~iY Ki¥Z cvi¥eb| 

 1.4  ¥kîwY KvhÁÍg chÁ¥eÎY cïwZ I D¥çkÀ eÀvLÀv Ki¥Z cvi¥eb|  

  

2.  cïwZ/ ¤K¨kj t  

Ç ¥eÂb ďwgs   Ç `¥j KvR 

Ç ¥c­ bvwi     Ç GKvKx wP´±v     

Ç gv¥KÁU ¤c­ m    Ç Av¥jvPbv cïwZ  

  

3. DcKiY t  

Ç ¥cvďvi ¤ccvi    

Ç ¥nvqvBU ¤evWÁ gvKÁvi   Ç ¥cwõj  

Ç wfc KvW©   Ç ¥Ç©j  

Ç AvUÁ ¤ccvi   Ç mvBb ¤cb  

   

4. Kvh©weeiY 

 

wkÎK¥`i ¤ckvMZ `ÎZv Db¶q¥b AviwcwW Gi eÀenvi LyeB Ði­Z¹c~YÁ| AvwiwcwW eÀenv¥ii d¥j GKRb 

wkÎ¥Ki ¤ckvMZ `ÎZv m¼Ē¥KÁ mgÀK aviYv jvf Kiv hvq| G Kvi¥YB AviwcwW eÀenvi nv¥Z Kj¥g Abykxjb 

Kivi RbÀ G Awa¥ek¥bi eÀeÇ¬v Kiv n¥q¥Q| 
 

KvR-1 RPD Gi eÀenvi ¤K¨kj eÀvLÀv Kiv Ges Abykxjb Kiv|  
 

1.1 AskMînbKvix¥`i PviwU `¥j fvM Ki­b Ges cîwZwU RPD mieivn Ki­b Ges cî¥ZÀK `j¥K 

g¥bv¥hvM mnKv¥i co¥Z ejyb|  

1.2 Gevi wb¥Pi cîk¶Ð¥jvi Dãi Lyu¥R ¥ei Ki¥Z ejyb| 

 1| RPD AviwcwW Gi §ewkċÀ Kx ? 

 2|  RPD Kx Kx welqeÇ« i¥q¥Q ? 

 3| RPD Kxfv¥e eÀenvi Ki¥Z n¥e Zv ¦`ePqb cïwZ¥Z K¥qKR¥bi Kv¥Q wR¥Ùm Ki­b?  

1.3 ¥c­bvix¥Z gZvgZ msMîn K¥i Av¥jvPbv Ki­b 

1.4 AviwcwW Gi ¯^AbywP±́b dig wb¥q Av¥jvPbv Ki­b Ges ¤Rvovq Gi eÀenvi Abywkjb Ki¥Z ejyb| 

1.5 ¤Kvb AÇĒċZv _vK¥j eywS¥q w`b Ges AviwcwW Gi eÀenvi wb¥R nv¥Z Kj¥g mKj¥K ¥`wL¥q w`b|  

1.3 AviwcwW Gi eÀenvi Abykxjb Ki¥Z ejyb| wb¥R Ny¥i Ny¥i ¤`Lyb cî¥qvR¥b mnvqZv Ki­b| 

 

KvR -2 ¥kîwY wkLb-¤kLv¥bv KvhÁÍg chÁ¥eÎ¥Yi cïwZ I D¥çkÀ eÀvLÀv Kiv t   mgq: 30 wgwbU 

 

1.1 AZtci AskMînYKvix¥`i 6wU `¥j fvM Ki­b|  

1.2 KRb chÁ¥eÎK ¤kîwY KvhÁÍg chÁ¥eÎ¥Yi RbÀ Kx Kx cÇ«ywZ MînY Ki¥eb Zv 1g I 2q `j¥K  ¤cvďvi 

¤ccv¥i wjL¥Z ejyb|  

1.3 chÁ¥eÎ¥Yi D¥çkÀ Kx Kx Zv 3q I 4_Á `j¥K ¤cvďvi ¤ccv¥i wjL¥Z ejyb|  
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1.4 chÁ¥eÎY dig Kxfv¥e eÀenvi Kiv n¥e Zvi wb¥`Ákbv 5g I 6Č `j¥K ¥cvďvi ¤ccv¥i wjL¥Z ejyb| 

cî¥ZÀK `¥ji `jxq Kv¥Ri mgq 10wgwbU Zv e¥j w`b Ges  `jxq KvR Kivi mgq wb¥R Ny¥i Ny¥i ¤`Lyb| 

1.5 mKj `¥ji ¤jLv ¤kl n¥j GK GK K¥i `jxq KvR DcÇ¬vcb Ki¥Z ejyb| cî¥qvR¥b Z_Àc¥æi Av¥jv¥K 

Av¥jvPbv/eÀvLÀv K¥i mKj¥K eywS¥q w`b|  

5. g~j¨vqb t  

 G Awa¥ek¥bi g~j eËeÀÐ¥jv mswÎ÷vKv¥i Av¥jvPbv Ki­b Ges AskMînYKvix¥`i wbKU wb¥¼¶i cîk¶Ð¥jv 

Ki­b|  

 

1. AviwcwW eÀenvi ¤K¨kj ms¥Î¥c eÀvLÀv Ki­b|  

2. AviwcwW eÀenvi Abykxjb K¥i ¤`Lv¥Z ejyb|   

6. AbywP´±b t  

1. g¥b K¥i ¤`Lyb KZRb AskMînYKvix cîk¶ K¥i¥Qb| hviv K¥ib bvB Zviv ¤Kb K¥ib bvB Zv Dcjwü 

Kivi ¤Pċv Ki­b| 

2.  2.̀ ¥j KvR Kivi mgq hviv Zzjbvg~jKfv¥e wbwÆªq wQj Zv¥`i¥K Kxfv¥e mwÍq Kiv ¤hZ Zv wP´±v 

Ki­b|Awa¥ek¥b wkLbdj KZUv ARÁb n¥q¥Q Zv we¥k­lYKi­b| 
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mnvqK Z_¨ 

wkÎK¥`i ¤ckvMZ `ÎZv Db¶q¥b AviwcwW Gi eÀenvi LyeB Ði­Z¹c~YÁ| AvwiwcwW eÀenv¥ii d¥j GKRb 

wkÎ¥Ki ¤ckvMZ `ÎZv m¼Ē¥KÁ mgÀK aviYv jvf Kiv hvq| G Kvi¥YB AviwcwW eÀenvi nv¥Z Kj¥g Abykxjb 

Kivi RbÀ G Awa¥ek¥bi eÀeÇ¬v Kiv n¥q¥Q| 

 

Rxeb e¢ãv´± dig  

bvg :   

wcZvi bvg/ ¯^vgx/ ¯¿xi bvg :   

welq wfwãK ¤ÇĒkvjvB¥Rk¥bi ¤Î¥æ :  

Rb¥ ZvwiL :        /          /  

        w`b  /   gvm  / eQi  

RvZxqZv :   

eZ©gvb wVKvbv :   

 

Ç¬vqx wVKvbv :   

 

§eevwnK AeÇ¬v :   

wkÎvMZ¥hvMÀZv cÖwZôvb/ wek¦we`¨vjq ¤KvmÁ ¤gqv` ¤MîW/wefvM eQi 

 

 

 

     

PvKzwii ¤iKWÁ  ZvwiL we`¨vjq   

 

 

 

     

 

wm-Bb-GW/wWwcGW  cÖwk¶Y    wcwUAvB Gi bvg         ZvwiL :       /         / 

                    w`b/      gvm/ eQi  

 

Ab¨vb¨ cÖwk¶Y   ¤KvmÁ  ¥gqv`  Ç¬vb  Av¥qvRK 

 

¥`¥k  

 

    

 

we¥`¥k  

 

    

 welq ¤gqv` ¤`¥k Av¥qvRK 

wk¶v mdi  

 

    

AvMî¥ni welq : 

 

¥idv¥iõ :   
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Ç^AbywP´±b ¤cîvdvBj 

 

wkÎK ¤hvMÀZvi cîavb wZbwU ¤kîwYm¼Ē¥KÁ m¥PZbZv  

0 1 2 3 4 5  

Av±́: e¨w³K `¶Zv   

0 1 2 3 4 5  

`¥ji m`mÀ wn¥m¥e Ç^xq f~wgKv m¼Ē¥KÁ m¥PZbZv   

0 1 2 3 4 5  

¥hvMv¥hvM `ÎZv  

0 1 2 3 4 5  

mgchÁv¥qi AbÀ¥`i mv¥_ KvR Kivi mvg_ÁÀ  

0 1 2 3 4 5  

Ea©Zb/Aa±̄b¥`i mv¥_ KvR Kivi mvg_ÁÀ  

0 1 2 3 4 5  

m¢Rbkxj wP´±v  

0 1 2 3 4 5  

cwiKíbv Kivi `¶Zv  

0 1 2 3 4 5  

¥kîYxKÎ eÀeÇ¬vcbv `ÎZv  

0 1 2 3 4 5  

avivevwnK ¤ckvMZ Db¶q¥b AvZ¶g~jÀvq¥bi Ði­Z¹ m¼Ē¥KÁ m¥PZbZv  

0 1 2 3 4 5  

wkÎv_Áxi g~jÀvq¥bi Ði­Z¹ m¼Ē¥KÁ m¥PZbZv  

0 1 2 3 4 5  

wkLb Ges cwieZÁ¥bi m¼ºvebv m¼Ē¥KÁ BwZevPK I evÇ±e `¢wċfwÕ  

0 1 2 3 4 5  

mgZv weav¥bi ZvrchÁ m¼Ē¥KÁ ms¥e`bkxjZv  

0 1 2 3 4 5  

we¥k­ lY `¶Zv  

0 1 2 3 4 5  

gZvgZ cÖ`vb Kiv  

0 1 2 3 4 5  
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¯-̂AbywP´±b : mejw`K, Db¶q¥bi ¤Îæmg~n Ges K£wZZ¹ 

 

¤ckvMZ Ùvb  

 

 

 

mej w`K  

 

Db¶q¥bi ¤Îæmg~n  

 

AwR©Z mvdj¨  

 

¥ckvMZ Abykxjb 

 

 

mej w`K 

 

Db¶q¥bi ¤Îæmg~n  

 

AwR©Z mvdj¨ 

 

¤ckvMZ g~jÀ¥eva Ges Ç¬vcb 

 

mej w`K  

 

Db¶q¥bi ¤Îæmg~n  

 

AwR©Z mvdj¨ 
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chÁ¥eÎY dig 

 

¥kîwY :  

 

cv¥Vi welq :      wkÎ¥Ki bvg :  

 

chÁ¥eÎ¥Yi ZvwiL wPwĕZ wkÎK¥hvMÀZvmg~n Zã¹veavq¥Ki bvg 

 

cÖviw¤¢K mgq  

 

mgvwßi mgq  

1.¤ckvMZ Ùvb 

 

  

2.¤ckvMZ Abykxjb 

 

 

3. ¤ckvMZ g~jÀ¥eva Ges Ç¬vcb  

 

 

wkÎK ¤Kgb K¥i chÁ¥eÎ¥Yi RbÀ wPwĕZ wb¥`ÁkKmg~n cî`kÁb Ki¥Qb Zv eYÁbv Ki­b 

 

 

 

 

 

 

 

wkć¥`i cîwZwÍqv eYÁbv Ki­b  

 

 

 

 

 

 

djveZÁ¥bi cîÇ«wZ wn¥m¥e chÁ¥eÎ¥Yi Ici AbywP´±b wjwceï Ki­b   
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djveZ©¥bi Av¥jvPbv mvims¥Îc 

 

ZvwiL wPwĕZ wkÎK¥hvMÀZvmg~n Zã¹veavq¥Ki bvg 

 1.¤ckvMZ Ùvb 

 

  

2.¤ckvMZ Abykxjb 

 

  

3.¤ckvMZ g~jÀ¥eva Ges Ç¬vcb 

 

  

mej w`K   

 

 

 

 

 

 

 

 

 

  

Db¶q¥bi 

¤Îæmg~n  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

j¶¨   

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

  



G:\Leadership Mannual Final 16.02.13-2nd.docx - 76 - 

 

 

 

¥ckvMZ Db¶q¥bi iKWÁ eÀenv¥ii wb¥`Ákbv 

 

Á G cîgvbcæ (WKz¥gµU) Avcbvi| Gi D¥çkÀ nj Avcbvi wkÎKZv mg¥qi mej w`K we¥k­lY K¥i Avcbv¥K ¤hvMÀ 

wkÎK wn¥m¥e M¥o Zzj¥Z mvnvhÀ Kiv|  

Á GwU avivevwnK ¤ckvMZ Db¶q¥bi ¤iKWÁ hv¥Z A¥bÀi civgkÁ Ges Avcbvi wbRÇ^ AbywP´±b/wjwceï Kivi my¥hvM 

i¥q¥Q|  

Á mgq wb¥q A`Àvewa Avcbvi wkÎKZv, cîwkÎY I eÀwËMZ Z_Àvw` mh¥Z¶ wbaÁvwiZ Q¥K c~iY Ki­b|  

Á eQ¥ii cî_¥g Ç^-AbywP´±b ¤cîvdvBjwU c~iY Ki­b|  

Á wkÎK ¤hvMÀZv welqwU mgq wb¥q co°b Ges Avcbvi mnKwgÁ¥`i mv¥_ G wel¥q Av¥jvPbv Ki­b|  

Á wkÎK wn¥m¥e Avcbvi mej w`KÐ¥jv wb¥q fveevi RbÀ ¤hvMÀZvmg~n¥K eÀenvi Ki­b| Avcbvi ¤kîwYcvV`vb 
wb¥q fveyb| ¤kîwY cvV`v¥bi ¤Kvb w`K Avcwb KvhÁKi e¥j g¥b K¥ib? Ç^-AbywP´±b di¥g mej w`K wn¥m¥e G 

¦ewkċÀwU wj¥L ivLyb| (cîwZwU Uv¥gÁi ći­¥Z Ç^-AbywP´±b digwU c~iY Ki­b|) 

Á wkÎK wn¥m¥e ¤Kvb w`KÐ¥jvi Db¶wZi cî¥qvRb i¥q¥Q Zv Abyave¥bi RbÀ ¤hvMÀZvmg~n eÀenvi Ki­b| Avcbvi 
¤kîwYcvV`vb wel¥q cybweÁ¥ePbv Ki­b| ¤kîwYcvV`v¥bi ¤Kvb w`K Avcwb KvhÁKi bq e¥j g¥b K¥ib? ¯-̂AbywP´±b 

Q¥K Db¶q¥bi ¤Îæ wn¥m¥e G §ewkċÀwU wj¥L ivLyb|  

Á cîavb wkÎK, mnKvix Dc¥Rjv wkÎv Awdmvi, wcwUAvB-Gi BÝUªv±i, BDAviwm BÝUªv±i, mnKvwi Bb÷ªv±iMY ev 

AbÀiv Avcbvi ¤ckvMZ Db¶qb ¤iKWÁ eÀenvi K¥i Avcbvi ¤kîYxKÎ  cvV`vb chÁ¥eÎ¥Yi cîwZcv`À welq wbeÁvPb 

Ki¥eb| GwU Avcbvi wPwĕZ Db¶qb ¤Î¥æi GKwU n¥e|  

Á Zviv Avcbvi cîgvbc¥æi (WKz¥gµU) GKwU chÁ¥eÎY dig c~iY Ki¥eb|  

Á ¯-̂AbywP´±b QK eÀenvi K¥i Abykxjb wel¥q Av¥jvPbvi cîÇ«wZ ¤b¥eb|  

Á GB ¯^-AbywP´±b Ges chÁ¥eÎY dig djveZÁb Av¥jvPbvi wfwã wn¥m¥e KvR Ki¥e|  

Á AviI Db¶q¥bi j¶ Àmg~n kbvË Ki­b Ges ¤mÐ¥jv ARÁ¥bi Dcvq Av¥jvPbv Ki­b| cieZÁx chÁ¥eÎ¥Yi mgq 

jÎÀÐ¥jvi cîwZ g¥bv¥hvM w`b|  

Á djveZÁb Av¥jvPbvi mvims¥Îc dig Avcwb Ges GKv¥WwgK Zã¹veavqK ¤h¨_ fv¥e c~iY I Ç^vÎi Ki­b| 
Avcbvi cîgvbc¥æi m¥Õ GK Kwc ivL¥eb Ges AbÀwU AviI Db¶q¥bi wfwã wn¥m¥e eÀenvi Ki¥eb|  
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PZz_© w`b 

Awa¥ekb - 2 

 

Ã Awa¥ek¥bi wk¥ivbvgt ¥kîwY KvhÁÍg chÁ¥eÎY   mgqt 1 NµUv 30 wgwbU 

1. wkLbdj t 

1.1 chÁ¥eÎ¥Yi RbÀ ¤kîwYK¥Î Kxfv¥e kÔvnxb cwi¥ek m¢wċ Kiv hvq Zv wbaÁviY Ki¥Z  

       cvi¥eb|  

1.2 chÁ¥eÎY dig c~iY Ki¥Z cvi¥eb| 

1.3 djveZÁb cîwÍqv eÀvLÀv Ki¥Z cvi¥eb| 

1.4  djveZÁb dig c~iY Ki¥Z cvi¥eb| 

 

2.  cïwZ/ ¤K¨kj t  

Ç ¥eÂb ďwgs     Ç `¥j KvR 

Ç gvBÛ g¨vwcs    Ç ¥c­ bvwi 

Ç GKvKx wP´±v     Ç gv¥KÁU ¤c­ m 

Ç ¥Rvovq KvR    Ç Av¥jvPbv cïwZ  

  

3. DcKiY t  

Ç ¥cvďvi ¤ccvi   Ç gvKÁvi ¤cb 

Ç ¥nvqvBU ¤evWÁ gvKÁvi   Ç ¥cwõj  

Ç wfc KvW©   Ç ¥Ç©j  

Ç AvUÁ ¤ccvi   Ç mvBb ¤cb  

Ç mv`v KvMR   Ç Kjg  

  

 

4. Kvh©weeiY t 

 

 

KvR-1 chÁ¥eÎ¥Yi RbÀ ¤kîwYK¥Î Kxfv¥e kÔvnxb cwi¥ek m¢wċ Kiv hvq Zv wbaÁviY Kiv Ges chÁ¥eÎY dig c~iY Kiv|  

         mgq: 1.00NÈv 

 

2.1 AskMînYKvix¥`i gaÀ ¤_¥K 1 Rb¥K wkÎK, 1 Rb¥K chÁ¥eÎK Ges 6/7 Rb¥K Qvæ wn¥m¥e f~wgKvwfb¥qi RbÀ wbeÁvPb 

Ki­b|  

2.2 whwb chÁ¥eÎK wn¥m¥e f~wgKvwfbq Ki¥e Zv¥K wkÎ¥Ki mv¥_ Av¥jvPbv K¥i wkÎK¥Ki ¤Kvb ¤hvÙZv chÁ¥eÎY Ki¥eb  

Zv wbeÁvPb Ki¥Z ejyb Ges whwb wkÎK wn¥m¥e Awfbq Ki¥eb Zv¥K 10 wgwb¥Ui GKwU cî`kÁbx cv¥Vi cîÇ«wZ wb¥Z ejyb|  

2.3 AbÀvbÀ AskMînYKvix¥`i ¤Rvovq mnvqK Z_À ¤_¥K GKwU chÁ¥eÎY dig ¤ei Ki¥Z ejyb| wkÎK ¤hvMÀZv ¤`¥L cvV 

chÁ¥eÎ¥Yi RbÀ GKwU ¤hvMÀZv hvPvB K¥i Zv chÁ¥eÎY di¥g wjL¥Z ejyb| AskMînYKvix¥`i fve¥Z ejyb ¤h, Zviv wkÎK 

¤hvMÀZvi Av¥jv¥K wkÎK chÁ¥eÎY Ki¥eb|  

2.4 wbaÁvwiZ wkÎK¥K cvV chÁ¥eÎY Ki¥Z ejyb Ges 6/7 Rb¥K wkÎv_Áxi f~wgKvq Awfbq Ki¥Z ejyb|  

2.5 AbÀvbÀ AskMînYKvix¥`i cvV chÁ¥eÎY K¥i wbaÁvwiZ ¤hvMÀZvi Av¥jv¥K wkÎ¥Ki AvPiY wjwceï Ki¥Z ejyb| AZ:ci 

wb¥Pi cîk¶Ð¥jv m¼Ē¥KÁ fve¥Z ejyb t 

K) chÁ¥eÎYKvjxb chÁ¥eÎ¥Ki AvPiY wK eôzZmyjf wQj ?  

L) wZwb chÁ¥eÎYKvjxb wK kÔvnxb cwi¥ek m¢wċ K¥iwQ¥jb ?  

 
 chÁ¥eÎY c~iY Kivi RbÀ chÁ¥eÎ¥Ki Kx Kx `ÎZv _vKv cî¥qvRb Ges Kxfv¥e chÁ¥eÎY dig eÀenvi Kiv hvq Zv 

¤cĐbvwi¥Z Av¥jvPbv Ki­b Ges chÁ¥eÎ¥Yi wb¥`Ákbv ¦Zwi Ki­b|  

 AskMînYKvix¥`i mnvqK Z_À ¤_¥K chÁ¥eÎ¥Yi RbÀ wb¥`Ákbv co¥Z ejyb Ges Zv¥`i ¦Zwi ZvwjKvi mv¥_ wgwj¥q wb¥Z 

ejyb|  
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KvR- 2 djveZÁb cîwÍqv eÀvLÀv Ki¥Z cviv Ges dig c~iY Kiv|    mgq: 1.00 NÈv 

 

    1.1 AskMînYKvixM¥Yi ¤Rvovq e¥m mnvqK Z¥_Ài djveZÁb cîwÍqv wel¥q gZwewbgq Ki¥Z ejyb|  

1.2 c~¥eÁi Awa¥ek¥bi chÁ¥eÎK I wkÎK¥K djveZÁb cîwÍqvq f~wgKv Awfbq Ki¥Z ejyb| (chÁ¥eÎ¥Ki wkÎ¥Ki cî`kÁwb cv¥Vi 

chÁ¥eÎ¥Yi Dci djveZÁb cî`vb Ki¥Z ejyb)|  

        1.3 ¤c­bvwi¥Z Av¥jvPbvi gvaÀ¥g djveZÁb cîwÍqvi avibv cwiÇ©vi Ki¥Z n¥e| 

1.3 cî¥ZÀK ¤Rvovq 1 Rb¥K wkÎK Ges 1Rb¥K chÁ¥eÎK n¥Z e¥j cybivq djveZ©b cÖwµqvq f~wgKvwfbqmn dig c~iY Ki¥Z 

ejyb| 

 1.4 ¤c­bvwi¥Z 1/2 ¤Rvov¥Z mK¥ji mvg¥b f~wgKvwfbq Ki¥Z ejyb Ges dig  c~iY m¼Ē¥KÁ AskMînYKvix¥`i avibv cwiÇ©vi 

Ki­b| 

 5.g~j¨vqb t  

 G Awa¥ek¥bi g~j eËeÀÐ¥jv mswÎ÷ AvKv¥i Av¥jvPbv Ki­b Ges AskMînYKvix¥`i wbKU wb¥g¶i cîk¶Ð¥jv Ki­b|  

 

1. ¥kîwY KvhÁÍg chÁ¥eÎ¥Yi RbÀ chÁ¥eÎK Kx ai¥Yi cîÇ«wZ MînY Ki¥eb ms¥Î¥c eÀvLÀv Ki­b|  

2. ¥kîwY KvhÁÍg chÁ¥eÎ¥Yi `ywU D¥çkÀ ejyb|   

3. ¥kîwY KvhÁÍg chÁ¥eÎ¥Yi dig cyiY Kivi RbÀ Kx ai¥Yi `ÎZv _vKv cî¥qvRb ejyb 

4. mnvqK djveZÁb cîwÍqv Kx eÀvLÀv Ki­b |  

 

6.AbywP´±b t  

 

1.  g¥b K¥i ¤`Lyb KZRb AskMînYKvix cîk¶ K¥i¥Qb| hviv K¥ibwb Zviv ¤Kb K¥ibwb Zv Dcjwü Kivi ¤Pċv Ki­b|  

2. `¥j KvR Kivi mgq hviv Zzjbvg~jKfv¥e wbwÆªq wQj Zv¥`i¥K Kxfv¥e mwÍq Kiv ¤hZ Zv wP´±v Ki­b| 

3. Awa¥ek¥b wkLbdj KZUv ARÁb n¥q¥Q Zv we¥k­lY Ki­b|  
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mnvqK Z_¨t 

ch©¥eÎ¥Yi f~wgKv t   

chÁ¥eÎY wZb av¥ci GKwU cîwÍqv t  

1. chÁ¥eÎ¥Yi RbÀ g~j we¥ePÀ welq kbvË Kiv  

2. h_v_Á DcKiY eÀenv¥ii gvaÀ¥g wK NU¥Q Zv chÁ¥eÎY Kiv Ges AKc¥U eYÁbv ¤`qv 

3. chÁ¥eÎ¥Yi eÇ«wbČ eÀvLÀv cî`vb Kiv|  

chÁ¥eÎ¥Yi DcKiY t  

 

wkLb ¤kLv¥bv KvhÁvewj GKwU RwUj cîwÍqv| wkÎK¥`i ¥ckvMZ AMîMwZi j¥ÎÀ Zviv chÁ¥eÎ¥Ki mnvqZv I mg_Áb jvf Ki¥Z cv¥ib| 

chÁ¥eÎ¥Yi djveZÁb ¤_¥K wkÎKMY ¤kîwYK¥Î wkć¥`i wkLb m¼Ē¥KÁ AekÀB AwaKZi m¥PZb n¥eb|  

wkÎ¥Ki cvi`wkÁZv wbYÁ¥qi RbÀ wKQz DcKiY t  

Á chÁ¥eÎ¥Ki eÀenv¥ii RbÀ chÁ¥eÎY dig  

Á ¥Uc ¤iKWÁvi  

Á wfwWI ¤iKWÁvi  

Á Qwe/KÀv¥giv  

Á wkÎK ¤cîvdvBj  

Á wk¶K ¯^-AbywP´±b QK  

Á ¥kîwYK¥Î wkÎv_Áx¥`i wbR nv¥Z ¦Zwi DcKiY  

Dc¥ii wbaÁvwiZ Ç¬v¥b Avcbvi g¥Z Avi Kx n¥Z cv¥i Zv wjLyb|  

chÁ¥eÎY wjwceïKiY t  

K£wZ¥Z¹i m~P¥Ki cîwZ jÀ¤i¥L chÁ¥eÎY Q¥K AekÀB wkÎK ¤hvMÀZvi Ici ¤Rvi w`¥Z n¥e|  

G m~PKÐ¥jv chÁ¥eÎK¥K gyj ¥hvMÀZv mswk­ċwkÎK I wkć¥`i AvPiY wjwceï Ki¥Z DrmvwnZ Ki¥e|  

 

chÁ¥eÎY cîÇ«ywZ t  

¥ckvMZ Db¶qb GKwU wðgyLx cîwÍqv| chÁ¥eÎK I wkÎK chÁ¥eÎY cîwÍqvq Av¥jvPbvi D¥ç¥kÀ hLb wgwjZ n¥eb ZLb Av¥jvPbv djcîm~ 

Ki¥Z Df¥qi cîÇ«wZ I AbywP´±¥bi RbÀ AekÀB mgq wb¥Z n¥e|  

 

wkÎ¥Ki cîÇ«wZ t  

chÁ¥eÎ¥Yi c~¥eÁ wkÎK¥K AekÀB wKQzÎY Zuvi ¤hvMÀZv m¼Ē¥KÁ fve¥Z n¥e| cîwZ c¥eÁ Zvi mdjZv, mej w`K I Db¶q¥bi ¤Îæmg~n 

m¼Ē¥KÁ wmïv´± wb¥Z n¥e| djveZÁb Av¥jÎ G msÍv´± dig AekÀB c~iY Ki¥eb|  

¯-̂AbywP´±b dig c~i¥Yi RbÀ wKQz wb¥`Ákbv GLv¥b cî`vb Kiv nj t  

 

Á wkÎK¥hvMÀZvÐ¥jv mgq wb¥q co°b Ges Avcbvi mnKgÁx¥`i m¥Õ G wel¥q Av¥jvPbv Kiþb|  

Á ¥hvMÀZvmg~¥ni Av¥jv¥K wkÎK wnmv¥e Avcbvi mej w`KÐ¥jv wb¥q fveyb| Avcbvi ¤kîwY cvV`v¥b ¤Kvb ¦ewkċÀÐwj Avcbvi mej 

w`KÐ¥jv¥K mg_Áb K¥i Ç^-AbywP´±b di¥g mej w`K wn¥m¥e G ¦ewkċÀÐwj¥K wj¥L ivLyb|  

Á QqwU wkÎK¥hvMÀZvi g¥aÀ ¤Kvb ¤hvMÀZvwU Db¶q¥bi cî¥qvRb i¥q¥Q kbvË Kiæb| ¯^-AbywP´±vb Q¥K Db¶q¥bi ¤Îæ wn¥m¥e G 

§ewkċÀwU¥K wj¥L ivLyb|  

Á cîavb wkÎK, mnKvix Dc¥Rjv wkÎv Awdmvi, wcwUAvB-Gi BbďÂvÉi ev AbÀiv Avcbvi mv¥_ Avcbvi AbywP´±b wb¥q Av¥jvPbv K¥i 

¤kîwYKÎ wkÎY chÁ¥eÎ¥Yi g~j welq wbeÁvPb Ki¥eb| mPivPi GwU Avcbvi wPwĕZ GKwU ¤Îæ hv mej w`K wn¥m¥e wPwĕZ Ges GwU 

Db¶q¥bi GKwU ¤Îæ wn¥m¥eI we¥ewPZ n¥e|  

 

Ã chÁ¥eÎ¥Yi cîÇ«wZ t 

Á chÁ¥eÎK¥K chÁ¥eÎ¥Yi c~¥eÁB wkÎ¥Ki Ç^-AbywP´±b dig co¥Z n¥e|  

Á chÁ¥eÎK wkÎ¥Ki m¥Õ wKQyÎY Av¥jvPbv Ki¥eb Ges `ywU ¤hvMÀZv chÁ¥eÎ¥Yi wel¥q Df¥qB m¼¿Z n¥eb|  

Á GB `ywU ¤hvMÀZvi GKwU wkÎ¥Ki g¥Z Zvi mej w`K I AciwU ¤h-¥Î¥æ Zvi Db¶q¥bi cî¥qvRb Av¥Q e¥j g¥b K¥ib|  

Á chÁ¥eÎK AekÀB ¤hvMÀZvmg~n chÁ¥eÎY Ki¥eb I cvi`wkÁZvi m~PK Abym¢Z AvPiY chÁ¥eÎ¥Yi gvaÀ¥g cvi`wkÁZvi m~PK wbYÁq 
Ki¥eb|  
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Ã chÁ¥eÎY cîwÍqv t   

Á wkÎ¥Ki avivevwnK ¥ckvMZ Db¶q¥bi j¥ÎÀ ¤kîwYKÎ chÁ¥eÎ¥Yi ¥h ¤K¨kj AwaK KvhÁKi n¥e e¥j Avcwb g¥b K¥ib, ¤h-me 

Kvi¥Y Avcwb G cïwZ¥K AwaK KvhÁKi g¥b K¥ib Zvi wZbwU ¦ewkċÀ D¥j­L Ki­b|  

Á ¥kîwYK¥Î chÁ¥eÎ¥Y ¤Kvb cïwZÐ¥jv Avcwb evÇ±evqb Ki¥Z cvi¥eb ?  

 

 

Ã chÁ¥eÎ¥Yi wKQz wb¥`Ákbv t   

 chÁ¥eÎK mZKÁfv¥e chÁ¥eÎY K¥i wkÎK I wkć¥`i AvPiY mswk­ċ¤hvMÀZvmg~n `¢ċv´±mn chÁ¥eÎY di¥g¥U wjL¥eb|  

Á wkÎ¥Ki m¼¿wZÍ¥g chÁ¥eÎ¥Yi ZvwiL I mgq wVK Ki­b|  

Á KZÎY chÁ¥eÎY Ki¥eb Zv wVK Ki­b|  

Á cv¥Vi D¥çkÀ Rvb¥Z, cvV ći­i Av¥MB wkÎK¥K cvV cwiKąbv w`¥Z ejyb|  

Á wkÎ¥Ki mivmwi `¢wċc¥_i evB¥i wK´« wkÎK¥K I Qvæ¥`i ¤`Lv hvq Ggb Ç¬v¥b em¥Z n¥j; ¤Kv_vq em¥eb Zv ¤f¥e ¤`Lyb|  

Á wkÎ¥Ki AvZ¶wek¾vm evov¥Z BwZevPK I Avkvev`x g¥bvfve MînY Ki­b|  

Á wkć¥`i wkÎv`v¥bi mgq ¤Kvb welqwU wkL¥b mnvqK Avi ¤KvbwU wkL¥bi evav ¤m m¼Ē¥KÁ fveyb|  

Á cvV`v¥b nÇ±¥Îc ev wb¥R cvV`vb ¤_¥K weiZ _vKzb| GwU Ki¥j wkÎ¥Ki AvZ¶wek¾v¥mi wfZ `yeÁj n¥e I Avcwb fzj Z_À cv¥eb|  

Á ¥kîwYKÎ ZÀv¥Mi c~¥eÁ MVbg~jK wKQz ejyb|  

Á chÁ¥eÎYK£Z welq Av¥jvPbv Ki¥Z hZ ZvovZvwo m¼ºe wkÎ¥Ki m¥Õ ¥hvMv¥hvM Ki­b|  

 

 ksKvnxb chÁ¥eÎY cwi¥ek m¢wċi mnvqK Avi ¤Kvb Dcvq Avcbvi Rvbv _vK¥j Zv wjwceï Ki­b|  

 

mnvqK djveZ©b cÖ`vb t   

 

 GKv¥WwgK Zã¹veavb cîwÍqvq mnvqK djveZÁb cî`vb GKwU Ði­Z¹c~YÁ chÁvq hv wkÎK¥K ¤ckvMZ Db¶q¥b mÎg K¥i|  

 

 djveZÁb cîwÍqvq gZwewbgq mnvqZv Ki¥e-  

 

 gZwewbgq AekÀB n¥e -  

 

§beÁÀwËK  t  gyË g¥b, welq¥Kwµ`ÂK, Amvi g´±eÀ Ges eÀwË¥Z¹i msNvZ `~ixf~Z K¥i|  

mr t wkÎ¥Ki AeÇ¬vb m¼Ē¥KÁ mwVK aviYv w`¥q|  

MVbg~jK t mej w`K I c~¥eÁi K£wZZ¹ Aej¼^¥b Db¶qb jÎÀwbaÁviY K¥i|  

hyw³m¤§Z  t NUbv I `¢ċv´±mn mKj cîm¥Õi MVbg~jK mgv¥jvPbvi gvaÀ¥g mZÀZv cîwZcv`b K¥i|  

wØgyLx  t Dfq cÎ¥KB ¤kvbv I ejvi mgvb my¥hvM w`¥q|  

Db¶qbg~jK t ¥h¨_ chÁv¥jvPbv I mgmÀv mgvav¥bi cîwÍqv ARÁb K¥i|  

Kvh©Ki  t Av¥jvPbvi djvdj¥K jÎÀ I ZvwiL wbaÁviYmn GKwU cwiKąbvq cwiYZ K¥i|  

ev±̄e  t cvi¯úwiK m¤§wZ mv¥c¥Î ARÁb¥hvMÀ jÎÀ wbwĈZ K¥i|  

Drmvne¨ÄK t c~eÁ cvi`wkÁZvi cîksmv K¥i Ges aviYvi Ici ¤Rvi w`¥q AviI cîwkÎY I ¤ckvMZ Db¶qb PvKzix¥Z m´«wċ ¤hvMvq Ges 

DrKlÁ mva¥bi RbÀ ¤cîlYv m¢wċ K¥i Gfv¥e wkÎKMY eyS¥eb ¤h, G cîwÍqv Zv¥`i ¤ckvMZ Db¶q¥b mnvqK I 

wb¥`ÁkK|  

  Zviv AviI eyS¥eb ¤h, G cîwÍqvq wkÎv_Áx¥`i wkLb gv¥bi AMîMwZ n¥e| Avgiv cî¥ZÀ¥K  

Ô     AvRxeb wkLwQ| ¤KDB wbLuyZ bB|  
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PZz_© w`b 

Awa¥ekb wZb 

     Awa¥ek¥bi wk¥ivbvg: ¤hvMv¥hvM I ¤bZ£Z¹          mgq: 1 NµUv 30 wgwbU 
 

1.   wkLbdj: GB Awa¥ekb ¤k¥l AskMînbKvixMY-   

       1.1  ¥hvMv¥hvM Kx Zv eÀvLÀv Ki¥Z cvi¥eb; 

       1.2 ¥hvMv¥hv¥Mi cîKvi¥f`, Dcv`vb, ¦ewkċÀ I cîwÍqv eÀvLÀv Ki¥Z cvi¥eb; 

       1.3 KvhÁKi ¤hvMv¥hv¥Mi g~jbxwZ ej¥Z cvi¥eb; 
 

2.  cïwZ/¤K¨kj: 

¶ GKvKx wP´±v 

¶ `jxq KvR 

¶ ¤Rvovq KvR  

¶ ¥c­bvwi¥Z DcÇ¬vcb| 
 

3.  DcKiY:  

¶ VIPP KvW© 

¶ PvU© 

¶ ¤cvďvi ¤ccvi 

¶ mv`v AvUÁ ¤ccvi 

¶ QK 

¶ gvKÁvi ¤cb  

¶ wb¥`ÁkK KvwV 

4.  Kvh©weeiY: 
 

KvR-1: ¤hvMv¥hv¥Mi avibv eÀvLÀv Kiv                             mgq: 15 wgwbU 

 

1.1 cîwkÎY Awa¥ek¥bi cîwZ cîwkÎYv_Áx¥`i AvMîn I g¥bv¥hvM AvKlÁ¥Yi RbÀ ¥hvMv¥hvM m¼ĒwKÁZ ¤QvU Mą, ¤K¨ZzK ejyb A_ev Avbµ``vqK ¤Kvb 

KvR Ki­b| AZ:ci bx¥Pi cîk¶wU Ki­b| 

¥hvMv¥hvM ej¥Z Kx eySvq? 

     1.2 cîwkÎYv_xÁiv GKvKx wP´±v K¥i m¼ºveÀ Dãi w`¥e| 

1.3 cîwkÎYv_xÁ¥`i gZvgZ ć¥b mnvqK Z¥_Ài Av¥jv¥K ¤hvMv¥hvM Kx Zv Av¥jvPbv Ki­bGes mK¥ji aviYv ÇĒċ Ki­b| 

KvR- 2: ¤hvMv¥hv¥Mi ¦ewkċÀ, D¥çkÀ, cîKvi¥f`, Dcv`vb, cîwÍqv eÀvLÀv Kiv  mgq: 1 NµUv 
 

2.1 cîwkÎYv_xÁ¥`i 4wU `¥j fvM Ki­b Ges cî¥ZÀK `¥ji RbÀ Avjv`v Avjv`v wbþwjwLZ KgÁcæ 1 I ¤cvċvi ¤ccvi mieivn Ki­b| `¥ji bvg 

eÀenv¥i ¤hvMv¥hv¥Mi gvaÀ¥gi Gi bvg eÀenvi Ki¥Z cv¥ib| 
 

Kg©cÎ-1  

`¥ji bvg Kg©cÎ 

wPwVcÎ ¥hvMvhv¥Mi ¦ewkċÀ 

¥gvevBj ¤dvb ¥hvMv¥hv¥Mi Ði­Z¹ 

d¨v· ¥hvMv¥hv¥Mi cîKvi¥f` I gvaÀg 

BµUvi¥bU ¥hvMv¥hv¥Mi Dcv`vb I cîwÍqv 
 

2.2 me `¥ji Dci AwcÁZ welq wb¥q `jxqfv¥e cviÇĒvwiK Av¥jvPbv  K¥i mvims¥Îc ¤cvċvi ¤ccv¥i wjL¥Z ejyb|  

2.3  me `¥ji Av¥jvPbv I ¤jLvi KvR ¤kl n¥j cîwZwU `j¥K Zv¥`i Dci AwcÁZ welq `jxq KvR mKj cîwkÎYv_Áx¥`i ¤c­bvix¥Z DcÇ¬vcb Ki¥Z 

ejyb| cîwZwU `¥ji DcÇ¬vwcZ wel¥qi Dci AbÀvbÀ cîwkÎYv_xÁ¥`i ¤Kvb gZvgZ ev ¤Kvb bZzb avibv _vK¥j Zv ej¥Z ejyb Ges cî¥qvR¥b Ç^ Ç^ 

`j¥K Zv `jxq Kv¥R mshyË Ki¥Z ejyb|  

2.4  DcÇ¬vwcZ cîwZwU wel¥qi Dci Z_Àc¥æi Av¥jv¥K wbRÇ^ gZvgZ I bZzb aviYv ms¥hvM Ki­b|  

 

KvR- 3:  ¥hvMv¥hv¥Mi g~jbxwZ eÀvLÀv                            mgq: 30 wgwbU 
 

3.1 cîwkÎYv_xÁ¥`i Dçx÷ Kivi RbÀ GKwU KvhÁKi I GKwU AKvhÁKi ¤hvMv¥hv¥Mi Abykxjb    cîwkÎYv_xÁ¥`i ðviv  Kivb| G¥Î¥æ cî_¥g 

cîwkÎYv_xÁ¥`i g¥aÀ ¤_¥K GKRb fvj eËv, GKRb fvj ¤kÂvZv wbeÁvPb Ki­b| 

           3.2 Dwj­ wLZ `yBRb¥K D¥ăv w`¥K gyL wdwi¥q cvkvcvwk em¥Z w`b| 

3.3 Gevi eËv ¤Kvb GKwU KvR (¤hgb wKQy wRwbm mvRv¥bv, wKQ~ AvuKv BZÀvw`) ¤hfv¥e Ki¥eb wVK Abyi­c KvRwU Kivi RbÀ ¤kÂvZv¥K 

ej¥eb| wK´« ¤kÂvZv ¤Kvb cîk¶ Ki¥Z cvi¥eb bv| KvRwU m¼Ēb¶ n¥j Df¥qi KvR Zzjbv Ki¥j ¤`Lv hv¥e KvRwU AvswkKfv¥e GKB iKg 

n¥q¥Q| GwU AKvhÁKi ¤hvMv¥hvM| 

3.3 GKB KvR cybivq Ki¥Z w`b| ejyb Gevi ¤kÂvZv cîk¶ Kivi my¥hvM cv¥e Ges eËv ¤kÂvZvi cîk¶ ć¥b Dãi w`¥e | wðZxqevi KvRwU 

Ki¥Z ¤`qv n¥j `yR¥bi KvR c~¥eÁi ¤P¥q AwaKZi GKB iKg n¥q¥Q| GUv KvhÁKi ¤hvMv¥hvM| 

3.4 Gevi KvhÁKi ¤hvMv¥hv¥Mi g~jbxwZ wK cîwkÎYv_xÁ¥`i mKj¥K GKwU K¥i c¥qµU ej¥Z ejyb Ges ¤nvqvBU ¤ev¥WÁ/¤cvċvi ¤ccv¥i 

wjwceï Ki­b| 

3.5 Gevi KvhÁKi ¤hvMv¥hv¥Mi g~jbxwZi PvUÁ (c~¥eÁ cîbxZ) ¤`wL¥q mgÇ± c¥qµUÐwj cî¥k¶vã¥ii gvaÀ¥g Av¥jvPbv Ki­b| 

    3.6 mKj¥K abÀev` Rvwb¥q Awa¥ekb ¤kl Ki­b| 
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PZz_© w`b 

Awa¥ekb 4 

Awa¥ek¥bi wk¥ivbvg: ¤hvMv¥hvM I ¤bZ£Z¹  (Pjgvb)   mgq:1 NÈv 30 wgwbU 
 

1. wkLb dj: 

 1.1 cîavb wkÎK¥`i ¥bZ£¥Z¹ we`Àvj¥qi ¤hvMv¥hv¥Mi ¤Îæmg~n wPwĕZ Ki¥Z cvi¥eb; 

  1.2 cîavb wkÎ¥Ki we`Àvjq GjvKvi eÀwËeMÁ I cîwZČvb¥K m¼Ē¢ËKi¥Y PÀv¥jÜmg~n Kx Ges PÀv¥jÜ wbim¥bi Dcvqmg~n eÀvLÀv Ki¥Z 

cvi¥eb| 
 

2. cïwZ/¤K¨kj:  

¶ GKvKx wP´±v  

¶  `jxq KvR 

¶ ¤Rvovq KvR  
 

3.DcKiY: 

o VIPP KvW© 

o PvU© 

o ¤cvċvi ¤ccvi 

o mv`v AvUÁ ¤ccvi 

o QK 

o  gvKÁvi ¤cb 

o wb¥`ÁkK KvwV 

 

 4.Kvh©weeiY: 
 

KvR- 1: cîavb wkÎ¥Ki ¥hvMv¥hv¥Mi ¤Îæmg~n wPwĕZ Kiv                           mgq: 15 wgwbU 
 

1.1 cîwkÎYv_xÁ¥`i AvMîn I g¥bv¥hvM AvKlÁ¥Yi RbÀ Dçxcbvg~jK ¤Kvb KvR Ki­b| (Mvb, KweZv Ave¢wã, ¤K¨ZzK BZÀvw` cwi¥ekbvi 

gvaÀ¥g)| 

 1.2 c~¥eÁi Awa¥ek¥bi ¤hvMv¥hvM m¼Ē¥KÁ hv hv Av¥jvPbv n¥q¥Q ¤mUv 1 wgwb¥U Av¥jvKcvZ Ki­b| 

       1.3 cîavb wkÎ¥Ki ¤hvMv¥hv¥Mi ¤Îæ Kx Kx? cîk¶ m¼^wjZ GKwU wfc KvWÁ ¤ev¥WÁ Gu¥U w`b| 

 1.4 cîwkÎYv_xÁMY¥K 2 wgwbU GKvKx wP´±v Ki¥Z ejyb| 

 1.5 Gevi cî¥ZÀK¥K GKwU K¥i ¤Î¥æi bvg wfc Kv¥WÁ bvg wjL¥Z  ejyb| 

 1.6 cî¥ZÀK¥K wbR wbR ¥jLv KvWÁ ¤ev¥WÁ Gu¥U w`¥Z ejyb| 

 1.7 Gevi GKRb cîwkÎYv_xÁ¥K Kv¥WÁi ¤jLvmg~n co¥Z ejyb| Kv¥WÁ ¤jLvi ¤Î¥æ cybive¢wã NU¥j ¤mÐ¥jv Avjv`v Ki­b Ges ¤Kvb 

¤Î¥æi bvg ev` ¤M¥j Zv wj¥L ¤ev¥WÁ Gu¥U w`b| 
 

KvR-2: we`Àvjq GjvKvi eÀwËeMÁ¥K m¼Ē¢ËKi¥Yi Ði­Z¹ I ¤K¨kj eÀvLÀv Kiv|   mgq: 30 wgwbU 
 

2.1 cÖwk¶Yv_x©¥`i wb¥g¶i cîk¶ `ywU Ki­b 
 

cîk¶-1| we`Àvjq GjvKvi eÀwËeMÁ¥K m¼Ē¢ËKi¥Yi Ði­Z¹ Kx? 

cîk¶-2| we`Àvjq GjvKvi eÀwËeMÁ¥K m¼Ē¢ËKi¥Yi ¤K¨kj Kx? 

2.2 G wel¥q cvkvcvwk ¤Rvovq 5 wgwbU Av¥jvPbv Ki¥Z ejyb| 

2.3 cî¥ZÀ¥Ki ¤bvU LvZvq `ywU wel¥q GKwU K¥i c¥qµU wjL¥Z ejyb| 

      2.4 ¥jLv ¤kl n¥q ¤M¥j mK¥ji gZvgZ ¤nvqvBU ¤ev¥WÁ/¤cvċvi ¤ccv¥i wjwceï Ki­b| 

      2.5¥Kvb c¥q¥µUi cybive¢wã NU¥j ev` w`b Ges ¤Kvb c¥qµU ev` c¥o ¤M¥j hyË Ki­b| 

      2.6 Gevi Z_Àc¥æ ¤`qv Z¥_Ài Av¥jv¥K wb¥Ri aviYv mshyË Ki­b Ges mK¥ji wbKU welqwU cwiÆ©vi Ki­b| 

mKj¥K abÀev` Ùvcb Ki­b| 

KvR - 3: cîavb wkÎ¥Ki ¤hvMv¥hvM iÎvq cîwZeôKZv Ges cîwZeôKZv wbim¥bi Dcvq| mgq: 45 wgwbU 
 

 3.1 cîwkÎYv_xÁ¥`i 4wU `¥j fvM Ki­b| `¥ji bvg eÀenv¥i b`x, dzj, cvwLi bvg eÀenvi Ki­b| `j MV¥b wewfb¶ ¤K¨kj Aej¼^b 

Ki­b| 

 cî¥ZÀK `j¥K ¤hvMv¥hv¥Mi wPwĕZ ¤Îæmg~n ¤_¥K (c~¥eÁi Awa¥ek¥b wPwĕZ) 3/4 wU ¤Îæ fvM K¥i w`b| 

       3.2cî¥ZÀK `j¥K ¤cvċvi ¤ccvi mieivn Ki­b| AZci wb¥g¶vË QKwU ¤ev¥WÁ wj¥L w`b| 
 

¥hvMv¥hv¥Mi ¤Îæ ¥hvMv¥hv¥M cîwZeôKZv cîwZeôKZv wbim¥bi Dcvq 

   
 

3.3 ewYÁZ Q¥K `¥j Av¥jvPbv K¥i gZvgZ mwb¶¥ek Kivi RbÀ cî¥ZÀK `j¥K ejyb; 

3.4 ¥jLv ¤kl n¥j cî¥ZÀK `¥ji cÎ ¤_¥K GKRb¥K DcÇ¬vcb Ki¥Z ejyb; 

       3.5DcÇ¬vc¥bi mv¥_ mv¥_ AbÀ`¥ji gZvgZ wbb| bZzb avibv Ges wb¥Ri aviYv mwb¶¥ek Ki­b; 

3.4 mKj¥K abÀev` Ùvcb K¥i Awa¥ek¥bi mgvw÷ Uvbyb; 
     

 5. g~j¨vqb:  
 

¤hvMv¥hvM Kx ? KvhÁKi ¤hvMv¥hv¥Mi g~jbxwZ Kx? 

cîavb wkÎK¥`i ¥bZ£¥Z¹ we`Àvj¥qi ¤hvMv¥hv¥Mi ¤Îæ mg~n Kx Kx? 
 

6. AbywP´±b:  
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Awa¥ekb¥K KvhÁKi Kivi RbÀ Avi Kx Kx ¤K¨kj MînY Kiv ¤hZ?   
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mnvqK Z_¨ 

 Awa¥ek¥bi bvg: ¥hvMv¥hvM I ¤bZ£Z¹: 

 
we`Àvj¥qi mvgwMîK Db¶q¥bi j¥ÎÀ GKRb cîavb wkÎ¥Ki wewfb¶ chÁv¥qi eÀwË I cîwZČv¥bi mv¥_ ¤hvMv¥hvM Ki¥Z nq| ZvB 

AvaywbK mfÀZvi GKwU AbÀZg Dcv`vb mdj ¤hvMv¥hvM| fvlvnxb GKwU c¢w_exi K_v Avgiv ¤hgb fve¥Z cvwibv  ¤Zgb fve¥Z 

cvwibv ¥hvMv¥hvMnxb  GKwU AeÇ¬vi K_v| Rb½Kvjxb Kvb¶vi gaÀ w`¥q gvbyl c¢w_exi mv¥_ ¤h ¤hvMv¥hvM ći­ K¥i Zv Pj¥Z _v¥K 

Avg¢ZzÀ| ZvB ejv hvq gvby¥li Rb½ ¥_¥K ći­ K¥i evÇ±e Rxe¥bi cîwZwU ¤Î¥æ Anin ¤hvMv¥hv¥Mi welqwU N¥U P¥j¥Q| 

 

Communication Gi msÁvq Bernered Bercison Ges Leonard Berkowitz hv e¥j¥Qb Zvi ZvrchÁ n¥®Q 

Communication ev ¤hvMv¥hvM n¥jv cîZx¥Ki mvnv¥hÀ Z_À, aÀvb aviYv, fvev¥eM,¦bcyYÀ cîf¢wZi ¤cîiY cïwZ, cîZxK A_Á kû, 

wPæ, msLÀv I ¤iLvwPæ| GB ¤cîiY cïwZ ev ¤cîiY KvhÁ¥KB e¥j ¤hvMv¥hvM| 

cwi¥k¥l ejv hvq, gvbe g¥bi aviYv, B®Qv, Abyf~wZ AvKv¯Îv ciÇĒ¥ii wbKU ¤evaMgÀ fv¥e cîKvk KivB ¤hvMv¥hvM| 

¥hvMv¥hv¥Mi ¦ewkċÀ:  

¶ ¥hvMv¥hvM cîwÍqv ći­ nq wb¥R ¤_¥K  Ges Ç^Z:đzZÁfv¥e| 

¶ ¥hvMv¥hvM n¥®Q cviÇĒwiK Ges Av`vb cî`vb wbfÁi| 

¶ ¥hvMv¥hvM cîwÍqv avivevwnK,Pjgvb| 

¶ ¥hvMv¥hvM ¤Kvb ¥cîÎvc¥U we`Àgvb hv,wewfb¶ gvaÀ¥g N¥U _v¥K| 

¶ ¥hvMv¥hvM welq I m¼Ē¥KÁ A´±fÁ~Ë K¥i| 

¶ ¥hvMv¥hvM wewfb¶ cîKvi nq| ¥hgb- Av±́:eÀwËK, MY¥hvMv¥hvM| 

¶ ¥hvMv¥hvM g~jZ: GKwU mvgwMîK cîwÍqv| 

 

¥hvMv¥hv¥Mi Ði­Z¹ ev cî¥qvRbxqZv: 

gvbe mgv¥R ¤hvMv¥hvM GKwU AwZ AvekÀKxq I cvjbxq ¥hvRbv| cî¥qvRb wfwãK ¤hvMv¥hv¥Mi mvaviY K¥qKwU w`K wb¥g¶ D¥j­ L 

Kiv n¥jv| 

× j¶¨ AR©b 

× Z_¨ wewbgq 

× gvbe m¼Ē¥`i `ÎZv Db¶qb 

× cwiKíbv msMVb I cÖYqb 

× mswk­¥ċi wb¥`Ákbv 

× ¥h¨_/mw¼¿wjZ D¥`ÀvM cwiKąbv 

× ¥cîlYv m¢wċ 

× mgm¨v mgvavb 

 

ü ¥hvMv¥hv¥Mi cîKvi¥f` I gvaÀg:- 

ü  

cîvcK I ¥cîi¥Ki msLÀvi we¥ePbvq ¤hvMv¥hvM cvuPwU Ç±¥i msMwVZ n¥Z cv¥i (Carlin and Payne,1995 p-20)& |  ±̄i cvuPwU 

wbg¶i¡c- 

 

1| A±́:eÀwËK ¤hvMv¥hvM(Intrapersonal) ¤cîiK I cîvc¥Ki f~wgKvq AeZxbÁ n¥q eÀwË hLb wb¥RB wb¥Ri mv¥_ 

¤hvMv¥hvM K¥i ZLb Zv n¥®Q A´±:eÀwËK ¤hvMv¥hvM| G ai¥bi ¤hvMv¥hvM eÀwËMZ wP´±b chÁv¥q msMwVZ nq| 

2|  Av±́:eÀwËK ¤hvMv¥hvM (Interpersonal): `yB ¤_¥K wZbRb eÀwËi g¥aÀ msMwVZ ¤hvMv¥hvM n¥®Q Av´±:e¨w³K 

¤hvMv¥hvM| Av´±:eÀwËK ¤hvMv¥hvM n¥®Q wðZxq Ç±¥ii ¤hvMv¥hvM| ¦`bwµ`b, eÀwËMZ, mvgvwRK,¤ckvMZ BZÀvw` ¤Î¥æ eÀwËMZ 

mvaviY AvjvcPvwiZv ¤_¥K ći­ K¥i 

3|  ¤QvU `jxq ¤hvMv¥hvM- Z£Zxq Ç±¥ii i¥h¥Q ¤QvU `jxq ¤hvMv¥hvM| mvaviYZ: Pvi ¤_¥K eviRb eÀwËi g¥aÀ ¤h ¤hvMv¥hvM 

cîwÍqv m¼Ēb¶ nq Zv¥K ¤QvU `jxq ¤hvMv¥hvM e¥j| g~jZ mgmÀv mgvav¥b I mfvq ¤QvU `jxq ¤hvMv¥hvM msNwUZ nq| 

4| Rb ¤hvMv¥hvM:( Public Comunication)- GKRb eÀwË hLb A¥bK ¤jv¥Ki mv¥_ ¤hvMv¥hvM cîwÍqvq AskMînb K¥ib ZLb 

Zv¥K Rbms¥hvM e¥j| Rb ms¥hvM mvaviYZ: ¤cîiK KZÁ¢K ¤cîwiZ evZÁv Awf¥lK ai¥bi n¥q _v¥K | ¤hgb- KiZvwj| 

5| MY ¤hvMv¥hvM- (Mass communication): Mbgvbyl¥K D¥çkÀ K¥i evZÁv ¥cîi¥Yi gvaÀ¥g ¤hvMv¥hvM cîwÍqv m¼Ēb¶ nq Zv¥K 

MY¥hvMv¥hvM e¥j| MY¥hvMv¥hv¥Mi evZÁv ¤cîi¥Yi gvaÀg AZÀ´± Ði­Z¹c~YÁ| GLv¥b B¥jÉÂwbK I wcîµU cîhywË MYgvby¥li Kv¥Q evZÁv 

¤cîi¥Yi gvaÀg wn¥m¥e eÀeĔZ nq| 

ü ¥hvMv¥hv¥Mi Dcv`vb,cîwÍqv I gvaÀg: 
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 ¤hvMv¥hv¥Mi Dcv`vb m¼Ē¥KÁ wewfb¶ wP´±vwe` wewfb¶ gZ cî`vb K¥i¥Qb| mK¥ji gZvg¥Zi we¥ePbvq ¤hvMv¥hvM cîwÍqv wbg¶ewYÁZ 

cvuPwU Dcv`v¥b wb¥`ÁwkÁZ nq| 

V ¥cîiK(Speaker/sender/sources 

V evZ©v-(Speech/massage) 

V cÖevnx c_/gva¨g-(Channel/medium)  

V cÖvcK-(Receiver/Listener) 

V cÖwZevZ©v-(Feed back/response/reaction) 

wb¥Pi cî`ã wP¥æ ¥hvMv¥hv¥Mi Dcv`vbÐ¥jvi ¤hvMv¥hvM cîwÍqv DcÇ¬vcb Kiv n¥jv| 

 

 

evZ©v 

 

 

¥cîiK    gva¨g    cÖvcK 

 

 

         cÖwZevZ©v 

 

¥hvMv¥hv¥Mi gvaÀg: 

¶ wPwVcÎ 

¶ gy¥LvgywL 

¶ ¥Uwj¥dvb 

¶ ¥gvevBj ¤dvb 

¶ d¨v· 

¶ B-¥gBj 

¶ BµUvi¥bU 

¶ cwÎKv 

¶ ¥jv¥Mv 

¶ ms¥KZ 

¶ wej¥evWÁ 

¶ Rbmfv 

¶ evnK gvidZ 

¶ ¥Uwjwfkb 

¶ ¥iwWI 

¶ ¥UwjKbdv¥iõ 

¶ Bkviv- Bw½Z 
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KvhÁKi ¤hvMv¥hv¥Mi g~jbxwZ: ¤hvMv¥hvM cîwÍqv¥K djcîmy Kivi RbÀ KvhÁKi  ¤hvMv¥hv¥Mi g~jbxwZ h_vh_ AbymiY GKw`¥K ¤hgb 

¤hvMv¥hvM¥K ¤cîiK I cîvcK Df¥qi RbÀ A_Áen K¥i ¤Zv¥j AbÀw`¥K KvhÁKi ¤hvMv¥hvM ¤Î¥æ m¼ºveÀ cîwZeôKZvmg~n¥K wbq´×b 

K¥i| KvhÁKi ¤hvMv¥hv¥Mi RbÀ we¥ePÀ g~jbxwZ DcÇ¬vc¥bi ¤Î¥æ mnR fv¥e Bs¥iRx mvZwU kûgvjvi gvaÀ¥g eÀvLÀv Kiv hvq| 

 

Seven Côs mvZ C 

Completeness 

A. Provide all necessery information 

B. Answer all questins asked  

C. Give something extra when desirable 

1. c~Y©Zv 

K.  cî¤qvîRbxq Z_Àvw` cî`vb 

L. mKj cî¥k¶i Dãi cî`vb 

M. cî¥qvRbxq ¤Î¥æ AwZwiË Z_À cî`vb 

 

Conciseness 

A. Eliminate wordy expressions 

B. Include only relevant material 

C. Avoid unnecessary repetition  

2. msw¶ßZv 

K. evûj¨kã eR©b 

L. cÖvmw½K DcKiY/mvgMÖx hy³KiY 

M. Acî¥qvRbxq cybive¢wã eRÁb 

 

Consideration 

A. Focus on óYouô instead of óIô or óWeô 

B. Show audience benifits or interest in the 

receiver 

C. Emphasise positive and pleasent facts. 

3. we¥ePbv 

K. wbR (Avwg/Avgiv) A¥cÎv ¤kÂvZv¥K 

(Avcwb) Ði­Z¹ cî`vb 

L. ¤kÂvZvi myweav I AvMîn meÁv¥Mî we¥ePbv 

M. BwZevPK, myLKi welqvw`i cîwZ Ði­Z¹ 

cÖ`vb| 

 

concreteness 

A. Use specific facts and figures 

B. put action in your verbs 

C. Choose vivid,image-building 

wordsivid,image 

4. mywbw`ÁċZv/eÇ«wbČZv 

K. mywbw`©ó Z_¨/DcvË cÖ`vb 

L. cîZÀÎ wÍqvi gvaÀ¥g Z_À DcÇ¬vcb 

M. Z¥_Ài weÇ±vwiZ cîwZ®Qwe¥K wb¥`Ák K¥i 

Ggb k¥ûi eÀenvi 

 

Clarite  

A. Chose precise, concrete and familiar 

words 

B. Construct effective sentence and 

paragraph 

5. ¯úóZv 

K. mswÎ÷, mywbw`Áċ I cwiPvwjZ k¥ûi eÀenvi 

L. DcÇ¬vc¥bi RbÀ KvhÁKi evKÀ I Aby¥®Q` 

MVb 

 

Courtesy 

A. Be sincere,tactul,thoughtful and 

appreciative 

B. Use expressions that show respect 

C. Choose non discriminatory expressions 

6. ¤m¨RbÀ/wkċvPvi 

K. webxZ, ¤K¨kjx, wP´±vkxj, Ç^xK£wZ 

g¥bvfvevcb¶ 

L. kÂïvkxj g¥bvfve cî`kÁb K¥i Ggb 

cÖKvkfw½ 

M. ¦elgÀnxb cÖKvkfw½ wbe©vPb 

 

Correctness 

A. Use the right level of language 

B. Check accuracy of figures, facts and 

words 

C. Maintain accecptable writing machanics 

7. ï×Zv 

K. mwVK gvÎvi fvlv e¨envi 

L. Dcvã, Z_À I k¥ûi wbfÁyjZv hvPvB 

M. MînY¥hvMÀ wjLb ¤K¨kj AbymiY 

 

 

cÖv_wgK we`Àvj¥qi cîavb wkÎ¥Ki ¤bZ£¥Z¹ ¤hvMv¥hv¥Mi ¤Îæmg~n: 

 GKRb cîavb wkÎ¥Ki KvhÁKix ¤hvMv¥hv¥Mi gvaÀ¥g GKw`¥K ¤hgb wkÎK- wkÎ_xÁi gvaÀ¥g mym¼ĒKÁ M¥o ¤Zvjv hv wkÎv_xÁ¥`i¥K 

wkL¥b Aby¥cîiYv wn¥m¥e KvR K¥i Aciw`¥K we`Àvj¥qi mv¥_ m¼Ē¢Ë eÀwËeMÁ¥K we`Àvj¥qi Db¶q¥b BwZevPK f~wgKv ivL¥Z mnvqZv 

K¥i| GUv Ç^xK¢Z ¤h cîv_wgK we`Àvj¥qi ÐYMZ gvb Db¶q¥b mswkċ mKj eÀwËi mv¥_ wbweo ¤hvMv¥hvM cî¥qvRb| cîavb wkÎ¥Ki 

¤bZ£¥Z¹ GB wbweo ¤hvMv¥hvM cîwÍqvwU m¼Ēb¶ nq| ¤h mgÇ± ¤Î¥æ cîavb wkÎK¥K cîwZwbqZ ¤hvMv¥hvM iÎv Ki¥Z nq Zv wbg¶i¡c: 

 wk¶K 

 wk¶v_©x 

 Gm Gg wm/wcwUG 

 AwffveK/AwffvweKv 

 Dc¥Rjv wkÎv Awdmvi 

 mnKvix Dc¥Rjv wkÎv Awdmvi 

 BÝUªvKUi,BDAviwm 
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 ¥Rjv cîv_wgK wkÎv Awdmvi 

 Mb¨gvb¨ e¨w³eM© 

 Dc¥Rjv cî¥K¨kjx 

 Ç¬vbxq RbMb 

 Rb cÖwZwbwa 

 AbÀ we`Àvj¥q wkÎK¥`i mv¥_ 

 wewfb¶ GbwRI cîwZwbwa 

 Dc¥Rjv wbeÁvnx Awdm 

 

cîv_wgK we`Àvj¥qi mv¥_ m¼Ē¢Ë eÀwËeMÁ I cîwZČv¥bi mv¥_ ¤hvMv¥hv¥Mi Ði­Z¹ I ¤K¨kj: 

 

 we`Àvjq n¥jv AbÀZg mvgvwRK cîwZČvb| mgv¥Ri cî¥qvR¥b GB cîwZČv¥bi Rb½| myČzfv¥e wkÎv KvhÁÍg cwiPvjbvi RbÀ  mgv¥Ri 

wewfb¶ eÀwËe¥MÁi I cîwZČv¥bi mv¥_ myČz ¤hvMv¥hvM Kiv GKv´± cî¥qvRb| wkÎv cîwZČv¥bi ¤Kµ`Â weµ`y¥Z i¥q¥Q cîavb wkÎK Zvu¥K 

cîv_wgK we`Àvj¥qi mv¥_ m¼Ē¢Ë eÀwËe¥MÁ I cîwZČv¥bi ¤hvMv¥hvM AZÀ´± Nwbċ I wbweo ¤hvMv¥hvM iÎv Ki¥Z nq| wkÎv 

KvhÁÍ¥gi mdjZv Z_v ÐYMZ gvb wkÎvi cî¥qvR¥b Rbmvavi¥bi meÁvZ½K mnvqZv cî¥qvRb| we`Àvj¥qi mv¥_ mgv¥Ri ¤hvMv¥hvM 

iÎvi Ði­Z¹ wbg¶i¡c: 

 

ü we`Àvj¥qi eÀeÇ¬vcbvi Askx`vwi¥Z¹i ¤Î¥æ mgv¥Ri mv¥_ we`Àvj¥qi ¤hvMv¥hvM iÎv Kiv cî¥qvRb 

ü mgv¥Ri wkÎv_xÁivB we`Àvj¥q fwZÁ n¥q cov¥kvbv K¥i _v¥K| ZvB mgv¥Ri Ç©zj Mgb Dc¥hvMx wkÎv_xÁ¥`i  we`Àvj¥q 

fwZÁi RbÀ mgv¥Ri mv¥_ ¤hvMv¥hvM Kiv cî¥qvRb| 

ü wkÎv_xÁ¥`i we`Àvj¥q AwbqwgZ ¤iva K¥i wbqwgZ Kiv Ges we`Àvjq ¤_¥K S¥i cov ¤iva Kivi RbÀ AwfeveK I wkć¥`i 

mv¥_ ¤hvMv¥hvM Kivi cî¥qvRbqxZv i¥q¥Q| 

ü miKv¥ii GKvi c¥Î we`Àvj¥qi AeKvVv¥gv Db¶qb I msiÎY Kiv me mgq m¼ºe n¥q D¥V bv| ZvB we`Àvj¥qi AeKvVv¥gv 

Db¶qb I msiÎ¥Yi RbÀ mgv¥Ri  mv¥_ ¤hvMv¥hvM Kiv cî¥qvRb| G¥Î¥æ mgvR h¥_ċ mn¥hvwMZv K¥i _v¥K| 

ü me Ç©zjB wKQy bv wKQy mgmÀvi m¼¿yLxb n¥q _v¥K| ¤hgb: wkÎ¥Ki Afve, wećï cvbxq R¥ji Afve, ¤Kvb we¥kl gn¥ji 
Ç©z¥ji Rwg `Lj BZÀvw` mgmÀv mgvav¥b we`Àvjq¥K AekÀB Ç©zj gÀv¥bwRs KwgwUi gvaÀ¥g mgv¥Ri mv¥_ ¥hvMv¥hvM Ki¥Z 

nq| 

ü we`Àvj¥qi wk¥ÎvcKiY msMî¥n mgvR Ði­Z¹cyYÁ f~wgKv ivL¥Z cv¥i| GRbÀ mgv¥Ri wewfb¶ ¤ckvi gvby¥li mv¥_ 
¤hvMv¥hvM iÎv Kiv GKv´± cî¥qvRb hv¥Z Zviv cî¥qvR¥b wewfb¶ ai¥bi DcKiY mvgMîx webvg~¥jÀ ev Ç^ą g~¥jÀ mieivn 

Ki¥Z cv¥ib| 

ü we`Àvj¥qi wkÎv_Áx¥`i g¥aÀ Aby¥cîiYv RvMîZ Kivi RbÀ mgv¥Ri MYÀgvbÀ eÀwËe¥MÁi mv¥_ ¤hvMv¥hvM iÎv Kiv I Zv¥`i¥K  
gv¥S gv¥S we`Àvj¥q Avmvi Avg´×Y Rvbv¥bv cî¥qvRb| hw` MYÀgvbÀ eÀwËeMÁ gv¥S gv¥S we`Àvj¥q G¥m wkć¥`i mv¥_ wKQy 

mgq eÀq K¥ib Z¥e Zv wkÎv_xÁ¥`i g¥aÀ Rxe¥b eo nIqvi ¤cîiYv wn¥m¥e KvR Ki¥e| 



G:\Leadership Mannual Final 16.02.13-2nd.docx - 88 - 

mgv¥Ri mv¥_ cîv_wgK we`Àvj¥qi ¤hvMv¥hvM iÎvi ¤K¨kj 

mgv¥Ri mv¥_ wewfb¶fv¥e ¤hvMv¥hvM iÎv Kiv hvq| ¤hgb: 

ü we`Àvj¥q wewfb¶ ¤cîvMîvg ¤hgb: evwlÁK Íxov cîwZ¥hvMwZv, evwlÁK wgjv` gvnwdj, cyiÇ©vi weZiYx AbyČvb BZÀvw` AbyČv¥b 

mgv¥Ri wewfb¶ eÀvËeMÁ¥K Avg´×Y Rvbv¥bvi gvaÀ¥g we`Àvjq mgv¥Ri mv¥_ m¼ĒKÁ Ç¬vwcZ nq | 

ü Ç©zj gÀv¥bwRs KwgwUi ¦eV¥Ki gvaÀ¥g 

ü AwffveK-wkÎK mwgwZi mfvi gvaÀ¥g 

ü we`Àvj¥q Parents Day D`hvcb K¥i DË AbyČv¥b AwffveK¥`i AskMînY wbwĈZ Kivi gvaÀ¥g 

ü gv mgv¥ek Kivi gvaÀ¥g 

ü DVvb ¦eVK Kivi gvaÀ¥g 

ü evev mgv¥ek Kivi gvaÀ¥g 

ü wewfb¶ wel¥q mvgvwRK DðyïKi¥Yi gvaÀ¥g 

ü Home Visit Gi gvaÀ¥g 

ü djvdj cÖKvk 

ü wewfb¶ w`em D`hvcb 

 

cîavb wkÎ¥Ki ¤hvMv¥hv¥Mi ¤Î¥æ cîwZeôKZv:  

we`Àvj¥qi mv¥_ m¼Ē¢Ë eÀwËeMÁ ev cîwZČv¥bi mv¥_ ¤hvMv¥hvM Ki¥Z wM¥q cîavb wkÎK¥K wewfb¶ cîwZeôKZvq m¼¿yLxb n¥Z nq| 

¤hvMv¥hvM wewfb¶ ¤Î¥æ BwZevPK f~wgKv cvjb Ki¥jI wewfb¶  chÁv¥qi we¥kl wKQy cîwZeôKZv KvhÁKi ¥hvMv¥hv¥Mi ¤Î¥æ 

¤bwZevPK cîfve ¤d¥j| cîavb wkÎK ¤hvMv¥hv¥M ¤h mKj cîwZeôKZvi m¼¿yLxb nb Zv wbg¶i¡c: 

× ¥hvMv¥hv¥Mi ¤Î¥æ mg´^qnxbZv 

× Av±́:m¼Ē¥KÁi AebwZ 

× mgq ¯^íZv 

× Am¥PZbZv 

× wbi¶iZv 

× chÁv÷ Rbej I A¥_Ái Afve 

× `vwi`ª 

× e¨ ±̄Zv 

× D`vmxbZv 

× hvZvqv¥Zi mgmÀv 

 

cîwZeôKZv wbim¥bi Dcvq: 

cîwZeôKZv wbim¥b GKRb cîavb wkÎK¥K ¤h mKj welq jÎÀ ivL¥Z n¥e Zv wbg¶i¡c: 

Ý ¥hvMv¥hv¥Mi D¥çkÀ m¼Ē¥KÁ ÇĒċ aviYv 

Ý ch©vß Ávb I cÖhyw³ 

Ý ¥cîwiZ evZÁv m¼Ē¥KÁ wðavðô bv _vKv 

Ý wek¾vm¥hvMÀZv 

Ý evZÁv ¤cîi¥Y `ÎZv 

Ý cîvc¥Ki AeÇ¬vb, `¢wċfwÕ, A¥eM Abyf~wZ, cîvmwÕK welqeÇ« m¼Ē¥KÁ we¥ePbv Ùvb 

Ý cÖvmw½K cÖwZevZ©vi cÖwZ mwVK  wµqv e¨³ Kiv 

Ý Dc¥hvMx ¤hvMv¥hvM gvaÀg eÀenvi ev fvlv eÀenv¥i mvg_Á 

Ý mgq m¥PZbZv 

Ý m¼ĒKÁ Db¶qb   

Ý myµ`i DcÇ¬vc 
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cÂg w`b 

Awa¥ekb-1 
 

Awa¥ek¥bi wk¥ivbvg : cwieZÁb eÀeÇ¬vcbv      mgq : 1 NÈv 30 wgwbU 
 

1. wkLbdj: 
 

GB Awa¥ekb ¤k¥l AskMînYKvixMY  
 

1| we`Àvjq chÁv¥qi Pjgvb KgÁKv¥â bZzb cwieZÁb A´±fÁywËi Ði­Z¹ I ¤h¨wËKZv D¥j­L Ki¥Z cvi¥eb|  

2| mv¼cîwZK mg¥q we`Àvjq chÁv¥q evÇ±evwqZ cwieZÁbmg~n wPwĕZ Ki¥Z cvi¥eb| 
   

1. cïwZ/ ¤K¨kj  

Æ `jxq KvR  

Æ Av¥jvPbv  

Æ ¤Rvovq KvR 

Æ GKvKx wP´±v  

Æ  cî¥k¶vãi 

3. DcKiY 

Æ wd¬cPvU©  

Æ ¤cvďvi ¤ccvi  

Æ gvK©vi  

Æ ¤nvqvBU ¤evWÁ  

Æ Wv÷vi  

Æ ¤bvU eyK/LvZv  

Æ gvwëwgwWqv  

Æ j¨vcUc   

4. Kvh©weeiY :  
 

KvR 1: bZzb cwieZÁb A´±fÁywËi Ði­Z¹¹ I ¤h¨wËKZv    mgq: 30 wgwbU  

 

1.1 gvby¥li mvaviY Rxebhvævq eZÁgvb mg¥q Kx Kx bZzb cwieZÁb hyË n¥q¥Q (¤hgb: Z_ÀcîhywËi eÀenvi) Zv AskMînYKvix¥`i 

¤_¥K Rvb¥Z Pvb|  

1.2 cwieZÁbmg~¥ni cîwZ wewfb¶ chÁv¥qi gvbyli cîwZwÍqv m¼Ē¥KÁ (¤KD BwZevPKfv¥e wb¥q¥Q, ¤KDev Avevi ¤bwZevPK wn¥m¥e 

wb¥q¥Q) AskMînYKvix¥`i AwfÙZv Av¥jvPbv Ki­b|    

1.3 ¤h ¤hfv¥eB bZzb cwieZÁ¥bi cîwZ gvbyl cîwZwÍqv eÀË Ki­K bv ¤Kb, gvby¥li Rxebhvævq Db¶q¥b bZzb cwieZÁb ¤h BwZevPK 

m¼ºvebvi ðvi D¥b½vPb K¥i- Zv wewfb¶ hywËi gvaÀ¥g Av¥jvPbv Ki­b|  

1.4 we`Àvjq chÁv¥q wkÎvi ÐYMZ gvb Db¶q¥b bZzb cwieZÁb hyË n¥q¥Q Kxbv Zv RywU¥Z Av¥jvPbv Ki¥Z ejyb Ges eo`¥j K¥qKwU 

bZzb cwieZÁb (¤hgb: mgvcbx cixÎv) m¼Ē¥KÁ AskMnYKvix¥`i gZvgZ Rvb¥Z Pvb|  

1.5 bZzb cwieZÁb wKfv¥e wkÎvi gv¥bvb¶q¥b mnvqK f~wgKv cvjb K¥i Ges  we`Àvjq chÁv¥qi Pjgvb KgÁKv¥â bZzb cwieZÁb A´±

fÁ~wËi Ði­Z¹ I ¤h¨wËKZv m¼Ē¥KÁ AskMînYKvix¥`i AwfÙZv Rvb¥Z Pvb|  

1.6 AskMînYKvix¥`i AwfÙZv mg´^q Ki­b Ges bZzb cwieZÁ¥bi Ði­Z¹ I ¤h¨wËKZv m¼Ē¥KÁ AskMînYKvix¥`i aviYv ÇĒċ 

Ki­b|     
 

KvR-2: mv¤cÖwZK  mg¥q we`Àvjq chÁv¥q evÇ±evwqZ cwieZ©bmg~n  mgq: 60 wgwbU  
  

2.1 AskMînYKvix¥`i Pvi`¥j wefË Ki­b|  

2.2 GB e¥j `jxq KvR eywS¥q w`b ¤h, cîwZ`j¥K íMZ cuvP eQ¥i we`Àvjq chÁv¥q evÇ±evwqZ n¥q¥Qí Ggb K¥qKwU cwieZÁb wPwĕZ 

Ki¥Z n¥e Ges we`Àvjq KvhÁÍ¥g Zv Kx cîfve ¤d¥j¥Q Zv wbaÁviYc~eÁK we¥k­lY Ki¥Z n¥e|  

2.3 ejyb ¤h, `jxq Kv¥Ri ¤Î¥æ cî_¥g `¥ji cî¥ZÀK AskMînYKvix¥K GK/`yB wgwbU GKv wP´±v Ki¥Z n¥e I c¥qµU LvZv/¤bvUey¥K 

wjL¥Z n¥e| Zvici `¥j Zv Av¥jvPbv Ki¥Z n¥e|   

2.4 `jxq Kv¥Ri welqeÇ« mKj AskMînYKvixi Kv¥Q ÇĒċ n¥q¥Q wKbv Zv ¤QvU ¤QvU cîk¶ K¥i wbwĈZ ¤nvb|  

2.5 cî¥hvRÀ ¤Î¥æ cî¥qvRbxq mnvqZv cî`vb Ki­b|  

2.6 `jxq Kv¥Ri RbÀ cî¥qvRbxq DcKiY weZiY Ki­b|  

2.7 cîwZ`j¥K Av¥jvPÀ welqeÇ« mg´^q K¥i ¤cvďvi ¦Zwi Ki¥Z ejyb|  

2.8 `jxq KvR ¤k¥l `jxq KvR DcÇ¬vcb Kivi RbÀ cîwZ `j¥K GKRb cîwZwbwa wbeÁvPb Ki¥Z ejyb|  

2.9 cîwZ`j¥K 5 wgwbU mg¥qi g¥aÀ `jxq KvR DcÇ¬vcb Ki¥Z ejyb|  

2.10 cîwZ`¥ji DcÇ¬vcb ¤k¥l DcÇ¬vwcZ Kv¥Ri cîwZ AbÀ `¥ji m`mÀ¥`i cîk¶, g´±eÀ, gZvgZ BZÀvw` eÀË Ki¥Z ejyb Ges 

Zv cîvmwÕKfv¥e Av¥jvPbv K¥i mg´^q Ki­b|  

5. g~j¨vqb :  
  

1. G Awa¥ekb ¤k¥l g~j eËeÀÐ¥jv mswÎ÷vKv¥i Av¥jvPbv Ki­b Ges AskMînYKvix¥`i ¤_¥K  wb¥Pi cîk¶Ð¥jv wR¥Ùm 

Ki­b: 

2. we`Àvjq chÁv¥q cwieZÁb KvhÁÍg evÇ±evqb Kivi ¤Î¥æ GKRb cîavb wkÎ¥Ki `vwqZ¹ Kx? 

3. ev±̄evqb cÖwµqvq mswk­ċ mK¥ji AskMînY Kiv cî¥qvRb- eÀvLÀv Ki­b|   
 

6. AbywP´±b :  
 

1.  bZzb cwieZ©b ev¯±evqb wel¥q KZRb AskMînYKvix Kx ai¥bi cîwZwÍqv eÀË K¥i¥Qb|  
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2. AskMînYg~jK Av¥jvPbvi mgq AskMînYKvixMY AwfÙZv wewbg¥q KZUv mwÍq wQ¥jb|  

3. G Awa¥ek¥b wkLbdj KZUv AwRÁZ n¥q¥Q- we¥k­lY Ki­b|  
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cÂg w`b  

Awa¥ekb-2 

 

Awa¥ek¥bi wk¥ivbvg : cwieZÁb eÀeÇ¬vcbv      mgq :1 NÈv 30 wgwbU 
 

1. wkLbdj: 
 

GB Awa¥ekb ¤k¥l AskMînYKvixMY  
 

1. cwieZÁb eÀeÇ¬vcbvi aviYv D¥j­L Ki¥Z cvi¥eb|   

2. cwieZÁb eÀeÇ¬vcbvi cîwÍqv D¥j­ Lc~e©K ev¯±¥e Zv cî¥qvM Ki¥Z cvi¥eb|  
 

2. cïwZ/ ¤K¨kj  

Æ `jxq KvR  

Æ Av¥jvPbv  

Æ gyËwP´±vi So 

Æ GKvKx wP´±v  

Æ cî¥k¶vãi  

 
 

3. DcKiY 

Æ wd¬cPvU©  

Æ ¤cvďvi ¤ccvi  

Æ gvK©vi  

Æ ¤nvqvBU ¤evWÁ  

Æ Wv÷vi  

Æ ¤bvU eyK/LvZv  

Æ gvwëwgwWqv  

Æ j¨vcUc   
 

4. Kvh©weeiY: 

 

KvR-1: cwieZÁb eÀeÇ¬vcbv I cwieZÁb eÀeÇ¬vcbv cîwÍqv   mgq: 40 wgwbU  
 

1.1cwieZ©b ev¯±evqb msÍv´± wb¥Pi Dð¢wZmg~n m¼Ē¥KÁ AskMînYKvix¥`i gZvgZ Rvb¥Z Pvb: 

1.2 í¤h ¤Kvb cwieZÁb mwÍqwÍqfv¥e evÇ±evwqZ nq A_Ávr Gi RbÀ ¤Kvb cî¥Pċvi cî¥qvRb nq bví  

1.3  ÕcwieZ©b ev¯±evq¥bi RbÀ GKwU mywPw´±Z I myMwVZ cwiKąbv cî¥qvRbí  

1.4 AskMînYKvix¥`i gv¥S Dc¥ivË Dï¢wZ m¼Ē¥KÁ gZwe¥iva _vK¥j cî¥ZÀK¥K hywË cî`kÁ¥bi my¥hvM w`b|  

1.5.Zvici AskMînYKvix¥`i weZKÁ ¤k¥l GB wmïv¥´± DcbxZ n¥Z mnvqZv Ki­b ¤h, ¤Kvb cwieZÁb evÇ±evqb 

Ki¥Z 1.6 ¤M¥j GKwU m~wPw´±Z I myMwVZ cwiKíbv I Zvi h_vh_ ev¯±evqb wbwĈZ nIqv cî¥qvRb|  

1.7 Gevi mswk­ċ Z_Àc¥æi Av¥jv¥K cwieZÁb eÀeÇ¬vcbvi aviYv ÇĒċ Ki­b Ges cwieZÁb eÀeÇ¬vcbvi cîwÍqvi 

wewfb¶ avc AskMînYg~jKfv¥e Av¥jvPbv Ki­b|  
 

KvR- 2: we`Àvjq chÁv¥q cwieZÁb KvhÁÍg evÇ±evqb   mgq: 80 wgwbU  
 

1.we`Àvjq chÁv¥q cwieZÁb eÀeÇ¬vcbv KvhÁÍg evÇ±evqb-Gi Dci `jxq Kv¥Ri wb¥`Ákbv wn¥m¥e wb¥Pi c¥qµUÐ¥jv 

wdÄcPv¥UÁ cî`kÁb Ki­b Ges AskMînYKvix¥`i Kv¥Q wb¥`Ákbvmg~n Av¥jvPbvi gvaÀ¥g ÇĒċ Ki­b: 

`jxq Kv¥Ri RbÀ wb¥`Ákbv:    

- we`¨vjq ev±̄evq¥bi RbÀ GKwU bZzb cwieZÁb KvhÁÍg wbaÁviY Ki­b   

- wba©vwiZ cwieZ©b Kvh©µg ev¯±evq¥bi mv¥_ Kviv hyË _vK¥eb  

- wKfv¥e cwieZÁb KvhÁÍgwU evÇ±evqb Kiv n¥e  

- ev±̄evq¥b Kx ai¥bi PÀv¥jÜ-Gi gy¥LvgyLx nIqvi m¼ºvebv i¥q¥Q Ges Zv ¤_¥K D¥ãvi¥Yi Dcvq Kx? 

  2.̀ jxq Kv¥R AskMînYKvix¥`i Avnevb Ki­b I cî¥qvRbxq mnvqZv cî`vb Ki­b|  

3.̀ jxq KvR DcÇ¬vc¥bi RbÀ ¤cvďvi ¦Zwi Ki¥Z ejyb| `jxq KvR ¤k¥l cî¥ZÀK `j¥K `jxq KvR DcÇ¬vcb Ki¥Z 

ejyb|  

4.wewfb¶ `¥ji Av¥jvPbv mg´^q Ki­b Ges we`Àvjq chÁv¥q cwieZÁb KvhÁÍg evÇ±evq¥bi cîwÍqv ÇĒċ Ki­b|  

5. g~j¨vqb :  
  

G Awa¥ekb ¤k¥l g~j eËeÀÐ¥jv mswÎ÷vKv¥i Av¥jvPbv Ki­b Ges AskMînYKvix¥`i ¤_¥K  wb¥Pi cîk¶Ð¥jv wR¥Ùm Ki­b: 
  

1.2.1 we`Àvjq chÁv¥q bZzb cwieZÁb evÇ±evqb n¥q¥Q- Ggb K¥qKwU D`vniY D¥j­L Ki­b|  

1.2.2 we`Àvjq chÁv¥q bZzb cwieZÁb evÇ±evq¥b cîavb wkÎK wKfv¥e mnKvix wkÎK¥`i cwieZÁb evÇ±evqb Kv¥R 

m¼Ē¢Ë Ki¥Z cv¥ib|   

6. AbywP´±b :  
 

1. `jxqKv¥R AskMînYKvixMY AwfÙZv wewbg¥q KZUv mwÍq wQ¥jb? 

2. AviI wKfv¥e `jxq KvR AwaK KvhÁKi Kiv ¤hZ? 

3. G Awa¥ek¥b wkLbdj KZUv AwRÁZ n¥q¥Q- we¥k­lY Ki­b|  
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Z_¨cÎ 

 

cwieZÁb eÀeÇ¬vcbv (Change Management) 

f~wgKv 

 

GKwU avivevwnK cwieZÁ¥bi gaÀ w`¥q gvbyl eZÁgvb mfÀZvq Db¶xZ n¥q¥Q| AvÐ¥bi AvweÆ©vi Avw`g hy¥Mi Ðnvq AvkÂqiZ gvby¥li 

Rxe¥b G¥b w`¥q¥Q ¦ec­weK cwieZÁb| Ígv´^¥q wewfb¶ AvweÆ©v¥ii d¥j wewfb¶ mgq Pjgvb KgÁKv¥â bvbvwea ¤h cwieZÁb G¥m¥Q, 

Zvi mv¥_ gvbyl GKwU cîwÍqvi gaÀ wb¥R¥`i LvcLvB¥q wb¥q¥Q| Gfv¥e bZzb bZzb cwieZÁb gvby¥li Rxe¥bi bvbvwea ¤ÎG¥K 

eēgvwæKfv¥e cîfvweZ K¥i¥Q| G¥Z gvby¥li Rxebhvæv ¤hgb mnR I Db¶ZZi n¥q¥Q, AbÀw`¥K GKwU cwieZÁb Av¥iKwU 

cwieZÁ¥bi Pvwn`vi m¼ºvebv¥K Z¹ivw´^Z K¥i¥Q| cwieZÁb mvwaZ nq g~jZ mg¥qi cwiÍgvq I hy¥Mi Pvwn`vi ¤cîÎvc¥U| eZÁgvb 

mg¥q Z_À-cîhywËi Aeva eÀenvi Ges wewfb¶ ¤Î¥æ gvby¥li wbiew®Qb¶ M¥elYvi d¥j bvbvwea bZzb cwiewZÁZ KgÁKvó gvby¥li Pjgvb 

KgÁKv¥ó hyË K¥i¥Q Awfbe KgÁc´¬v hv gvby¥li Rxe¥bi MwZaviv¥K K¥i¥Q mnR I AvaywbKZi|  

 

Avgiv hw` wkÎvi BwZnvm jÎÀ Kwi, ¤`L¥Z cve wewfb¶ mgq wewfb¶ ¤cîwÎ¥Z wkÎvq wewfb¶ gvævq cwieZÁb hyË n¥q¥Q| wkÎvi mv¥_ 

mswk­ ó e¨w³mKj GB cwieZ©b ev¯±evq¥bi gvaÀ¥g Gi BwZevPK cîfve we¥ePbv K¥i¥Qb| ¤h ¤Kvb cwieZÁb evÇ±evqb GKwU 

cîwÍqvi gaÀw`¥q AMîmi nq| Ç^fvemyjffv¥e gvbyl cwieZÁb MînY Kivi ¤Î¥æ GKwU gvbwmK cîwÍqvq wb¥R¥`i Av¥ivc K¥i| 

¤hgb- ¤Kvb cwieZÁb (¤nvK ¤m BwZevPK ev ¤bwZevPK) G¥jB mvaviYZ gvbyl g¥b K¥i GB cwieZÁb Kx Zvi eZÁgvb Rxebaviv¥K 

evavMÖ¯± Ki¥e? mvaviYZ eZÁgv¥bi Pjgvb PPÁvq gvbyl wbivc` I Avivg`vqK (zone of comfortable) ¤eva K¥i| bZzb 

cwiewZÁZ PPÁv¥K gvbyl cî_gveÇ¬vq Awbivc` g¥b K¥i| G¥Z bZzb cwieZÁb BwZevPK n¥jI Zv evÇ±evq¥b evÇ±evqbKvix¥K 

bvbvwea cîwZKzjZvi gaÀw`¥q AMîmi n¥Z nq| GKvi¥Y ¤h ¤Kvb cwieZÁb KvhÁKifv¥e evÇ±evq¥bi RbÀ mdjfv¥e cwieZÁb 

eÀeÇ¬vcbv (change management) wbwĈZ Kiv cî¥qvRb| cwieZÁb eÀeÇ¬vcbv GKwU cîwÍqv hv cwieZÁ¥bi bvbvweav gvævi h_vh_ 

ev±̄evq¥bi aviv¥K Z¹ivwbZ I KvhÁKi n¥Z mnvqZv K¥i|  

 

cîavb wkÎK¥K we`Àvjq chÁv¥qi GKRb ¤bZv wn¥m¥e bvbvwea bZzb cwieZÁb evÇ±evqb Ki¥Z nq| cwieZÁb eÀeÇ¬vcbv ¤h¥nZz 

GKwU cîwÍqvi gaÀ w`¥q AMîmi nq, ZvB ócwieZÁb eÀeÇ¬vcbv cîwÍqvôi ( change management process) aviYv, cwieZ©b 

eÀeÇ¬vcbv cîwÍqvi wewfb¶ avc m¼Ē¥KÁ cîavb wkÎK¥`i Ùvb I `ÎZv we`Àvjq chÁv¥q ¤h ¤Kvb bZzb cwieZÁb h_vh_fv¥e evÇ±

evq¥bi mÎgZv ARÁ¥bi ¤Î¥æ mnvqK f~wgKv cvjb Ki¥e| ócwieZÁb eÀeÇ¬vcbv cîwÍqvô (change management process) - 

Av¥jvPbvi c~¥eÁ ócwieZÁb eÀeÇ¬vcbvô-Kx Zv ¤R¥b ¤bIqv cî¥qvRb|   

 

cwieZÁb eÀeÇ¬vcbv I cwieZÁb eÀeÇ¬vcbv cîwÍqv  

 

cwieZÁb eÀeÇ¬vcbv n¥®Q GKwU mymsnZ cîwÍqv hvi gvaÀ¥g ¤Kvb cwieZÁb¥K ev±̄evqb Kiv nq| GB cwieZ©b e¨w³ I cÖwZôvb 

Dfq chÁv¥q n¥Z cv¥i| cwieZÁb eÀeÇ¬vcbvq wZbwU w`K we¥ePbv Kiv nq: cwieZÁ¥bi mv¥_ Lvc-LvB¥q ¤bIqv, cwieZÁb¥K wbq´×Y 

Kiv I cwieZÁb¥K KvhÁKifv¥e evÇ±evqb Kiv|     

Change management is a systematic approach to dealing with change, both 

from the perspective of an organization and on the individual level. éChange 

management has at least three different aspects, including: adapting to change, 

controlling change, and effecting change. 

  
cwieZÁb mqswÍqfv¥e msMwVZ nq bv| cwieZÁb evÇ±evqb cîwÍqvi mv¥_ wewfb¶ chÁv¥qi eÀwËeMÁ mswk­ċ _v¥K| D`vniY wn¥m¥e 

ejv hvq ¤h, ómgvcbx cix¶vô we`Àvjq chÁv¥q evÇ±evwqZ GKwU mv¼cîwZK cwieZÁb|  GB cwieZÁb eÀÇ¬vcbvi mv¥_ cîavb wkÎK I 

mnKvix wkÎK QvovI Dc¥Rjv wkÎv Awdmvi, mnKvix D¥Rjv wkÎv Awdmvi, we`Àvjq eÀÇ¬vcbv KwgwU, KwgDwbwUi ¤jvKRb m¼Ē¢Ë 

Av¥Q| G¥Î¥æ GB cwieZÁb eÀeÇ¬vcbvi mv¥_ mswk­ċ mK¥ji AskMînY cî¥qvRb Ges mKj¥K KvhÁKi f~wgKv ivL¥Z n¥e|  ¤h 

¤Kvb cwieZÁ¥bi ¤Î¥æ mswk­ċ eÀwËmKj cî_gveÇ¬vq ¤bwZevPKfv¥e H cwieZÁ¥bi cîwZ mvov w`¥Z cv¥i| G¥Î¥æ mswk­ ó 

eÀwËmKj¥K bZzb cwieZÁb m¼Ē¥KÁ Ç^®Q aviYv cî`v¥bi gvaÀ¥g cwieZÁ¥bi Ði­Z¹ I ¤h¨wËKZv ÇĒċ Ki¥Z n¥e| cieZÁx¥Z 

cwieZ©b ev¯±evq¥b mK¥ji AskMîn¥Yi gvaÀ¥g cwiewZÁZ PPÁvi Ç¬vwqZ¹Zv Ges Gi gvaÀ¥g Kvw¯LZ djvdj ARÁ¥b cî¥Pċv evÇ±evqb 

Ki¥Z nq|   
 

Gevi cîk¶ n¥Z cv¥i Kx cîwÍqvq GB cwieZÁb eÀeÇ¬vcbv cwiPvwjZ nq?     
 

g¥b Kiv hvK ¤h, Avgvi Kv¥Q GKwU mvaviY óeidLÊô Av¥Q| Gevi hw` Avwg ¤mB eid Lâ¥K ó¤KvY AvK£wZiô PvB Zvn¥j Kx 

Ki¥Z n¥e| cî_¥g eid LâwU¥K Mwj¥q Zij cvwb¥Z i¡cv´±i Ki¥Z n¥e| Zvici ¤mB Zij cvwb¥K GKwU ¤KvY AvK£wZi cv¥æ 

ivL¥Z n¥e Ges cieZxÁ¥Z Zv mnvqK Zvcgvævq R¥g ¤KvY AvK£wZi eid L¥â cwiYZ n¥e|  A_Ávr G¥Î¥æ GKwU mvaviY 

óeidLÛô -¤K cî_¥g Mwj¥q Zij cvwb¥Z i¡cv´±i Ki¥Z n¥e Zvici Zv mnvqK Zvcgvævq Rwg¥q ¤KvY AvK£wZi eid L¥â 

cwiYZ Ki¥Z n¥e|  
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D`vni¥Yi GB AeÇ¬v¥K cwieZÁb eÀeÇ¬vcbvi cîwÍqvi mv¥_ Zzjbv Kiv ¤h¥Z cv¥i| GB avivq cwieZÁb eÀeÇ¬vcbv cîwÍqvi cÖ_g 

avc wn¥m¥e óAegy³KiYô (unfreeze) chÁvq ejv hvq ¤hLv¥b  ¤Kvb bZzb cwieZ©b ev¯±evqb Ki¥Z n¥j mswk­ċ eÀwËmKj¥K 

eZÁgvb AeÇ¬vq bZzb cwieZÁb ¤Kb cî¥qvRb  ¤m m¼Ē¥KÁ Zv¥`i aviYv I Zv Mîn¥Yi ¤h¨wËKZv ÇĒċ Ki¥Z n¥e| GB chÁv¥q Zviv 

eZÁgvb AeÇ¬v m¼Ē¥KÁ Ùvb, `ÎZv, wek¾vm, ¤h¨wËKZv¥K PÀv¥jÜ Ki¥e Ges bZzb cwieZÁb Mîn¥Yi RbÀ cwieZÁ¥bi ¤h¨wËKZv ¤g¥b 

Zv Mîn¥Yi gvbwmK cîÇ«wZ MînY Ki¥e| 

 

cwieZÁb eÀeÇ¬vcbvi cîwÍqvi wØZxq avc ¤K ócwieZ©bô (change)  chÁvq ejv hvq| wKfv¥e bZzb cwieZÁb evÇ±evqb n¥e A_Ávr 

KvhÁ¥Î¥æ bZzb cwiewZÁZ PPÁvi evÇ±evqb ev cî¥qvM ¤K¨kj m¼Ē¥KÁ cî¥qvRbxq Ùvb I `ÎZv wbwĈZ Kivi gvaÀ¥g GB chÁv¥q 

cwieZ©b ev¯±evqb mswk­ċ eÀwË¥`i cwieZÁb evÇ±evq¥b mÎg K¥i ¤Zvjv nq Ges evÇ±e¥Î¥æ Zviv Zv cî¥qvM K¥i| GB AeÇ¬vq 

g~jZ Kvw¯LZ cwieweZÁZ PPÁvmg~n evÇ±evwqZnq|  

 

cwieZ©b ev¯±evqb cwieZÁ¥bi Z£Zxq avc wn¥m¥e c~Y:hy³KiY  (refreeze) -Gi D¥j­L Kiv hvq ¤hLv¥b bZzb cwieZÁb evÇ±

evqb KgÁKvâmg~n Pjgvb avivi mv¥_ A´±fÁyË n¥q _v¥K| Gi gvaÀ¥g bZzb cwieZÁ¥bi gvaÀ¥g cîZÀvwkZ djvdj AwRÁZ nq Ges 

GB chÁv¥q mvgwMîK KgÁKv¥â bZzb cwieZÁ¥bi GKwU BwZevPK cîfve jÎÀ Kiv hvq|  

 

cwieZÁb eÀeÇ¬vcbvi cîwÍqvi Dc¥ivË avcmg~n¥K wb¥Pi Q¥Ki gvaÀ¥g ¤`Lv¥bv ¤h¥Z cv¥i:      

 

avc-1 avc-2 avc-3 

eid LèwU¥K Mwj¥q Zij cvwb cvwb¥K GKwU ¤KvY AvK£wZi cv¥æ 

ivL¥Z n¥e 

mnvqK Zvcgvævq R¥g ¤KvY 

AvK£wZi eid Lâ cwiYZ n¥e 

óAegy³KiYô (unfreeze)  ócwieZ©bô (change)   c~Y:hy³KiY  (refreeze)   

 

 

we`Àvjq chÁv¥q ¤h ¤Kvb cwieZÁb evÇ±evqb Ki¥Z n¥j ZvB cî_¥g cîavb wkÎK¥K GKRb ¤bZv wn¥m¥e we`Àvjq KvhÁÍ¥gi mswk­ ó 

mKj¥K (mnKgÁx wkÎK, we`Àvjq eÀeÇ¬vcbv KwgwUi m`mÀ, KwgDwbwUi mswk­ċ ¤jvKRb BZÀvw`) bZzb cwieZÁb wKfv¥e eZÁgvb 

wkÎvi AeÇ¬vq BwZevPK mnvqK n¥e- ¤m m¼Ē¥KÁ AewnZ Ki¥Z n¥e| G¥Î¥æ bZzb cwieZÁ¥bi Ði­Z¹ Abyaveb K¥i mK¥j bZzb 

cwieZÁb MînY K¥i Zv evÇ±evq¥b KvhÁKi f~wgKv Mîn¥Y Dðyï n¥eb| Gfv¥e bZzb cwiewZÁZ KvhÁÍg KvhÁ¥Î¥æ evÇ±evwqZ n¥e| 

ciewZÁ¥Z bZzb cwiewZÁZ KvhÁÍg hv¥Z Ç¬vqx nq Ges Zv we`Àvjq KvhÁÍg Db¶q¥b cîZÀvwkZ mnvqK f~wgKv cvjb Ki¥Z mÎg nq- 

GRbÀ Pjgvb KvhÁÍ¥gi mv¥_ bZzb cwiewZÁZ AeÇ¬vi A´±fÁywË wbwĈZ Ki¥Z cîavb wkÎK¥K h_vh_ f~wgKv cvjb Ki¥Z n¥e|     

. 

 

 

eZ©gvb eidLÐ Zij cvwb bZzb ¤KvY AvK£wZi eidLè  
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cÂg w`b 

Awa¥ekb-3 

 

Awa¥ek¥bi wk¥ivbvg :  

we`Àvj¥qi mvgwMîK Db¶qb: wewfb¶ Dcv`vb I Dcv`vbmg~¥ni cviÇĒwiK m¼ĒKÁ    mgq : 1 NÈv 30 wgwbU  

 

1. wkLbdj: 

 

GB Awa¥ekb ¤k¥l AskMînYKvixMY-  

 

1. we`Àvj¥qi mvgwMîK Db¶q¥bi aviYv I Ði­Z¹ D¥j­L Ki¥Z cvi¥eb;  

2. we`Àvj¥qi mvgwMîK Db¶q¥bi ¤Î¥æ we`Àvjq KvhÁÍ¥gi wewfb¶ Dcv`vbmg~n wPwĕZ Ki¥Z cvi¥eb;  

3. wewfb¶ Dcv`vbmg~n Kxfv¥e cviÇĒwiKfv¥e m¼Ē¢Ë Zv eÀvLÀv Ki¥Z cvi¥eb|  

 

2.cïwZ/ ¤K¨kj  

Æ `jxq Av¥jvPbv  

Æ ¤Rvovq KvR  

Æ GKvKx wP´±v 

Æ gyËwP´±vi So 

Æ cî¥k¶vãi 

 

3. DcKiY 

Æ wd¬cPvU©  

Æ ¤cvďvi ¤ccvi  

Æ gvK©vi  

Æ ¤nvqvBU ¤evWÁ  

Æ Wv÷vi  

Æ ¤bvU eyK/LvZv  

Æ gvwëwgwWqv  

Æ j¨vcUc   

4. Kvh©weeiY :  

 

KvR 1: we`Àvj¥qi mvgwMîK Db¶q¥bi aviYv I Ði­Z¹ eÀvLÀv Ki¥Z cviv 

 

1.1 Awa¥ek¥bi c~¥eÁB PviwU ¤QvU KvM¥R wewfb¶ ai¥bi ¤gwk¥bi bvg wjLyb (1. avb fvOvi ¤gwkb 2. Rwg¥Z cvwvb ¤`Iqvi 

kÀv¥jv ¤gwkb 3. QvcvLvbvi ¤gwkb I 4. BU fvOvi ¤gwkb)|  

1.3  PviwU KvMR fvR K¥i ¤Uwe¥ji Dci/GKwU ev¥Ï ivLyb|  

1.3 Gevi ejyb ¤h- cîwZwU `j¥K jUvwii gvaÀ¥g GKwU KvMR msMîn K¥i H KvM¥R ¤jLv wbaÁvwiZ ¤gwk¥bi f~wgKvwfbq Ki¥Z 

n¥e| `¥ji cî¥ZÀK m`mÀ¥K ¤gwk¥bi GK GKwU Ask wn¥m¥e AskMînY K¥i `jxqfv¥e H ¤gwkb¥K DcÇ¬vcb Ki¥Z 

n¥e (Pvjy AeÇ¬vq ¤gwkbwU ¤hfv¥e Kuvc¥Z _v¥K Ges ¤hfv¥e kû K¥i Zv AekÀB Awfb¥q _vK¥Z n¥e)| 

1.4  AskMînYKvix¥`i Pvi `¥j wefË Ki­b|  

1.5  cî¥ZÀK `¥ji cîwZwbwa¥K ¤gwk¥bi bvg ¤jLv GKwU K¥i KvMR msMîn Ki¥Z ejyb|  

1.6  `jxq Awfb¥qi RbÀ cîwZ`j¥K `¥j Av¥jvPbvi gvaÀ¥g cîÇ«wZ MînY Ki¥Z ejyb|  

1.7  cî¥ZÀK `j¥K 3 wgwbU mg¥qi gaÀ Awfbq DcÇ¬vcb Ki¥Z ejyb|  

1.8  cî¥ZÀK `¥ji Awfbq DcÇ¬vcb ¤k¥l mKj¥K abÀev` Ùvcb Ki­b|  

1.9  we`Àvj¥qi mvgwMîK KvhÁÍ¥gi mv¥_ Awfb¥q DcÇ¬vwcZ KgÁKvâ wKfv¥e cîvmwÕK n¥Z cv¥i Zv AskMînYKvix¥`i ¤_¥K 

Rvb¥Z Pvb|  

1.10 ejyb ¤h- ¤h ¤Kvb cîKvi ¤gwk¥bi ¤QvU-eo wewfb¶ Ask i¥q¥Q| ¤gwkbwU KvhÁKifv¥e mPj _vKvi RbÀ cî¥ZÀK As¥ki 

mwÍq KvhÁÍg Ði­Z¹c~YÁ| G¥Î¥æ Awfb¥qi gvaÀ¥g DcÇ¬vwcZ ¤gwk¥bi KvhÁÍg D¥j­L Ki­b|  

1.11 AskMînYKvix¥`i  AwfÙZv mg´^q Ki­b Ges AskMînYKvix wkÎK KZ£ÁK cîZÀvwkZ cîwZwÍqvi ¤Î¥æ wb¥Ri AwfÙZv 

eÀË Ki­b I Av¥jvPbv¥K cîvYe´±fv¥e mÚvjb Ki­b|  
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KvR : 2 we`Àvj¥qi mvgwMîK Db¶q¥bi ¤Î¥æ we`Àvjq KvhÁÍ¥gi wewfb¶ Dcv`vbmg~n wPwĕZ I  Kxfv¥e cviÇĒwiKfv¥e m¼Ē¢Ë Zv 

e¨vL¨v Kiv|            (30 wgwbU) 

 

1.1 Z_Àc¥æ ms¥hvwRZ QwewU gvwăwgwWqvq cî`kÁb Ki­b| GB ¤gwk¥bi ¤QvUeo PvKvmg~n Kxfv¥e GKwU AbÀwUi mv¥_ m¼Ē¢Ë 

i¥q¥Q Zv ¤`Lvb| ejyb ¤h, cy¥iv ¤gwkbwU mPj _vKvi RbÀ ¤gwkbwUi cî¥ZÀKwU Ask mwÍq _vKv cî¥qvRb| ¤Kvb GKwU 

Ask AKvhÁKi n¥j Kxfv¥e Zv cy¥iv ¤gwk¥bi KvhÁÍ¥g ¤bwZevPKfv¥e cîfve ¤dj¥e Av¥jvPbv Ki­b|  

1.2 Gevi ejyb ¤h, GKwU ¤gwk¥bi ¤QvU eo wewfb¶ Ask i¥q¥Q Ges ¤gwkbwU KvhÁKifv¥e mPj _vKvi RbÀ cî¥ZÀKwU As¥kiB 

mwÍq _vKv cî¥qvRb| we`Àvjq KvhÁÍ¥g ¤Zgwb wewfb¶ Dcv`vb i¥q¥Q Ges we`Àvjq eÀeÇ¬v KvhÁKi _vKvi RbÀ, we`Àvj¥q 

wkÎvi ÐYMZgvb Db¶q¥bi RbÀ we`Àvj¥qi mKj Dcv`vb¥K KvhÁKi I mwÍq _vKv AZÀvekK|  

 

1.3 Gevi ejyb ¤h, we`Àvj¥qi mvgwMîK KvhÁÍ¥g wewfb¶ Dcv`vb i¥q¥Q| we`Àvj¥qi mvgwMîK KvhÁÍ¥gi ¤Î¥æ Kx Kx Dcv`vb 

i¥q¥Q Zv cv¥ki R¥bi mv¥_ RywU¥Z Av¥jvPbv Ki¥Z ejyb|  

1.4 Gevi AskMînYKvix¥`i ¤_¥K Dcv`vbmg~n Rvb¥Z Pvb (¤kÂwYKvhÁÍg, wkÎK¥`i ¤hvMÀZv I ¤ckvMZ `ÎZv Ges 

cviÇĒwiK m¼ĒKÁ, we`Àvjq cwi¥ek, GmGgwm KvhÁÍg, we`Àvjq KvhÁÍ¥g AwffveK¥`i m¼Ē¢ËKiY, KwgDwbwUi 

AskMÖnY, mswk­ċ KZ£ÁcÎ KZ£ÁK we`Àvjq Zã¹veavb, ¤bZv wn¥m¥e cîavb wkÎ¥Ki mwÍqZv BZÀvw`)|  

1.5 eo`¥j Av¥jvPbvi gvaÀ¥g mywbw`Áċfv¥e Dcv`vbmg~n wPwĕZ Ki­b I ¤ev¥WÁ wjwceï Ki­b|   

1.6 we`Àvj¥qi mvgwMîK Db¶q¥b Dc¥ivË Dcv`vbmg~n GKwU AbÀwUi mv¥_ wKfv¥e m¼Ē¢Ë Ges we`Àvj¥qi mvgwMîK Db¶q¥b ¤Kb 

cî¥ZÀKwU Dcv`v¥bi Db¶qb cî¥qvRb Zv ¤h¨wËKfv¥e Av¥jvPbv Ki­b|    

1.7 DcÇ¬vwcZ KgÁKvâ m¼Ē¥KÁ AskMînYKvix¥`i gZvgZ Avnevb Ki­b|  

1.8 AskMînYKvix¥`i gZvgZ g¥bv¥hvM mnKv¥i ćbyb Ges BwZevPK cîwZwÍqv eÀË Ki­b|  

1.9 AskMînYKvix¥`i gZvgZ I AwfÙZv mg´^q Ki­b|    

 

4. g~j¨vqY: 

 

5. AbywP´±b: 
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cÂg w`b 

Awa¥ekb-4 

 

Awa¥ek¥bi wk¥ivbvg : we`Àvj¥qi mvgwMîK Db¶qb, eZÁgvb AeÇ¬v wbi­cY I Db¶q¥b ¤bZv wn¥m¥e cîavb wkÎ¥Ki KiYxq  

           mgq : 1 NÈv 30 wgwbU  

 

1. wkLbdj: 

 

GB Awa¥ekb ¤k¥l AskMînYKvixMY-  

 

1. we`Àvjq KvhÁÍ¥gi mv¥_ mswk­ċ Dcv`vbmg~n we¥k­lYc~eÁK eZÁgvb AeÇ¬v wbi­cY Ki¥Z cvi¥eb|  

2. eZÁgvb AeÇ¬v Db¶q¥b we`Àvj¥qi ¤bZv wn¥m¥e cîavb wkÎ¥Ki KiYxq wbaÁviYc~eÁK evÇ±¥e Zv cî¥qvM Ki¥Z cvi¥eb|  

 

3. cïwZ/ ¤K¨kj  

Æ `jxq Av¥jvPbv  

Æ ¤Rvovq KvR  

Æ GKvKx wP´±v 

 

Æ gyËwP´±vi So 

Æ cî¥k¶vãi  

 

3. DcKiY 

Æ wd¬cPvU©  

Æ ¤cvďvi ¤ccvi  

Æ gvK©vi  

Æ ¤nvqvBU ¤evWÁ  

Æ Wv÷vi  

Æ ¤bvU eyK/LvZv  

Æ gvwëwgwWqv  

Æ j¨vcUc   

 

 

KvR 1: we`Àvjq KvhÁÍ¥gi mv¥_ mswk­ċ Dcv`vbmg~n we¥k­lYc~eÁK eZÁgvb AeÇ¬v wbi­cY I Db¶q¥b we`Àvj¥qi ¤bZv 

wn¥m¥e cîavb wkÎ¥Ki KiYxq wbaÁviYc~eÁK evÇ±¥e Zv cî¥qvM Kiv|  

 

1.12  B¥Zvc~¥eÁ wbaÁvwiZ we`Àvj¥qi mvgwMîK KvhÁÍ¥gi  Dcv`vbmg~n¥K PviwU Ð¥®Q wefË Ki­b|  

1.13  Gevi B¥Zvc~¥eÁ MwVZ PviwU `¥ji cî¥ZÀK¥K we`Àvj¥qi mvgwMîK KvhÁÍ¥gi  Dcv`vbmg~¥ni GKwU K¥i Ð®Q wb¥q `jxq 

KvR Kivi RbÀ AvnÎvb Ki­b|  

1.3  cî¥ZÀK `j¥K we`Àvjq KvhÁÍ¥gi wbaÁvwiZ Dcv`vbmg~¥ni eZÁgvb AeÇ¬v wbi¡cY Ki¥Z n¥e Ges cî¥ZÀK Dcv`vb 

AwaKZi Db¶q¥bi RbÀ cîavb wkÎK wn¥m¥e m¼ºveÀ KiYxq Kx Zv wbaÁviY Ki¥Z n¥e|  

1.4   `jxq Kv¥Ri ¤Î¥æ cî_¥g `¥ji cî¥ZÀK AskMînYKvix¥K GK/`yB wgwbU GKv wP´±v Ki¥Z n¥e I c¥qµU LvZv/¤bvUey¥K 

wjL¥Z n¥e| Zvici `¥j Zv Av¥jvPbv Ki¥Z n¥e|   

1.5  `jxq Kv¥Ri welqeÇ« mKj AskMînYKvixi Kv¥Q ÇĒċ n¥q¥Q wKbv Zv ¤QvU ¤QvU cîk¶ K¥i wbwĈZ ¤nvb|  

1.6  cî¥hvRÀ ¤Î¥æ cî¥qvRbxq mnvqZv cî`vb Ki­b|  

1.7  `jxq Kv¥Ri RbÀ cî¥qvRbxq DcKiY weZiY Ki­b|  

1.8  Ny¥i Ny¥i `jxq KvR chÁ¥eÎY Ki­b I cî¥qvR¥b mnvqZv cî`vb Ki­b|  

1.9  `jxq KvR ¤k¥l `jxq KvR DcÇ¬vcb Kivi RbÀ cîwZ `j¥K GKRb cîwZwbwa wbeÁvPb Ki¥Z ejyb| cîwZ`j¥K 10 wgwbU 

mg¥qi g¥aÀ `jxq KvR DcÇ¬vcb Ki¥Z ejyb|  

1.10 cîwZ`¥ji DcÇ¬vcb ¤k¥l DcÇ¬vwcZ Kv¥Ri cîwZ AbÀ `¥ji m`mÀ¥`i cîk¶, g´±eÀ, gZvgZ BZÀvw` eÀË Ki¥Z ejyb Ges 

Zv cÖvmw½Kfv¥e Av¥jvPbv K¥i mg´^q Ki­b|  

1.11 ̀ jxq DcÇ¬vcb I Av¥jvPbv wbR AwfÙZvi Av¥jv¥K mg´^q Ki­b|  

1.12 ¤Kvb AskMînYKvixi wKQy wRÙvmÀ _vK¥j Zv Av¥jvPbv I we¥k­l¥Yi gvaÀ¥g ÇĒċ Ki­b| 
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Z_¨cÎ 

 

 

we`Àvj¥qi mvgwMîK Db¶qb 

 

GKwU we`Àvj¥qi KvhÁKvwiZv cîwZdwjZ nq we`Àvj¥qi wkLb-¤kLv¥bv KvhÁÍg KZUv KvhÁKi Zvi Dci| we`Àvjq KZUv gvbm¼¿Z 

wkÎv wbwĈZ Ki¥Z cvi¥Q, ¤kÂwYK¥Î wkÎK-wkÎv_Áx wg_wÆªqv KZUv KvhÁKi, we`Àvjq cwi¥ek wkć¥`i RbÀ KZUv wkÎv_Áx evôe- 

Gi mewKQyB we`Àvjq Db¶q¥bi wb¥`ÁkK wn¥m¥e KvR K¥i| we`Àvjq Db¶qb GKwU Pjgvb cîwÍqv| we`Àvj¥qi Db¶q¥bi mv¥_ m¼Ē¢Ë 

i¥q¥Q we`Àvj¥qi wewfb¶ chÁv¥qi eÀwËmKj I eÀeÇ¬v ¤hgb: wkÎK, wkÎv_Áx, we`Àvjq eÀeÇ¬vcbv KwgwU, KwgDwbwU, we`Àvjq 

mycviwfkb eÀeÇ¬v, wkÎK¥`i `ÎZvi Db¶qb, mswkĐċ eÀwËe¥MÁi cviÇĒwiK m¼ĒKÁ I we`Àvjq KvhÁÍ¥g Zv¥`i AskMînY BZÀvw`| 

wè Àvjq eÀeÇ¬vi mv¥_ mswkĐċ cî¥ZÀK eÀwËmKj I Dcv`v¥bi mwÍqZv we`Àvjq Db¶qb aviv¥K cîfvweZ K¥i| GB Dcv`vb ev eÀeÇ¬v 

G¥K Ac¥ii mv¥_ IZcî¥Zvfv¥e m¼Ē¢Ë| GKwU mPj ev APj AeÇ¬v AbÀwUi MwZ avivi Dci AeÇ¬v¥f¥` BwZevPK ev 

¤bwZevPKfv¥e cîfve weÇ±vi K¥i| ¤hgb: we`Àvj¥qi eÀeÇ¬vcbv KwgwU hw` mwÍq nq Z¥e we`Àvj¥qi wkLb cwi¥ek Db¶q¥b Zv 

BwZevPK cîfve ¤d¥j| we`Àvj¥qi wkÎKMY hw` ¤ckvMZ `ÎZv Db¶q¥bi ¤Î¥æ wewfb¶gyLx ¤K¨kj Aej¼^b K¥i, Z¥e Zv we`Àvj¥qi 

wkLb-¤kLv¥bvi gv¥bvb¶q¥b BwZevPK ¤d¥j| AbÀw`¥K hw` AwffveKMY we`Àvjq Db¶q¥b m¥PZb bv _v¥Kb ev wkÎv_Áx¥`i ¤kÂwYK¥Î 

AskMînY m¼Ē¥KÁ AwffveKMY wkÎK¥`i Revew`wnZvi cîwZ Av±́wiK bv nb- Z¥e we`Àvjq Db¶qb cîwÍqv h_vh_fv¥e AMîmi 

nIqvi ¤Îæmg~n evavMîÇå n¥e| Kv¥RB ¤`Lv hv¥®Q, we`Àvj¥qi mvgwMîK Db¶qb we`Àvjq eÀeÇ¬vi AvIZvfyË mKj Dcv`v¥bi Db¶q¥bi 

mv¥_ AÕvAwÕfv¥e RwoZ|   

   

Z¥e G K_v AbÇ^xKvhÁ ¤h, we`Àvj¥qi mKj KgÁKv¥èi g~j jÎÀ n¥®Q wkÎv_Áxi ÐYMZ gvbm¼Ēb¶ wkLb ARÁb (learning 

achievement)| we`Àvjq Db¶qb KgÁKvè hw` wkÎv_Áxi wkLb ARÁ¥bi cwi¥ek I my¥hvM¥K BwZevPKfv¥e weÇå£Z bv K¥i Z¥e Zv 

we`Àvj¥qi RbÀ mnvqK Db¶qb KgÁKvè ejv hv¥e bv|  Hopkins (2001) wkÎv_Áxi Dci we`Àvj¥qi Db¶qb KgÁKv¥èi cîfve¥K 

wb¥¼¶vË Dcv¥q eÀË K¥i¥Qb: 

 

 ñIt has become increasingly apparent that unless school improvement strategies impact 

directly on learning and achievement then we are surely wasting out timeò (Hopkins, 

2001). 

Av¥MB ejv n¥q¥Q ¤h, wkLb-¤kLv¥bv KvhÁÍg I we`Àvjq Db¶qb AÕvAwÕfv¥e RwoZ|  Fullan & Rolheiser (1990) we`Àvj¥q 

KvhÁKi wkLb cwi¥ek wbwĈZ Kivi RbÀ we`Àvjq eÀeÇ¬vcbvi AvIZvq wb¥þi wZbwU wel¥qi K_v D¥j­L K¥i¥Qb|  

  

Á ¤kÂwYK¥Îi ¤kÂwYKvhÁÍg Db¶qb (classroom improvement) 

Á wkÎv_Áx wn¥m¥e wkÎK (teacher-as-learner) 

Á we`Àvjq Db¶qb (school improvement) 

DË wZbwU welq G¥K Ac¥ii mv¥_ Ggbfv¥e RwoZ ¤h ¤Kvb GKwU AKvhÁKi n¥j cy¥iv Db¶qb eÀeÇ¬v evavMîÇ± n¥e Ges we`Àvjq 

Db¶qb KvhÁÍg AKvhÁKi n¥q co¥e| cî_g welqwU n¥®Q ¤kîwYKvhÁÍg Db¶qb Ges Gi RbÀ PviwU AeÇ¬v n¥®Q- welqeÇ«  (content), 

wkÎY wb¥`Ákbv (instructional strategies), wb¥`Ákbv `ÎZv (instructional skills) I ¤kîwYeÀeÇ¬vcbv (classroom 

management) | GB PviwU AeÇ¬vi Acivci mPjZv ev KvhÁKvwiZvi Dci ¤kîwYKvhÁÍ¥gi KvhÁKvwiZv wbfÁikxj| Ggwbfv¥e 

wðZxq welqwU wkÎv_Áx wn¥m¥e wkÎK-Gi PviwU AeÇ¬v n¥®Q-   wkÎ¥Ki ¤K¨kj ÎgZv (technical repertoire), M¥elK wn¥m¥e 

wk¶K (teachers as researcher) wkÎ¥Ki gv¥S cviÇĒwiK HKÀ (collaboration), Ges cÖwZdjb PP©v (reflective 

practice)| GKBfv¥e Z£Zxq welqwU we`Àvjq Db¶q¥bi PviwU AeÇ¬v n¥®Q-  wk¶K I mswk­ċ eÀwËmKj KZ£ÁK M¢nxZ ¤h¨_ Db¶qb 

cî¥Pċv (collegiality), mvaviY D¥çkÀ (shared purpose), Pjgvb Db¶qb cîwÍqv (continuous improvement) I KvVv¥gv 

(structure)| Dc¥ivË wZbwU wel¥q cî¥ZÀKwUi ¤h PviwU AeÇ¬v i¥q¥Q Zvi ¤Kvb GKwU AKvhÁKi n¥j mswk­ ó welqwU AKvh©Ki 

n¥e Ges Gi cîfve Acivci welq¥K ¤bwZevPKfv¥e cîfvweZ K¥i mvgwMîK Db¶qb¥K evavMîÇ± Ki¥e|    

AbÀfv¥e ej¥Z ¤M¥j, we`Àvj¥qi mvgwMîK Db¶q¥bi gvaÀ¥g we`Àvjq KvhÁKvwiZvi RbÀ D¥j­L¥hvMÀ K¥qKwU ¥Îæ we¥ePbv Kiv nq| 

KvhÁKi we`Àvj¥qi RbÀ we¥ePÀ ¤Îæmg~n n¥®Q: 

1. ¤ckvMZ ¤bZ£Z¹  (professional leadership) 

2. mw¤§wjZ wfkb I j¶¨  (shared vision and goals) 

3. wkLb cwi¥ek  (a learning environment) 

4. wkLb-¤kLv¥bv KvhÁÍ¥g ÐiþZ¹ cî`vb   (concentration on teaching and learning) 

5. D®P cîZÀvkv  (high expectations) 

6. BwZevPK djveZ©b  (positive reinforcement) 

7. cwiex¶Y AMÖMwZ   (monitoring progress) 
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8. wkÎv_Áx¥`v AwaKvi I `vwqZ¹¹  (pupil rights and responsibilities) 

9. D¥çkÀg~Lx wkÎY KvhÁÍg  (purposeful teaching) 

10. wkLbgyLx msMVb  (a learning organization) 

11. M¢n-we`¨vjq GKZv  (home-school partnership) 

 

we`Àvj¥qi mvgwMîK Db¶qb eēgyLx AeÇ¬vi Dci wbfÁikxj| we`Àvj¥qi wkÎK, AwffveK, we`Àvjq eÀeÇ¬vcbv KwgwU, mswk­ ó wk¶v 

Awd¥mi KvhÁÍg, wkLb-¤kLv¥bv DcKi¥Yi cîvcÀZv ¤_¥K ći­ K¥i we`Àvj¥qi cwi¥ek, wkÎK¥`i mÎgZvi chÁvq, cîavb wkÎ¥Ki 

¤bZ£Z¹, ¤kîwYK¥Î wkLb- ¤kLv¥bv KvhÁÍg, wkÎv_Áx¥`i §ewkċÀ  BZÀvw` we`Àvj¥qi mvgwMîK Db¶qb KvhÁÍg¥K cîfvweZ K¥i| 

we`Àvj¥qi KvhÁKvwiZv wb¥`ÁkK ¤Îæmg~n weÇ±vwiZfv¥e wb¼¶i¡c:     

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
ÐYMZ gvbm¼Ēb¶ wkÎvi ¤Î¥æ we`Àvj¥qi mvgwMîK Db¶q¥bi ¤Kvb weKą ¤bB| we`Àvj¥qi mvgwMîK Db¶qb cî¥Pċv Mîn¥Yi ¤Î¥æ 

GKRb cîavb wkÎK Ði­Z¹c~YÁ f~wgKv cvjb K¥ib| evÇ±eZvi ¤cîwÎ¥Z we`Àvj¥qi wewfb¶ AeÇ¬vq bvbvwea mgmÀv RwoZ _vK¥Z 

cv¥i| Z¥e GKRb Av`kÁ cîavbwkÎK weivRgvb mgmÀvmg~n¥K ¤bwZevPK `¢wċfwÕ wb¥q ¤`¥Lb bv, eis mgmÀv mgvav¥bi RbÀ 

mnKgÁx wkÎK I we`Àvj¥qi mswk­ċ eÀwËmKj¥K Dðyï K¥ib Ges mK¥ji GKÀeï cî¥Pċvq we`Àvj¥q wkÎv_Áx¥`i RbÀ wkLb 

mnvqK cwi¥ek wbwĈZ K¥ib|  

Z_¨m~Î: 

 

Fullan, Michael G; Bennett, Barrie; Rolheiser-Bennett, Carol. (1990). Educatonal Leadership, 

Research Library  

 

Hopkins, D. (2001) School Improvement for Real. London: Routiedge Falmer  

 

Riddell, A. (2008). Factors Influencing Educational Quality and Effectiveness in Developing 

Countries: A Review of Research, Federal Ministry for Economic Cooperation and Development: 

Eschborn 

 

Stoll, L., & Fink, D. (1996). Changing our schools: Linking school effectiveness and school 

improvement. Buckingham, UK: Open University Press.  
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lô  w`b  

Awa¥ekb - 1 

 

Awa¥ek¥bi wk¥ivbvg: ¤ckvMZ Db¶qb mfv                          mgq: 1 NµUv 30wgwbU 

 

1. wkLbdj  : G Awa¥ekb ¤k¥l AskMînbKvixMY- 

1.1  ¤ckvMZ Db¶qb mfv Kx Zv eÀvLÀv Ki¥Z cvi¥eb; 

1.2  ¤ckvMZ Db¶qb mfvi RbÀ wkLb Dc¥hvMx cwi¥ek ¦Zwi Kivi Dcvq mg~n wPwĕZ Ki¥Z cvi¥eb| 

1.3  mfv cwiPvjbvq ¤ckvMZ Db¶qb mfvi mnvqK Z_À eÀenvi Ki¥Z mg_Á n¥eb| 

 

2. ¥K¨kj:  

¶ `jMZ KvR 

¶ f~wgKvwfbq 

¶ ¤c­ bvwi 

3. DcKiY:  

¶ Z_¨cÎ 

¶ ¤cvċvi 

¶ VIPP KvW© 

¶ gvKv©i| 

 

KvR-1 ¤ckvMZ Db¶qb mfvi RbÀ wkLb Dc¥hvMx cwi¥ek ¦Zix Kivi Dcvq wPwĕZ Kiv| mgq: 30 wg: 

1.1 GKwU AvKlÁYxq Kv¥Ri gvaÀ¥g AskMînYKvix¥`i 4wU `¥j fvM Kiyb| 

1.2 cîwZ `j¥K mnvqK Z_À co¥Z ejyb Ges cî`ã welq wb¥q Av¥jPbv Ki¥Z ejyb| 

 1.3 ¤ckvMZ Db¶qb mfv  

1.4 ¥ckvMZ Db¶qb mfv AbyČv¥bi D¥çkÀ 

1.5 ¥ckvMZ Db¶qb mfvi cîÇ«wZ I mnvqZvi chÁvqmg~n 

1.6 cîavb wkÎK wn¥m¥e ¤ckvMZ Db¶qb mfvq Av¥jvPbvi RbÀ g~j welqmg~n; 

1.7 welqÐ¥jv hLb AskMînYKvixMY `¥j Av¥jvPbv Ki¥eb ZLb Ny¥i Ny¥i Zuv¥`i cî¥k¶i Dãi ¤`¥eb| 

1.8 ̀ jMZ KvR ¤k¥l AskMînYKvix¥`i wRÙvmv Ki­b,  

-¥Kv¥bv wRÙvmv Av¥Q? 

-AviI eÀvLÀvq cî¥qvRb Kv¥Q Kx? 

     1.9 ¥c­bvwi¥Z ¤h ¤Kvb g~j Av¥jvPÀ welq Av¥jvPbv Ki­b 

 

 

KvR - 2 ¤ckvMZ Db¶qb mfv cwiPvjbvq mnvqK Z_À eÀenvi Kiv|               mgq: 1 NµUv 30 wg: 

 

 1.1  AskMînYKvixMY we`Àvjq chÁv¥q ¤ckvMZ Db¶qb mfv cwiPvjbv Ki¥eb| mnKgÁx¥`i wb¥q G KvR Ki¥Z  

  G cîwkÎY Zv¥`i mnvqZv Ki¥e Zv eÀvLÀv Ki­b; 

 1.2  mnvqK Z¥_À ¤ek wKQy ¤ckvMZ Db¶qb mfvi welqeÇ±y A´±f~Ë Kiv n¥q¥Q Zv ejyb| 

  1.3  G AskwU Zuv¥`i co¥Z ejyb Ges cwiwPZ welqeÇ« ¤_¥K ¤ckvMZ Db¶qb mfvmg~n wPwĕZ Ki¥Z ejyb| 

 1.4  cîwZ As¥ki MVb cîK£wZ AekÀB Zv¥`i ¤Lqvj Ki¥Z n¥e; 

mfvi Av¥M 

mfv PjvKv¥j 

mfv ¤k¥l 

1.6 AskMînYKvix¥`i PviwU `¥j fvM Ki­b 

1.6 Pvi `¥ji GK GK `j¥K wb¥Pi ¤h ¥Kvb GKwU welq w`b: m¼ĒKÁ Ç¬vcb I eRvq ivLv 

1.7 wkÎY I ¤kÂwY eÀeÇ¬vcbv 

1.8 avivevwnK ¤ckvMZ Db¶qb  

1.9 Pvwn`v wfwËK mve-K¬v÷vi cÖwk¶Y 

1.10 wb¥`Ákbv Abyhvqx mfv cwiPvjbvi cîÇ«wZi RbÀ mnvqK Z_À co¥Z     30 wgwbU mgq w`b| 

 

 

 

 



G:\Leadership Mannual Final 16.02.13-2nd.docx - 101 - 

1.11 cîwZ `j ¥_¥K jUvwii gvaÀ¥g GKRb¥K wbeÁvwPZ Ki­b whwb ë`j¥bZv  wn¥m¥e `¥ji §Zwi Kiv ¤ckvMZ Db¶qb mfv 

cwiPvjbv Ki¥eb| 

1.12  cî¥ZÀK `j ¤_¥K GKRb¥K chÁ¥eÎK wn¥K¥e ¤b¥eb whwb mnvq¥Ki KvR ¤k¥l m¼Ēvw`Z KvR m¼Ē¥KÁ djveZÁb 

¤`¥eb| 

1.13 wb¥P cî`ã chÁ¥eÎY m~PK chÁ¥eÎK¥`i RbÀ wdÄc Pv¥UÁ wj¥L ¤`Lvb 

  chÁ¥eÎY m~PK 

- mKj AskMînYKvix¥`i `¢wċ AvKlÁY Kiv 

-AskMînYKvix¥`i ej¥Z DrmvwnZ K¥i Ggb cîk¶ Kiv  

- ¤ewkifvM mgq AskMînYKvix¥`i ejvi my¥hvM ¤`Iqv 

-mfv Avbµ``vqK I cîvYe´± Kiv| 

1.14  wb¥`Ákbv ¤gvZv¥eK cî¥ZÀK wbevwPZ eÀwË¥K mfv cwiPvjbv Ki¥Z ejyb| chÁ¥eÎK mvd¥jÀi w`KMy¥jv Ges AMîMwZ 

Kiv m¼ºe Ggb welqÐ¥jv ¤bvU Ki¥e| 

 1.15 - 45 wgwbU ci gnov m¼Ēb¶ Ki­b 

 1.16  cÖwZwU mfvi gnov `j¥bZv¥K djveZÁb ¤`Iqvi RbÀ chÁ¥eÎK¥`i ejyb (hviv mnKgxÁ wn¥m¥e mfvq wQ¥jb ZvivI 

nq¥Zv djveZÁb w`¥Z PvB¥Z cv¥ib)| 

1.17  ¤c­bvix¥Z djveZÁ¥bi Av¥jv¥K aviYv cwiÇ©vi Ki­b|   

 

6.g~j¨vqY: 

 

7.AbywP´±b: 
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Z_¨cÎ 

 ¤ckvMZ Db¶qb 

wkÎK¥`i ¤ckvMZ `ÎZvi Db¶qY GKwU AeÀvnZ cîwÍqv | wkÎK Zvi `ÎZv Db¶qb Ki¥j wkLb ¤kLvbvi gvb Db¶qb n¥e Ges 

Zv¥Z wkćiv jvfevb n¥e| 

wkÎK ¤hvMÀZv Ggb KZÐ¥jv `ÎZvi mgwċ hv wkLb ¤kLv¥bv KvhÁÍg myČyfv¥e cwiPvjbvi RbÀ wkÎK AeÀvnZfv¥e Db¶q¥bi ¤Pċv 

Ki¥eb| 

mnKvwi wkÎK¥`i `ÎZv Db¶q¥b mnvqZv Kivi RbÀ cîwkÎ¥Y ¤kLv Avcbvi aviYvi m¥Õ Zv¥`i cwiwPZ Ki­b| Avcbvi wkÎ¥`i 

RbÀ ¤Kvb KvRÐ¥jv AwaK mnvqK n¥e Zv cîavb wkÎK wn¥m¥e Avcwb wmïv´± wbb| 

we`Àvj¥qi wkÎKMY wgwjZ n¥q hLb Zv¥`i ¤ckvMZ Db¶q¥b mnvqK welqÐ¥jv m¼Ē¥KÁ Av¥jvPbv K¥ib, ¤mUvB ¤ckvMZ Db¶qb 

mfv| 

Avkv Kiv hvq Avcwb cîwZ m÷v¥n ev cîwZ `y m÷v¥n GKwU mfvi Av¥qvRb Ki¥eb| cîwZ mfvq Avcwb GKwU welq wb¥q Av¥jvPbv 

Ki¥eb| cîwZwU mfv cîvq GK NµUv Ç¬vqx n¥Z cv¥i| ¤ckvMZDb¶qb mfvq Ði­Z¹c~YÁ w`K n¥jv| 

-wkÎK¥`i ¤ckvMZ Pvwn`v ¤gUv¥bv 

mnvqK cwi¥e¥k wkÎK¥`i Av¥jvPbv I aviYv wewbg¥qi m y¥hvM ¤`Iqv  

mnvqK cwi¥ek:  

mnvqK cwi¥ek n¥®Q  ¤hLv¥b wkÎKMY ¤Lvjv¥gjvfv¥e K_v ej¥Z DrmvwnZ ¤eva K¥ib Ges Zviv Rv¥bb ¤h Avcwb Zv¥`i Db¶q¥b 

Drmvn cî`vb K¥ib| Avcbv¥K AekÀB we`Àvj¥qi GeswkÎK¥`i cî¥qvR¥bi wbwi¥L ¤ckvMZ Db¶qb mfvi welq wPwĕZ Ki¥Z n¥e| 

we`Àvjq Ges wkÎK¥`i cî¥qvRb ¤gUv¥bvi cîm¥Õ wbwĈZ Ki¥Z n¥j 

--wkÎK¥`i m¥Õ K_v ejyb| 

--we`Àvjq Db¶qb cwiKąbv we¥ePbv Ki­b 

-GKv¥WwgK Zã¹veavb cîwÍqv PjvKv¥j mKj w`Kmg~n Ges Ði­Z¹ Av¥ivwcZ Db¶q¥bi  ¤ÎæÐ¥jvi chvÁ¥jvPbv Ki­b| 

-wkć¥`i KvR wbweofv¥e ¤`Lyb 

-we`Àvj¥qi mv¥_ mswkċ eÀwËe¥MÁi mv¥_ K_v ejyb| 

-mve-KÄvďvi mfvq DävwcZ ¤hme welq Av¥jvPbv / Db¶q¥bi cî¥qvRb Av¥Q ¤m welqÐ¥jv kbvË Ki­b| 

¥ckvMZ Db¶qb mfvi cîÇ«wZ: 

Kx Ki¥Z n¥e? 

mfvi Av¥M 

cîm¥Õi mv¥_ mswk­ċ mnvqK mvgMîx I cî`ã KvR m¼Ē¥KÁ covćbv Ki­b| 

cî¥qvRbxq ¤h ¤Kvb mvgMîx msMîn Ki­b  

Avcbvi ¤`Lv ¤Kvb fvj welq hv we`Àvjq evÇ±evqb Kiv n¥q¥Q ¤mÐ¥jv wb¥q fveyb ¤hb mfvi ći­¥Z wkÎK¥`i cîksmv  Ki¥Z 

cv¥ib 

mfv PjvKv¥j: 

wkÎK¥`i wb¥q ¤ckvMZ Db¶qb KvR m¼Ēb¶ Ki­b ¤hb Zv¥`i mv¥_ GKwU mym¼ĒKÁ M¥o D¥V| 

mfv ¥k¥l 

Av¥jvPbvi Av¥jv¥K cî¥ZÀK¥K cî¥qvRbxq c`¥Îc wb¥Z DtmvwnZ Ki­b| 

Avcbvi mnKgxÁ¥`i m¥Õ Av¥jvPbv I aviYv wewbgq Kiv G cîwÍqv GKwU AcwinvhÁ Ask| Gfv¥e GKmv¥_ `¥j KvR Ki¥j we`Àvjq 

mdj n¥e Ges Gi d¥j wkLb ¤kLv¥bvi ÐYMZ gvb e¢wï cvwe| G cîwÍqv¥K h_vm¼ºe KvhÁKi Ki¥Z n¥j wkÎK¥`i¥K cîvmwÕK 

welq kbvË K¥i m¼Ē¢Ë Ki¥Z n¥e| ¤Kvb aviYv evÇ±evqb Ki¥Z n¥j `jMZfv¥e Abykxjb Ki¥Z n¥e| G aviYv mg~n ¤kÂwYK¥Î 

A_ev we`Àvj¥qi e¢nãi cwi¥e¥k evÇ±evqb Ki¥Z n¥e| 

¥ckvMZ Db¶qb mfvi mnvqK cwi¥ek m¢wċ Ki¥Z n¥j Avcwb AekÀB 

-cÂwZwU mfvi D¥çkÀ m¼Ē¥KÁ wkÎK¥`i AewnZ Ki¥eb| 

Zv¥`i Kv¥Ri mg_Áb (Drmvn) ¤hvMv¥eb| 

wkÎK¥`i gZvgZ wewbgq Ki¥Z DrmvwnZ Ki¥eb| 

we`Àvjq Pjvi Av¥M ev c¥i wkÎK¥`i m¥Õ mfvq wgwjZ n¥eb| 

cîwkÎY MînYKv¥j Avcbv¥`i cîwkÎY KÎwU ¤hgb wQj ¤Zgb K¥i mfv KÎwU mvRv¥eb| 

gZvgZ ¤jLvi RbÀ KvMR Kjg ivL¥eb   

hviv mgmÀv mgvavb Ki¥Z cv¥ib, Zv¥`i mevi K_v ¤e¥ePbv Ki¥eb ¤hgb- Gm Ggwm|                          

 

 we`Àvj¥q cvwÎK mfv  (Fortnightly meeting) AbyČv¥bi wb¥`Ákbv   

        

      eZÁgvb mve KÄvďvi cîwkÎY¥K Av¥iv KvhÁKi Kivi RbÀ wkÎK¥`i cîwkÎY Pvwn`vi ¤cîwÎ¥Z   Need based Sub-Cluster 

Training Gi Ði­Z¹  Abyaveb K¥i RvZxq cîwkÎY cwiKąbvq DË cîwkÎY Pvjy Kivi welqwUi D¥j­L i¥q¥Q | Need based 
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Sub-Cluster Training Gi cîwkÎY Pvwn`v wbi­cY GKwU Ði­Z¹c~YÁ KvR| wewfb¶ Dcv¥q wkÎK¥`i cîwkÎY Pvwn`v wbi­cY 

Kiv ¤h¥Z cv¥i| cîwkÎY Pvwn`v wbi­c¥Yi Ði­Z¹c~YÁ Dcvqmg~n  wbg¶i¡c:- 

 

1|  cîv_wgK wkÎv mgvcbx Ges we`Àvj¥qi AbÀvbÀ cixÎvi djvdj we¥k­lY K¥i mKj ¤kÂwY¥Z wkÎvi gv¥bvb¶qb Z_v mKj wkći 

gvb m¼¿Z wkÎv wbwĈZ Ki¥Yi eÀeÇ¬v MînY| 

2|  we`Àvjq cwi`kÁb I GKv¥WwgK Zã¹veavb cîv÷ Z_Àvw` (Dc¥Rjv wkÎv Awdmvi, mnKvix Dc¥Rjv wkÎv Awdmvi, URC 

BÝUªv±i I mnKvix BÝUªv±i BDAviwm KZÁ¢K cwi`kÁb I GKv¥WwgK Zã¹veavb)| 

3| we`Àvj¥qi cvwÎK mfv| 

4| wkÎK¥`i Ç^AbywP´±b (Self Reflection) |  

 
 RvZxq wk¶K cÖwk¶Y cwiKąbvq we`Àvjq chÁv¥q cvwÎK mfv Av¥qvR¥bi welqwU mycvwik Kiv n¥q¥Q hv g´×Yvjq KZÁ¢K 

Aby¥gvw`Z n¥q¥Q| wkÎK¥`i cîwkÎY Pvwn`v wbi¡cYmn cvwÎK mfv wkLb ¤kLv¥bvi gvb Db¶qbmn we`Àvjq Db¶q¥b eÀvcK f~wgKv 

cvjb Ki¥e| wkÎK¥`i cîwkÎY Pvwn`v wbi¡c¥Y G mfv Ði­Z¹c~YÁ Ae`vb ivL¥Z mÎg n¥e| we`Àvjq Db¶q¥bi mv¥_ mswk­ ó 

AbÀvbÀ welqvewj cvwÎK mfvq Av¥jvwPZ n¥jI wkLb ¤kLv¥bvi welqwU n¥e G mfvi g~LÀ welq| ZvB cvwÎK mfvq  Ði­Z¹ 

Av¥ivc K¥i wkÎK¥`i Av¥jvPbvq AskMînY Ki¥Z n¥e| G mfvq wkÎK¥`i wb¥R¥`i Pvwn`v eÀË Kivi my¥hvM i¥q¥Q hv cieZxÁ¥Z 

Zvi ¤ckvMZ Db¶qbmva¥b mn¥hvwMZv Ki¥e| G ¤cîwÎ¥Z DË mfv AbyČv¥bi mv¥_ mswk­ċ wewfb¶ eÀwËe¥MÁi RbÀ cîYxZ wb¥`Ákbv 

wbg¶i¡c:  

 

cîavb wkÎ¥Ki KiYxq:- 

 

1| we`Àvj¥qi i­wU¥b cvwÎK mfvi welqwU A´±fÁyË Ki¥eb | cîwZ gv¥mi cî_g I Z£Zxq m÷v¥ni e¢nÇĒwZevi ¤kÂwY KvhÁÍg ¤k¥l 

G mfvi Av¥qvRb Ki¥Z n¥e| miKvwi QywU _vK¥j Gi c¥ii e¢nÇĒwZevi mfv Ki¥eb| 

2|  mfvi eÀvw÷ n¥e Kgc¥Î GK Nàv | 

3| we`Àvj¥qi mKj wkÎK¥K DcwÇ¬Z _vK¥Z n¥e Ges Av¥jvPbvq Ask MînY Ki¥Z n¥e| cîavb wkÎK mnKvix wkÎK¥`i mv¥_ 

Av¥jvPbv K¥i mfvi Av¥jvPÀ welq wVK Ki¥eb Ges wkÎK¥`i mfvi welqUv AeMZ Ki¤eb| 

4| Av¥jvPbvi welq n¥e gyLÀZ GKv¥WwgK| 

(K) cÖavb wk¶K Ges cîavb wkÎK KZÁ¢K `vwqZ¹cîv÷ wkÎK ¤kÂwYK¥Îi wkLb ¤kLv¥bv KvhÁÍg chÁ¥eÎY Ki¥eb| chÁ¥eÎY Kivi 

mgq wkLb ¤kLv¥bv cïwZ I ¤K¨kj Aej¼^¥b ¤h mKj mgmÀv wPwĕZ n¥e Zv mfvq Av¥jvPbv Ki¥eb|  

(L) wkÎKMY wbR wbR welqmg~¥n wkLb wkLv¥bv KvhÁÍg cwiPvjbv Ki¥Z wM¥q ¤h mKj mgmÀvi m¼¿yLxb nb Zv Av¥jvPbv Ki¥eb| 

(M) Av¥jvPbvi cwi¤cîwÎ¥Z mKj welq mfvq mgvavb Kiv m¼ºe bv n¥j wKsev Av¥iv fvjfv¥e Rvbvi cî¥qvRb e¥j mfv g¥b Ki¥j 

Zv mve KÄvďvi cîwkÎ¥Yi welq wn¥m¥e A´±fyÁwËi RbÀ mfvi KvhÁweeiYx wn¥m¥e mnKvix Dc¥Rjv wkÎv KgÁKZÁvi Kv¥Q ¤cîiY 

Ki¥eb| 

(N)  mfvq wbR wbR we`Àvj¥qi mgvcbx Ges we`Àvj¥qi AbÀvbÀ cixÎvmg~¥ni djvdj Av¥jvPbv K¥i mgmÀv wPwĕZ Ki¥eb| 

5| cîavb wkÎK Ges mnKvix wkÎK¥`i Df¥qi cîwkÎY Pvwn`vmg~n A´±ÁfyË n¥e|  

6| cÖavb wk¶K mswk­ċ mnKvix Dc¥Rjv wkÎv Awdmvi, Dc¥Rjv wkÎv Awdmvi Ges BDAviwm BõUÂvÉi¥`i 

     mfvq DcwÇ¬Z _vKvi RbÀ Avg´×Y Rvbv¥eb| 

7| mfvi KvhÁweeiYx ¤iwRďv¥i wjwceï Ki¥eb| 

8| cieZxÁ mfv¥Z c~eÁeZxÁ mfvi wmïv´±Ð¥jv KZUzKz ev¯±evwqZ  n¥q¥Q Zv d¥jvAvc Ki¥eb| 

 

 mnKvix Dc¥Rjv wkÎv KgÁKZÁvi  KiYxq:- 

 

1| mnKvix Dc¥Rjv wkÎv KgÁKZÁv mKj we`Àvj¥q hv¥Z cvwÎK mfv h_vh_fv¥e AbywČZ nq Zv wbwĈZ Ki¥eb | 

2| wZwb wKQy wKQy mfvq DcwÇ¬Z _vK¥eb Ges wkÎK¥`i cîwkÎY Pvwn`v wbi­cY Ki¥Z cî¥qvR¥b mn¥hvwMZv Ki¥eb | 

3| wbR KÄvďv¥ii mKj we`Àvj¥qi cîwZ¥e`bmg~n cvIqvi ci wZwb meÐ¥jv hvPvB K¥i gvmwfwãK GKwU cîwZ¥e`b ¦Zwi Ki¥eb 

Ges  Dc¥Rjv wkÎv KgÁKZÁvi Kv¥Q ¤cîiY Ki¥eb|  

4| i­wU¥b cvwÎK mfvi welqwU A´±fyÁwË wbwĈZ Ki¥eb | 

 

 Dc¥Rjv wkÎv KgÁKZÁvi KiYxq:- 

 

1| mKj we`Àvj¥qi mfv Av¥qvRb Kivi welqwU wbwĈZ Ki¥eb | 

2| `íy GKUv ¤Î¥æ mfv h_vh_fv¥e Ges Ði­Z¹ mnKv¥i n¥®Q wK bv Zv DcwÇ¬Z ¤_¥K chÁ¥eÎY Ki¥eb| 

3| mnKvix Dc¥Rjv wkÎv Kg©KZ©v KZ£ÁK ¥ckK¢Z mfvi cîwZ¥e`bmg~n BDAviwm Kg©KZ©v  I mnKvix Dc¥Rjv wkÎv Kg©KZ©v¥`i 

mg´̂¥q hvPvB K¥i AMîvwaKvi wfwã¥Z wkÎK¥`i cîwkÎY Pvwn`vi Av¥jv¥K mveKÄvďvi cîwkÎY Gi RbÀ welq wbeÁvPb Ki¥eb  | 
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 BDAviwm KgÁKZÁv¥`i KiYxq:-   

 

1| BDAviwm KgÁKZÁvMY mKj we`Àvj¥q wbqwgZ cvwÎK mfv h_vh_fv¥e AbywČZ n¥®Q wK bv Zv cwi`kÁ¤bi mgq ¤`L¥eb  |  

2| wKQy wKQy cvwÎK mfvq DcwÇ¬Z ¤_¥K cî¥qvRbxq mn¥hvwMZv w`¥eb| 

3| mfvi cîwZ¥e`b chvÁ¥jvPbv I hvPvB K¥i mve KÄvďvi cîwkÎY Gi RbÀ welq wbavÁi¥Y mnvqZv Ki¥eb | 

4| wba©vwiZ welqmg~n mve-KÄvďvi cîwkÎ¥Yi RbÀ AbÀvbÀ¥`i mn¥hvwMZvq cîwkÎY mvgMîx cîYqb Ki¥eb| 
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